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LONGWOOD COLLEGE BOARD OF VISITORS 

Minutes of Meeting 

April 6, 1984 

The Board of Visitors of Longwood College met on April 5-6, 1984, on the College cam
pus. The public session was held at 11:15 a.m. on April 6, ]984. The following mem
bers of the Board were present: 

Dr. Harold W. Conley 
Ms. Kathleen Graeber 
Mrs. Mary Burton Holland 
Lt. General Richard L. Irby 
Mr. Charles E. Perry 
Dr. Grace M. Pleasants 
Mrs. Joshua Pretlow 
Mr. Thomas D. Rust 
Dr. W. T. Thompson, Jr. 
Mr. Hunter R. Watson 
Lt. General Samuel V. Wilson 

Also present were the following College officials: Dr. Janet D. Greenwood, President; 
Dr. Verna L. Armstrong, Vice President for Business Affairs; Dr. Michael Haltzel, 
Vice President for Academic Affairs; Mr. Donald Lemish, Vice President for Institutional 
Advancement; Ms. Phyllis Mable, Vice President for Student Affairs; Mr. Don Winkler, 
Executive Director of Public Affairs and Publications. Others in attendance were: 
Dr. Robert P. Webber, Faculty Representative to Sit with the Board of Visitors; Mr. 
Randy Chittum, Student Representative to Sit with the Board of Visitors; Mr. Robert 
Barry, Assistant Attorney General of Virginia. 

The Rector, Mr. Rust, presided. 

Informational Items: 

1. Academic Affairs Committee: 

Dr. Conley, Committee Chair, gave the following report of the 
meeting of the Academic Affairs Committee held on April 5, 1984. 
(A copy of these minutes is filed with "Addenda to Minutes of 
Meetings of the Board of Visitors" as Appendix A - April 6, 1984.) 

The following information items were discussed during 
the meeting of the Academic Affairs Committee: 

Registrar's Re£Ort (Item 1 a.). The_rep�rt �isted the 
number of degree candidates, grade d1str1but1on for the 
fall semester and the Dean's List statistics for the 
Fall Semester. 



Summer School Report (Item l.b) Longwood will offer two 
five-week undergraduate sessions and two four-week graduate 
sessions. The first session of summer school will begin on 
May 22, which is one week earlier than in the past. 

New Program in Special Education (Item 1.c) This program 
was approved by the State Council two years ago and will 
be in place at the beginning of the 1984-85 academic year. 
The program permits selection of one of two tracks--Emotion
ally Disturbed or Learning Disabled. The primary objectives 
of this undergraduate program are to prepare students to 
become skilled teachers; to provide staff development pro
grams in special education for the teachers in Southside 
Virginia; and to offer support programs for Longwood stu
dents in other human service majors. 

New Curriculum for the Department of Business and Economics 
(Item 1.d) The new curriculum contains revisions in the 
B.S. in Business Administration programs and will meet 
accreditation guidelines of the American Assembly of 
Collegiate Schools of Business. The programs in Business 
Education and Office Administration have also been revised. 

1984 Sunnner Bridge Program (Item 1.e) The program proposal 
for 1984 has been submitted to State Council and if accepted 
is designed to offer a six weeks readiness program for approxi
mately 35-40 Virginia residents, principally Blacks. Students 
accepted into this program will be automatically accepted for 
admission to Longwood College. 

Committee on Committees (Item 1. f) A subcommittee will present 
Its report to thefuDcommittee and to the OTF in April 1984 
with a final report to be submitted to the Board in July. 

Progress Report on Access to Student Records (Item 1.g) This 
committee has drafted a revised policy and uniform procedures 
for implementation which will be reviewed by the Office of the 
Attorney General and by the President before being brought to 
the Board for action in July. 

Appointment of New Department Head (Item 1.h) Dr. Donald C. 
Stuart, III, Associate Professor of English, has been appointed 
head of the Department of English, Philosophy and Foreign Langauges 
effective July 1, 1984. 

Long-range Planning Coordinators (Item 1.i) The President has 
selected Professor Maurice Maxwell of the Department of Natural 
Sciences as Coordinator of Long-range Planning, effective July 1, 
1984. He wil 1 serve full-time in the summer and one-half time 
during the academic year. He will report to the President. Ms. 
Barbara Bishop was appointed by the Board of Visitors in 1978 as 
Executive Director of Longwood's Fine Arts Center. She will be 
giving up her responsibilities as head of the Department of Art, 
effective July 1, 1984, in order to provide leadership for the 
Fine Arts Center. She will report to Vice President Hal tzei. 
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2. 

Progress Report of the College Governance Review Committee 
(Item 1.J) Ms. Barbara Gorski, Chairperson of the Committee, 
reported that the committee has come up with many questions and 
answers, but no final model to present to the Board. Ms. Gorski 
reported that classified and administrative personnel do not 
have an organized structure for representation, a fact that has 
delayed the proposal of a final model to present to the Board. 
Ms. Gorski stated that her committee would have a final model 
to present to the Board at its November 1984 meeting. 
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Note: The item numbers refer to the Report of the President to the Board 
of Visitors. A copy of this report is filed with "Addenda to 
Minutes of Meetings of the Board of Visitors" as Appendix B -
April 6, 1984. 

Student Affairs Committee: 

The following report of the Student Affairs Committee meeting held on 
April 5, 1984, was given by the Committee Chair, Mrs. Pretlow: (A copy 
of this report is filed with "Addenda to Minutes of Meetings of the 
Board of Visitors" as Appendix C - April 6, 1984.) 

Review of Admissions Services 

The review of admissions services points out requirements for 
long-range plans both in admissions and Longwood relevant to 
in-state/out-of-state, men/women, and numbers. The requirement 
for a tracking system that identifies prospective students and 
follows them throughout their Longwood involvement is essential. 
The necessity for greater personalization during the recruitment 
and admissions process is al so essential. 

Student Affairs staff members have been participating in a series 
of staff development programs to stimulate effectiveness and work 
quality. Sessions include: stress management, time management, 
assertiveness, management styles, office conflicts, and public 
relations. 

Student Union 

In order to provide increased opportunity for socialization and 
recreation, the space in the lower level of the Student Union will 
be developed for greater student involvement and activity: games, 
large screen television, dancing, and a variety of food and beverage 
selections. 



Mrs. Pretlow stated that they were very pleased and honored to have 
Ms. Mable as Vice President of Student Affairs. She noted that Ms. 
Mable would be receiving the Elizabeth A. Greenleaf AluT1D1us Award 
from the Indiana University School of Education. 

3. Business Affairs Committee: 

Dr. Pleasants, Committee Chair, gave the following report of the 
Business Affairs Committee meeting held on April 5, 1984: (A 
copy of the minutes of this meeting are filed with "Addenda to 
Minutes of Meetings of the Board of Visitors" as Appendix D -
April 6, 1984 . ) 

Dr. Armstrong gave a brief summary of major items in 
Legislative Actions. 

a. HB 707 - Requires that two (2) members of 
Longwood's Board of Visitors be alunmi. 

b. Special concern on HJR 77 - Requesting the 
State Council of Higher Education and the 
publicly-supported institutions of higher 
education to develop procedures for the 
reduction in the scope in Higher Education. 

Dr. Armstrong presented the latest on the Boiler Conversion 
Project (Wood-Burning). The arrival of the equipment in 
Virginia to start on this project is expected by July. Mr. 
Barry stated that the bids on the project had been approved 
by the Attorney General's Office. Shut-down of the wood-burn
ing process in the Boiler Plant will take place in July and 
August. 

4. Internal Audit Committee: 

The following report of the Internal Audit Committee meeting on April 5, 
1984, was given by the Committee Chair, Dr. Pleasants: (A copy of this 
report is filed with "Addenda to Minutes of Meetings of the Board of 
Visitors" as Appendix E - April 6, 1984.) 

Mr. Martin presented the Internal Audit Work Report for 
fiscal year 1982-83 and July 1, 1983 - December 31, 1983. 
The Audit Committee accepted the report for distribution 
to the Board. Mr. Martin stated that he would be doing an 
Internal Audit Work Report for fiscal year 1983-84 ended 
June 30, 1984, to be presented in July. 

SACS recommendation on reporting of Auditor will be delayed 
until July. Mr. John Huston, State Internal Auditor, is 
doing an update review of Longwood College's Internal Auditor. 
A previous report was done in 1982. This review is done to 
see that he is up-to-date with these procedures. His report 
wil 1 be submitted in July. Mr. Huston's office has done 
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approximately 25 reviews for 
upgrade the Internal Auditor statewide and has been very 
successful in upgrading internal auditor positions. 

General Irby moved that Item 1.a. will be referred to the 

Board for information and Item 1.b will be delayed until July. 

5. Advancement Committee 

Mr. Rust, Committee Chair, reported as follows on the meeting of the 
Advancement Committee which was held on April 5, 1984: (A copy of the 
minutes of this meeting is filed with "Addenda to Minutes of Meetings 
of the Board of Visitors" as Appendix F - April 6, 1984.) 

The Committee reviewed the status of fund raising for the 
Fine Arts Center. Official pledges, to date, toward the 
,Jessie Ball duPont Religious, Charitable and Educational 
Fund Challenge Grant total $62,317. (Item 1.a) 

Mr. Lemish distributed Annual Fund contribution reports {or 
January 1, 1984 through March 31, 1984, and for the same 
period in 1983, for comparison. There has been a significant 
increase (52. 2%) in alumni "unrestricted" giving; $53,312 
in 1984, as compared to $35,035 in 1983. The total support 
for first quarter, with 3,067 donors, was $91,768.05. (Copies 
of the reports are filed with "Addenda to Minutes of Meetings 
of the Board of Visitors" as Appendix G April 6, 1984.) 
(Item l .b) 

Mr. Lemish distributed 1984 Alumni Annual Telefund Results. 
The Telefund campaign, conducted by the Longwood Ambassadors, 
under the direction of Mrs. Brenda Kidd, Director of Annual 
Funds, ran Monday through Thursday evenings, January 30-
April 12, with $123,021 total dollars pledged; 5,727 pledges. 
(A copy of the results of the Telefund are filed with "Addenda 
to Minutes of Meetings of the Board of Visitors" as Appendix H 
April 6, 1984.) (Item l.c) 

Mr. Lemish distributed the Capital Funds Prospectus to the 
Advancement Committee and gave instructions as to how the 
Prospectus should be reviewed. (Item 1.d) 

The Committee reviewed the proposed new Bylaws of the Longwood 
College Foundation, Incorporated, which will be presented to the 
Foundation Board for consideration at its annual meeting, June 29, 
1984. (Item 1.e(l-20). 

Al though not an agenda item, Mr. Lemish distributed a news release 
on LIVE '84 to the Advancement Committee. He commented on the 
success of the day and the positive attitude from the community 
toward the 500 volunteers. Thomas Bailey, a senior Business 
Administration major and intern in the Office of Institutional 
Advancement, was chairman of the event. 

5 

http:91,768.05


Mr. Rust commended the Longwood Ambassadors and Mrs. Kidd for the 
outstanding job they had done with the 1984 Alumni Annual Telefund. 
He also thanked Mr. Thomas Bailey for his leadership with the LIVE '84 
day as well as those who participated. He noted that this is the type 
of activity that shows the College's involvement within the community 
and surrounding area and he hoped that it would become an annual event. 

6. Executive Committee: 

Mr. Rust, Committee Chair, indicated that it was his feeling that 
there had been a very healthy discussion the day before, centering 
around the governance issue. He noted that a resolution had been 
adopted by the Executive Committee, at its meeting earlier that 
morning, and that it would be presented to the Board as an action 
item. 

In addition, Mr. Rust stated that no action was taken during the 
time the Committee was in executive session. 

Action Items: 

1. Minutes of February 3, 1984, Meeting of the Board of Visitors: 

The members of the Board, on motion made by Mr. Perry, and seconded 
by Mrs. Pretlow, approved the minutes of the February 3, 1984, meet
ing of the Board as distributed. 

2. Report_of the Nominating Committee: 

Mr. Rust stated that there would be no report from the Nominating Com
mittee at this time. 

3. Academic Affairs Committee: 
-

. 

a. Personnel Actions: 

(1) On motion made by Dr. Conley and seconded by Dr. 
Thompson, the Board approved the awarding of the 
rank of Professor Emeritus to Miss Emily Barksdale, 
former Associate Professor of Spanish. 

(2) The members of the Board, on motion made by Dr. Conley, 
and seconded by Dr. Pleasants, endorsed the resignations 
of Dr. Carol Altizer-Tuning, Dr. Betty A. Bowman, Mr. 
Hollis W. Powers, and Dr. Charles W. Sydnor, Jr. 

(3) On motion made by Dr. Conley, and seconded by Ms. Graeber, 
the Board members accepted the salary proposals listed on 
pages 2.c(2) through 2.e(7) of the Confidential Report. 
(A copy of this report is filed with "Addenda to Minutes of 
Meetings of the Board of Visitors: as Appendix I - April 6, 
1984.) 
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b. Promotions: 

The members of the Board, on motion made by Dr. Conley, and 
seconded by Dr. Thompson, approved the following candidates 
for promotion: 

(1) To Professor: Dr. Paul S. Hesselink 

(2) To Associate Professor: Dr. William R. Harbour 
Dr. Bette L. Harris 

c. Tenure: 

On motion made by Dr. Conley, and seconded by General Wilson, 
the Board members awarded tenure to: Dr. Patrick G. Barber, 
Dr. Louard Egbert, Jr., Dr. Owen F. Fields, Dr. James W. Jordan, 
Mr. Thomas A. Williams. 

d. Academic Affairs Policies and Procedures: 

The members of the Board, on motion made by Dr. Conley, and 
seconded by Dr. Pleasants, approved: 

(1) The following policies and procedures as amended: (Copies 
of these policies are filed with "Addenda to Minutes of 
Meetings of the Board of Visitors" as Appendices J • K, L, M, 
N,O - April 6, 1984.) 

(a) Access to Materials 

(b) Commencement 

(c) Salary Rate--Adjunct and Overload (On and Off 
Campus) 

(d) Rank of Lecturer 

(e) The Selection and Evaluation of Department 
Heads 

The Selection of Department Heads was amended to 
read: "Department heads shall be appointed for 
renewable terms not to exceed three years by the 
President acting upon the recommendation of the 
Vice President for Academic Affairs. Prior to 
making a recommendation the Vice President for 
Academic Affairs will consult with the Dean of 
the Faculty and with the department faculty in 
accordance with procedures outlined in the 
Fa_��_l ty Handbook. 
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(f) Summer Compensation for Department Chairmen 

(2) The rescinding of the following policies: (Copies of 
these policies are filed with "Addenda to Minutes of 
Meetings of the Board of Visitors" as Appendices 
P,Q,R,S,T,U,V,W - April 6, 1984.) 

(a) Code of Virginia Requirement 

(b) Accreditation 

(c) Faculty and Administrative Salaries 

(d) The Faculty Liaison Committee of the Board of 
Visitors 

(e) Appointment, Reappointment, Promotion and Tenure 

(f) Tenure Deadlines/Notifications: SlUllffiary of 
Principal Requirements 

(g) Department Heads 

(h) Programs and Program Directors 

e. Degree Programs: 

On motion made by Dr. Conley, and seconded by Mr. Watson, the 
Board members authorized the submission to the State Council of 
Higher Education of the program proposals that may be initiated 
between 1986 and 1993 as cited on page 2.b. (Report of the 
President.) 

f. Delegation of Authority: 

The members of the Board, on motion made by Dr. Conley, and 
seconded by General Wilson, approved the "Delegation of 
Authority" as amended as it relates to hiring below the 
Vice Presidential level. The word 11approval11 on page 2,c(2) 
1 ine three, was changed to "affirmation". (Report of the 
President.) 

g. £aculty Achievement Awards: 

On motion made by Dr. Conley, and seconded by Ms. Graeber, 
the Board members approved the awarding of Faculty Achievement 
Awards in the amount of $1,000 to the following individuals: 
Mr. Mark Baldridge, Dr. Eleanor W. Bobbitt, Mr. Charles 8. 
Bolding, Dr. David A. Breil, Dr. Martha E. Cook, Dr. L. Raymond 
Fawcett, Dr. William L. Frank, Dr. William R. Harbour, Dr. 
Charles Lane, Dr. Michael Lund, Dr. Gilbert J. Millar, Dr. 
Rosemary Sprague, Dr. Mary S. Woodburn. 
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4. Student Affairs Committee: 

a. Policies Which Direct Practice: 

The members of the Board, on motion made by Mrs. Pretlow, and 
seconded by General Irby, endorsed the following Student 
Affairs• policies which direct current practice: (Copies of 
these policies are filed with "Addenda to Minutes of Meetings 
of the Board of Visitors" as Appendices X, Y, Z, Aa, Bb, Cc, 
Dd, Ee, Ff, Gg, Hh, Ii - April 6, 1984.) 

(1) "Undergraduate Application/Readmission Fee -
Office of Admissions 

(2) "Advance Deposit Fee" - Office of Admissions 

(3) "Compliance with State and Federal Regulations: 
Office of Financial Aid 

(4) "Facilities Reservations" - Office of Student 
Activities 

(5) "Placement/Credentials File" - Office of Career 
Planning and Placement 

(6) "Campus Recruitment" - Office of Career Planning 
and Placement 

(7) "Campus Police Guidelines" - Campus Police 

(8) "Use of Firearms" - Campus Police 

(9) "Student Conduct Policy" -General Student Life 

On motion made by Mr. Perry, and seconded by General 
Irby, this policy was amended by adding the following: 
"in consultation with appropriate students, faculty, 
and administrative staff", thus making the policy read: 
"The Vice President for Student Affairs, in consultation 
with appropriate students, faculty, and administrative 
staff, will determine standards for student conduct con
sistent with academic excellence, student responsibility, 
freedom of expression, and community welfare. These 
standards will be distributed to students and disciplinary 
procedures consistent with the fundamentals of due process 
will be established." 

( 10) "Possession of Firearms" - General Student Life 

(11) "Campus Solicitation" - General Student Life 

(12) "Honor Code" - General Student Life 
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5. 

b. New Policies: 

The members of the Board, on motion made by Mrs. Pretlow and 
seconded by Mrs. Holland, endorsed the following new policies: 
(Copies of these policies are filed with "Addenda to Minutes of 
Meetings of the Board of Visitors" as Appendices Jj, Kk, Ll, 
Mm, Nn - April 6, 1984.) 

(1) "Health Records" - Student Health Service 

(2) "Vaccinations" - Student Heal th Service 

(3) "Readmission after Medical Withdrawal" - General 
Student Life 

(4) "Alcohol Marketing" - General Student Life 

(5) "Ethical Standards" - General Student Life 

c. §�bstantive Revision of Existing Policy: 

On motion made by Mrs. Pretlow, and seconded by Mrs. Holland, 
the Board members endorsed substantive revisions of the fol
lowing existing policy. (A copy of this policy is filed with 
"Addenda to Minutes of Meetings of the Board of Visitors" as 
Appendix Oo - April 6, 1984.) 

"Publication Code of Longwood College" 
General Student Life 

d. Rescind Existing Policy: 

The members of the Board, on motion made by Mrs. Pretlow, 
and seconded by Mrs. Holland, rescinded the following existing 
policy: (A copy of this policy is filed with 11Addenda to 
Minutes of Meetings of the Board of Visitors" as Appendix Pp 
April 6, 1984.) 

"Statement of Rights and Responsibilities" 
General Student Life 

Business Affairs Committee: 

a. Exemption from Paying Comprehensive Fee: 

On motion made by Dr. Pleasants, and seconded by Mr. Perry, the 
Board members approved the following policy statement which shall 
replace any preceding policy on this matter: 

Longwood College personnel, their spouses and 
dependent children shall be exempt from paying 
the comprehensive fee when taking classes full
time or part-time at the College. They shall 
pay in full other tuition and fees, e.g., tuition, 
graduation fee, internship fee, room anJ board, etc. 
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Note: This recommendation has been cleared with the Attorney 
General's Office and it is at the Board of Visitors' dis
cretion to pass the policy. 

b. Addition to Policy on Collection of Student Accounts: 

The members of the Board, on motion made by Dr. Pleasants, 
and seconded by Mr. Perry, approved the following addition 
to the policy on Collection of Student Accounts: 

In the case of a delinquent account, the College 
may retain and apply to the account, any deposit 
or other funds held for the student in question. 

c. Offer of the Town of Farmville Re: Paving College Property: 

On motion made by Dr. Pleasants, and seconded by General Irby, 
the Board members approved: 

The acceptance of the offer of the Town of Farmville 
to pave a portion of the College property on Main 
Street in front of the Wynne Building in return for 
permitting town residents to park on 10 of the 31 
parking spaces thus created. The President, or the 
contracting officer upon her delegation, shall nego
tiate an agreement with the Town to formalize the 
arrangement. 

d. ��f�_r. ___ <?_f_Q_i:_:___§jz�J?-��h Burger Jackson to Use Property for Parking: 

The members of the Board, on motion made by Dr. Pleasants, and 
seconded by General Irby, approved the following recommendation: 

Longwood accepts the offer of Dr. Elizabeth Burger 
Jackson to permit the College to use her lot on 
Pine Street for parking if the College will clear 
the vacant garage from the property and be responsi
ble for other necessary improvements. The President 
or, upon her delegation, the contracting officer is 
empowered to negotiate an agreement with Dr. Jackson 
formalizing the arrangement. 

e. Report on Revenues and Expenditures: 

On motion made by Dr. Pleasants, and seconded by Dr. Thompson, 
the Board members approved the following recommendation: 

To accept the report on revenues and expenditures 
to date and projected revenues and expenditures 
for 1983-84 in Education and General and Auxiliary 
Enterprises. (A copy of this report is filed with 
"Addenda to Minutes of Meetings of the Board of 
Visitors: as Appendix Qq - April 6, 1984.) 

11 



f. Revised 1984 Higher Educational Institution Bond Resolution: 

The members of the Board, on motion made by Dr. Pleasants, 
and seconded by Ms. Graeber, approved the revised 1984 
Higher Educational Institution Bond Resolution. (A copy 
of the revised resolution is filed with "Addenda to Minutes 
of Meetings of the Board of Visitors" as Appendix Rr - April 6, 
1984.) 

Dr. Pleasants noted that, in the Committee's deliberations, 
it had as its primary goal the providing of funds necessary 
to provide educational excellence at the lowest level of 
tuition and fees as possible. In so doing, the Committee 
looked at the following factors: 

(1) The legal requirement that the College collect 
tuition and fees to provide 30% of the necessary 
funding as recently approved by the General Assembly. 
Last year, it was 28%. This does not increase monies 
available to the College but requires shifting the 
source of some of the College's funding from the 
State to student tuition and fees. 

(2) Increase in appropriations for: 

(a) Substantial faculty salary increase. 

(b) An 8.6% increase in classified salaries. 

(c) The picking up by the College of the total 1 ife 
insurance premium of all its employees (equivalent 
to approximately 1% increase iri take-home salary). 

Note: The salary increases follow a year in which 
classified employees received no increase and 
faculty received only a small increase in salaries. 

(3) $�50,000 in appropriations which enables purchase of 
a computer system, and other funds for the purchase 
of micro-computers for academic instruction. 

(4) The legal requirement that auxiliary enterprises be fully 
supported with non-State monies. 

(5) Funding to provide additional recreational opportunities 
and arts activities for Longwood students. 

On motion made by Dr. Pleasants, and seconded by General Irby, the 
Board members approved tuition and fees for 1984-85 as distributed. 
(A listing of these fees is filed with "Addenda to Minutes of 
Meeting::- of the Board of Visitors" as Appendix Ss - April 6, 1984.) 
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g. Tuition and Fees., 1984-85: 



6. Internal Audit Committee: 

Internal Audit Charter: 

The members of the Board, on motion made by Dr. Pleasants, 
and seconded by General Irby, approved the Internal Audit 
Charter as presented to the Board. It was noted that the 
Internal Auditor needs a charter or guideline manual by 
which to perform his duties. The update of this charter is 
an on-going document which will need changes periodically. 
(A copy of the approved Charter is filed with "Addenda to 
Minutes of Meetings of the Board of Visitors" as Appendix Tt -
April 6, 1984.) 

7. Advancement Committee: 

By-laws Change Re: Advancement Committee: 

On motion made by Mr. Rust, and seconded by Mr. Perry, the Board 
members approved the amending of the Board's by-laws approved in 
November, 1983 and effective July 1984 concerning membership on 
the Committee. The amended statement reads as follows: 

The Advancement Committee. The Advancement Committee 
-sha1Tconsi.st of the Rector (or his or her designee 
from the Board of Visitors) and two other members of 
the Board of Visitors, and three members of the Longwood 
College Foundation, Incorporated. The Rector (or his or 
her designee from the Board of Visitors) shall be the chair 
of the Committee. The President of the Longwood College 
Foundation, Incorporated, shall serve as vice chair of the 
Committee and shall appoint two additional Foundation 
directors to membership on the Committee. Ex officio mem
bership �hall consist of volunteers at the designation of 
the Rector and shall include the President of the College 
and Vice President for Institutional Advancement. The 
Vice President also will serve as executive secretary of 
the Committee. 

7. Executive Committee: 

Resolution: 

The members of the Board, on motion made by Mr. Rust, and seconded 
by General Wil�on, approved the following resolution: 

The Board of Visitors recognizes the legitimate efforts 
of the Longwood teaching faculty to establish its own 
governance system during the formation and accomplishment 
of the Organization of the Teaching Faculty. The Board 
of Visitors also applauds the efforts of the teaching faculty 
to address the best interests of the College through its col
lective efforts over the past few years. The Board further 
encourages the Organization of the Teaching Faculty to con
tinue to work with the Board, the administration, and the 



faculty in furthering the governance process and to develop 
effective, efficient procedures for instituting policies 
for the College. 

Special Meeting of the Board of Visitors. Mr. Rust announced that there would be 
a special meeting of the Board of Visitors at 3 p.m. on Friday, May 18, 1984, on 
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the College campus, for the sole purpose of electing officers for the 1984-85 session. 

Adjournment. On motion made by Dr. Pleasants, and seconded by General Irby, the meet
ing wasadjourned. 

Following the meeting, Dr. Greenwood spoke regarding the 100th anniversary celebration 
of teacher education and read the Joint Resolution of the General Assembly, congratu
lating the College on this anniversary. A tape of remarks by the Honorable Terrel H. 
Bell, U. S. Secretary of Education, was played. Following this, a luncheon was held, 
honoring teacher educators at the College. 

Secretaiy�-· 

Minutes approved by the s�cretary of the Board of Visitors. 
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Appendix I - April 6, 1984 

LONGWOOD COLLEGE 

Farmville, VA 23901 

Conf .idential Personnel Recommendations 

of the President 

to the 

Board of Visitors 

April 6, 1984 



CONFIDENTIAL 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

Information Item 

POLICY: 

BY-LAW: 

Long-range Planning Coordinators 

Article VII, Sections 3 and 5 

l.I 

The President has selected Professor Maurice Maxwell, faculty 
member in the Department of Natural Sciences, to serve as the 
Coordinator of Long-range Planning. Beginning July 1, 1984, Dr. 
Maxwell will serve as planning coordinator full-time in the 
summer and one-half time during the academic year. He will 
report to the President. 

In 1978 the Board of Visitors designated Professor Barbara Bishop 
Executive Director of Longwood's Fine Arts Center. She will be 
giving up her responsibilities as Department Head in order to 
provide leadership for the Longwood Fine Arts Center, beginning 
July 1, 1984. Professor Bishop will report to Vice-President 
Haltzel. 



CONFIDENTIAL 

Information Item 

POLICY: 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

Progress Report of the College Governance 
Review Committee 

BY-LAW: Article VII, Section 3 

l.J 

Ms. Barbara Gorski, chairperson of the College Governance Review 
Committee, and other members of the commitee will be in 
attendance at the Academic Affairs Committee meeting on April 5, 
1984 to give a progress report of the committee's activities. 



CONFIDENTIAL 

Action Item 

POLICY: 

BY-LAW: 

RECOMMENDATION: 

EXPLANATION: 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

Academic Affairs Policies and Procedures 

2.a 

Article v, Section 2, Academic Affairs Committee 

On behalf of Vice-President Haltzel and the 
Academic Affairs Staff, I recommend that the 
Board endorse the proposed changes in the 
Policies and Procedures governing the operation 
of the Academic Affairs Office 



Existing practice 

OFFICE OF ACADEMIC AFFAIRS 
ACCESS TO MATERIALS 

2.a.1) (a) 

Access to the ]ibrary materials and services is provided daily 
during the hours of library operation. As a public service the 
library materials and services are provided not only to the 
Longwood community but to the citizens of the State as well. 

Recommendation 

ACCESS TO LIBRARY MATERIALS AND SERVICES 

Access to the library materials and services is provided daily 
during the hours of library operation. As a public service the 
library materials and services are provided not only to the 
Longwood community but to the citizens of the State as well. 

Explanation 

This is the current practice, but it has, until now, not received 
Board of Visitors approval. 



Appendix K - April 6, 1984 
2.a.2)(a) 

OFFICE OF ACADEMIC AFFAIRS 
COMMENCEMENT 

Existing policy 

Commencement exercises are held once a year, in the spring. 
Those students completing a degree program between commencements 
will be given, on request, a letter certifying that they have 
fulfilled all requirements for graduation. They will receive 
diplomas at the next spring commencement. 

Graduating seniors must buy or rent from the college bookstore 
the caps, gowns, and hoods required for commencement exercises. 

Recommendation 
AWARDING OF DEGREES 

Degrees shall be awarded in May, August and January. 
Commencement exercises shall be held once a year, after the close 
of the Spring semester. Students receiving degrees in the 
preceeding August and January will be invited to participate in 
the May commencement. 

Explanation 

Opportunities for employment are enhanced by possession of the 
degree, and the delay in awarding them seems unjustified. 

Recommendation 

COMMENCEMENT 

Students participating in Commencement exercises are required to 
wear caps, gowns, and hoods approved by the college. 

Explanation 

Maintains remainder of existing policy. 



Appendix L - April 6, 1984 2.a.2) (b) 

OFFICE OF ACADEMIC AFFAIRS 
SALARY RATE -- ADJUNCT AND OVERLOAD (ON AND OFF CAMPUS) 

Existing policy 

The rate of pay of $1, 200, for a three-credit course or its 
equivalent, for faculty members hired on an adjunct basis, or for 
faculty members who are teaching overloads, either on or 
off-campus is authorized. Courses which carry other than three 
credits will be paid on a PRO-RATA basis. 

Adopted by the Board of Visitors August 7, 1980. 

Recommendation 

The Vice President for Academic Affairs, subject to the review of 
the President, is authorized to establish the salary of adjunct 
faculty and compensation for teaching overloads. 

Explanation 

In certain disciplines and circumstances higher salaries are 
required to attract adjunct faculty. 



Appendix M - April 6, 1984 

Existing policy 

OFFICE OF ACADEMIC AFFAIRS 
RANK OF LECTURER 

2.a.2) (c) 

The Board of Visitors establishes the rank of Lecturer, to be 
used for those administrators or faculty members whose services 
are desirable for the College, but who do not have the 
credentials required for the ranks of Instructor, Assistant 
Professor, Associate Professor, or Professor. For 1981-82, the 
salary level will be determined on an individual basis, with 
appointments subject to approval by the Board of Visitors. The 
salary scale will be $10, 000-41, 100 on a 10-month basis ($12, 000 
- 49, 000 on a 12-month basis) . 

Adopted by the Board of Visitors November 6, 1981. 

Recommendation 

The Board of Visitors authorizes the President to offer 
concurrent appointment at the faculty rank of Lecturer to 
administrators who do not choose to be reviewed, in accordance 
with the Appointment. Reappointment. Promotion and Tenure: 
Policies and Procedures. for appointment as Instructor, Assistant 
Professor, Associate Professor, or Professor. 

Explanation 

The existing policy is negative in tone, contains salary data 
that would have to be updated on an annual basis, and does not 
provide an opportunity for administrators who so wish to apply 
for other faculty ranks through faculty review. 



Appendix N - April 6, 1984 2.a.2) (dl) 

OFFICE OF ACADEMIC AFFAIRS 
THE SELECTION AND EVALUATION OF DEPARTMENT HEADS 

Existing policy 

SELECTION OF DEPARTMENT CHAIRMEN 

Department chairmen shall be appointed annually by the President 
and the Board of Visitors upon the recommendation of the Dean of 
the College. 

In developing a recommendation for the appointment of a 
department chairman, the Dean of the College shall proceed as 
follows: 

When, for any reason, a department chairmanship is declared 
vacant by the President, the Dean shall call a meeting of the 
department faculty to discuss the general procedures and to 
determine the procedural details for selecting a new chairman. 

Should the Dean and the department faculty be unable to agree on 
the choice of a candidate from within the department, the Dean 
shall then establish a search committee to consist of three 
representatives elected by the department faculty, one department 
chairman appointed by the Dean, and one administrative officer 
appointed by the Dean. The search committee shall be charged 
with developing a slate of three to five candidates and shall be 
authorized to interview the candidates, to review their 
credentials, and to take other investigative steps that may be 
necessary. The search committee shall, upon completion of its 
work and within a reasonable time, nominate at least three 
candidates and report its nominees, conclusions and 
recommendations in writing to the Dean. 

Upon receipt of the search committee's report, the Dean shall 
make a formal recommendation in writing to the President and the 
Board of Visitors from the list of nominees of the search 
committee. Each member of the committee shall receive a copy of 
this recommendation. 

The final decision of the President and the Board of Visitors 
shall be first announced by the Dean of the department faculty. 
This announcement shall precede general announcements to the 
college community and to the media. 

The Dean shall have the authority to appoint an acting chairman 
to serve until a new chairman has been appointed. 

EVALUATION OF DEPARTMENT CHAIRMEN 

Department chairmen shall be evaluated annually by members of 
their respective departments on a voluntary basis. 

The evaluation procedures, to be instituted and completed during 
the second semester of each academic year, shall be as follows: 



2.a.2) (d.2) 

At the beginning of the second semester of each academic year, 
the Dean of the College shall distribute to each faculty member 
the form entitled "Form for Faculty Evaluation of Department 
Chairmen. " 

The evaluation form may be completed and the first and second 
copies returned signed in a sealed envelope to the Dean of the 
College within two weeks of the date of distribution. The third 
copy shall be retained by the evaluator. 

Upon receipt of the evaluation forms, the Dean of the College 
shall schedule an evaluative conference with each chairman. The 
Dean shall also, not less than two weeks prior to this 
conference, furnish each chairman copies of the faculty 
evaluations. 

Adopted by the Board of Visitors November 6, 1975. 

Recommendation 

THE SELECTION OF DEPARTMENT HEADS 

De��ment £eads shall be appointed for ene year te,m-s renewable-/enn.5 
to am�� three years by the President acting upon the 
recommendation of the Vice President for Academic Affairs. Prior 
to making a recommendation the Vice President for Academic 
Affairs will consult with the Dean of the Faculty and with the 
department faculty in accordance with procedures outlined in the 
Faculty Handbook. 

EVALUATION OF DEPARTMENT HEADS 

Department Heads shall be evaluated during the final year of each 
term or more frequently at the request of the department faculty 
and/or the Dean of the Faculty. The Dean of the Faculty is 
responsible for conducting the evaluation. Each department 
member shall be invited to participate in the evaluative process 
which shall provide an opportunity for each member to complete a 
written evaluation form and to discuss with the Dean the 
Department Head's service. 

The Dean of the Faculty shall share the results of the evaluative 
process with the Department Head in an evaluative conference. 

Explanation 

The proposed policy will have the following advantages: 

(a) it provides greater flexibility in that it allows terms of 
one, two or three years for Department Heads; 

(b) it enables the faculty to be involved in more serious 



2 . a . 2) ( d. 3) 

evaluation of the Department Head since the Dean, Vice President 
and President can devote more attention to the four or five 
Department Heads who would be reviewed in any one year. 



2.a.2) (e) 
Appendix O - April 6, 1984 

OFFICE OF ACADEMIC AFFAIRS 
SUMMER COMPENSATION FOR DEPARTMENT CHAIRMEN 

Existing policy 

Summer compensation for department chairmen equal to 12% of their 
winter salaries is authorized. The chairmen will be expected to 
teach one c]ass (for which 6% is normally paid) and to perform 
all of those necessary administrative duties related to the 
closing of one session and the opening of another as well as 
advising students during summer academic planning. 

Adopted by the Board of Visitors November 2, 1979. 

Recommendation 

The Board of Visitors deJeg�tes to the President the authority to 
determine stipends to be provided for service as Department Head. 

ExplanatiQn 

Department Heads bear varying degrees of responsibility. The 
Office of Academic Affairs is requesting to establish stipends 
on an individual basis after review of the scope and nature of 
duties performed during each school term. 



Existing pol� 

Appendix P - April 6, 1984 

OFFICE OF ACADEMIC AFFAIRS 
CODE OF VIRGINIA REQUIREMENT 

2.a.3) (a) 

23-1. 1. Report of athletic receipts and disbursements - It shall 
be the duty of the president or chairman of the board of visitors 
or trustees of every State institution of higher learning which 
maintains an intercollegiate athletic program to cause to be made 
out by the proper officer of such institution, and forwarded to 
the Director of the Budget annually by December thirty-first a 
detailed statement of all athletic receipts and disbursements of 
such institution and of any affiliated committee, group, 
corporation or association charged with administeting the 
athletic program. Such report shall include all receipts from 
admission tickets, programs, refreshment concessions, radio, 
television, newsreel or movie rights, and all other receipts 
related to any athletic contest or event. The report of 
disbursements shall include the name of each person, firm or 
corporation to whom such disbursement was made and the amount 
thereof. The report shall be kept on file by the Director of the 
Budget and shall be open to public inspection at all reasonable 
times. ( 19 5 2 , c. 172) . 

23. 2 Penalty for failure to make report - If the report required 
by 23. 1 is not made from any educational institution which 
receives any portion of the revenue of the Literary Fund, or to 
which any loan has been made out of the fund, the Comptroller 
shall withhold, until the report is made, the payment of such 
portion of the Literary Fund, or proceed to enforce payment of 
the loan. (Code 1919, 989.) 

Recommendation: Rescind 

Explanation 

Since the existing policy is a Code of Virginia requirement, it 
need not be Board of Visitors policy. 



Existing policy 

Appendix Q - April 6, 1984 

OFFICE OF ACADEMIC AFFAIRS 
ACCREDITATION 

The College is fully accredited as a professional school for the 
undergraduate training of teachers .and as a comprehensive 
college. It is accredited by the Southern Association of 

2.a.3) (b) 

Colleges and Schools, the National Council for Accreditation of 
Teacher Education, and the Virginia State Board of Education. It 
is on the list of colleges approved by the American Association 
of University Women. Its pre-medical curriculum is approved by 
the Council on Medical Education and Hospitals of the American 
Medical Association. Its pre-professional curricula in nursing, 
medical technology, pharmacy, dental hygiene and physical therapy 
prepare students for admission to accredited schools. Its social 
work program is accredited by the Council on Social Work 
Education. 

The College is a member of the American Assembly of Collegiate 
Schools of Business; the Association of American Colleges; 
American Association of Colleges for Teacher Education; 
Association of Virginia Colleges; National Association for 
Business Teacher Education; American Association for College 
Registrars and Admissions Officers; American Library Association, 
and the Virginia Museum of Fine Arts. 

Recrn1v:nenciation: Rescind 

Explanation 

The existing "policy" is not policy but is a statement of the 
accreditation status of Longwood College and its programs. 



Existing policy 

Appendix R - April 6, 1984 

OFFICE OF ACADEMIC AFFAIRS 
FACULTY AND ADMINISTRATIVE SALARIES 

2.a.3) (c) 

In the setting of individual salaries, there is no on-going 
policy at the College for paying any category of the faculty 
differently from any other category of the faculty. THIS POLICY 
IS APPLICABLE TO TEACHING FACULTY, CAMPUS SCHOOL FACULTY, 
LIBRARIANS, COACHES AND ADMINISTRATORS WITH FACULTY RANK. On the 
other hand, in any given year, there may be some degree of 
variation between or within categories. The Board and 
administration will periodically examine the relative standing of 
the various categories in comparison with the state and national 
norms as well as other salary information that is available. The 
Board and administration also reserve the right to recognize 
promotion and extraordinary meritorious service and to grant 
additional increases where either one or both are present. 

Adopted by the Board of Visitors February 1, 1979; capitalized 
portions adopted by the Board of Visitors May 3, 1979. 

Recommendation: Rescind 

Rationale 

Longwood is attempting to employ highly qualified persons and to 
do so must offer salaries comparable to those offered by other 
institutions. The President is responsible for the salaries of 
faculty (By-Laws, Article VII) . 



,...., 

Appendix S - April 6, 1984 2.a. 3) (d) 

OFFICE OF ACADEMIC AFFAIRS 
THE FACULTY LIAISON COMMITTEE OF THE BOARD OF VISITORS 

Existing policy 

The Board of Visitors is vitally interested in communication with 
the faculty as a whole, and with these groups of faculty members 
which are a part of the structure of college governance (such as 
committees, departments, etc. ) The Board has appointed .the 
Faculty Liaison Committee as a further effort to establish these 
lines of communication. 

While strongly supporting the concept of communication, the Board 
feels that such dialogue is best accomplished when a small group 
of representative faculty members meets with the Liaison 
Committee. Therefore, the Board has established the policy that 
the Liaison Committee will normally meet with the President's 
Advisory Committee, which is an elected body, at those times 
during the year when the Board is in session. Meetings with the 
faculty as a whole, and with other officially recognized faculty 
groups, will be held from time to time. 

Communication with the Liaison Committee, including requests to 
meet with the Committee, must follow the normal channels of 
contact through the President of the College. 

Adopted by the Board of Visitors at its meeting on May 6, 1976. 

Recommendation: Rescind 

Explanation 

This policy is no longer necessary since a new structure for 
communication between the members of the Board of Visitors and 
campus groups has been established effective July 1, 1984 by 
Article V of the Board of Visitors. 



Appendix T - April 6, 1984 

OFFICE OF ACADEMIC AFFAIRS 
APPOINTMENT, REAPPOINTMENT, PROMOTION AND TENURE 

Existing policy 

GENERAL EMPLOYMENT POLICY 

2.a.3) (e) 

All initial appointments to the teaching staff, except when a 
faculty member is granted tenure as a condition ·of initial 
appointment, shall be on a probationary basis with annual 
contracts being given under the following conditions: 

Instructors shall be appointed annually. If a contract is not to 
be offered for a subsequent year, written notification will be 
given as early as possible and no later than March 1. 

Assistant professors, associate professors, and professors shall 
be appointed annually during the five-year probationary period. 
They are not eligible for tenure until they have completed the 
five-year probationary period. The President may, with the 
concurrence of the faculty member involved and the Board of 
Visitors, extend the probationary period for one year. If the 
Dean, the President, and the Board of Visitors determine it 
unadvisable to continue the services of an untenured probationary 
assistant professor, associate professor, or professor, that 
faculty member shall receive such notice following any one of his 
five years and be given a teminating contract of one academic 
year. 

Where cause exists and after appropriate hearing proceedings and 
approval by the Executive Committee of the Board of Visitors, the 
President may terminate any contract immediately. 

The period while on leave or years of part-time employment will 
not count in satisfying the tenure requirement of five years' 
probation. 

Approved by the Faculty April 17, 1978. 
Adopted by the Board of Visitors February 2, 1979. 

Recommendation:. Rescind 

Explanation 

Replaced by the Appointment. Reappointment. Promotion and Tenure: 
Policies and Procedures approved by the Board of Visitors July 
16, 1982. 

! 



Existing policy 

Appendix U - April 6, 1984 

OFFICE OF ACADEMIC AFFAIRS 
TENURE DEADLINES/NOTIFICATIONS: 

SUMMARY OF PRINCIPAL REQUIREMENTS 

PROCEDURES FOR PROMOTION AND TENURE 

Procedures for promotion and tenure shall be developed within 
each department and applied consistently. 

2.a.3) (f.1) 

The department chairman shall provide each faculty member with a 
copy of all departmental procedures on promotion and tenure. 

Upon appointment, each faculty member shall initiate and maintain 
a current professional file. The original responsibility for 
providing and maintaining the credentials for promotion and 
tenure rests with the individual faculty member. The 
organization of this material shall follow a format established 
by the Promotion and Tenure ADVISORY COMMITTEES. 

Each department shall maintain an active committee (s) on 
promotion and tenure. 

Prior to or during the fall semester of each academic year, the 
departmental tenure committee shall review credentials of each 
probationary faculty member.l After the review is completed, the 
committee shall send recommendations to the chairman and a copy 
to the probationary faculty member. Beginning with the second 
annual review, a copy of the recommendations shall also be sent 
to the Dean of the College. 

Prior to or during the fall semester, the departmental promotion. 
committee shall review the credentials of faculty members who are 
eligible that year to be considered for promotion. After the 
review is completed, the committee shall send recommendations to 
the chairman and a copy to the faculty member. A faculty member 
may withdraw from consideration by notifying the committee and 
the chairman. 

Except as herein provided, chairmen shall be considered for 
promotion and tenure in the same way as other members of the 
faculty. The chairman of a department is promoted and tenured on 
the basis of his performance as a faculty member and not on the 
basis of his performance as an administrator. Since the 
departmental chairman does not receive a separate formal 
recommendaion from a chairman (as in normal faculty 
consideration) , he may at his option for purposes of promotion 
and tenure 

rely solely upon the evaluation of his department committee{s) on 
promotion and tenure and the committee recommendation regarding 
his candidacy to the Dean of the College and the appropriate 
ADVISORY COMMITTEE. 

ask for a committee to be formed, consisting of three members of 



r 

the department's promotion or tenure committee (whichever is 
appropriate) to be elected by the department and three teaching 
faculty members selected by the Dean of the College from a list 
of at least five submitted by the department chairman. The 
committee shall follow the procedures of the candidate's 
department committees. The committee will send its 
recommendation to the Dean of the College who will CONSIDER IT IN 
CONSULTATION WITH THE APPROPRIATE ADVISORY COMMITTEE. The 
chairman of the committee will present the candidate's 
credentials to the appropriate ADVISORY COMMITTEE. 

The candidate shall have access to all materials relating to his 
candidacy in his or the committee's file which he or any other 
person has submitted to the departmental committee for 
consideration. 

Each candidate shall be notified formally at least 10 days in 
advance by its departmental committee chairman whenever he is to 
be considered for promotion and/or tenure. 

The department chairman and the chairman of the departmental 
promotion and/or tenure committee(s) shall present orally the 
recommendations and credentials of the candidate to the DEAN AND 
THE PROMOTION OR TENURE ADVISORY COMMITTEE. 2 

The Promotion and Tenure ADVISORY COMMITTEES shall develop and 
publish their procedures-. These procedures are subject to review 
by the faculty and approval by the President and the Board of 
Visitors. 

When the Dean or President disagrees with a recommendation in 
which a department chairman and the departmental committee 
concur, he shall: (a) convene a meeting with the department 
chairman and the departmental committee at the earliest possible 
time to explain his action, and (b) give written notice to the 
faculty member. 

THE DEAN WILL SEND COPIES OF HIS LETTERS TO THE CANDIDATE, TO THE 
DEPARTMENT CHAIRMAN, AND THE CHAIRMAN OF THE APPROPRIATE 
DEPARTMENTAL COMMITTEE. 

If a rehearing is to be held at any level in these proceedings 
(I. E. , THE DEPARTMENTAL COMMITTEE, THE DEPARTMENT CHAIRMAN, THE 
DEAN AND APPROPRIATE ADVISORY COMMITTEE, OR THE PRESIDENT) , the 
initial request normally must be filed with the appropriate body 
within two weeks after the negative recommendation has been 
received by the faculty member. Following the filing of said 
request, the appropriate body should render its findings within 
two weeks. An appeal can be carried to the Faculty Status 
Committee only after a faculty member has appealed the decision 
through all appropriate channels short of the Board of Visitors. 

Approved by the Longwood faculty April 17, 1978. 
Adopted by the Board of Visitors February 2, 1979. 

2.a .3)(f.2) 



lFirst-year faculty will be reviewed in their second semester. 
Revised (capitalized portions) November 10, 1980. 

2After the consideration of a department chairman, the 
departmental committee shall send its recommendation to the Dean 
of the College who will transmit it to the Promotion and Tenure 
ADVISORY COMMITTEES. The chairman of the committee will present 
the candidate's credentials to the DEAN AND THE APPROPRIATE 
ADVISORY COMMITTEE. 
Revised (capitalized portions) November 10, 1980. 

Recommendation: Rescind 

Explanation 

The Board of Visitors approved the new Appointment, 
Reappointment, Promotion and Tenure: Policies and Procedures on 
Julv 16. 1982. 

2.a.3) (f. 3) 



Appendix V - April 6, 1984 2.a .3) (g) 

OFFICE OF ACADEMIC AFFAIRS 

Policy Adopted by the Board of Visitors, November 5, 1975. 

Department Heads shall be appointed annually by the President and 
the Board of Visitors upon the recommendation of the Dean of the 
Faculty and of the Vice President for Academic Affairs. 

Recommendation: Rescind 

Explanation 

According to the By-Laws of the Board of Visitors (Article VII, 
approved May 13, 1983) , the President of the College has the 
responsibility to establish or modify the internal administrative 
structure of the College. 



Existing policy 

Appendix W - April 6, 1984 

OFFICE OF ACADEMIC AFFAIRS 
PROGRAMS AND PROGRAM DIRECTORS 

2 . a . 3 ) ( h . _L) 

A PROGRAM is defined as an aggregation of course work leading to 
a major field of study, and must be approved as such by the State 
Council of Higher Education. Aggregations of courses leading to 
minors, emphases or concentrations are specifically excluded from 
this definition. A PROGRAM must enroll at least 25 majors per 
year, and produce a minimum of 5 graduates annually. Should a 
PROGRAM fail to meet these criteria for a period of 3 years, it 
w ill be discontinued. 

The responsibility of a PROGRAM DIRECTOR will be to ensure 
academic excellence in the curriculum of the discipline for which 
he/she is responsible. The PROGRAM DIRECTOR will have the 
authority to call meetings of the members of the discipline in 
questions for the purpose of any discussion necessary to maintain 
academic excellence in the curriculum. Recommendations for 
change in the content of the curriculum will be made by the 
PROGRAM DIRECTOR through the Chairman to the Academic Policies 
Committee. Any other recommendations pertaining to the 
curriculum will be made to the Dean of the College through the 
Department Chairman. Although no financial compensation or 
reduction in teaching load is recommended, PROGRAM DIRECTORS 
should be exempted from participation in departmental and college 
committee assignments whenever possible. 

Those departments having more than 15 faculty members, and which 
offer two or more majors, will be eligible for PROGRAM DIRECTORS. 
These individuals will be appointed by the Board of Visitors upon 
recommendation by the Dean of the College through the President. 
The Dean will consult, on an individual basis, with members of 
the academic discipline comprising the PROGRAM, and with the 
Department Chairman, before recommending the appointments. 

The departments eligible to partcipate in this form of 
organization are: Education and Psychology; Health, Physical 
Education and Recreation; and Natural Science. In certain 
instances, where duplication of course requirements is extensive 
between two programs, a single PROGRAM DIRECTOR may be proposed 
for both PROGRAMS. 

Adopted by the Board of Visitors February 1, 1979. 

Recommendation: Rescind 
-�-•-·--....... ---·--· 

Explanation 

According to the By-Laws of the Board of Visitors (Article VII, 
approved May 13, 1983), the President of the College has the 



2.a3) (h. 2) 

responsibility to establish or modify the internal administrative 
structure of the College. 



CONFIDENTIAL 

Action Item 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

POLICY: Degree Programs 

BY-LAW: Article X, Curriculum 

2.b 

RECOMMENDATION: That the Board of Visitors authorizes the 
submission on or before July 1, 1984 of program 
proposals for any or all of the following 
programs which may be initiated between 

EXPLANATION: 

1986 and 1993. 

1986-1990. Bachelors Level: 

Actuarial Science 
Management Information Systems 
Public Justice 
Energy Resources Management 
Public Administration 
Rural Development 

1986-1990. Masters Level; 

Information Specialist for Schools 
M.S. in Business Administration 
Gerontological Services 
Adaptive Physical Education 
Human Resource Development 

1990-1992. Bachelors Level: 

Nursing 

1990-1992. Masters Level: 

M.B.A. in Business Administration 

The establishment of any of these 
programs would have academic merit 
and would likely increase enrollment. 
This list was drawn up and discussed 
with the department heads involved. 



CONFIDENTIAL 

Action Item 

POLICY: 

BY-LAW: 

RECOMMENDATION: 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

Delegation of Authority 

Article II, Section 2, b. 

2.c.(l) 

As requested by the Board at its February 
1984 meeting, the following resolution, 
which was prepared by Mr. Robert Barry, 
of the Attorney General's Office, is presented 
for the Board's consideration and/or approval. 

Whereas the Code of Virginia, Section 23-188, 
requires the Longwood College Board of Visitors 
to appoint and fix the salaries of the 
President and all professors, teachers and 
agents; and 

Whereas that Code section provides that the 
Board may make all needful rules and 
regulations concerning the college, employment 
of all personnel, and generally direct college 
affairs; and 

Whereas the Board has found from time to time 
that exigencies of administering the affairs of 
the College require immediate hiring of 
personnel before such time as this board may 
convene and act; and 

Whereas the administration of the college is 
well qualified to recruit, evaluate and employ 
persons holding proper academic or other 
appropriate credentials; 

Now Be It Therefore Resolved by the Longwood 
College Board of Visitors that certain hiring 
authority now vested in the Board ought to be 
and hereby is delegated to the President and 
administration of the college; and 

Be It Further Resolved that such delegation 
shall include the authority to appoint all 
necessary academic and administrative 
personnel where immediate action is deemed by 
the President to be in the best interest 



2.c. (2) 

of the college, provided that all such appoint
ments shall be subject to subseqent board 
approval, and further, that such delegation 
shall not apply to the appointment of the 
President or Vice-Presidents of the college. 



2.d. (2) 

Dr. Edward D. Smith, Associate Professor of Education; 
Dr. Edmond Conway, Dean of the Faculty; and 
Dr. Michael H. Haltzel, Vice-President for Academic 
Affairs. The committee drew up a nomination form, 
which was sent to all teaching faculty. The 
committee chose to recommend $13, 000 for the awards, 
rather than the full amount allocated. 



CONFIDENTIAL 

AGENDA 

ACADEMIC AFFAIRS COMMITTEE 
July 1984 

Presenter: Dr. Harold Conley 

1. Inforrnat ion Items 

a. Faculty Summer Assignments/Research Scholarships 

b. General Merit Awards 

c. Faculty Productivity Review 

2. Action Items 

a. Personnel Actions 

b. Policy on Research at Longwood 



2 .a. 3) (g) 

OFFICE OF ACADEMIC AFFAIRS 

Policy Adopted by the Board of Visitors, November S, 1975. 

Department Heads shall be appointed annually by the President and 
the Board of Visitors upon the recommendation of the Dean of the 
Faculty and of the Vice President for Academic Affairs. 

Recommendation: Rescind 

Explanation 

According to the By-Laws of the Board of Visitors (Article VII, 
approved May 13, 1983) , the President of the College has the 

• responsibility to establish or modify the internal administrative 
structure of the College. 



Appendix I - 4/6/84 
2.e. (l) 

CONFIDENTIAL 
ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 
Action Items 

POLICY: Personnel Actions 

BY-LAW: Article VII, Sections 3 and 5 

RECOMMENDATION: On behalf of the Committee, I move that the Board 
endorse the following: 

1) Professor Emeritus 

The awarding of the rank of Professor Emeritus to Ms. 
Emily Barksdale, former Associate Professor of Spanish. 
Ms. Barksdale taught in the public schools, the Pan 
American Business College, and at Madison College prior 
to joining the Longwood faculty as an Assistant Professor 
of Spanish in 1942. She was promoted to the rank of 
Associate Professor in 1949, a position she held until 
her retirement in 1963. She holds the A. B. degree 
from Randolph-Macon Women's College and the M.A. from 
the National University of Mexico. During her travels 
to Mexico she brought back native Spanish-speaking 
students, known as informants, to study at Longwood. 
Ms. Barksdale was a leading force for academic 
excellence at Longwood for more than two decades. 

2) Resignations 

or. carol Altizer-Tuning. Assistant Professor of 
Mathematics effective at the close of the current 
academic year. Dr. Altizer-Tuning is currently 
participating in the Faculty Exchange Program, serving 
at Virginia State University. 

Betty A. Bowman. Professor of Physical Education 
effective at the close of the current academic 
year. 

Hollis w. Powers. Athletic Trainer. Department of 



Athletics, effective June 1, 1984. 

Charles w. Sydnor, Jr.,Associate Professor of 
History, effective at the close of the current 
academic year. Dr. Sydnor is resigning to 
assume the presidency of Emory and Henry College. 

2.e (2) 

3 )  Salaries for Continuing Education programs for the Spring 
1984 semester as attached. 

Approval to pay Ms. Frieda Myers $120 for teaching 
non-credit piano course during Fall 1983. Her name 
should have been included in the list when submitted 
to the Board at the February 1984 meeting. 

4) Salary Increase for Terminal Degree 

Dr. Davids. Caliban, Assistant Professor of History, 
received his Ph.D. degree in Political Science from 
Miami University in December 1983. He is due an 
annual salary increment of $500. 

5) Adjuncts for the Spring 1984 Semester 

Edith, Austin, Instructor in Mathematics, 
Department of Mathematics and Computer Science, 
(5 month position) at a salary of $1, 200 

Robert A. Bruce, Instructor in Business Law 
in the Department of Business and Economics, 
(5 month position) at a salary of $1, 200 

Carrol K. Bruce, Tennis Coach in the Athletic 
Department (5 month position) at a salary of 
$1,000 

Patrick Burke, Instructor in Social Studies, 
in the Department of History and Government, 
(5 month position) at a salary of $1, 200 

Frank w. Coffey, Instructor of the Jazz 
Ensemble, Department of Music, (5 month position) 
at a salary of $2, 274 

Jamie Coy, Instructor of Introduction to the 
Theatre, in the Department of Speech and 
Dramatic Arts, (5 month position) at a salary of 
$1,200 



Carol Gravitt, Instructor of Business Law in 
the Department of Business and Economics, (5 
month position) at a salary of $2, 400 

Lowell s. Harper, Instructor in Percussion 
Concentration, Department of Music, (5 month 
position) at a salary of $840 

Kim Hull, Athletic Counselor in the Athletic 
Department, (5 month position) at a salary of 
$1,200 

Douglas Kilpatrick, Instructor in Brass 
Concentration in the Department of Music, (5 
month position) at a salary of $480 

Linda Kitchel, Instructor of Home Economics, 
Department of Home Economics, (5 month position) 
at a salary of $4, 0 0 0  

Louis Kovacs, Instructor in the Philosophy 
of Education, Department of Education and 
Psychology, (5 month position) at a salary of 
$1, 60 0 

Evangeline Mccort, Instructor of Elementary 
and Intermediate Typewriting, Department of 
Business and Economics, (5 month position) at 
a salary of $2, 40 0  

Joyce Phillips, Cheerleading Sponsor, Athletic 
Department, (5 month position) at a salary of 
$500  

Mary Hardy Roberts. Instructor of Strings, 
Department of Music, (5 month position) at a 
salary of $320 

James Robinson, Instructor of Business Langauge 
and Computer Science, Department of Mathematics and 
Computer Science, (5 month position) at a salary of 
$6,000 

Janet E. Russell. Instructor of Fabric/Surface 
Design, Department of Art, (5 month position) at 
a salary of $1, 20 0 

Mary Willson Schill, Lacrosse Coach, Athletic 

2.e (3)  



Department, (5 month position) at a salary of 
$1 , 200 

Betty Jo Simmons. Instructor of the Measurement 
Module and Student Teacher Supervision, Department 
of Education and Psychology, at a salary of $5, 000 

2 . e (4) 

Rodney B. Taylor. Instructor of Education, Depart
ment of Education and Psychology, (5 month position) 
at a salary of $3,000. 

Patricia Werrell. Instructor of Winds Concentration 
and the Flute, Department of Music, (5 month position) 
at a salary of $ 1, 560 

Mary Whitlock. Riding Coach, Athletic Department, 
(5 month position) at a salary of $800 

Raymond Wilkerson. Instructor of Intermediate 
Accounting and Accounting Theory, Department of 
Business and Economics, (5 month position) at 
a salary of $2, 400 

Sherry Will, Assistant Lacrosse Coach, Athletic 
Department, (5 month position) at a salary of 
$800 

6) Center for Business and Organizational Research 

The purpose of the Center will be to strengthen the 
region's business and industrial base by serving as a 
support of programs which inspire community and 
industrial development, entrepreneurship, organiza
tion development, productivity, and quality of 
work life development. The following stipends 
are requested to fund start-up activities at 
the Center. 

Lawrence Minks, Director of the Center, (5 month 
position) at a salary of $1, 300 

Wayne E. McWee. Assistant Director of the Center, 
(5 month position) at a salary of $1, 200 

Harry J. Schneider. Instructor in the Center, 
(5 month postion) at a salary of $900 

7) Teresa L. Smith. Interim Director of the Learning Skills 
Development Center and Coordinator of Minority Student 



8) 
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Affairs i n  the Department of Business and Economics 
(5 month position) at a salary of $3,900 

Katherine Rebecca Palmer. Graduate Athletic Training 
Assistant, Athletic Department, (5 month position) 
at a salary of $1, 000 
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CONFIDENTIAL 

CONTINUING STUDIES 

The following are salary requests for the spring of 1984  
off-campus program, on-campus evening programs, on-campus regular 
session workshop programs and non-credit classes that run 
mid-January through mid-March of 1984. 

OFF CAMPUS 

Brunswick County: 

Robert Gibbons 

Campbell County: 

Edward Smith 

Ms. Shannon 
Pearce (adjunct) 

Halifax County : 

Freda Mccombs 

Lacy Venable 
(adjunct) 

Jean Gore 
( adjunct) 

Mecklenburg County: 

Raymond Sizemore 

Nottoway County : 

Curriculum Development in the 
Elementary School or Curriculum 
Development in the Secondary, 
Intermediate and Middle School; 
3 credits. 

Classroom Management - A 
Behavioral Approach ; 3 credits. 

Theories and Practices of 
Guidance in the Elementary 
School; 3 credits. 

Teaching Science in the 
Elementary School ; 3 credits. 

Current Issues in School Law 
( In-Service) ; 3 credits. 

Advanced Applied Techniques in 
Educational Supervision ; 3 
credits. 

Curriculum Development in the 
Elementary School or Curriculum 
Development in the Secondary, 
Intermediate and Middle School; 
3 credits. 

$1 , 2 00 . 00 

$1 , 2 00 . 00 

$1 , 20 0 . 0 0 

$1 , 2000 . 00 

$1 , 2 00 . 00 

$1 , 2 00 . 00 

$1 , 2 00 . 00 



Robert Banton Curriculum Development in the 
Elementary School or Curriculum 
Development in the Secondary, 
Intermediate and Middle School; 
3 credits. 

REGULAR SESSION WORKSHOPS 

Merry Lewis Allen 

Timothy Phillips 
(adjunct ) 

Nancy Vick 

John Arehart 

NONCREDIT CLASSES 

Timothy Phillips 

Kim Corvin 

Sushila Bales 

Maria Josemans 

Barbara Gorski 

Shirby Brown 

Freida Myers 

Introduction to Personal 
Computing; 1 credit. 

Introduction to Personal 
Computing; 1 credit. 

Microcomputers for Educators; 
3 credits. 

Microcomputers for Educators; 
3 credits. 

Two Computer Classes for Children 

Two Baton Classes for Children 

Stained Glass 

Tole Painting 

Stress Management 

Aerobics & Exercise 

Piano 

$1, 20 0 . 00 2 .e ( 7 ;  

$ 400 . 00 

$ 400 . 00 

$ 600.00 

$ 600 . 00 

$ 3 50.00 

$ 1 50 . 00 

$ 120 . 00 

$ 120 . 00 

$ 1 20 . 00 

$ 120 . 00 

$ 120 . 00 



CONFIDENTIAL 

ACADEMIC AFFAI RS 

Presenter: Dr. Conley 

Action Items 

POLICY : Promotion 

BY-LAWS : Article VII, Section 3, a., The President 
of the College 

2 . f ( 1) 

RECOMMENDATION: On behalf of the Committee, I move that the 
Board approve the following candidates for 
promotion: 

EXPLANATI ON: 

(1) To Professor 

Dr. Paul s. Hesselink, Department of Music 

( 2) To Associate Professor 

Dr. William R. Harbour, Department of 
History and 
Government 

Dr. Bette L. Harris, Department of Health, 
Physical Education and 
Recreation 
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CONFIDENTIAL 

SUMMARY VITAE FOR PROMOTION CANDIDATES 

From Assistant to Associate Professor: 

William R. Harbour: Dr. Harbour came to Longwood in August 1976 
as an Assistant Professor in the Department of History and 
Government. He received the Ph. D. in Political Science from 
Indiana University in 1976. Actively involved in col lege 
affairs, Dr. Harbour has served on numerous committees. He is 
presently president of the OTF, a position he has held for the 
past two years. He was Longwood ' s  representative to the Faculty 
Senate of Virginia in 1980-81. He wrote a book entitled, IM 
Foundations of conservative Thought: An Anglo-American Tradition 
in Perspective which was published by the University of Notre 
Dame Press in the Fall  of 1982. 

Bette L. Barris: Dr. Harris came to Longwood in 1979 as an 
Assistant Professor of Physical Education and Field Hockey Coach. 
She received the Ed. D. from the Universiy of North Carolina in 
Greensboro in 1978. She has broad experience in teaching a 
number of sports and is currently participating in the Faculty 
Exchange Program with the University of Jyvaskyla, Finland. Dr. 
Harris is professionally active both at Longwood and in her own 
areas of special interest. She has presented and published many 
papers. 

FROM ASSOCIATE PROFESSOR TO PROFESSOR 

Paul S. Hesselink: Dr. Hesselink came to Longwood in 1966 as an 
Instructor of Music. He received the D. Mus. A. from the 
University of Colorado in 1973. He has served on numerous 
college committees and was the Minister of Music for the 
Farmville Presbyterian Church from 1968-71. He has published 
articles in the Journal of Music Theory, Dr. Hesselink has 
also performed in numerous recitals. 



P ROFE S S I ONAL RESUME 

DATE : Aug u s t  9 ,  1 983 

NAME : D r . W i l l i am R. Ha rbou r 

ACADEM I C  RAN K :  As s i s t a n t  P rofe s sor  

DEPARTM ENT : H i s tory  and  Governmen t 

DATE  OF EMP LOYMENT AT LONGWOOD COL L EG E : Augu s t  1 ,  1 976  

DATE OF LEAV E OF ABSENCE  FROM EMPLOYMENT AT LONGWOOD COLLEGE : None 

E DUCAT I ONAL DATA : 

2 . f (3 )  

U n i ve r s i ty o f  Ar i zona 
I nd i an a  Un i ve r s i ty 
I nd i an a  Un i ve r s i ty 

B . A . 
M . A .  

P h . D .  

J un e ,  1 970  
Augu s t ,  1 972  
Aug u s t ,  1 976 

Gove rnment  & Ph i l osophy 
Po l i t i ca l  Sc i en ce 
Po l i t i ca l  Sc i ence 

TEACH I NG EX P E R I EN C E : 

I nd i an a  Un i ve r s i ty ,  As soc i at e  I n s t ructo r ,  1 97 3 -74  
I nd i an a  Un i ve r s i ty ,  As soc i a te  I n s t ructor ,  1 974-75  
I nd i an a  Un i ve r s i ty -Pu rdue  Un i ve rs i t y ,  As soc i a te  Facu l ty Membe r ,  1 975-76  
But l e r Un i ve r s i ty ,  Pa r t - t i me Lect u re r , Summe r 1 976  
Longwood Co l l ege ,  As s i s ta n t  P rofes so r ,  1 976 to p resent  

RELAT E D  P ROF E S S I ONAL EXPER I ENCES : None 

PROFES S I ONAL M EM B ERSH I P :  

Ame r i can  Po l i t i ca l  Sc i ence As soc i a t i on ,  Spr i ng 1 980 
Cen t e r  for t he  Study of t he  Pres i dency,  S p r i ng 1 980 

OTH E R  S I GN I F I CANT M EMBERSH I P :  None 

P ROF E S S I ONAL RESPONS I B I L I T I E S :  
Co l l ege : 

Pa r l i amen ta r i an of Genera l Facu l t y ,  1 97 8  
Co l l oq u i um Comm i t tee,  1 978-79 ; 1 979 -80 
Coun c i l for  Research  on Human Subj ect s ,  1 979-80 ; 1 980 - 8 1  
I n s t i t u t i on a l  Res ea rch Comm i t tee ,  1 980- 8 1  
Comm i t tee  t o  S t udy Tuto r i ng P rog r am,  1 980- 8 1  
Longwood Co l l ege  Coun c i l ,  1 980- 8 1  
Cha i rman o f  t h e  By l aws Comm i t t ee for  t he Organ i zat i on of t he Teach i ng 

Facu l ty ,  1 980 
V i ce- P res i den t of t he O rg an i za t i on of the Teach i ng Facu l t y ,  1 980-8 1 
Execu t i ve Comm i t tee  of t he O rgan i za t i on of the  Teach i ng Facu l ty ,  

1 980- 8 1  
Comm i t t ee on Comm i t t ees o f  t he Organ i zat i on of t he Teach i n g Facu l ty,  

1 980 - 8 1  
Adv i se r ,  P i  Gamma M u ,  1 97 8-80 



Comm i t tee  on Gove rnance , 1 98 1 - 82 
Cha i rman of  t he SACS L i b ra ry Se l f - S t udy  Comm i t tee , 1 98 1 -82 
P res i de n t  of t he Organ i zat i on of  the  Teach i ng Facu l ty ,  

1 9 82 -83 ; 1 983- 84 
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Depa r tmen t :  

S tate : 

C u r r i cu l um Comm i ttee , 1 976 
Ten u re and P romot i on Comm i t tee, 1 982-83  

Longwood Rep re sen ta t i ve to t he Facu l t y Senate  of V i rg i n i a ,  
1 980- 8 1  

S I G N I F I CANT RESEARCH : 

The Founda t i on s  of Con servat i ve Thought : An Ang l o-Ame r i can 
T rad i t i on i n  Pe r s pect i ve pu b l i s hed by Un i ve r s i ty of Not re Dame 
P r e s s  i n  Fa l l  of  1 982 

Longwood Co l l ege  Facu l ty Co l l oqu i um Lect u re , " F r i ed r i ch N i e t z s che 
and Mode r n  Po l i t i ca l  Theory" Ap r i l ,  1 980 

RES EARCH I N  PROG RE S S : 

The Que s t  fo r J u s t i ce 



RESUME 

Name : Bette L .  Harri s 

Date o f  B i rth : October 22 , 1 941  

Soc i a l Secur i ty Number : 227- 54- 9959 

Pro fes s i ona l  Addres s :  
Department of  Heal th , Phys i ca l  Educat ion  and Recreat ion  
La ncer Hal l 
Longwood Co l l ege 
Farmv i l l e ,  V i r g i n i a  23901  
Phone : 804- 392-9323  

Home Addres s :  4 1 6  Wi n ston Street , Apartment C 
Farmv i l l e ,  Vi rg i n i a  2 3901  
Phone : 392- 8431 

Educat i o n : Ed . D . Un i vers i ty o f  North Caro l i na at Green sbo ro 1 978  
Greensboro , North Caro l i na 

Emphas i s : Soci o l o gy o f  Sport 
Soc i al - Psychol ogy of Sport 

2 . f ( S ) 

Di s sertat ion  T i t l e :  Sex- Ro l e Ori entat ion , Fear of Succes s , 
a nd Competi ti ve Perfo rma nce o f  H i gh 
School  Ath l etes 

M . A . 

B . S .  

Academ i c  Po s i t i ons : 

Sam Hou ston  State Un i vers i ty 
Hunts v i l l e , Texa s 

1 968 

Thes i s  T i t l e :  The Study of  Sel f Concept of Col l ege Women 
Enro l l ed i n  Sel ected Phys i ca l  Educat i on 
Acti v i ty Cl a s ses 

Mad i  son  Co 1 1  ege 
Harri sonbu rg , V i rg i n i a  

1 963 

As s i stant Professor  o f  Phys i c al Educat ion  1 97 9  -
Fi e l d Hoc key Coach 
Depa rtment o f  Heal th , Phys i cal Educat i on  and Recreat i o n  
Longwood Co l l ege 
Farmv i l l e ,  V i rg i ni a 23901  

Ass i s tant Pro fessor  o f  Phys i cal Educat ion  
Women ' s  Tenn i s Coa ch 
Was h i ngton  State Uni vers i ty 
Pu l l man , Was h i ngton 

Graduate Teach i ng  As s i s ta nt 
School o f  Heal t h , Phys i ca l  Educati on , and 
Recreat ion  
Un i vers i ty o f  North Caro l i na at Greensboro 
Greensboro , North Caro l i na 

1 978  - 1 97 9  

1 97 5 - 1 978 
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As s i s ta nt Pro fessor of  Phys i ca l  Educat ion  
( Tenu red ) 
Mad i s o n  Col l ege 
Harr i sonburg , V i r g i n i a  

Teach i ng As s i s tant 
Sam Hou s to n  State Uni vers i ty 
Hunts v i l l e ,  Texas 

Phys i ca l  Educati on  Teacher 
Robert E .  Lee H i gh School  
Staunton , V i rg i ni a 

No nacadem i c  Pos i t i o ns : D i rector o f  Tenni s 
Camp P i  necl i ffe 
Harri son ,  Ma i ne 

Teach i ng Exper i ence : 

Pro gram Di  rector 
Camp P i  necl i ffe 
Harri son , Ma i ne 

F ie l d Hockey - Mad i son , 1 968 - 1 97 5  
Longwood , 1 97 9  -

Tenn i s - Mad i son , 1 968 - 1 97 5  
Was h i ngton State Un i v ers i ty ,  1 978- 1 97 9  
Longwood , 1 97 9  -

Bowl i ng - Mad i son , 1 968-1 975 
UNC- G ,  1 97 5 - 1 97 8  

Fi e l d S ports - Mad i so n , 1 968- 1 9 7 3  

Fenc i ng  - Mad i so n , 1 969- 1 9 7 5  
UNC- G ,  1 975- 1 97 8  
Longwood , 1 982- 1 98 3  
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1968 - 1 97 5  

1 967 - 1 968 

1 963 - 1 967 

1 969 , 1 97 2 ,  1 973  

1 970  

Racketbal l - Wa s h i ngton  State Un i v ers i ty ,  1 978- 1 97 9  

Phys i ca l  Educati on  Techn i que Cl a s ses : 
Tenn i s - Mad i so n ,  1 970- 1 97 5  

Was h i ngton State Un i v ers i ty - 1 978- 1 97 9  
Longwood , 1 980  

Fenc i ng - Madi son , 1 969- 1 97 5  
Longwood , 1 98 2  

Fi e l d Hockey - Madi son , 1 969- 1 9 7 5  
Longwood , 1 9 7 9- 1 98 1  

F ie l d Hoc key Offi c i a ti ng - Mad i son , 1 969- 1 97 5  
Longwood , 1 97 9- 1 98 1  

Ba s ketbal l Offi c i a ti ng - Mad i son , 1 969- 1 97 5  
UNC-G ,  1 97 5 - 1 978  
Wa s h i ngton  State Un i vers i ty ,  1 97 9  
Longwood , 1 97 9  -
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Theory : 
Techn i ques o f  Offi c i a t i n g , WSU , 1 97 9  
Psycho l ogy of  S port , WSU , 1 97 8 , 1 97 9  
Ath l et i c Pa rt i c i pant , Longwood , 1 980 ,  1 981 
Psycho l o gy of  Coa ch i n g , Lo ngwood , 1 98 2 ,  1 983  
Foundati ons  o f  Phys i ca l  Educat i o n , 1 983 
Ath l eti c Admi n i s trati on , Longwood , 1 97 9  - 1 981  
Graduate Sem i nar  in  Publ i c  rel at ions , WSU , 1 97 9  

Coach i ng :  
Fenc i ng ,  Mad i son , 1 96 9  - 1 97 2  
Tenn i s ,  Sam Hou s to n  State Un i vers i ty ,  1 967- 1 968 

Mad i son , 1 96 9  - 1 97 5  
Was h i ngton State Uni ver s i ty ,  1 978 - 79  

Fi e l d  Hoc key , Mad i son , 1 96 9  - 1 97 5  
Longwood , 1 97 9  -

2 .  f ( 7} 

Pro fes s i ona l  Conventi ons/Works hops : 
State : VAHPER - 1 980 ,  1 98 1 , 1 98 2 , 1 98 3  

VAI AW - 1 97 9 - 1 98 3  

Nati o nal : AAHPERD - Kansas , 1 978  

Research  I nterest :  

Research Grants : 

Detro i t ,  1 980 
Boston , 1 98 1  

NASPSA - Ca l i forn i a ,  1981  
Ma ryl a nd , 1 982 
M i c h i gan , 1 983  

Coach i ng Behav i o r , Bas ketbal l Performance , 
Max im i z i ng Athl et i c  Performa nce 

Summer Study , Workshop-Conference on  s port 
psycho l o gy ,  Longwood  Col l ege 

Research On  Use o f  Smal l e r Bas ketbal l 
Sponsor : Women ' s  Ba s ketbal l Coach i ng 
As soc i a t i o n  ( $8000 .00 )  

1 981  

1 983 

Current Research in  Progress : 
Rel at ions h i p  of  S i ze o f  Bas ketbal l to Spec i fi c  Ba s ketbal l 
Performances Mea s u res  
Harri s and Da i l ey ( 1 98 3 )  

Stat i s t i ca l  Ana l ys i s  of  1 982 - 1983 and 1 983- 1 984 Gi rl 1 s 
H i gh Schoo l Team Performance i n  Bas ketbal l i n  the state 
of South Da kota . 
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Publ i cat i ons : Harri s ,  Bette L .  " How Much Togethernes s ? " 
NAGWS Fi el d Hoc key Gu i de ,  p .  60- 61 , 1 980-82 . 

Harri s ,  Bette L .  " S ports Psychol o gy and the El i te Athl ete " , 
Pub l i s hed Proceedi ngs of  the Un i ted States Ol ymp i c  Academy V ,  
June 8- 1 2 ,  1 981 . 

Harri s ,  Bette L .  " Ho l i s t i c Coac h i ng " , JOHPERD , 1 982  
5 3 , 2 9 - 3 0 . 

Harri s ,  D . V .  a n d  Harri s ,  B . L . The Ath l ete ' s  Gu i de to Sports Psychol ogy :  
Mental s k i l l s  for phys i cal peopl e ,  Lei sure Pres s , 1 983 -

Papers / Presentat i ons  at Pro fes s i onal  Soc i et i es : 

Serv i ce :  

AAHPERD Convent i on , Kansas  C i ty 
" Techn i ques o f  Offi c i ati ng "  
NAGWS /ABO 

AAH PERD Convent i on , Detro i t  
" S port Psycho l o gy"  
M i dwest Di s tri ct 

Pre-Conventi o n  Sympo s i um of  Spo rt Psycho l o gy 
Academy , Boston  
" The Coach ' s  S port Psycho l o g i st  I nterface : New 
D i recti ons  i n  S tress Mana gement" 

AAHPERD  Convent i o n , Boston 
" Coaches and Offi c i a l s "  
NAGWS/ABO  

Un i ted S tate s  Ol ymp i c  Academy , Col orado Spri ngs  
" Ex pa nd i ng Ol ymp i c  Hor i zons " 

VAI AW Fal l Wor k s hop  
Keynote S peech : " Coac h i ng Beha v i o r "  
W i ntergreen 

VAHPER Convent i o n , W i ntergreen 
" The Athl ete and Coach i ng Behav i or "  
VAGWS 

VAHPER  Con vent i o n , Freceri c ksburg 
" Coach i ng S tres s "  
VAGWS Panel Moderator 

Department - Phys i ca l  Educat i on  Pro fe s s i onal  Commi ttee 
Ath l et i c  Staff Commi ttee 

1978 

1 980 

1 981 

1 981  

1 981  

1 981 

1 981 

1 982  

Sel ected as  one o f  the  depa rtme ntal members to  rev i ew 
s tate phys i cal educat i o n  test 
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Col l ege - OTF Member -at-Large 1 982- Present 
Promo t i on and Tenure 1 98 1 - Present 
Cha i r ,  Promot i o n  a nd Tenure 1 983- 1 984 
I nterco l l e g i a te Athl et i c Counc i l  1 981 - 1 98 2  
I nterco l l eg i ate Ath l et i c  Co unc i l  1 983 - 1 984 
Ach i evement Award Commi ttee 1 983- 1 984 
Longwood Eth i cs Comm i ttee 1 980- 1 981 
Longwood Co l l e ge Ad Hoc Commi ttee on Student 
Absence from Cl a s s  1 980-1 981 
ROTC Student Awa rd Commi ttee 197 9 

Pro fess i o na l : Nati onal  - ABO Nat i o nal  Rat i ng Team i n  B a sketbal l 
ABO Nat i o na l  Rat i ng Team Cha i r  
ABO Nati o na l  Rat i ng Team Cl i n i c i a n 
Cha i r ,  Un i ted States G i r l ' s  and Women ' s  

1 97 5 - Present 
1 97 8 - 1 981 
1 97 5 - 1 983 

Bas ketbal l Ru l es Commi ttee 1 983- 1 984 
NAGWS Execu t i ve Counci l 1 97 9 - 1 981 
NCAA Ad Hoc Ba s ketba l l Commi ttee 1 980 - 1 981 

2 . f ( 9 )  

Reg i ona l  - Cha i r ,  D i v i s i o n I I  Athl et i c  Reg i o nal 
Adv i so ry Commi ttee , Fi el d Hockey 1 982- Present 
SAPECW Res earch  Contact 
Reg i o n  I I  Commi s s i oner of  Offi c i a l s 

S tate - Cha i r ,  VAGWS 
VAH PER Reso l u t i o n  Commi ttee 
VAH PER Pl a nn i ng Comm i ttee 
VAHPER Res earch Secretary 
Convent i o n  Ma nager VAHPERD 
B l ue  R i dge Fi el d Hoc key Vi ce- Pre s i dent 
Bl ue  R i d ge Fi el d Hoc key Pres i dent 
V i rg i n i a  A IAW Fi el d Hockey Representat i ve 
Appo i nted by State Superv i s i o n  o f  Heal th , 

1 980- 1 981 
1 97 9 ,  1 980 , 

1 98 3 - 1 984 
1 97 3 - 1 97 5  
1 97 5 - 1 977  
1 981 - 1 982 
1 97 5  
1 97 1 - 1 97 3  
1 97 3 - 1 97 5  
1 980 

Phys i cal Educati o n  to serve as  a member of 
the eval uati o n  team for V i rg i n i a  H i gh 
School  phys i cal educat i o n  programs 1 967 , 1 97 0  

Membersh ip  i n  Pro fes s i onal  Organ i zati ons : 
V i rgi n i a  As soc i a t i o n  for Heal th , Phys i ca l  Educat i o n , 
Recreat i o n , and Dance 
Ameri can Al l i ance for Heal th , Phys i ca l  Educati on , and 
Da nce 
Canad i an Coaches As s o c i a t i o n  

1 981 
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Nati onal  As soc i a t i o n  for G i rl 1 s and Women ' s  S ports 
North Amer i can Soc i ety for the Psycho l o gy of Sport 
and Phys i ca l  Act i v i ty 

Honors/Awards : Sel ected Femal e  Coach o f  the Year at Longwood 

Sel ected to o ffi c i ate in  Nat i o nal  Women ' s  Bas ketbal l 
Tournament F i nal s 

Sel ected to be a n  Exchange Pro fessor  w i t h  Fi nl and 

2 . £ (1 0) 

1 980  

1 978 , 1 980  

Spri ng , 1 984 



Application for promoti on to  rank of Professor 2 .  f ( 1 1) 

Paul S .  Hesselink September 5 ,  1983  
Department of Music  Date appointed : 1966  
Rank at appointment : Instructor Present rank : Ass ociate Professor 
Dates  of Leave of Absence from Employment at Longwood College : 

Academic year 1972-73 to  c omplete D .  Mus . A .  d egree 
Academic year 1978-79 to  be Visiting Ass ociate Professor of Music 

at University of Colorado , Boulder 
First s emester , 1982  for private study in Paris , Fra�ce 

I .  Educational Data 

A .  Academic Preparati on .,, 
1 .  University of Colorado Organ performance 1969-73 D . Mus . 
2 .  Ohio  State Univers ity Organ pedagogy 1963-65 M . A .  

3 .  University o f  Michigan Musicology 1962-63 

4 .  
(Under a Woodrow Wils on Fellowship ) 

Hope College Organ 1958-62 B .  A .  

B .  Master ' s  Thesis : "The Performance of  the Organ Works of  Jan 
Pieters zoon Sweelinck" 

C .  Doctoral Dissertation : For the Doctor of Musical Arts degree , 
the dissertati on cons isted of the performance of six 
recitals and the c ompletion of the following research 
documents : 

" J .  S .  Bach ' s  Canonic Variations on the Chorale , ' Vom 
Himmel hoch , da  komm ' ich her" 

"The Organ Works of Maurice Durufl�"  
"Remarks Concerning the Current Literature for Organ and 

Electronic Tape"  
"The Twenty-four Pieces de Fantaisie  by Louis Vierne 

( 1870-1937 ) "  
"Literature Written for Mechanical Organs " 

D .  Academic Employment : 
1 .  Longwood College 1966-present ( excepti ons noted above ) 
2 .  University of Colorado 1978-79 , �summer 1979 

F. Related experience or Employment : 
1 .  Farmville Presbyterian Church - Minister of Music - 1968-71 
2 .  Maple Grove United Methodist Church , Columbus , Ohio  

Organist and Director of Youth Choirs - 1964-66 
J . Indianola Presbyterian Church , Columbus , Ohio  - Organist 

1963-64 
4. First Presbyterian Church , Holland , Mi chigan - Organist 

1 960-62 

H .  Honorary S ocieties : 
Elected by Longwood Chapter , 1 974 to Honor S ociety of Phi 

Kappa Phi . S erved as Secretary-Treasurer two years and 
President 1982-present 

A .  



I .  Professi onal Memberships 
American Guild of Organists 

Richmond Chapter 
American Musicological S ociety 
College Music  Society 
Southeastern Historical Keyboard 

S ociety 
Organ Historical Society 
Phi Mu Alpha Sinfonia 
Society for Mus ic  Theory 

II . Professi onal Growth 

A .  Professional Responsibilities 
1 .  Department 

2 . f ( 1 2) 

1963-present 
1 966-present 
1 966-present 
1 968-present Life member 

1 981-presertt Charter member 
1978-present 
1961-present 
1980-present 

a .  Tenure and Promotion Committee 
b .  Policy Advis ory Committee 1 974-76 Chairman one year 
c .  NASM Self Study Curriculum Committee 
d .  Normal temporary committee ass ignments from year t o  year 

2 .  College 
a.  College Status Committee 1974-76 
b .  English Proficiency Committee 1975-76 
c .  College Curriculum Committee 1974-76 
d .  Faculty Colloquium Committee 1974-77 , present 
e .  Ad Hoc Committee on Examinations 1975-77 
f .  Honors Committee 1980-present 
g .  Steering C ommittee for Art Department NASA 

S e lf Study 1980-81 
h .  Arts and Sciences Honors Committee 1982-83 
i .  Advisory Council for the Allocation of Academic 

J .  S tate 
Res ources 1982-present 

American Guild of Organists , Ri chmond Chapter 
Recital S eries Artist Selection Committee 1977-79 
Organ Repertoire Recital S eries , General Chairman 

Coordination of the work of five committees for 
the 1980-81 and 1981-82 s eries 

Member of Program Planning Committee for the 1983 
summer Regional AGO Conven�ion 

C .  Attendance at Conventi ons , Conferences , etc . 

National C onventi on of the American Guild of Organists 
Cleveland , Ohio  June 17-21 , 1974 

Northwest Regional Convention of the American Guild of Organists 
Tacoma , Washington June 16-18 , 1975 

Far Western Regional Conventi on of the American Guild of 
Organists  
San Jose , California June 22-26 , 1975 

Annual Meeting of the American Musicological S ociety and the 
C ollege Music  Society 
Washington , D . C .  November 4-7 , 1976 

National Convention of the American Guild of Organists 
Boston , Massachusetts June 20-25 , 1976 
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Third Internati onal Congress  of  Organists 
Philadelphia and Washington August 1-6 , 1977 

Conference on Organ Baroque Performance Practices 
University of Nebraska 
Lincoln , Nebraska November 17 , 1978 

Annual Meetings of the American Musicological Society 
and the C ollege Mus ic Society 
New York City November 1-4 , 1979 

Annual Meetings of the American Musicological S ociety ,  
The College Music  Society ,  and the Society 
for Music  Theory 
Denver ,  Colorado November 1980 

Annual Meeting and Conclave of the S outheastern Historical 
Keyboard S ociety 
University of Ge orgia 
Athens , Georgia February 26-28 , 1981 

Organ Dedication , Conference ,  Recital and Awarding of 
Honorary D octorate to Jean Langlais 
Catholic Univers ity ,  Washington , D . C .  

September 19 , 1981 
First Maryland Handel Festival 

Univers ity of Maryland and the Library of Congress • 
November 6-8 , 1981 

S outheastern Historical Keyboard Society Meeting and 
Florida State Univers ity Harps ichord Festival 
Tallahassee , Florida November 4-6 , 1982 

S e c ond Maryland Handel  Festival 
Univers ity of Maryland and the Library of Congress 

November 12-14 , 1982 
National Conference on Organ and Organ Pedagogy 

Washington , D .  C .  June 18 , 1982 
National Conventi on of the American Guild of Organists 

Washington , D . C . June 20-25 , 1982 
International Festival and Conference on the Occas i on of the 

Sesquicentenary of the Birth of Johannes Brahms 
Library of Congress May 3-6 , 1983 

D ,  Other Travel (purposes of professional growth ) 
.. 

Travel to  New York City to  see  three operas at Lincoln Center 
November 23-25 , 1979 

Delegate on Music  Educator ' s  tour of the People ' s  Republic 
of China under the spons orship of People-to-People 
International . Visits to music  c onservatories in 
Peking , Shanghai , Canton . 
May JO to  June 13 , 1981 

Conference on East As ian Music and Art . Lecture on . current 
Trends in East Asian Music by compos er Chou Wen-Ch�ng 
University of Virginia 
October 17 , 1981 



III . S cholarly Activitie� 

A .  Research : 
1 .  Continuing pro j ect of building French Double 

harpsichord . 

2 . f .( 1 4 ) 

2 .  S erved as Visiting Ass ociate Professor of Music  in 
Division of Organ and Church Music at the University 
of Colorado  during the academic year 1978-79 and 
summer , 1979 .  I taught cours es  in church mus ic , 
improvisati on , and organ and harpsichord at both 
undergraduate and graduate levels . Als o acted as 
advis or to  doctoral students in their research 
activities . 

3 .  Summer , 1980 - National Endowment for the Humanities 
grant to  participate in Professor Allen Forte ' s  
8-week s eminar : " Studies  and Analysis in Early Non
Tonal Music  of the Twentieth Century" . Yale University 

4 .  Extensive research in the Arnold Schoenberg 
C orrespondence Legacy at the Library of Congress . 
Permission granted by Schoenberg heirs . 

5 .  Leave o f  absence without pay t o  study harpsichord 
with Dr . Davitt Moroney in Paris , France from 
February to  June , 1982 . Occupied Virginia atelier 
at Cite International des Arts in Paris . 

6 .  Summer , 1983 - National Endowment for the Humanities 
grant to  participate in Dr . Leonard Stein ' s  8-week 
s eminar : 11 The Musi c  and Writings of Arnold S choenberg" . 
The Arnold Schoenberg Institute , University of 
S outhern California , Los Angeles 

B .  Publications : 
Journal of Music Theory (vol . 25 , No . 2 ,  pp . 316-18 ) 

Review of David Thomps on ' s  A History of Harmonic  
The os) in the United States . (Kent State Univers ity 
Press 

C .  Contributions to the Arts : 
1 .  On-campus performances 

Faculty Organ Recital - Farmville United Methodist 
Church - October 4 ,  1974 

Faculty Duo-Piano Recital (Myers ) - Wygal -
April 24 , 1975 

Faculty Organ Recital - Farmville Presbyterian Church 
February 22 , 1976 

Faculty Duo-Keyboard Recital · (Myers ) - Wygal 
March 25 , 1976 

Faculty Organ Recital - Farmville Presbyterian Church 
February 13 , 1977  

Faculty Duo-Piano Recital (Myers ) - Wygal 
February 26 , 1978 

Faculty Organ Recital (with Longwood Dance Ens emble ) 
April 6 ,  1978 

Faculty Duo-Piano Recital (Myers ) - Wygal 
April 24 , 1980 



Faculty Duo-Piano  Recital (Myers ) - Wygal 
October 27 , 1981 
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Faculty Flute and Harpsichord Recital (Werrell ) - Wygal 
November 1 ,  1982 

Faculty Piano Duet Recital (Myers ) - Wygal 
January 16 , 1983 

Faculty Organ Recital - Farmville Presbyterian Church 
February 6 ,  1983 

*Faculty Recital : " The Music of Francis Poulenc " 
(Myers , Werrell , Lust ) - Wygal 
November 15 , 1, 983 

In additi on to  the recitals listed above , I have regularly 
accompanied choral performances on campus for concerts , choral 
festivals , and on the occasion of Lukas Foss ' s  visit on the 
S impkins Lecture Series . I have also  regularly performed on 
the department ' s  annual scholarship evening and on the 
occasi ons when the department has hosted visiting composers : 
Daniel  Pinkham , Vincent Pers ichetti , Ned Rorem , Vaclav Ne lhybel , 
Ross Lee Finney and Emma Lou Diemer .  

2 .  Off-campus recitals performed : 
The Benson United Presbyterian Church - Omaha , Nebraska 

July 28 , 1974 
The United States Air Force Academy Summer Recital S eries  

Colorado Springs , Colorado 
August 4 ,  1974 

Farmville United Methodist Church , Organ Dedication Seri es 
March 9 ,  1975 

Hope College Tulip Time Recital Series  - Holland , Michigan 
May 16 & 17 , 1975 

"Downtown Arts Festival" - Trinity Epis copal Church 
Columbus , Ohi o  
May 25 , 1975 

Hope College Guest Recital Series  - Holland , Michigan 
February 8 ,  1976 ._. 

Ginter Park Presbyterian Church - Richmond , Virginia 
March 7 ,  1976 

Tuckahoe Presbyteri an Church - Richmond , Virginia 
• April ll , 1976 
S outh Hill United Methodist Church - S outh Hill , Virginia 

April 25 , 1976 
Church of the Holy Innocents - Henderson , North Carolina 

(Duo-Keyboard Recital with Myers ) 
May 1 7 , 1976 

Accompanied Longwood Choir to  England . Accompanied 
choral works and performed solo  organ s elections 
December 1976-January 1977 

Berryville Presbyterian Church - Berryville , Virginia 
February 27 , 1977 

Hope College Tulip Festival Recital Series - Holland , 
Michigan (4 twenty-minute recitals ) 
May 13 & 14 , 1977 
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S t .  Paul ' s  Episcopal Church - Richmond , Virginia 

May 15 , 1977 
" Organ Week in Waynesboro , "  Blue Ridge Chapter of 

the American Guild of Organists 
Performance of Olivier Messiaen ' s  " La Nativite du 
S eigneur" with Longwood College Dance Ensemble 
First Presbyterian Church - Waynesboro , Virginia 
April 2.3 , 1978 

Richmond Chapter of the American Guild of Organists 
" Annual Clergy Night" . Messiaen program above . 
Ginter Park Presbyterian Church - Richmond , Virginia 
May 9 ,  1978 

Alumni Recital Series , Univers ity of Colorado 
B oulder , Colorado - Macky Auditorium 
March 1 ,  1979 

First Congregational Church - Boulder , Colorad o 
July 22 , 1979 

Virginia Music Teacher ' s  Annual Convention (hosted by 
Longwood College ) - Farmville United Methodist Church 
October 20 , 1 979 

Guest  Recital , Chicago Chapter of the American Gu ild 
of Organists - S t . Chrys ostom ' s  Church - Chicag o , 
Illinois 
November 22 , 1 980  

Lecture-Recital at Wayne State University - Detroit , 
Michigan ( Organ and Electronic Tape/ and Trumpet ) 
November 19 , 1980 

Hope College Tulip Festival Recital Series - Holla�d , 
Michigan ( two twenty-minute programs performed a 
t otal of e ight times ) 
May 1.3-16 , 1981 

Accompanied Handel ' s  Messiah for Hottaway Chorale and 
Farmville United Methodist Church Choir - Crewe 
United Methodist Church - Crewe , Virginia 
December 6 ,  1981 

Repeat performance of Mess iah - Farmville United 
Methodist Church 
December 20 , 1981 

Organ Dedication Series : Tha Third Reformed Church -
Holland , Michigan 
February 20 , 1983  

... 

S t . Catherine ' s  School - Richmond , Virginia (Flute  
and Harpsichord Recital ) 
March 1 ,  1983 

*Guest Recital at Colorado State Univers ity - Fort 
C ollins , Colorado 
S e ptember 19 , 198.3 

*Church of the Epiphany - Danville , Virginia 
October 16 , 1983 
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J .  Lectures given : 
"Music  in China Today" Illustrated with my own s ound 

recordings and slides : 

Longwood College MENC , public lecture - Wygal 
September 29 , 1 981 

Bridgewater College - Winter Term Opening Convocation 
December 1 ,  1981 

Virginia Union University - Music  Department 
December 8 ,  1981 

Hope College - Music  Department (given twice ) 
February 17 , 1983 

Hampden-SydneY, College , public lecture 
April 25 , 1983 

"A Preliminary Report on the Harmonic Language of Arnold 
S choenberg ' s  Variations on a Recitative for Organ , Op . 40 " 

Wayne State University - Department of Music  Theory 
November 17 , 1980 

Bridgewater College - Contemporary Music  Class and 
Theory Class 

December 1 ,  1981 
Province  Workshop for Phi Mu Alpha Sinfonia held at 

Longwood College 
October 19 , 1981 

Longwood College Faculty Colloquium S eries 
March JO , 1983 

Workshop on " Contem:porary Organ Literature for the 
Service" ( 2½ hours ) 

Chicago Chapter , American Guild of Organists 
November 22 , 1980 

IV . Service to  College Community/Local Community : 

Worship 

A .  Organ Workshops at Longwood College ( organiz ed and ran ) 
1974 - clinician Arthur Poister �.· 
1976 - clinician Wilbur Held - " The Organ Works of Cesar 

Franck" 
1983 - clinician Emma Lou Diemer - " The Organ Works of 

Emma Lou Diemer" 

B .  Talks to c ommunity groups , community memberships 
" Contemporary Music  in Worship" - Wesley Foundation 

March JO , 1977 
S elected as delegate on Friendship Force to  Gelsenkirchen , 

Germany 
May , 1980  

Illustrated China talk - Farmville Methodist Men ' s  Club 
November 17 , 1981 

Illustrated China talk - Wes ley Foundati on 
March 23 , 1983 

Illustrated China talk - Farmville Lion ' s  Club 
April 1 ,  1983 



Frequently serve as substitute organist for local and 
are a  churches .  Interim organist July 1981 to February , 
1 982 at Farmville United Methodist Church 

Member of Virginia Museum , Central Chapter 

Member of Farmville Presbyterian Church 

2 . £ ( 1 8) 

S erved as consultant in organ des ign and building pro j e ct 
for First Presbyterian Church , Richmond , Virginia 

During the past ten years I have done extensive travel ,  
oftentimes professionally related , but in all cases  
culturally broadening . My travels have taken me to 
Europe ( s everal times ) ,  Japan , India , Australia , New 
Zealand , Tahiti , the Caribbean , Canada and all fifty 
state s  in the U . S .  



CONFIDENTIAL 

Louard E. Egbert Jr • •  Associate Professor of Music and Head 
of the Department of Music; Dr. Egbert received the Doctor of 
Musical Arts degree in 1975 from the University of Kentucky, 
Lexington, Kentucky. Prior to joining the Longwood faculty in 
1978, Dr. Egbert had served as chairman of the Division of Fine 
Arts at Virginia Interment College from 1975 to 1978. He has 
published research papers and articles in several professional 
magazines. Dr. Egbert composed the Alma Mater for Longwood 
College, which was confirmed by the Board of Visitors in 1980. 
He has served as a conductor of choral groups since 1968 and is 
currently the director of two Longwood groups, the Camerata 
Singers and the Lancer Edition. Dr. Egbert has given soloist 
vocal performances since 1961. He remains very active both in 
college and community activities. 
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CONFIDENTIAL 

SUMMARY VITAE FOR TENURE CANDIDATES 

Patrick G, Barber. Associate Professor of Chemistry; Dr. Barber 
received the Ph. D. in June 1969 from Cornell University. He is a 
certified professional chemist, and holds licenses as a 
radiological health monitor, and pesticide applicator. He 
received the Maria Bristow Starke Faculty Excellence Award in 
1983. Dr. Barber is active in the college community and in his 
areas of professional expertise. He has presented reports at 
many professional meetings which have been published as part of 
the report of such meetings. 

Owen F. Fields. Assistant Professor of Business; Dr. Fields 
received the Ed. D. in 1972 from the University of Pittsburgh. 
He came to Longwood in September 1978 as an Assistant Professor 
of Business. Dr. Fields served as interim head of the Department 
of Businesss and Economics from 1982-83. Dr. Fields is active 
both at Longwood and in his professional area outside the college 
community. He has had articles published in numerous 
professional publications. 

James w. Jordan. Associate Professor of Anthropology and Head of 
the Department of Sociology and Anthropology; Dr. Jordan 
received the Ph. D. in Anthropology from the University of Georgia 
in 1976. He joined the Longwood faculty as an Asistant Professor 
of Anthropology in 1978. His areas of academic specialization 
are Africa, ethnology in complex cultures, community studies, and 
archeology of southeastern United States. An active 
archeologist, Dr. Jordan bas served as Director of the Longwood 
Summer Field School in Archeology since 1980. Dr. Jordan has 
presented and published many papers, reports, and articles in his 
area of expertise. He bas served on numerous college committees. 

Thomas A. Williams. Associate Professor of Music; Mr. Williams 
received the M. M. from Louisiana State University in 1965. He 
came to Longwood in 1978 as an Associate Professor of Music. He 
has participated in many recitals and bas served as choir 
director of Farmville Baptist Church since 1979. Mr. Williams 
actively participates in college activities. He is president of 
the NATS state chapter. 



PROFES S IONAL RESUME 

FOR TENURE 
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Name : Patr i c k  George Barber Date : November 6 ,  1 983 

Department : Natural S c i ences 

Ran k  at  appo i ntment : Assoc i ate Profes sor 

Dates of  part-t ime Emp l oyment at  Longwood Col l ege : 

S ummers i n  1 979 and 1 980 

Date appoi nted : August l ,  1 978 

Present Rank :  Associate Profes sor 

Severa l works hops and s pec i a l  courses espec i a l ly  in l aboratory 
safety and wi ne apprec i at i on . 

Dates of l eaves of absences from empl oyment at Longwood Co l l ege : None 

I .  Educa t i onal  Data : 

A .  Academi c Preparat i on 

l .  D uke Un i vers i ty 
Phys i ca l  C hemi stry 
l January 1 969 to J une 1 9 7 1  
Post-Doctora l Stud i es i n  polymer chemi stry under 

Profes sor W. R. Kri gbaum 
2 .  Corne l l U n i vers i ty 

Phys i ca l  Chemi stry 
l September 1 9 64 to 3 1  December 1 969 
Ph . D .  degree granted on 9 J une 1 969 
D i ssertat i on i n  x-ray crysta l l ography under 

Professor R .  E .  Hughes 
3 .  Stanford U n i vers i ty 

Chemi stry 
l September 1 960 to 1 4  J une 1 964 
B . S .  degree i n  chem i stry granted on 1 4  J une  1 9 64 
Sen i o r  Honors Proj ect i n  thermodynami c s under 

Professor Pau l  J .  F l ory 

B .  Ti t l e - Master ' s  Thes i s : none 

C. Ti t l e  - Doctora l D i s sertat i on : CRYSTAL PROPERT I ES OF ACETYL DER IVATIVES OF 
GRAM IC ID  I N-S 

D .  Academ i c  Empl oyment  

l .  Longwood Co l l ege 
Assoc i ate Professor of Chemi stry 
l Augus t 1 978 to present 

2 .  South s i de V i rg i n i a  Commun i ty Col l ege 
Profes sor of  Chem i s try 
l September 1 97 1  to 1 5  J une 1 978 
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r E .  S pec i a l  Courses of  Study 

l .  W i n e  and food--Cornel l U .  School  of  Hotel Admi n i s trat i on , s umner meet i ng , 1 9 79 
2 .  Ap i cu l ture- - Cornel l  U . , Dept . of Entomo l gy ,  short course s ummer , 1 9 79 . 

F .  Rel ated Experi ence or Empl oyment 

l .  Laboratory Safety , Was h i ngton , D . C .  
2 .  X - ray C rysta l l og raphy , U .  Va  
3 .  L i q u i d  Crysta l s , Va - NC reg i on of  researchers 
4 .  Modern Sol i d  State Dev i ces , NASA - LaRC 
5 .  Strength of  Materi a l s , D I NSRDC -Annapo l i s  

The a bove are not formal courses a t  i ns t i tut i on s  of h i gher educat i on ;  but they are 
top i cs covered duri n g  concentrated peri ods of s tudy u sua l l y  accompanyi ng peri ods of  
empl oyment  during  the  s ummers . The topi c s  covered and a ppl i cat ions  of th i s  materi a ,  
are  too c urrent to have yet found the i r  way i nto i nst i tut i ons  of  h i gher l earn i ng or 
i nto textbooks . 

G .  Profes s i ona l L i censes 

l .  Cert i fi ed Profess i ona l  Chemi st , Am . I ns t .  of Chemi sts ,  1 980 to present . 
2 .  Rad i o l og i ca l  Hea l th Mon i tor , U . S .  Government , current . 
3 .  Pesti c i de Appl i cato r ,  Va . Dept . of Agri cu l ture , current 

H .  Honors 

l .  Mari a Bri s tow Starke Fac u l ty Exce l l ence Award , Longwood Col l ege , 1 98 3 .  
2 .  S i gma X i , Sc i enti fi c Research Honor Soc i ety , Du ke Un i vers i ty ,  1 969 . 

I .  C urrent Membersh i ps i n  Profes s i ona l  Ass oc i a t i ons  ( Dates of i n i t i a l  membersh i p  
a re a pprox imate )  

l .  Ameri can Chem i ca l  Soc i ety ,  1 96 7  
Member of Executi ve Board for t h e  V i rg i n i a  Sect i on s i nce 1 980 
Member po l ymer a nd chemi ca l  educati on s ect i on s i nce  1 967 

2 .  Ameri can Crys ta l l ograph i c  As soc i a t i on , 1 968 
3. Amer i can  Soc i ety for the Advancement of Sci ence , 1 9 7 1  
4 .  S i gma X i , 1 969 

S ecretary and then Pres i dent of l oca l  c l ub ,  1 97 7  and 1 97 8  
5 .  T h e  El ectrochemi ca l Soc i ety , 1 983 
6 .  Ameri ca n  W i ne  Soci ety , 1 974  
7 .  Ameri can Soc i ety of W i ne  Educators , 1 97 9  
8 .  V i n i fera W i negrowers Ass oc i at i on , 1 974  

I I .  Profes s i on a l  G rowth 

A .  Profes s i ona l  Res pons i bi l i t i es 

l .  Department 
a .  Personnel Commi ttee 
b .  F i nance Commi ttee 
c .  Schedu l i ng Chemi stry C l a sses  
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2 .  Co l l ege 

a .  Honors Commi ttee i nc l ud i ng serv i n g  a s  facu l ty advi sor on one proj ect 
and as a member of two exam i n i ng commi ttees 

b .  C urri cu l um and Academ i c  Concerns Commi ttee and the Genera l Educat i on 
Subcommi ttee 

c .  Commi ttee o n  the Al l ocat ion  o f  Resources 
d .  Commi ttee on the Honors Program 
e .  Laboratory Manua l for Fres hman Chem i stry ,  copyri ghted 1 983 
f. Deve l oped and added to the curri cu l um courses i n :  

l aboratory s afety 
polymer chemi stry 
wi ne apprec i at i on 
quest i ons  of good and evi l --a course currently  bei ng 

deve l oped for the honors program i n  cooperat ion 
w i t h  Dr . John Peal e 

g .  Wrote for and recei ved grants for :  
b i th i enyl pol ymers 
growth of crys ta l s i n  gel s 
h i gh s chool chemi stry teacher workshop 

These grants were from NASA , Woodrow Wi l s on Foundati on , Ameri ca n  
C hemi ca l Soci ety a n d  these grants p l us  the revenue from the workshops 
have brought more than $6000 to the col l ege in 1 983 . 

h .  Served twi ce on col l ege SACS commi ttees 
i .  Res pons i b l e  for getti ng Longwood Col l ege  i nc l uded as a meet i ng s i te for 

the V i rg i n i a  Sect i on of the ACS .  A l s o , served as l ocal arrangements  
cha i rman .  

j .  Loca l arrangements chai rman for the S i mk i ns  Lecture presented by 
Professor Eri c Hutch i nson of Stanford Un i vers i ty ,  1 981 . 

k .  Deve l oped and ma i nta i ned computer i zed chem i ca l  stockroom i nventory . 
1 .  Improved safety cond i t i ons  of Longwood Col l ege ' s  chemica l  l aborator i es . 

3 .  State 

a .  Peer of  the C u l tura l Laureates Program 
b .  Dept . o f  Educat i on - - l aboratory safety cours es 
c .  Rad i ol og i ca l  Hea l th Mon i tor- -Charl otte County 
d .  Horti cu l t ural Commi ttee-Charl otte County 
e .  V a . grapegrowers assn . 
f .  Member , Charl otte County P l ann i ng Commi s s i on , s i nce 1 981 
g .  Member , Pri n ce Edward County Nuc l ear Was ter Study Commi ttee , 1 982-83 

4 .  Reg i ona l 

a .  Va . Sec . Am . C hem � Soc . 
b .  Va . - N . C .  Sec . E l ectrochem , Soc . 
c .  Reg i ona l  Summer Workshop for H i gh School Chemi stry Teachers from V a  and N . C .  
d .  Organ i zed and ca l l ed meeti ng o f  Va . and N . C .  L i qu i d  Crys ta l Researchers , 

V SU , Apri 1 1 983 
e.  Laboratory manua l  for water and wastewater tech n i c i ans , U . S .  Dept . of 

Hous i ng and  Urban Affa i rs and Va . Wa ter Control Board 
f .  Laboratory Sa fety Manua l , copyri ghted 1 981 and 1 983 
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g .  Semi nars o n  grape growi ng i n  Souths i de V i rg i n i a ,  s i nce 1 97 2  
h .  Hel ped i n  the format i on o f  the P i edmont Counc i l  o f  the Teachers of 

Mathemati cs . 

5 .  Nati ona l / Internati onal  

a .  Peer Revi ew Panel , NSF , Was h i ngton , D . C . , three t ime s  
b .  SACS Reacred i tati on V i s i tat i on Teams , Southeastern U . S . , twice 
c .  ASEE-Summer Fac u l ty Fe l l ow ,  s i x  t imes 

( The usua l  max imum i s  twi ce . The add i t i ona l  t imes res u l ted from 
spec i fi c  requests of the fund i ng a genc i es . )  

d .  NSF Profes s i ona l  Devel opment Gran t ,  D uke U n i vers i ty ,  1 97 7 .  Devel oped 
computer gra ph i cs d i s p l ay programs for D u ke U n i vers i ty Chemi stry 
Department . 

B .  Awards - - Starke Award , Longwood Col l eg e ,  1 983 
Cert i fi cates of Apprec i ati on from Navy Depa rtment , NASA , and NSF  

C .  Attendance at Conventi ons 

l .  Month ly  attendance at meet i ngs  of the Va  Sec of ACS 
2 .  Nat i ona l  meet i ng of  ACS ,  Atl a nta , Ga , 1 980 , paper presented 
3. Va  Academy of  Sc i ence , 1 98 3 ,  1 98 2 , 1 980 , papers presented 
4 .  Nat i ona l  meet i ng of  the E l ectrochem ica l  Soc i ety ,  Was h i ngton , D . C . , 1 983 , 

paper presented 
5 .  F requent attendance a t  c hemi s try s emi nars -- s ee attached documents for a 

deta i l ed l i s t i n g  
6 .  Nati onal  Meet i ng o f  AAAS , Toronto , CANADA , 1 980 
7 .  Attendance at  Southeastern Reg i onal  Meeti ngs o f  the ACS ,  three papers presented 

D .  Other travel 

1 .  To UVA for res ea rch  purposes s i nce equi pment not a va i l ab l e  at  Longwood Col l ege- -
frequent . 

2 .  To Johnson C i ty ,  Tenn . - - SACS 
3 .  To M i ami , F l ori da-- SACS 
4 .  To Ca l i forn i a - - s ummer 1 980 
5 .  To Was h i ngton , D . C . - - frequent , twi ce/year 

I I I .  Schol ar ly  Acti v i t i e s  

A .  Research  

As a s tructura l , phys i ca l  chemi s t , my research i nvol ves  the i nfl uence of the 
structure on the propert i e s  of  matter .  D i verse as my many proj ects have been , 
they ha ve a l l focused i n  th i s  a rea . Top i cs current ly  under i nvest i gation at 
Longwood Col l ege  i nc l ude  the fol l owi n g : 

1 .  Po l ymers of  ant i b i oti c compounds 
Cooperat i on w i th AH Rob i n s  Company , Ri chmond Cooperation pendi ng  wi th 
VCU . Paper presented V i rg i n i a  Academy of Sc i ence 

2 .  Th i ophene l i q u i d  crystal s and polymers 
Progre s s  report presented to NASA , s ummer 1 983  
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3 .  L i q u i d  crysta l s ,  cel l membranes and  poss i b l e  rol e i n  d i sea se  
Paper presented at Nat i ona l ACS  Meet i ng 
Pa pers twi ce presented at V i rg i n i a  Cancer Sympos i um 
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4 .  Growth of  c rysta l s  i n  g e l s - - resea rch proposa l  s ubmi tted to NASA i n  1 983  
S tudent research papers presented at the V i rg i n i a  Academy of Sci ences 

B .  Pub l i cat i ons 

Becau s e  of  the  nature of the research and  s cho l ar l y a cti vi t i es i n  wh i ch I have 
engaged , reports of th i s  work are most effect ive l y pub l i shed through presentati ons 
at meet i ngs . A few of  the product ions  h a ve been copyri ghted . P l ea se  refer to 
the attached resume s u pp l ement for a compl ete l i s t i ng .  

1 .  P l ease  a l so  add  that I h a ve been i nv i ted to present a pa per at  the NSTA 
con ven t i on i n  Boston i n  Apr i l 1 984 .  

2 .  P l ease  a l so add  to the l i st the  very l arge number of COMPUTER PROGRAMS 
that I h a ve wri tten i n  several  l anguages  for severa l types of l a rge and 
sma l l  computers . Because  of  the i r  s i ze they have not been dup l i c ated , 
but they are a va i l ab l e  upon reques t .  

C .  Contri buti on t o  the Arts -- serve as  s c i enti fi c resource person to a rt depa rtment 
facu l ty .  

IV . Servi ce to the  Co l l ege  and Local Commun i ty 

A .  Act i ve work to rev i ew the curri cu l um a t  the col l ege s pec i fi ca l l y  i n  general 
stud i es  and honors 

B.  Acti ve work to s t imu l ate area growth cons i stent wi th cont i nued h ea l th and 
beauty of  the  area 

C .  Acti ve work  to br i ng  the col l ege i nto servi ce  of h i gh school sci ence teachers 
D .  Acti ve work  t o  keep myse l f current and  a t  the forefront of sc i enti f ic  research 

i n  my fi e l d 
E .  Acti ve work i n  keep i ng Longwood Co l l ege ' s  name before the pub l i c ,  e . g . , ful l 

page report s ent out by the ACS to a l l h i gh s chool  and col l ege chemi stry 
teachers i n  the  USA .  

F .  Acti ve work  to  i mprove the safety con d i t i ons of  h i gh school chemi stry l aboratori es 
a nd a s s i stance i n  the  remova l of hazardous materi a l s .  

V .  Other i nformat i on and documents wi l l  b e  s upp l i ed upon request 
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Date : October , 1 983 Name : D r .  Owen F .  F i e l ds 

Department :  Bus i nes s and  Economi cs 

Rank at Appoi ntment : Asst . Prof . of Bus i ness 

Date Appoi nted : September ,  1 978 

Present Rank : Same 

I .  Educati onal Data 

A .  Academi c Prepara t i on 

l .  Uni vers i ty of P i tts burgh ; Maj or - Bus i ness  Educati on Ed . D . ; Dec . , 1 972 
Mi nor - Di s tri buti ve Educati on ; 

2 .  Uni vers i ty of P i ttsburgh : Major - Bus i ness Educati on ; M . Ed . ; Apr . , 1 970 

3 .  Waynesburg Co l l ege ; Major - Bus i ness Educati o n ;  B . S .  i n  Bus . Adm . ; May , 1 967 

B .  Ti t l e  - Mas ter ' s  Thes i s :  No thes i s  requi red i n  master ' s  program . 

C .  Ti tl e  - Doctora l D i s sertati on : A Compari son of Students ' Readi ng Abi l i ti es ,  the 
Readabi l i ty of Textbooks , and Students ' Atti tudes 
Toward Textbooks i n  Seven Areas of Vocati ona l 
Educati on i n  a Western Pennsyl vani a Area Vocati ona l 
Techni ca l Schoo l 

D .  Academi c Empl oyment  

l .  Longwood Col l ege , Ass i s tant Professor of Bus i ness , 1 978-present 

I nterim Head , Department of Bus i ness and Economi cs , 
1 982- 1 983 

2 .  V i rg i n i a  C00111onwea l th Uni vers i ty ,  Ass i s tant Professor of Bus i ness Educa ti on 
and Offi ce Admi n i s trati on , 1 972- 1 978 

3 .  Uni vers i ty o f  P i ttsburgh , Graduate Teach i ng As s i stant ,  1 970- 1 97 1  

4 .  Fayette County Area Vocati onal -Techn i ca l  School ; Uni ontown , Pennsyl vani a ;  
Publ i c  Schoo l Bus i ness Teacher , 1 968- 1 970 

5 .  Al bert Ga l l a ti n Area School s ;  Uni ontown , Pennsy l vani a ;  Publ i c  Schoo l Bus i ness 
Teacher ; 1 96 7- 1 968 

E .  Academi c Degree Programs or S pec i a l Courses of S tudy i n  Progress : None 

F .  Rel ated Experi ence or Empl oyment 

1 .  Squadron Ch i ef C l erk , Supply C l er k ;  U . S .  Ai r Force ; 1 9 59- 1 963 

2 .  Payrol l C l erk , Genera l C l erk ; Conso l i da t i on Coa l Company ; 1 956- 1 959 

3 .  Bookkeeper , C l erk , Heari ng Reporter ; part- t ime pos i t i ons ; 1 95 5- 1 956 

G. Profess i ona l L i censes : Pennsyl van ia  Permanent Pub l i c  School Teach i ng Certi fi cate -
Certi f i ed i n  a l l areas of publ i c  school bus i ness educa ti on 
programs . 



Dr . Owen F .  F i e l ds 

H .  Honors , B i ograph i ca l  L i st i ngs , Honorary Soc i eti es : None 

I .  Membersh i p  i n  Learned Soc i eti es or Profes s i ona l Membersh i ps : 

l . •  C urrent Membersh i ps :  

a .  Nati ona l Bus i ness Educa t i on Assoc i a ti on - 1 967-presen t  
Southern Bus i ness Educati on Assoc i a ti on - 1 972-present 

b .  De l ta Pi E ps i l on - 1 969-present 
c. V i rg i n i a  Bus i ness  Educati on Assoc i ati on - 1 972-present 
d .  Ph i  Del ta Kappa - 1 980-present 
e .  De l ta S i gma Pi  - 1 981 -present 
f. Nati ona l Educati on Assoc i ati on - 1 968- present ( l i fe member )  

2 .  Others : 

a .  Eastern Bus i nes s  Educat ion Assoc i a ti on - 1 967- 1 972 
b .  Tri - State Bus i ness Educati on Assoc i ati on - 1 968- 1 982 
c .  Pennsy l van i a  Busi nes s Educati on Assoc i a t i on - 1 967- 1 972 
d .  Pennsyl vani a Educati on Assoc i at i on - 1 968- 1 972 
e.  Ameri can Bus i ness Colll11un i cat i ons  Assoc i ati on - 1 972- 1 978 

I I .  Profess i onal Growth 

A .  Profess i ona l Respons i b i l i ti es 

1 .  Department : 

a .  I nter im Head - 1 982- 1 983 
b .  Wynne Scho l a rsh i p Co1m1i ttee - 1 978- 1 979 
c .  Adv i s i ng Coordi nator - 1 983 
d .  Budget Co1T111i ttee - 1 983 
e .  Student Advi sory Conmi ttee - 1 983 
f.  L i a i son to Con ti nu i ng Educati on - 1 982-presen t 
g .  Student teacher superv i sor - 1 980-present 

2 .  Col l ege : 
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a .  Secretary-Treasurer of Organ i zat i on of Teach i ng Facul ty - 1 980- 1 983 
b .  Search Commi ttee for Vi ce Pres i den t  of Student Affai rs - 1 981 - 1 982 
c .  Admi s s i ons Colll11i ttee - 1 979- 1 98 1  
d .  Academi c Affai rs Counci l - 1 982- 1 983 
e .  OTF Executi ve Commi ttee - 1 980- 1 983 
f .  OTF Budget COfl111i ttee - 1 983 
g .  OTF S imk i ns Lecture Conmi ttee - 1 983 
h .  Longwood Col l ege Counc i l - 1 980- 1 981 

3 .  State : 

a .  Ed i tor of V i rgi ni a Bus i ness  Educati on Journa l - 1 980- 1 983 
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b .  Edi tor of Virgini a Busines s Education As socia ti on News l e tter - 1 980-presen t 
c .  Member o f  board o f  directors of Virgini a Bus i ness Education Assoc i at ion -

1 980-present 
d .  Cha i rman of Cumberl and County Vocati ona l Advi sory Counci l - 1 978-present 
e .  Cha i rman of Cumberl and County Bus i ness Educati on Adv i sory Colll11i ttee -

1 978-oresen t 
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f .  Member , Charl otte County Bus i ness Educati on Advi sory Corrmi ttee -
1 980- present 

g .  Consu l tant  to D i nw idd i e  Coun ty Competency-Based Educati on Project -
1 979- 1 98 1  

h .  Contri butor to Competency-Based Course Outl i nes  for Bas i c  Bus i ness 
Subjects , V i rg i n i a  Bus i ness  Educat i on Serv i ce - 1 979- 1 980 

4 .  Reg i ona l : 

a .  Secre tary of Bus i nes s  C orrmuni cati ons Sect i on of Southern Bus i ness 
Educa ti on Assoc i at i on - 1 981 - 1 982 

b .  Cha i rman o f  Bus i ness C001T1unicati ons Secti on o f  Southern Bus i ness 
Educati on Assoc i a ti on - 1 982-present 
( respons i b i l i ti es i nc l ude obta i n i ng speakers , i ntroduc i ng speakers 
hol di ng e l ecti on of off i cers , a nd cha i ri ng ses s i on on bu s i ness corrmun i 
ca ti ons a t  the 1 983 Southern Bus i ness  Educati on Assoc i at ion Conventi on ) 

5 .  Nat i ona l / I n terna t i ona l : Longwood Col l ege Nati onal Assoc i ati on for Bus i ness  
Teacher Educati on representa ti ve - 1 980-present 

B .  Awards : None 

C .  Attendance a t  Convent i ons , Conferences ,  e tc . : 

1 .  Na ti ona l Bus i ness  Educa t i on As soc i a ti on Conventi ons - have attended year ly  
s i nce 1 970 

2 .  Southern Bus i ness Educa ti on As soci ati on Conventi ons - have a ttended mos t  
conventi ons s i nce j o i n i ng the southern reg i on i n  1 972 - secretary of 
bus i ness corrmuni cati ons secti on i n  1 982 - chai rman of busi ness communi cati ons 
secti on i n  1 983 

3 .  V i rg i n i a  Bus i nes s  Educati on Assoc i ati on Convent i ons - have attended most  
VBEA conferences s i nce jo i ni ng i n  1 972 

4 .  Annua l Bus i ness Educa ti on Surrmer Conferences of V i rg i n i a  Busi ness Educa ti on 
Serv i ce - have attended yearly s i nce 1 976 - conference speaker i n  1 976 ,  1 977 ,  
1 978 ; have parti c i pated i n  vari ous capac i ti es s i nce then : fi e ld  tri p l eade r ,  
ses s i on cha i rman , e tc .  
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5 .  Others : Longwood Area Busi ness Educati on Conferences - 1 978-presen t ;  
Tri - State Bus i nes s  Educa ti on Associ ati on Conventi ons - 1 976- 1 979 ; Phi Beta Lambda 
State Leadersh i p Conferences ; Future Bus i ness Leaders of Ameri ca State Leader
sh i p  Conferences ;  Future Bus i ness Leaders of Ameri ca Reg i ona l Conferences 

D .  Other Travel : None 

I I I .  Scho l ar ly Acti v i t i e s  

A .  Research : d i s sertati on research - 1 971 - 1 972 

B .  Pub l i cati ons : 

a .  1 1A Corrmi ttee Sys tern for Bas i c  Bus i ness . 11  Journa 1 of Bus i ness Edu ca ti on . 
L I I ( February , 1 977 ) , 220-2 1 . 
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b .  11 Co11111uni cat i on Effecti veness :  A Re1 evant Cons i de rat i on i n  the Teach i ng of 
Bus i ness  Subjects . :  Ameri can Bus i ness Conrnun i cat i ons Associ ati on 
Bu l l eti n , December ,  1977, 11-14. {with C. Glenn Pearce) 

c .  11A Compari son of Students ' Read i ng Abi l i t i es , the Readabi l i ty of Textbooks , 
and Students ' Atti tudes Toward Textbooks i n  Seven Areas of Vocati onal 
Educat i on i n  a Wes tern Pennsyl van i a  Area Vocat i ona l -Techni cal School . 11 

Unpubl i shed Ed . D .  d i ssertati on ,  Uni vers i ty of P i ttsburgh . 1 972 . 

d .  "A  Compari son of S tuden ts ' Read i ng Abi l i ti es . . . .  11 ( abs tract ) . 
Bus i ness Educati on Forum , XXV I I I  ( October , 1 973 ) , 40 . 

e .  "A Compari son of Students ' Read i ng Abi l i t i es . . . . 11 ( abstract ) . 
Journa l of Bus i ness Educati on , L I  ( March , 1 976 ) ,  289 . 

f .  "Fun ( +  Learni ng )  a nd Simul a ti on Games . "  V i rgi ni a Vocati ona l Educati on _ News , 
February , 1 97 7 , 8- 1 0 .  

g .  11 He l pi ng Students Read Bus i ness  Educa t i on Materi a l s . "  V i rgi ni a Bus i nes s_ 
Educati on Journa l , Spri ng , 1 978 , 1 2- 1 6 .  

h .  " Reports of the Gregg SuJllller , 1 976 , Methods Conference . 11 V i rgi n i a  Bus i ness 
Educati on As soc i a ti on News l e tter , September ,  1 976 , 29-30 , 32-33 . 

i .  "Simu l at i on Games i n  Bus i nes s Educat i on . "  A part of S imu l a ti ons i n  Bus i ness 
Educati on ,  V i rg i ni a  Bus i ness Educati on Serv i ce ,  1978 

j .  " Si mulat i ons i n  Bus i ness C l asses a t  th e Four-Year Col l ege Level . "  Nat i ona l 
Bus i ness Educati on Associ ati on Ye arbook No . 1 7 .  Res ton , Vi rginla: 
Nationa l Bus i ness Education Associati on , 1979, 99- 1 07 .  

k .  " V i ewi ng Teachi ng as  a C0111lluni cations Act . 11 Aud i o-Vi sua l  Commun i cati on'.,_ , 
X I  ( January ,  1 977 ) 26 , 60-6 1 . (w i th C .  Glenn Pearce) 

C .  Contri buti ons to the Arts : None 

IV . Se rv i ce to the Col l ege Cormiuni ty/Loca l  Conmuni ty :  

1 .  De l ta S i gma P i  - i ns trumenta l i n  organi z i ng Longwood ' s  chapter , wh i c h was 
i nsta l l ed i n  Apri l ,  1 981 - have been advi ser or co-advi ser unti l presen t 

2 .  Advi ser to Phi  Beta Lambda - 1 980- 1 982 

3 .  Adv i ser to P i  Omega Pi - 1 979- 1 980 

V .  Other I nformati on : 

1 .  Re search under way : A Readabi l i ty Analys i s  of Se lec ted I ntroduct i on- to-Bus i ness 
Textbooks  
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2 .  Arti c l e  i n  progress : Pupi l -Team Learni ng i n  Bus i ness Educati on  (w i th Joseph E .  Mahony ) 
for pos s i b l e  publ i cat ion i n  Spri ng , 1 983 . Vi rgi n ia  Bus i nes s  Educa ti on Journa l 
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3 .  I served wi th the Vi rg i ni a Department o f  Educati on ' s  Eval uati on Team i n  the 
eva l uati on of Rockbri dge County ' s  vocat i ona l educa ti on programs on Apri l 4-6 , 
1 9 79 . 

4 .  I was a member o f  the As soc i ati on o f  I ndependent Co l l eges and Schoo l s  ( A I CS ) 
Eva l uati on Team i n  the eva l uati on of the Frederi cksburg Bus i ness Col l ege on 
Janua ry 1 1 , 1 983 . 

5 .  I wa s cha i nnan of the Associ ati on of I ndependent Col l eges and School s ( A I CS )  
Eva l uat i on Team i n  the eva l uati on of Hagerstown ( Ma ryl and )  Bus i ness Co l l ege 
on , ay 1 6- 1 7 ,  1 983 . 

6 .  I n  addi ti on to u ndergraduate and graduate educati on i n  bus i ness educat i on , 
I graduated from Morgantown , W . Va . , B us i ness  Col l ege i n  1 956 , and from the 
bus i ness  educati on program of Georges Townsh i p H i gh School ( Uni ontown . 
Pennsyl vani a )  i n  1 95 5 .  
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NAME : 

HOME ADDRESS : 

OFF I CE ADDRESS : 

DATE OF  B I RTH : 

MAR ITAL STATUS :  

CURRI CULUM V ITAE 

James W i l l i am Jordan 

20 7 S econd Avenue 
Farmvi l l e ,  V i ro i n i a  23901 
( 804 ) 392-4634-

Department of Soc i o l ogy and  Anth ropo l ogy 
207B H i ner Bu i l d i ng 
Longwood Col l eg e  
Farmv i l l e ,  V i rg i n i a  23901 
( 804 )  39 2-9277  

November 1 6 ,  1 942 

Marri ed 
Wi fe :  
Daughter :  
Daughter :  

Ga i l 
Anna ( March 6 ,  1 9 78 )  
Kat i e  ( May l ,  1 982 )  

PRESENT POS IT ION : Ass oc i ate Profess or of Anth ropo l ogy ,  Coord i nator of  
Anth ropo l og i ca l  Studi es , and  Head 

Department of Soc i o l ogy and Anth ropol ogy 
Long\1ood Co 1 1  ege 
Farmvi l l e ,  V i rgi n i a  23901 

EDUCAT ION : Di p l oma - Hempfi e l d Sen i or H i gh S chool  

PROFESS T ONAL 
MEMB ERSH I PS :  

Greens burg , Pennsy l vani a - 1 960 

B . S .  - I nd i ana U n i vers i ty of Pennsy l van i a 
Educati on  and Economi cs - 1 964 

M . A .  - U n i vers i ty of Connect i cut 
Soc i o l ogy - 1 968 

M . A .  - Uni vers i ty of  Connect i cut 
Anthropo l ogy - 1 969 

Ph . D .  - Un i vers i ty o f  Georg i a  
Anthropo l ogy - 1 976 

Ameri can Anth ropol og ica l  Associ ati on 
Southern Anth ropo l og i ca l  Soci ety 
South ern As s oci at i o n  of Afri can i s ts 
Current Anth ropo l ogy 
Lambda Al pha �i ati ona l  Honors Soci ety for Anth ropo l ogy 
S i gma X I  Sc i enti fi c Res earch Soci ety 
Ph i Kappa Ph i Nati ona l  H onor Soci ety 
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Al pha Kappa 8 e l ta Nati ona l Hono rs Soci ety for Soci o l ogy 
V i rg i n i a Soc i a l  Sci ence As soc i at i on 
Ameri ca n Ass oc i a t i on  of Un i vers i ty P rofes s ors 
Archeol ogi cal  Soci ety of Vi rgi ni a 
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PROFESS IONAL EXPER I ENCE : 

1 963- 1 964 

1 964- 1 966 

1 966- 1 967  

1 967 ( s ummer )  

1 967- 1 968 

1 968 ( s ummer )  

1 968- 1 969 

1 968- 1 969 

1 969 ( s ummer )  

1 969- 1 972  

1 973- 1 974 

1 975- 1 976 

1 975  ( fa l l }  

1 976 (wi nter ·  
and s pri ng ) 

1 976- 1 978 

1 977 ( fa l l ) 

S tudent Teach e r ,  Hempf i e l d Sen i or  H i gh S chool 
Greensburg , Pennsyl van i a .  Economi cs . 

I ns tructor , Uni ted States Army Medi cal F i e l d Servi ce S chool , 
Fort Sam Hous ton , Texas . Taugh t soci a l  s ci ence cours es to 
i ncomi ng  s tudent offi cer  phys i ci ans , denti s ts , veteri n ari ans , 
n urses , and occupati ona l  therap i s ts .  

Teach i ng As s i s tant , Department of  Soc i o l ogy and Anth ropol ogy 
Un i vers i ty of Connect i cut . I ntroducti on to Soci ol ogy .  

Soci o- psycho l ogi ca l  Research As s i s tant , Nati onal I nst i tutes 
of Heal th Proj ect ( Grant H E  07522 ) "Soci o-psychol ogi ca l  Factors 
i n  Myocard i al I nfarcti on . "  Di rectors : Wal ter I .  Wardwe l l ,  
Ph . D . , Un i vers i ty of Connecti cut  and C l aus B .  Bahns on , Ph . D . , 
U n i vers i ty of  Pennsyl vani a .  

Teach i ng As s i s tant ,  Department of Anth ropol ogy , 
U n i vers i ty of  Connect i cut . I ntroducti on to Anthropol ogy .  

I ns tructor , Departmen t  of  Soc i o l ogy and Anthropol ogy ,  
U n i vers i ty of Connect i cut at  Groton . 

Research Ass i s tant , N at i ona l  S c i ence Foundati on Proj ect 
( Grant  GJ -9 ) : "A Cros s -Cu l tural Study of  the Antecedents and 
Consequences of Parental  Acceptance and Rej ecti on . 1 1  

D i rector : Ronal d P .  Roh ner ,  P h . D . , Un i vers i ty of Connect i cut . 

I ns tructor , Manches ter Commun i ty Co l l ege , Manches ter , 
Connecti cut . 

I n s tructor , Department  of Soci o l ogy and Anthropol ogy , 
U n i vers i ty of Connect i cut at  Waterbury .  

As s i s tant Profes sor , Department  of Soci ol ogy and Anthropol ogy ,  
Georg i a  Southern Col l ege , Statesboro , Georgi a .  

Graduate School As s i s tant , Depa rtment  of Anth ropo l ogy , 
U n i vers i ty of Georg i a .  

Graduate School As s i s tant , Departmen t  of Anthropo l ogy , 
Un i vers i ty of Georg i a .  

I ns tructor , Department  of Anth ropol ogy , Uni vers i ty of  Georgi a .  

I n s tructor , Department of  Anth ropo l ogy , Georg i a  State 
Un i vers i ty ,  Atl anta , Georgi a .  

Ass i s tant Profes sor , Department  of  Anthropol ogy , Georg i a 
State Un i vers i ty ,  Atl anta , Georg i a .  

V i s i ti ng Ass i s tant Professor , Depa rtment of Soci ol ogy and 
Anthropol ogy , Emory U n i vers i ty ,  Atl anta , Georgi a .  
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PROFESS IONAL EXPER I ENCE ( cont i nued ) : 

1 978- 1 980 As s i s tant P rofes s or of Anthropol ogy ,  Department of Soci o l o9y 
and Anthropo l ogy , Longwood Col l ege , Farmv i l l e ,  V i rgi n i a .  

1 980- present As s oc i ate P rofessor of Anthropol ogy , Department of Soc i ol ogy 
and Anthropo l ogy , Longwood Co l l ege , Farmvi l l e ,  V i rg i n i a .  

1 981 - p resent Head , Department of Soc i o l ogy and Anthropo l ogy , 
L ongwood Co l l ege , Farmv i l l e ,  V i rg i n i a .  

ACADEMI C  S PECIALI ZAT I ON : 

Afri c a ;  ethnol ogy i n  comp l ex cu l tures ; communi ty s tudi es ; 
archeo l ogy of southeas tern Un i ted States . 

COL L EGE- L EVEL COURSES PREPARED AND TAUGHT : 

F I EL DWORK :  

1 968- 1 969 

1 970 

1 97 1  

1 974- 1 975  

1 978 

I ntroducti on to Anthropol ogy 
Introduct i on to Soci o l ogy 
Soci o l ogy of Rel i g i on 
The Commun i ty 
Soci a l  Strat i fi cat i on 
Po l i t i ca l  Soc i o l ogy 
Col l ect i ve Beh av i or 
Anthropo l og i cal  F i e l d  Methods 
Cu l tural  Anthropol ogy 
Afro-Ameri can Ethnol ogy 
Cu l tures of  Afri ca 
Semi nar  on C l as s i c  Ethnog raph i es 
Ki ns h i p  and Soc i a l  Org an i zati on 
Peas ant Soci ety and Cu l ture 
Archeol ogy and Phys i cal Anthropo l ogy 
North Ameri can I nd i ans 
Fo 1 k l  o re 

( 8  months ) 
The convers i on experi ence i n  a rel i g i ous  s ect i n  a Connecti cut 
m i  1 1  town . 

( 3  months ) 
U rban nomads i n  th ree metropo l i tan areas i n  U . S .  South . 

( 4  months ) 
The orga n i zati on and behavi or of  l orry dri ve�s i n  Wes t Afri ca . 

( 1 5  months ) 
The i nteract i on of tou ri s ts and nat i ves i n  a Vermont vacat i on 
v i l l ag e .  

( 3 months ) 
Boundary-mai ntai n i ng behav i or i n  i s o l ated rural communi ti es 
i n  a Tennes see Nati onal  Forest .  
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F I ELDWORK ( cont i n ued ) :  

1 980 ( 2 months ) 
Di recto r ,  Longwood Summer  Fi e l d School i n  Archeol ogy . 
Archeo l og i cal excavati ons at  an  Archa i c s i te ,  Anna ' s  R i dge 
44CM8 , Cumberl and  State Fores t ,  Cumberl and , V i rg i n i a .  

1 981 ( 3  months ) 
Di rector ,  Longwood Summer Fi e l d S ch oo l  i n  Arch eo l ogy .  
Arch eo l ogi cal  excavati ons at an  Arch a i c s i te ,  Anna ' s  R i dge 
44CM8 , Cumberl and State Fores t ,  Cumberl and , Vi rg i n i a ,  and 
at an  e i ghteenth and n i neteenth century h i s tori cal s i te on 
the Hampden-Sydney Col l ege campus , Hampden-Sydney , Vi rgi n i a .  

1 981 - 1 982 Archeol ogi cal excavati ons at a Late Woodl and rocks he l ter , 
Wi l l i s  Mounta i n Rocks h el ter 44B K74 , Buck i ngham County , V i rgi n i a .  

1 982 Contract archeo l ogi s t  i n  charge of a g round s earch s urvey of 240-
acre tract i n  Nottoway County , V i rgi n i a ,  Apri l -May 1 982 ; con
tracted by Town of Crewe , V i rg i n i a ,  to  do  fi e l dwork a nd wri te 
report for s ubmi s s i on to V i rgi n i a H i s tori c Landmarks Commi s s i on 
as  s tep  i n  permi t p rocess l eadi ng to deve l opment of s i te as 
i ndus tri a l  pa rk . 

1 982 ( 3 months ) 
D i recto r ,  Longwood S ummer  Fi e l d School i n  Archeo l ogy . 
Archeo l og i cal  excavati ons at  a Woodl and s i te ,  The Smi th -Tay l or 
Mound , 44PE26 , on the Appomattox Ri ver fl oodpl a i n ,  Pri nce 
Edward County , V i rgi n i a .  

1 983 ( 3 months ) 
Di rector ,  Longwood Summer  Fi e l d School i n  Archeol ogy . 
Archeo l og i ca l  excavati ons at  a Woodl and s i te ,  Th e Smi th -Tay l or 
Mound , 44PE26 , on the Appomattox R i ver fl oodpl a i n ,  Pr i nce 
Edward County , V i rg i n i a . 

RESEARCH GRANTS : Commi ttee on th e Support of  Res earch , Georg i a State Un i vers i ty ;  
g rant for "Anth ropol og i ca l  F i el dwork on th e Rol e of Nonh uma n 
Ani ma l s i n  th e Cogn i t i ve Maps of Humans , "  1 976- 1 977 . Fi el dwork 
conducted at the Atl a nta Zoo l og i ca l  Park . 

• Uni ted States Fores t Serv i ce ,  Reg i ona l Offi ce , Atl anta , Georg i a ;  
Grant for res ea rch on " Mounta i n  Cu l ture , Government Agents and 
Ci ty Fol ks : A Tri ang l e of Confl i ct . "  F i e l dwork conducted i n  
Cherokee Nat i o na l  Fores t ,  Tennes s ee , 1 9 78 . 

Board of V i s i tors , Longwood Col l ege ; grant for res earch on "An 
Ethnoh i s tori ca l Study of Longwood Col l ege , Fa rmvi l l e ,  Vi rg i n i a . "  
1 979- 1 980 , renewed 1 980- 1 981 . 
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RESEARCH GRANTS : ( Conti nued)  

Longwood Foundat i on ;  grant i n  s upport of  archeo l ogi cal excava
ti ons at  the Smi th-Tay l or Mound s i te ,  Pri nce Edward County , 
V i rgi n i a ,  1 981 - 1 982 . 

V i rgi n i a  Foundati on For the Human i t i es and Publ i c  Pol i cy ;  g rant 
for res earch and mounti ng of a th ree-month ga l l ery show enti tl ed 
1
1Stones , Bones and Cl ay ;  An Archeo l og i cal  Vi ew of th e I nd i ans 
of the V i rgi n i a  P i edmont . "  M_arch 1 ,  1 983 - J u ly 27 , 1 984 . 

P ROFESS IONAL PAPERS : 

1 971 

1 97 1  

1 972 

1 973 

1 973 

1 9 74 

1 976 

1 977  

1 977  

1 977 

"The Cu l tural C l ues of  the Urban Nomad : How to be Judged Unfi t 
I n  the Ameri can C i ty . "  South ern Anthropo l ogi cal Soci ety Annua l 
Meeti ng , Da l l as ,  Texas . 

" Ro l e Segregati on  for Fun and Profi t :  The· Da i ly Behavi or of  the 
Wes t Afri can Lorry Dri ve r . " Georg i a Soci o l og i cal  and 
Anth ropo 1 og i ca1  As soc i ati on  Annua l  Meet i ng , Athens , Georg i a .  

" Ro l e P l ayi ng and the Wes t  Afri can Lorry Dri ver . "  South ern 
Anth ropol og i ca l  Soci ety Annual Meeti ng , Col umb i a ,  Mi s souri . 

1 1Jo i n i ng the Ch urch : An Outbrea k o f  th e South ern Protes tant 
Eth i c  Di s eas e i n  a New Eng l and  Mi l l  Town . "  Southern 
Anth ropo l og i ca l  Soci ety Annual Meet i ng , Wrights vi l l e  Beach , 
North Carol i na .  

"The Werean i ma l  i n  Europe and Afri ca : Some Pract i cal 
Observat i ons on  an Esoteri c Rol e . " Georg i a Academy of Sci ence 
Annual Meeti ng , Atl anta , Georg i a .  

"The S ummer Vacati on Commun i ty :  An Anth ropol ogi cal Analys i s  
o f  Some E l aborated As pects of Ameri can Cul ture . " South ern 
Anth ropo l og i ca l  Soci ety Annua l Meet i ng ,  B l acksburg , Vi rgi n i a . 

1 1 Let 1 s B uy a Nati ve ! : Th e Summer Peop l e and th e Market i ng of  
Vermont ' s  Pas toral Image . "  South ern Anth ropol og i cal Soci ety 
Annua l Meeti ng , Atl anta , Georgi a .  

"The E ffects of An i mal s on  the Worl d V i ew of  Zoo Keepers . "  
Southern Anth ropol ogi cal Soci ety Annua l Meet i ng ,  Miami , F l ori da . 

Cha i rma n , 1 1 Ch angi  ng L i fes ty l es i n  Contemporary Ameri can 
Soci ety . "  Ses s i on at Annua l  Meeti ng of South ern Anth ropo l og i ca l  
Soci ety ,  Mi ami , Fl ori da .  

"The Rol e o f  An ima l s  i n  the Cogn i ti ve Maps of Humans . "  Georg i a  
Academy of Sci ence Annua l Meeti ng , Atl a nta , Georg i a .  
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PROFESS I ONAL PAPERS : ( Conti nue d )  

1 9 77 

1978 

1 9 78 

1 978 

1 979 

1 979 

1 980 

1 980 

1 980 

1 980 

1 980 

1 980 

1 981 

1982 

Cha i rman , "Anth ropol ogy and Archaeol ogy i n  Georg i a . "  Ses s i on 
at  Georg i a Academy of  Sc i ence An�ual Meeti ng , Atl anta , Georg i a .  

"The Rol e of Non-human An ima l s i n  the Cogni t i ve Maps of  Humans : 
Worl dvi ew i n  the Zoo . 1 1  Georg i a Academy of  S ci ence Annual  
Meeti ng , Mi l l edgev i l l e ,  Georg i a .  

"An Unus ua l  Rel at i o ns h i p :  Mi s s i onari es and Anthropol og i s ts i n  
N i neteenth Century Afri ca . 1 1  Facu l ty Col l oqu i um ,  Georgi a State 
Un i vers i ty .  

"The Confl i ct Between Mounta i n  Cu l ture and C i ty Fol ks i n  th e 
Cherokee Nat i ona l  Fores t ,  Tennes s ee . "  Un i ted States Forest 
Serv i ce ,  i nvi ted l ecture , Atl anta , Georg i a .  

" Fronti er Cu l ture , Government Agents , and C i ty Fol ks : A Tri ang l e 
o f  Confl i ct i n  the Cherokee Nati onal Fores t . 1 1  Southern 
Anth ropol og i cal  Soci ety Annual  Meet i ng , Memph i s , Tennes see .  

"Soc i a l  Sc i ence Res ea rch i n  the Un i ted States Fores t Serv i ce . "  
South ern Soci o l og i ca l  Soci ety Annual Meet i ng ,  Atl anta , Georg i a .  

"The Rel at i ons h i p  Between H umans and Oth er Anima l s Duri ng Human 
Preh i s tory . "  Facu l ty Col l oq u i um Lecture , Longwood Col l ege . 

"The Symbo l i c  Us es of  An ima l s  i n  Human Preh i s tory . "  Al pha 
Kappa De l ta Res earch Sympos i um ,  R i chmond , V i rg i n i a .  

"The Tech nol ogy o f  Hunt i ng  i n  H uman Preh i s tory . 11  Pub l i c  l e cture 
s ponsored by the Amer i can Anthropo l og i cal  As s oci at i on  to facul ty 
and s tu dents of  Berry Co l l ege  and Shorter Col l ege , · Rome , Georgi a .  

"Some Effects o f  Tour i s m  i n  Rural New Engl and Cormnuni ti es . 1 1  

Ameri can Ethno l og i ca l  Soci ety Annual Meeti ng , Ann Arbor , Mi ch i gan . 

"A Report on th e A rcheol ogi cal  Excavati ons at the Anna 1 s Ri dge 
S i te ,  Cumberl and  County , V i rg i n i a . 1

1 V i rgi ni a Mus eum of F i ne 
Arts , Centra l V i rg i n i a  Chapter , Buck i ngham ,  V i rg i n i a .  

11Archeo l og i cal and Preh i s tori c Evi dence on the Rel ati ons h i p  
Between Humans and Other An i ma l s  Duri ng Preh i s tory . 1 1  Mi d-South 
Soci o l og i ca l  Ass o c i ati on Annual Meeti ng , L i ttl e Rock , Arkans as . 

"Art i facts and Featu res Excavated at an  Arch a i c Bas e  Camp i n  
the V i rg i ni a  P i edmont :  The Anna 1 s Ri dge S i t e . 1 1  Norfo l k 
�cademy Col l egi ate Forum , Norfo l k ,  V i rg i n i a .  

"The Good O l d Boys and The i r Dogs : Notes on South ern Fol k Cu l ture . "  
A l pha Kappa Delta  Res ea rch Sympos i um ,  Vi rg i ni a  Commonwea l th 
Un i vers i ty ,  R i chmond ,  V i rg i n i a .  
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PROFESS IONAL PAPERS : ( Cont i nued ) 

1 983 

1 983 

1 983 

P UB L I  CAT IONS : 

1 968  

1 970a 

1 970b 

1 970c 

1 97 1  

1 974  

1 9 7 5  

1 9 76 

1 97 7  

1 97 7  

"A  Fi el d Study of th e Soci a l  Structure of  Forest Fi re Sett i ng 
By Nati ves i n  th e Mountai ns of Eas t Tennes see . 1 1  Pennsy l van i a 
Soci o l og i ca l  Soci ety Annual  Meet i ng ,  Mi l l ers vi l l e  State Col l ege , 
Mi l l ers v i l l e ,  Pennsyl vani a .  

11A Compari s on of the Pottery From the Smi th-Tay l or Si te 44PE26  
and  the Wi l l i s Mounta i n  Rocks he l ter S i te 44B K74 1 1

• Vi rgi n i a  
Research Center For Archaeol ogy Annua l  Meeti ng , Yorktown , 
V i rg i n i a .  

"Werean i ma l s i n  Ol d Worl d Peas ant  Soci eti es : Some Eth no l ogi cal  
Obs ervati ons on  a Mi nori ty Ro l e . " As soc i at ion For Human i s t  
Soci o l ogy , Hartford , Connecti cut . 

Ga l ton ' s  P reb l e� .  Rej ecti on-Acceptance Proj ect Hol ocul tura l  
Component :  Methodol ogi cal Ha rk i ng Paper 2 .  Storrs : Uni vers i ty 
of  Connecti cut . 

Rev i ew o f  .!:1£. the Organi zati on , by Robert Towns end . Savannah 
News - Pres s Magaz i ne . May 3 : 5 .  

Revi ew o f  Cri me i n  Urban Soc i ety ,  by B arbara N .  McLennan .  
S avannah News - P ress Magaz i ne .  O ctober 1 1 : 5 .  

Urban Nomads i n  th e Uni ted States ' South . The George-Anne 
5 1 ( 4 ) : 1 - 7 .  Georg i a Southern Col l ege . 

Revi ew of  The Choi ce , by S amuel F .  Yette . Savannah News - Pres s 
Maoaz i ne .  Ma rch 28 : 8 .  

J oi ni ng  the Ch u rch : An  Outbreak of  th e South ern Protes tant Eth i c 
D i s eas e i n  a New Engl and Mi l l  Town . The Southern Anthropo l ogi s t  
4 ( 1 ) : 1 - 8 .  

Amb i va l ent Rel ati ons h i p :  Dog a n d  Human i n  the Fol k  Cu l ture o f  
the Rura l  South . Appa l ach i an J o u rna l  2 ( 3 ) : 238- 248 . 

The S ummer Peopl e and the Nati ves : The Marketi ng of Vermont ' s  
P as toral Image . Ph . D .  D i s s ertat i o n , Anth ropo l ogy , Uni vers i ty 

· of Georg i a .  Ann Arbor ,  Mi ch i ga n : Xerox Uni vers i ty Mi crofi l ms .  

Corranents on "Anthropo l ogi cal Studi es i n  the Ameri can South , "  
Caro l e  E .  H i l l .  Current Anthropol ogy 1 8 ( 2 ) : 3 1 7 .  

Werean i ma l s  i n  Europe and Afri ca : Some Pract i ca l  Observati ons 
on  an Es oteri c Ro l e .  Ethnos 42 ( 1 - 2 ) : 5 3- 68 .  
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PUB L I CAT IONS : ( Conti nued ) 

i 978 Revi ew of  Afri can Ki ngs h i ps i n  Pers pect i ve ,  ed i ted by Rene 
Lemarch and . Bu l l eti n of the Southern As s oc i at i on of Afri can i s ts .  
6 ( 2 ) : 30- 3 2 .  

- --

1 978 Ro l e  Segregati o n  for F un  and Profi t :  The Da i ly Behav i or  of the 
West Afri can Lorry Dri ver . Afri ca 48( 1 ) : 30-46 

1 979 Fronti er Cu l ture , Government Agents and C i ty Fol ks : A Tri angl e 
o f  Confl i ct i n  th e Cherokee Nati onal Fores t .  Research Repo rts 
i n  Fores trv , 1 979 : 1 - 35 .  U . S .  Fores t Servi ce , Reg i onal Offi ce 
"[southern Reg i on ) ,  At l anta , Georgi a .  

1 980 The S ummer Peop l e a nd  th e Nati ves : Some Effects of  Touri sm  i n  a 
Vermont Vacati on V i l l age . Anna l s  of Touri sm  Research 7 ( 1 ) : 34- 5 5 .  

1 980 Some Factors I nf l uenci ng the Adaptati ons of B l acks i n  Northern 
North Ameri ca . V i rgi n i a Soci a l  Sci ence Journa l 1 4 ( 1 ) : 45-53 . 

1 981 Rev i ew of Res earch Reports of th e Scand i nav i an I ns t i tute of 
Afri can Stud i es . B u l l et i n  of the Southern Ass oci ati on of 
Afri can i s ts . Vol ume I X ,  (2:-J) : 6 1 -63 . 

1 981 Th e Symbo l i c  Us es of  Ani ma l s  i n  Human Preh i s tory .  P roceedi ngs 
of  the Twel fth Alph a  Kappa Del ta Res earch Sympos i um .  Ri chmond , 
V i rq i ni a :  Vi ro i n i a Commonwealth Un 1 vers 1 ty .  . .. 

1 982 The Good Ol d Boys and Thei r Dogs : Notes on Southern Fol k Cul ture . 
P roceedi ngs of the Fourteenth Alpha  Kappa Del ta Res earch 
Sympos i um .  Ri chmond , V i rg i n i a :  V i rg i n i a  Commonweal th Uni vers i ty .  

1 983 Fronti er Cu l ture , Government Agents and C i ty Fo l ks . I N  
Appa l a ch i a  a n d  Ameri ca , Al l en Batteau ( Ed . ) ,  pp . 239-252 . 
Lexi ngton , Kentucky : Th e Uni vers i ty of Kentucky Pres s . 

I n  Pres s Th e Anna 1 s Ri dge Si te :  An Archa i c Bas e Camp i n  Cumberl and 

T ECHN I CAL REPORTS : 

1 982 

1 982 

C?unty , V i rg i n i a .  lJi The H i s tory of Cumberl and County ,  V i rgi n i a .  
Ri chmond : Wadsworth Press . 

11A Report on Archeo l og i cal  Excavati ons at  W i l l i s Mounta i n  Rock
she l ter , 44BK74 , Buck i ngham County , Vi rg i n i  a . "  Wri tten for the 
V i rg i n i a  Research Center i n  Archeol ogy , Col l ege of Wi l l i am and 
Mary ,  Wi l l i ams burg , V i rg i n i a .  

"An Archeo l ogi cal S urvey o f  the E l even Oaks Tract o f  Nottoway 
County , V i rg i n i a . "  Prepared for the Town of  Crewe . Report i s  
i n  the arch i ves o f  the V i rg i n i a  H i s tori c Landmarks Commi s s i on .  



HONORS AND AWARDS : 

1 9 71 - 1 972  

1 972- 1 973 

1 973 

1 974 

1 976 

1 976 

• 1 979 

1 979 

1 979 

1 980 

1 980 

1 982 

1 982 

1 983 

Rev i sed 
Octobe r ,  1 983 
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Se l ected as one of  fi ve outs tandi ng  P rofessors for th e 
academi c year ,  Georg i a Southern Col l ege , Statesboro , Georg i a .  

Awarded Un i vers i ty of Georg i a  Board o f  Regents ' Fel l ows h i p  
for Doctora l S tudy i n  Anth ropo l ogy .  

Wi nner of  th e Southe rn Anth ropo 1 og i  ca 1 Soci ety Graduate 
Student Paper Compet i ti on .  Pri ze of col l ect ion  of anth ropo
l og i ca l  books and the pub l i cat i o n  of the wi nni ng paper . 

Awarded the Cert i fi cate of  Di s t i nct i o n  i n  Afro-Ameri can 
Stud i es , Col l ege of A rts and Sc i ences , Un i vers i ty of Geo rg i a .  

I nvi ted to members h i p  i n  Lambda  A l ph a  Nati ona l Honors Soci ety 
for Anth ropo l ogy . 

I nv i ted to members h i p i n  Ph i Kappa Ph i  Nati onal Honor Soci ety .  

E l e cted a Fel l ow of the Ameri can Anth ropo l ogi ca l Associ ati on . 

L i s ted  i n  D i rectory of I nternati ona l  S cho l ars and Speci a l i s ts 
i n  Afri can S tudi es . 

L i s ted i n  D i rectory of Schol ars and Speci a l i s ts i n  Th i rd Worl d 
S tudi es . 

I nvi ted to members h i p  i n  A l ph a  Kappa Del ta Nati onal Honors 
Soci e ty for Soci ol ogy .  

E l ected a Fe l l ow i n  S i gma X I , The Nati onal  Sci ent i fi c Research 
Soc i ety .  

W i nner of  the Longwood Col l ege Board of Vi s i tors Di s t i ngu i s hed 
Servi ce Award presented annually to th e facul ty member j u dged 
by the Board of Vi s i tors to h ave rendered the most outstandi ng 
s ervi ce to the Col l ege i n  res earch and  teach i ng duri ng the 
a ca demi c yea r .  

Appo i nted to  the facul ty o f  t h e  Commonv,eal t h  o f  Vi rg i n i a 
Governor ' s  School For the  G i fted and  Tal ented , 1 982 S ummer 
Program . 

Appo i n ted to the facul ty of the Commonweal th ·of Vi rgi n i a  
Governor ' s  School For the Gi fted a n d  Ta l ented , 1 983 Summer 
P rogram . 



2 . g (22) 

COLLEGE COMMITTEE MEMB ERSH I P  AND OTHER  SERV I C E  ROLES 

1 978-present 

1 9 79- 1 980 

1 980- 1 981 

1 980- 1 982 

1 980- 1 981 

1 980- 1 981  

1980- 1 981  

1981 - 1 982 

1 98 1 - 1 982 

1 98 1 - present 

1 982-pres ent 

Coordi n ator,  Longwood Anthropo l ogy F i l m  Seri es 

Facul ty Advi sor,  C i rc l e  K C l ub 

F acu l ty Advi sor,  Del t a  S i gma Ph i Fraterni ty 

Member ,  Longwood Col l ege Honors Counci l 

Chai rman , Longwood Col l ege Facu l ty Col l oqu i um 
Ser i es Commi ttee 

Member,  Commi ttee on C l ass Attendance Po l i cy 

Member,  Commi ttee on Engl i sh Prof i c i ency 

Member , Commi ttee on Revi s i on of Promoti on and 
Tenure Procedures 

Member , Adv i sory Commi ttee to Off i ce  of Cont i nui ng 
Studi e s  

Member , Academi c Affa i rs Counci l 

Member ,  Facu l ty Advi sory Commi ttee to the Pres i dent 
and the Board of V i s i tors of Longwood Col l ege 



1 9 59- 1 960 
1 9 6 0 - 1 9 6 3  
1 9 6 j - 1 9 6 5  
1 9 6 5 - 1 9 6 6  

1 9 6 6- 1 9 6 tS  
1 9 6 8 - 1 9 7 0  
1 9 70 - 1 9 7 ti  
1 Y 7 tS - 1 Y 8 4  

1 9 6U-1 9 6 3  
1 9 6 l  
1 9 6 3 -1 9 6 4  
1 Y 6 4 - 1 Y 6 6  
1 Y 0 4- 1 Y 6 6  
1 YO!i - 1  Y 6 Y  
1 96 6- 1 9 6 9  
1 Y6 'il -1 Y 7 U 
1 Y b 'il - 1  Y 7 U  
1 Y fU - 1 Y 7 1  
1 9 ( .S- 1 9 7 4  
1 Y f 4 - 1 Y 7 '1  
1 Y f ::>  

1 Y f 6 

, .,, , ,  

2.g ( 23) 

SN E A D  J UN I OR C OL L EG E ;  B O A Z ,  A L A .  
8 . M .  U N I V E R S I T Y  O F  M ONT E V A L L O ;  M O N T EV A L L O ,  A L A . 

L OU I S I A NA S T AT E UN I V E R S IT Y :  B A TON  R O U u E ,  L A .  
L O U I S I AN A  S T AT E  U � I V E R S IT Y ; B A T O N  R OU G E ,  L A .  

M . M .  
PO S T - G R A D . 

M I S S I S S I P P I S T AT E  U N I V E R S I T Y :  
M I S S I S S I P P I  S T AT E  UN I V E R S I T Y : 
C O L UM BU S  C OL L E GE : 
L O NG W O O D  C OL L E G E : 

I N ST R U C T O R  
A S S I S T .  P R O F .  
A S S I S T .  P R O F .  
A S S O C .  P RO F .  

C H O I R  D I R E C T O R : M O N T E V A L L O  M E T H OD I S T  C H U R C H  
S U MM E R  S E C T I ON L E A D E R : S T . L U K E  E P I S C O P AL C H U R C H  
L S U  O P E R A  D E P T .  G R A D .  A S S I S T A NT S H I P :  D R .  P E T E R  P .  F U C H S 
C H O I R  D I R E C T O R : I N G L E S I D E  M E l H O O I S T  C H U R C H  
L S U  L I B R A R Y :  D E P T .  H E A D  C f  L I S T E N I N G  R O O � S  
P R I VA T E  V O C AL I N S T R U C T I ON I N  M Y  H O M E  
C H O I R  D I R E C TO R :  1 ST P R E S B YT E R I A N C H U R C H :  ( M I S S . )  
C H O I R  D I R E C TO R :  1 S T U N IT E D  M E T H O DI S T  C H U R C H :  ( M I S S . >  
C AN T O R :  J E W I S H T E � PL E :  C � I S S . >  
C H O I R D I R E C T O R : 1 ST B AP T I S T  C H U R C H : ( G A . J  
C H O I R  D I R E CT O R : � AL D R O P � EMO R I A L B A P T I ST C H U R C H :  C GA . > 
C H O I R D I R E C TO R :  ST . L U K E  U N I T E D  M ET H O D I ST C H U R C H : ( G A . ) 
F O R M E D  C O L UM B U S C O MMU N I TY C H O R U S :  P R E P A R E D  " P R OL O G U E  I N  

I N  H E A VE N S tt F R OM  M E F I S T O F E L E  B Y  8 0 I T O  F O R  T H E 
A T L A N T A  S Y M P H O N Y  R E S I D E N C Y  W I T H  M R .  R O B E R T  S H AW 

P R E P A R E D  C O L U MBU S C OL L E G E  O R C H E S T R A  A N D C O MMUN I T Y  C H O R U S  
F O R  M E S S I A H  B Y  H A N D E L  

P R E PA R E D C OM M U N I T Y  C H O R U S  F O R  C OL U �B U S  S Y � P H O N Y  C ON C E R T S :  
O P E R A  C H O R U S E S  
C A R M I N A  B U R A N A B Y  O R F F 

P R E PA R AT I ON O F  C H O R AL W O R K S H O P  W I T H  M U S C O G E E  C OU N T Y  ( G A . )  
S C HO O L  D I S T R I C T C H O RA L  D I V I S I O N  

C H O I R D I R E C TO R :  F A R MV I L L E  B A P T I S T C H U R C H : ( VA . >  

1 



W I LL I AM S : T E NU R E  R E V I E W 1 98 3  C O N T .  

1 9 H l- 1 9 8 5  S N A T S  " F I G A RO ,  F I G A RO ,  F I G A R O "  S T A G E  D I R E C TO R .  
P R E P A R AT I O N  O F  S T U D E NT S  F O R  K E N N E D Y  M A S T E R C L A S S .  
P R E PA R A T I O N  O F  S T U D E N T S  F O R  S N A T S  F A U R E  M A S T E R C LA S S .  
L O N G W O O D  S P R I NG C H O R A L  F E S T I V A L : D I R E C T O R  A N O  

A D M I N I S T R A T O R  ( D U E  T O  I LL N E S S  O F  D R . E GB ER T ) . 
S UM M E R  E M PL O Y M E NT W IT H  L O N G w O O O  F L Y S I C A L  P L A N T .  

1 9 7U - 1 9 7 �  C OL U M B U S  S Y MP H O N Y  S E R I E S :  ( G A . ) 3 2  P E R F O R M AN C E S  

2 . g (2 4 ) 

C O L U M BU S C OL L E G E  F A C U L T Y  A R T I S T  S E R I E S :  ( G A . )  8 0  C O N C E R TS  
A T L A N T A  S YM P H O N Y  S E R I E S : ( G A . > N UM E R O U S  C O N C E RT S  

1 9 7 4- 1 97 {  A DV A NC E D  V O C AL S T U D Y  W I TH H E R M A N  GUN T E R  ( R ET I R E D ) O F  
F L O R I D A  S TATE  U N I V E R S I T Y  

1 9 7)  U N I V E R S I T Y  O F  N O R T H  C A R O L I N A  S UM M E R  C H O R AL W O R K S H O P  
W I T H  O R .  L A R A  H O G G A R D 

1 9 / /  W E ST M I N ST E R  C H O I R  C O LL E G E : MA S T E R  V O I C E  T E A C H E R S  
W O RK S H O P ,  C O A C H E D  W IT H  O R .  R A L P H  A P P L E � A N  A N O  
E LE N A  N I C K O L A I O I  

1 Y / �  W E S TM I N S T E R  C H O I R C OL L E GE : M A S T E R  V O I C E  T E A C H E R S  
w O R K S HOP,  C O A C H E D  W IT H  MA R G A R E T  H A R S H A W  

1 Y f �-1 9 6 l  l O NG � O O D  C OLL E G E  F A C U L T Y  R E C I T AL S  
L ON G W O O D  C OL L E G E  S T U D E N T  R E C I T AL S  
L O N G W O O D  C OL L E G E  O R G A N I Z A T I ON C O N C E R T S  

1 9 7 � - 1 97 9  N A T I O N A L  S Y MP H O N Y  - W A R  R E Q U I E M  B Y  B R I T T E N  
V I RG I N I A  N A T S  C O N C E R T : PH YL L I S  B R Y N-J U L S O N  A N O  

D O N A L D  S UT H E R L A N D  
P B S  P E R F O R M A N C E S  O f  O T E LL O  B Y  VE R D I  

R I G OL E T T O  B Y  V E R D I  
L A  BO H E M E  a v  P U C C I N I  
B O S TO N  S Y � P H O N Y  P E R F O R MA N C E S  

1 9 / Y  A M H E R S T C O L L E G E  - O R E N  B R O W N V O I C E  S E M I N A R :  S T U D I E D  
W I TH M R . T HO M A S  H O US E R  A N D  C O A C H E D  W I TH M R .  B RO w N  

S E V E N  C O N C E RT S :  S P ON S O R E D  B Y  T H E  O R E N B R C W N  S E M I N A R  
1 9 7 Y - 1 98U  A D V A N C E D  V O C AL S T U D Y  W I T H  M R .  T H OM A S  H O U S E R  O f  

N E W  H O LL A N D , P A .  
? B S  P E R F O RM A N C E S  O F  S U T H E � L A N O -P A V AR O T T I  C O N C E R T  

S U T H E R L AN D -H O R N E  A T  L I NC O L N  C E N T E R 
� O S T O N  S Y � P H O N Y  P E R F O R M A N C E S  
P A V A R OT T I  M A S T E R  C L A S S E S  A T  J UL L I A RD 

1 Y � U  A M H E R ST C O L L E G E  - O R E N  B R O W N  V O I C E  S E M I N AR : S T U D I E D  
W I T H M R .  T H O � A S  H O U S E R , � S .  E V E L Y N  R E Y N OL D S  A N O  
M R . O R E N B R O W N  

2 



2 . g ( 2 5 ) 

W I LL I A M S : T E N U R E R EV I E W 1 9 8 3  C O NT . 

F I V E  C O NC E RT S  S PO N S O � E D  B Y  T H E O R E N  B R O WN S E M I N A R 
T A N GL EW OO D CO N C ER T S  W H I LE A T T E N D I NG T H E  B R O WN S EM I N A R  

R E QU I E M  B Y  M O Z A R T  
D E S  K N A B E N  WU N D E R H O R N BY  M A HL E R  

V I R G I N I A  O PE R A  A S S O C I A T IO N : T H E  B A R B E R  O F  S E V I L L E  
B Y  R O S S I N I  

1 9 8 1 - 1 9 8 l  A D V A N C E D  V O C A L S T U D Y  W I TH M R .  T H O M A S  HO U S E R  O F  
N E W  H OL L A N D ,  P A .  

R I C H M O N D  S YM P H ON Y :  S Y M PH O N Y  N O .  4 I N G M A J O R  9 Y  M A HL E R  
PB S P E R F O RM A N C E S  O F  S U T H E R L A N D - H O R N E- P A VA R OTT I 

L A  C E N E R E NTOL A  B Y  R O S S I N I  
L U L U  B Y  B E R G 
R E Q U I E M  B Y  V E R D I  
B O S T O N  S Y � PH O N Y  P E R F O R M A N C E S  
L A  G I O C ON D A  B Y  P O N C H I E LL I  
M A S S  B Y  B E R N S T E I N  
T A N NH A U S E R  B Y  W A G N E R  
L A  T R A V I A T A  8Y V E R D I  
IL T R I T T I C O  S Y  P U C C I N I  
C A R U S O  R E � E�B E R E D  
P E R LM A N :  V IV A L D I ,  MEN O EL S S O H N  

A N O  B R AH M S  V I O L I N C ON C E R T I  
D O M I N G O ,  T RO Y A N O S  A N D  L EV I N E  
, e r .  O P E R A  B RO A D C A S T S :  

L A  B O H E � E  B Y  P U C C I N I  
M A D A M E  BUTTE R F L Y  B Y  P U C C I N I  
T A N N H AU S E R  B Y  � A G N E R  
I L  T P OV A T O R E  B Y  � E R O I  
R E QU I Ei-1  B Y  V E R D I 
C O S I  F A N  TUTT I B Y  MO Z A R T  
T A L E S  O f  H O F F M ANN  B Y  O F F E N B A C H  

N A T S  N A T I O N A L  C O N V E NT I O N C ON C E R T S :  
M A R Y  A N N E  H A RT ,  " E Z Z O  
K A T HL I N E  B A T TL E , S O P R A N O  
Y O U N G  A R T I S T  C OMPE T I T I ON S  ( 2  D A Y S >  

V I R G I N I A O P E R A  A S S O C . :  L A  T R A V I A T A  B Y  V E R D I  ( � I C H M O NO ) 
N A T S  M I D - A TL AN T I C  R E G I O N A L  Y O U N G  A R T I S T  C O MP E T I T I ON 

A T  A � E R I C AN U N I V E R S I T Y :  O . C .  ( N O V . 8 1 ) 
C AT H E R I NE P E ND L E T O N ,  M E Z Z O  A T  L O N G � O O O  
D I R E CT O R  O f  G O D S P E LL : L ON G W O O D  P H I  M U  A L P H A  A N D  S A I  

P R O D U C T I ON - PUT  I N  1 1 2  HOU R S  
A S S I S T E D  I N  D E C O R A T I N G  F O R  T H E MU S I C  D E PT . S C H O LA R S H I P  

E V E N I NG 
A S S I S T E D I N  D E C O R A T I N G F O R  T H E  R E N A I S S A N C E  D I N N E R  
U N I V E R S I T Y  O F  S OU T H E R N  L O U I S I A N A  O P E R A  I N S T I T U T E 

AN  E V E N I N G O F  O P E R A  S C E N E S  W I T H  80� 1 S  G O L O OV S K Y  
A N O  C H O S E N  M E M 6 E R S  O F  T H E  I N S T I T U T E  

1 YH l - 1 Y 8 J  A N  E V E N I N G  O F  OPE R A :  S O U T H W E ST E R N OP E R A  I N S T I T U T E 
C L A U D I A  S T E V E N S, P I A N O  
T H E  A U DU B O N  Q U A R T E T  

3 



2 . g (2 6 ) 

W I LL I A MS : T E N U R E  R E V I E W 1 9 83  C ON T .  

P A R I S H - OB E N SH A I N  � E C I T AL 
L O U I S E M C C LE L L A N ,  S O P R A NO - " S C H UB E R T  L I E D E R "  
J AM E S  M O R R I S , B A S S O  
L I E D E R  O F  Y R J O  K I L P I N E N  
R I C HM O N D  S Y MP H O N Y  A N D  L OR I N  H O L L AN D E R ,  P I A NO 
F A C U L TY R E C I T AL S  
MU S I C  D E P A R T M E NT S T U D E NT R E C I T AL S  
R I C H A RD K E NN E D Y, T E N O R  
R I C H M O N D  S YM P H O N Y  W I T H  M A U R I N E F O R R E ST E R , C O N T R AL T O  
PB S P E R F O R M A N C E S  O f  L A  B O H E M E  BY  P U C C I N I  

B RO A D W A Y  A T  D . C .  
B O ST O N  P O P S  W I T H  L E O N T Y N  P R I C E  
U N  B A L L O  I N  M A S C H E R A  BY  V E RD I  
I L  a A RB I E R E  D I  S I V I G L I A  B Y  R O S S I N I  
B A LT I M O R E  S Y M PH O N Y  W IT H  L E ON F L E I S C H E R 
T H E  R I N G B Y  W A G N E R  

M E T R O P OL I T AN O P E R A  R A D I O  8 RO A O C A S T S  

1 964  N A T S  S T A T E  C O M P E T I T I ON F IN A L I S T  ( L A . )  
1 9 7 1  T H E NA T I O N A L  F E D E R A T I ON O F  M U S I C  C L U BS : AW A R D  O F  M E R I T  

P I  K A P P A  L AM B D A  
1 9 7 7  S U � M E R  G RA N T  F O R  W E S TM I N ST E R  C H O I R  C OL L E G E : M A S T E R  V O I C E  

T E A C H.E R S  W O RK S H O P  
1 Y 7 ij  S U M M E R  G RA NT F O R  W E S T M I N ST E R  C HO I R  C OL L E G E :  M A S T ER VO I C E  

T E A C H E R S  W O R K S H OP 
1 Y 7 Y  L O N G W O O D  F O UN D A T I O N  G RA NT F O R  O R E N  B R O W N  V O I C E  S E M I N AR 

O R E N  B R O WN S C H O L A R S H I P F O R  O R E N  9 R O WN V O I C E  S E M I NA R  
l Y �U L O N G W OOD  F OU N D A T I O N  G R A NT F O R  O R E N B R O W N  V O I C E S EM I N A R  

O R E N  B RO WN S C H O L A R S H I P  F O R O R EN  B R O W N  V O I C E  S E M I NA R  
1 981 L O N GWO O D  F O UN D A T I O N  G RA NT F O R  N A T I O N AL N AT S  C O N V E NT I ON 
1 Y ijl L O N GW O O D  F O U N D A T I O N  G R A N T  F O R  U N I V E R S I T Y  O F  S OU T H E R N  

L OU I S I A N A  O P E R A  I N S T I T U T E  A N D  S O N G  S E � I N A R  
A C A D I A N  O P E R A  A S S O C I AT I O N S C H O L A R SH I P  F O R  U S L O P E R A  

I N S T I T U T E  A N D  S O NG S E � I N A R  
C H I  C O MM E N D A T I O N  F O R  G O O SP E LL 

1 Y6U- 1 9 6 j  A L A B A M A  T E A C H E R S  A S S O C I AT I O N : S T A T E C O N V E N T I O N  -
S O L O I S T 

B I R M I N G H A M  C I V I C  O P E R A  C A L A . ) :  M O Z A R T  - T H E M A R R I A G E  
O F  F I G A R O ,  R C L E  O F  A N T O N I O  

4 



2 . g ( 27 )  

W I L L I A M S :  T E N U R E  R E V I E W  1 9 8 3  C O N T .  

S O U T H E R N  R E G I O N A L  C O N V E � T I O �  O f  T H E  � E T R O P OL I T A N  O P E ' A 
O P E R A  A S S O C I A T I O N ,  M O B I � E ,  A L A . : G U E S T  S OL O I S T  

1 9 6 j  

1 96 4  

1 Y6 6- 1 9 7 U  

F O R  C O NV E NT I ON S A N J U E T  
S E N I O R  R E C I T A L  F O R  B . M .  U N I V E R S I T Y  O F  M O N T E V A L L O  
M A NY  O f P A R T � E N T A L  R E C I T � L S  
U N I V E R S I TY O F  M O N T E V A L L O  O P F R A : M A J O R R OL E S  I N  

L A  B O H i M E  - P U C C I � !  
C O S I  F A N T C T T I - MO Z A RT 
T H E  T E L E P H O � E  - � E N O T T I  
T H E  M E v I U M - M EN O T T I  

U N I V E R S I T Y  O F  M O N T E V A L L C  O P E R A :  A S S I ST A NT  D I R E C T O R  
U N I V E R S I T Y  O F  M O N T E V AL L 0 C H O R U S :  A S S I S T A N T  D I R E CT O R  
L O U I S I A N A  S T A T E  U N I V E R S I T Y O P E RA :  M A J O R  R C L E  I N  

L A  T R A V I A T A  - V E R D I  
V A R I O U S  C P F R A T I C S C E N E S  

G R A O U AT E R E C I T AL F O R  M . M .  - L S U 
M I S S I S S I P P I  S T A T E  U N I V E R S I T Y : G U E S T  S O LO I S T I N  

T H E C R EA T I O N  - H A Y DN 
� E S S I A H - H A N D EL 
R E QU I E M - F A U R E  
S A C R E D  S E R V I C E  - BL O C H  
T E  D E U �  - B R U C K N E R 
C H R I S T M A S  c R , T O R ! O  - B A C H 

M I S S I S S I P P I S T AT E  U N I V E R S I T Y  O P E R A  A N O  �U S I C  T H EA T E ?  
W O R K S H O P :  D I R E C T O R  

T H E  T � NO E R L A N O  - C O PL AN D  
T H E  T E L E P H O N E  - M E NOT T I  
T H E  M E D I U M  - M E N O T T I  

1 Y 7 U - 1 9 7 �  C OL UM B U S  C OL L E G E  O P E R A A N D � u s 1 c  T H E A T E R  W O R K S H O P : 
D I R E C T O R  A N D  S O L O I ST I N : 

D O N  P A S Q U A L E - D O N I Z E T T I  
T H E  F ANT A S T I K S  - J O � E S  A N D  S C H M I D T 
M A N  O F  L A  � A N C H A  - L E I GH 
C A M £ L O T  - L E R N E R  A N D  L O E � £  
C O S I  F AN T U T T I - M O Z A R T 
T H R E E  P E N N Y O P E R A  - W E I L  
C L I V E R  
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I A M I N C O M  PL  E T E  A G R E E M E. N T \rl I T H T H E " 5 T .A T E "'I E  N T  C f P � G f E S S I O N  A :. 
E T H I C S " O F  T H E A AU P  A S  S T AT E D  I N  T H E  F A C U L T Y  H A � DB O O K ,  
� P P E N O I X  5 . 4 8  N O .  , .  

P A � T I C I P AT I O N  I N  A R T I S T S E R I E S ,  M A C  c o �� I T T E E ,  A D V I S O R ,  N A S M 
C OM � I T T E E S ,  S T U D E NT D E V E L O P M E N T A L  S E R V ! C E  ( S A C S > .  S E E  E N C L C S � D  
L E T T E R S .  

I W E L C O M E  A N Y  F A C U L T Y  � E � B E R  T O  V I S I T  A N Y  C �  � y  S T � O I O  L E S S O N S ,  
V U I C E C L A S S , C O N D U C T I N G C L A S S , V O C A L P E D A G O G Y  C L A S S ,  D I C T I O N  

2 .  q ( 3 3  ) 

C L A S S  I F  T H E Y  S O  D E S I R E .  I R E J U E S T  T H A T  I e E  (i I V � N A D V A N C E  N O T I C E . 

1 1  



LOUARD EDWARD EGBERT , JR. 
Route 4 ,  Box 145A 
Fann ville , Virg inia 2 3901 
(804) 392 - 3601 

2 . g .  ( 34 ) 

EDUCATION 

University o f  Kentu:ky , Lexington,  Kentucky 
Doctor o f  r-lusical Arts , 1975 
Dissertation : "The Opus Musicun o f  Jacobus Gallus and Per fonnance 

Problems o f  Selected Motets . "  260 pp . ,  and Abstract 

University o f  Illinois , Urbana , Illinois 
Master o £ }.lusic Ec.lucation , 1965 

Murray State University ,  �lurray , Kentucky 
Bachelor o f  r-lus ic Fdu:ation , 1964 

PRESE!'-rr R�,1( ---- --

Associate Pro fessor o f  Music ,  Longwood Colleg e ,  Fann ville , Virg inia 

PROFESSIONAL EXPERIENCE 

1978-

1975 - 78 

1970 - 75  

1967.- 1970 

LONQvOOD COLLEGE , Fannville , Virg inia . 1\._ro choral groq,s :  
Camerata Singers and Lancer Edition . Concert Choir (1978 -81) . 
Beg inning and Advanced Conducting . Advanced Choral Methods . 
Department Chainnan . Music Appreciation, 

VIRGINIA nrrERMONT COLLEGE , Bristol , Virginia. Two choral 
groups : Choir and VI Singers . Applied/ stu:iio voice and 
Voice Clas s ,  Cond u:ting , and Supervision o f  Student Teachers 
in Mus ic .  Clinician and Condu:tor o f  on-campu, festivals and 
workshops . Chainnan , Division o f  Fine Arts (Art , Drnma , Music , 
and Ballet) . 

LEES COLLEGE , Jackson , Kentucky . Two choral groups : Lees 
Singers and Concert Choir . Freshnan and Sophanore Theory , 
Applied/ studio voice , elective piano . Interdisciplinary }.1usic 
Htmanities . Curriculun Coordinator for Fine Arts Di vision ;  r-lusic 
Director and Condu:.tor for Le�s Colleg e Choral Festival (1970 - 75) . 

UNIVERSITY OF KENTUC1.'Y , Lexing ton , Kentu:ky . As a Teaching 
Assistant , University Chamber Singers , �!en ' s  Glee Clili ,  and 
twice Assistant Director for Col leg iun }. lus ictm (editorial and 
arrang ing) , 500 level Choral Conducting , Assistant Director for 
University Choir .  Soloist and condu:tor , assistant , on three 
Historical Anthology o f  }.!us ic (I ! .  A .  }.1 . ) recordings ( 1 %5 - 7 5) 
wfth University o i - Kentii:7<), ColJ ec� i lDl �lt t� icun (Director ,  
Wesley }.Jorg an) an.J Uni vc rs ity o f  Chic;igo -Eo1Tc1:1, iun Singers 
(Director , Howard �!eyer Brown) . 
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1965-67 

1964 -65  

STIID TED WI1H : 

2 . g . (35)  

LEES COLLEGE , Jackson , Kentuck, .  1\vo choral groups : Lees 
Singers and Concert Choir . Applied/stuiio vuice , elective 
piano .  Voice Class . Elenentary /\lusic Education . Freshnan 
Theory and Sight-singing with Dictation . 

REIDLAND HIGH SOIOOL , Paducah , Kentucky . Four choral g roups : 
Junior High t-lixed Chorus , Girl ' s  Chorus , A Cappella Choir , and 
Chwnber Sing ers . Theory , ·voice, and piano . 

Robert K .  Baar , Murrc1y State Uni Yersi ty , Murray , Kentocky 
Bj omar Berg ethon , Univers ity o f  Illinois , Urbana , I llinois 
George Buelow, UnivBrsity of Kentucky , Lexington ,  Kentu:ky 
Harry Carter , University o f  Illinois , Urbana , I llinois 
Paul Christiansen , Concordia College ,  Moorhead , Minnesota 
Charles Diehl , Uni v"ersity of Kentucky, Lexing ton, Kentucky (Speech Pathology) 
Joseph Flurnnerfelt , University o f  I llinois , Urbana , Illinois 
Margaret Hillis , University of Illinois , Urbana,  I llinois 
Donald I vey,  University o f  Kentucky , Lexing ton ,  Kentocky 
King Kellogg , University o f  Illinois , Urbana , I ll inois 
Colleen Kirk , University of Illinois , Urbana , I llinois 
Paul Lehnan , Uni\iersity o f  Kentucky, Lexington ,  Kentucky 
Charles Leonhard , University of  Illinois ,  Urbana, I llinois 
Rey M.  Longyear , University o f  Kentucky, Le.'<ington, Kentucky 
Franklin B .  Zfuunennan, University o f  Kentucky , Lexington , Kentocky 
John Nelson , Condlctor , Indianapolis Symphony Orchestra , Indianapolis , Indiana 
Kirby Shaw, Colorado State Univers ity, Ft . Collins , Colorado 

RESEARCH, PUBLICATIONS , AND EDITIONS 

1967 

1969 

1969 

1969 

1969 

197 2 - 73  

1974 - 7 5  

1976 
1979 

' 'Choral Music in a Kentucky Junior Colleg e , "  Choral Journal , 
May-June , 18 . 
"The Inclividw.1 Voice in the Choral Situation" (with tapes) , 
read at KMEA Convention with AiJn.o Kivine:im i  (University o f  
Kentucky) . 
Edition and perfonnance o f  tlozart i'-!issa Brevis in D ,  KY. 65 , 
SATB chorus and orchestra . Dni versity Ch�nber Singers arid 
Orchestra . 
Edition and performance fran Das Chonverk of two Telenann 
motets (fran Vier Motet ten , N0:-104 , Kassel) . • 
Edition and per fonnance o f  Monteverdi ' s  Hor che ' l  ciel e la 
terra with University 01anber Singers at Conventio�Brier 
lecture on editorial principles . 
In participation with colleg e ' s  NEH Grant , canposed and arrang ed 
"Appalachian Suite" for SATB chorus and piano . Unpublished but 

per fo1med many times in Kentoclq . 
Canp] ction o f  doctoral dissertation , edition and per fonnance of  
most motets edited . 
' 'Britten ' s  Five Canticles , "  Diapason , May , 1976 , 1 - 1 3  ff. 
P�mel discussion and participation at Vi'-1EA Colleg e  Sect.ion , 
Guidel i.ncs for i'-lus ic EJucation in Secondary Schools . 
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1979 - 82 
1980 

2 . g . (36) 

Choral reviewer for Choral Journal . 
Paper read on Music Education and :following panel discussion 
in Colleg e Section , VilIEA. 
Canposcd Alma Mater for Longwood Colleg e ,  con finned by Board 
o f  Visito"rs-;-1980 . 
Arrang en ent o f  state song with new words , "Carry Jl!e Back To 
Old Virg inny" for colleg e presidential inatg w:ation . 
1wo Gallus motets to be pililished by Lawson-Gould Publishing 

1980-81  

1982 

1984 

1984 

198 3-84 

• Canpany : 0 Aclmirabile Canmerciun , Hodie Nobis Coelorun . 

CO�'DUCTOR 

1968 

1971 - 74 

1972 
1970 

1974-

1975 - 78  

1976 

1977 

· 1977  

1977 , 1980  

1977  

1978  

1978  

1979 , 1980 

1979 

Article on-"Per fornwnce Pr;ictice of Motets of Jacobus Gallus" 
to be published in Choral Jom'Dal . 
Continuing research on canposer, Nonnan Dello Joio . 

Assistant arid sectional director for Kenttek.-y All-State Chorus , 
Robert Baar , Director , Louisville , Kentu:ky . 
Musical Director and Condtetor o f  Lees Colleg e Choral Festi\nl ; 
perfo1mances incl ule Schubert ' s  1'1ass in G., Faure Requien , Mozart ' s  
Vespers (and shorter motets) . With orchestra . High school . 
Musical Director , Sound o f  r-.Iusic , Lees Colleg c ,  Jackson, Kentucky . 
Perfo1mance at KMEA Convention o f  Buctehuie ' s Missa Brevis , strings 
and org an , with University Chamber Singers , University of Kentu-1.y .  
Adj uiicator at senior and j mior high school festivals : Virginia,  
Tennessee , and Kentu:ky . 
Choral Clinician at Virg inia Intennont Choral Festival . Perfonnance 
and denonstration choir , Bristol , Virg inia . 
Canmissioned,  and prenier per :fonnance of Joseph Baber ' s Missa 
Brevis , Op . 44 , for SSM Chorus and organ .  A second performance 
g iven by Longwood Colleg e Concert Choir (1979) . Portions also 
perfonned on European Tour at Notre Dame du .Victoires and Rhenns 
Cathedral , France . 
Per fonnances o f  Bralms ' Vier Gesc!ng with horns and harp ; Th011as 
Pitt field ' s  A Sketchbook o f  \\Tanen , string s  and piano . 
Tour perfonnm1ces o f  VI Choir throtghout Virg inia , incl uiing 
Bruton Parish Church , Williamsburg , Virg inia.  
Condu:tor o f  Sullivan Comty All-Reg ional Choral Festival , Bristol , 
1ennessee ; two choirs , 300 sing ers , senior hig h .  
Condu:tor o f  Henry County All-County Choral Festival , Martinsville , 
Virg inia ; one choir , 100 singers , senior high .  
European Tour with Camerata Singers and Concert Choir ; per fonnru1ces 
in hnsterdam , Rheims , Paris , Cologne . 
Condtetor at ACDA National Convention as denonstration condtetor 
(chosen one orsix £ran the U . S .  and Canada) for John Nelson ; con
du:ted portions o f  Haydn Creation with Kansas City Philhannonic . 
Session :  Condu:ting Recitatives , Kansas City , Missouri . 
Conductor o f  Virg inia C011munity Colleg e Choral Festival , 150  
singers , Radford , Virg inia.  
Musical Director for Rodg ers and Hammerstein ' s  Carousel , Ki th 
orchestra , prodteed by Longwood College Music and Drcnna Depart 
ments , 
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1980 

1980 
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1979 , 1980 , 
1982 

1980-

1980 

1980 

1981 

1981 

1981 

1981 

1981-

1982 

1982 

1983 

198 3-

2 . g .  (37)  

Condu::tor at workshop , Dtmbar Middle School ,  Lynchburg , Virg inia .  
Condu:tor of  Lynchbmg Jt.mior High All-Reg ional Choral Festival , 
80  Sing ers , Lynchburg , Virg inia . 
Clinician . for State Department ' s  Music Edu::ation workshop in 
Vocal Music (workshop and per founance with tenors) , Virg inia . 
Tech , Blacksbw� , Virg inia . 
Prepared Camera ta Sing ers and coordinated College Section ' s  
(Vr,IEA) Intercolleg iate Chorus in per fonnance with the Richnond 
Symphony , JacqIBs Houtmann , Condu:tor . 

King Da,i.d - Honegg ar ,  1979 , with my vDice stu:lent , Sus ie 
Suh , sing ing soprano soli . 

Serenade to Music - Vmghan Williams , 1980 . 
Scenes Fran Tl1e Life O f  A i'-lartyr - Undine 8n ith �!oorc , 

-- ANational Prenier , 1982 . 
Conductor fot Long,\·ood College i\nnual Choral Festivals : pcr 
fornrnnces incl uJe Schubert ' s  �lass in G ,  Faure Requien , Hanson ' s  
Song o f  Denocracy , Mozart Vespers.-All with orchestra . High 
schooI-:-
Camerata Singers ' perfounance at the National Cathedral , Wash
ing ton , D . C .  
Camerata Singers 1 perfounance at the Virg inia Muselill o f  Fine 
Arts , Richnond , Virg inia . 
Conductor o f  Southwestern Virg inia Jtmior High All -Regional 
Choral Festival , Abingdon, Virg inia . 1 30 s ingers . 
Perfounance by Camera ta Singers o f  Lukas Foss ' Behold I Build An 
House for faculty Simkins Lecture . 

- -
Co-Musical Director for Phi Mu Alpha and Sigma Alpha Iota pro
du::tion o f  Godspell , Thanas Williams , Director . 
Musical Director and Condu::tor o f  Once � � Mattress , with 
orchestra . 
Founation and first perfounance o f  department ' s  Show Choir , 
Lancer Edition, for president ' s  inai..g lil.·ation . 
State Convention perfonnance (\fi\lEA) by Lancer Edition with 
Kirby Shaw, Adj uiicator , for Friday Night Jazz Night . 
Adj u:licator , consultant for Kings Daninion Choral Festival , 27  
choirs . 
Conductor o f  Chesterfield ' s  District I I I  All-Reg ional Senior High 
Choral Festival , 275 singers , Richnond , Virg inia . 
Choral workshops at area high schools : Appanattox , Fluvanna Cou1ty , 
Brookville , Glotcester , Mench ville , Robinson. 
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CHURCH CHORAL WORK 

1961 - 63  

1965 -67  

1967 -69 

1975 -76 

1976 -78  
1981-

2 . g . (38)  

Choir Director , Firs t . Presbyterian Church, May field , Kentucky , 
while attending Murray State . 
Choir Director (part time) , Guerrant Memorial Presbyterian 
Chtn:ch , Jackson , Kentucky . Soloist and (desperate) org anist .  
Choir Director , First Presbyterian Church, (downtmvn) Lex ing ton ,  
Kent u::ky . 
Choir Director , Sinking Spring Presbyterian Church, Abingdon , 
Virg inia.  
Choir Director , Central Presbyterian Church, Bristol , Virginia . 
Choir Director , Fann ville United ?'-lethodist Chtn:ch, Farmville , 
Virginia . Frequent tenor soloist .  

OTI-IER CHORAL AND VOCAL PERFORMANCES 

1961 

1962 

1963 
1964 

1964-65  

1964 

1966 

1967 - 69 

1967 , 1968 

1968 

1969 

1969-74 

Soloist ,  First Methodist  Church, Mayfield, Kentu:ky , of  Dubois ' 
Seven Last Words o f  Christ , Handel ' s  Messiah (with org an only) . 
Soloist with ilurray State Uni versity Chorus and Orchestra in two 
touring perfo1mances o f  Handel ' s  Messiah. Campus per fo1mance of  
Vatghan Williams ' Serenade To Music . And at  various city churches , 
perfonnances o f  Dubois ' Severi Last Words o f  Christ , Gounod ' s  
Divine Redeener , Schuetz '  Christnlas Oratono , Bloch ' s  Sacred 
Service (with University Chorus , also) , and portions oTilozart ' s  
Requien . 
Tenor soloist in Mozart ' s  Bastien md Bastienne , with piano . 
Tenor , cantus , countertenor soloist in University Chamber S� ers 
(Illinois) . Perfonnance and recording o f  Missa Mi-Mi and works 
o f  William Schunan .  - -
Tenor soloist for University Wesley Fomdation Cht�ch, Urbana , 
Colleen Kirk, Director . Paid sectional leader . 
Performance and workshop in experimental and avant garde per
formance o f  "Sound Stgg estions , "  University o f  Illinois . 
Per formance o f  Brahns ' Nlmie , Murray State University, Assistant 
Director and s inger . 
Per fonnances o f  Schubert ' s  Song o f  Miriam , Purcell ' s  Come Ye Sons 
o f  Art , Brahns '  Requien , Fo�Psalms (was not tenor soloist)-, -
Bach Magnificat (tenor soloist) . Other per fonnances as Assistmit 
Director o f  Colleg i un Musietm : Poulenc ' s  t-.lass in g_, Spanish 
Villancicos , program of works o f  Praetorius , Tallis ' Mass for Four 
Voices , In ecclesiis (see below) . 
Preparedchorus and srug in Cincinnati May Festival per formances o f  
Beethoven' s  Ninth Symphony and Verdi ' s  Requien with Unh·ersity 
Chorus . 
Perfo1mances with Lexing ton Singers and Lexing ton Philhannonic o f  
Bach ' s  Wachet a u f  and Orff' s Cannina Burana . 
Tenor soloist in Kenneth Wright ' s  Wings of  Expectation , an histori 
cal opera presented in Ford Theatre , \\·ashing ton, D .  C .  Recordeu 
version. 
Pcr fonncd �s tenor and soloist , as well  as Assistant Director , for 
Coll 02. iun l\!usic1 m in rcconling s o f  Historical Antholo,:,;y  o f  �lush: : 
Gabr icli ' s  Ii� e:cc;_Lesiis , Gallus '  .�ccc q ton�do . 

- ---
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1979 · 

2 . g .  ( 39)  

Tenor soloist on faculty Recital o f  Debussy ' s  Prodig al Son , 
with Nomia Williams and Thanas Williams . 

011-IER PROFESSIONAL STIJDY .MID TRAVEL 

1962 

1964 

1965 

1967 - 70  

1968 

1968 

1969 

1975 -78 

1978 

1978 
1980-81 

1980 
1980 

Choral Clinic with Paul Christiansen, Murray State University , 
Mm·ray , Kentu:.:::ky . 
Workshop per fonnance o f  r-lozart ' s RequiEm , r-largret Hillis , 
conducting , University o f  I11inoiS:-Uibana, Illinois . 
Robert Shaw Choral Clinic at University o f  Illinois , Urbana , I lli
nois . 
Cond uctin� observations , one workshop , with rla,;: Rudol f, with 
Cine i n  n ti Orchestra . 
Toronto , stulent representative £ran University o f  Kentucky to 
national hnerican Musicological Society Convention . 
Tenor workshop with Jan Peerce , University o f  Kentocky, Lexing ton,  
Kentocky . 
Voice workshop with Charles Diehl (Speech Pathology) and Ralph 
Apple-nan ( Indiana University) , at University o f  Kentucky , Lexington , 
Kentucky . 
Workshops with David Craighead , t-Iildred Miller , Christine Wein
ding er , Morris Crisci ,  Donald NeIBn , Fred Waring Choral Workshop . 
Assistant Condoctor o f  Kentu:ky Youth Chorale ,  touring Europe : 
.Ansterdan ,Col�ne , Rheims , Paris , Brussels , Ghou:la . 
Montreat (North Carolina) workshop with Lloyd Pfautsch , Condoctor . 
Produ:tions o f  La Boheme and Barbar o f  Seville , by Virg inia Opera 
C�pmzy . - -
Per fonnance of  Brahns ' Requien , VCU Chorus and Orchestra . 
PBS perfonnances (selected) inclu:ling Othello , Bohane , Pavarotti 
Masterclasses at the Julliard , scenes fran Vaness a .  

CONFERENCES AND CONVEiWIONS 

1967-74 
1967 - 7 3  
1977 
1978 -80  

1978 - 84 
1979 

1981 
1980-81 
1980 
1980-

KMEA State Convention, as member of Board of Governors (1971 - 74) . 
ACDA National and Division Conventions . 
CMS Conference . 
VMEA. State Department o f  Music Edu:ation on Curriculun Change ,  
Virg inia Beach and Charlottes \ille . 
(Except 1933) VMEA Conventions . 

Yr-ITA Convention host and condu.:::tor of  per fonnance o f  Mozart ' s  
Vespers with Concerto Orchestra . 
NA.TS Convention , Longwood Colleg e .  
Panel menber Virg inia Canrnission For The Arts . 
Panelist ACDA , Southern Reg ional . Could not attend . 
Yr-IEA. Col leg c Section manber . 
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��k\lITIEE ASSIGNMENTS M'D OTI-IER RESPO.\JSIBILITIES 

Reidland Hig h  School 

Lees College 

Virg inia Intennont 
Colleg e 

Longwood College 

Camni ttee for Calendar Plannir:g , festivals and toms . 
Resource person for j unior high instrunental program . 

Festival fou1der , coordinator . Curriculun Carnnittee , 
and selected to visit four colleg es in Washington and 
Virg inia in modular cm-riculun planning . Student Lifo 
Canm ittee . Chapel Canmittee , and President , Breathitt 
County Arts Council for fotrr years , responsible for sane 
twenty concerts annually , with a budg et over $50 , 000 in 
shared funds fran the Kentuck.-y Arts Carn11 iss ion . NIH 
Grant Caiun ittee . Freshnan Class Advisor . Sunmcr Aclmissj ons 
Counselor . 
Director o f  Supervision o f  Student Teaching (} !usic) . Re 
cruiting Developnent Program . Chainnan, Division of  Fine 
Arts . Calendar Canmittee , Camnenccnent Carnnittee . 
Administrative duties as Chairperson , Department o f  Music . 
Music fa ecuti ve for N .  A .  S .  J\I . Self-stu::ly and Accredita
tion stu:ly (NCATE and Southern Association) . Eng lish Pro 
ficiency Canmittee , Acadanic Affairs Council .  Calendar 
canm ittee . 

SELECTED COURSES OF STUDY FOR MUSICAL PREPARATION ---- ---- -- --- -- ---

Applied Voice 
Applied Piano 
Ensenbles : Concert Choir , Madrig als , Chamber Singers , Men ' s  Glee Chili , 

Collcg i un Musicun , Sunmer Chorus at Murray State , Illinois , 
and Kentu::ky ; Also , Westm inster , opera workshop at Illinois , 
Montreat , and ACDA each year . 

Marching Band , Concert Band , and Orchestra (percussion) 

Theory , Sightsing ing and Dictation 
Condu:ting : Choral and Instrunental 

Music History and Literature . Music Appreciation . Vocal Pedagogy,  Literature . 
Speech Pathology . Acoustics and applied hearing research . 

Voice Diction with Robert Shaw. 
Other accredited workshops on Choral Tone : Paul Christiansen , Margaret Hillis , 
Robert Shaw, Lloyd Pfautsch , John Nelson , Eric Ericson (SKedish Radio Choir) , 
Joseph Flunmer felt , Colleen Kirk , John and Helen Kanp . 

Adn inistration for Music Chairpersons , by Ray Robinson ., Westm inster Colleg e ,  
Princeton , New Jersey . 
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SELECTED COURSES TAUGJ-ff IN MUSIC 

Choral Literature and Condu:ting . 
Applied Voice ; secondary piano . 
TI1eory, Sightsing ing and Dictation . 
Music Appreciation and Hunanities . 
Secondary and Elenentary Choral Methods . 
Choral !-,1ethods and Materials . 

2 . g .  (41 ) 

Choral ensenbles , SATB , TTBB , SSAA, all with orchestra when necessary . 

AWARDS 

Scholarships for "\Deal m usic offered by 0!urray State , Southwestern Louis iana 
State , Western Kentn:l.--y , E i.:ms \,ille Colleg e ,  Austin P2ay State Unii.-ersity , 
Southwest  01issouri • State Uni i.:ersi  ty . 

In-department scholarship :fur per :funnance , Murray State (1962?) . 
Teaching Assistantship , University o f  Kentu:ky , Choral Ensenbles and 

Choral Conducting . 
Longwood Colleg e Faculty Grants . 

Chi Camnendations fur both Carnerata Singers and me (197 9 ,  1980) . 

3XCELLENCE OF TEACHING 

See enclosed evaluations . 

CONTRIBUTION TO THE ACADE\HC WELFARE OF TIIE COLLEGE ------ -- -- ----

Please note: the following : 

Pro fessional menberships , Conferences and Con\Bntions attended . 
Other per fonnances and activities related to Pro fessional Stuly and Travel . 
All on-can.pus workshops and per :funnances inchrling workshops and festivals where 

I serwd as clinician . 
Continuing research on Dello Joio and Gallus . 

CONTRIBUTIONS TO COM\!UNITY Ai\fil STUDENT LIFE 

1978-82 
1980 ,  1981 
198 3-

Faculty Advisor to Phi Mu Alpha . 
Director o f  Camnunity Chorus , Heart O '  Virg inia Festival . 
Lions International . 
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EVIDENCE OF INTELLECTlJ\L GRO\v1H AND STUDY 

2 .  g .  ( 42) 

Continuing per furn1ances , presentations , Madrigal Dinners are changed each 
year ; 20th century hannony stuJ.y throtgh analysis of works 
by Dello Joio , Daniel Moe , and Benj cDT1 in Britten . 

Continuing Cond t�ting stuiy ,  \Deal per funnances , and attendance at state and 
national conventions . 

New stu:ly o f  Shaw' s recent per fi:mnance o f  Messiah with tapes o f  his per
fonnance and his mm score marking s .  

Developnent o f  ne,,· corn-se , Choral Methods and 0laterials . 
Presently editing four SSAA motets by Charpentier £:ran a previous motet 

s urvey . 
Presently editing four SATB and Double Chorus SATB motets by Jacobus Gall us 

for S lhn ission to Lah·son-Gould 0lusic  Publis!1ers . 
Developnent o f  a ne\{ ensenble in the department , Lancer Edition . To date , I 

have attended three workshops on the ethics , preservation 
o f m usicianship (in su:h a show choir) , vocal stability ,  and 
choreog raphy . 

Reg istered for two workshops , slIDiller o f  1984 , fur show choir choreography ; 
one workshop at Westminster Choir College for Ad,ru1ced Choral 
Writing . 

Just asked to be one o f  six condu:tors in a Condteting Seninar , at St.miner �!usic 
CcD11p , Colorado State Uni\�rsity ,  Ft . Collins , Colorado . Will 
present my lectures , then stu:ly with Elph Ely , Kansas Conservatory 
o f  Music. 

PROFESSIONAL EIBICS 

I agree with the "Statenent o f  Pro fessional Ethics , "  o f  the MUP as well as the 
cDT1endcd \�rsion accepted by Longwood Colleg e ' s  OTF and Board o f  Visitors . 

INVITATION TO CLASSES 

Any and all faculty are cordially invited to attend my classes at any time . I 
ask to be noti fied in advance by a reasonable leng th o f  time . 



Appendix J - April 6, 1984 

Existing practice 

OFFICE OF ACADEMIC AFFAIRS 
ACCESS TO MATERIALS 

2.a . l ) ( a ) 

Access to the l ibrary materials and services is provided daily 
during the hours of library operation. As a public service the 
library materials and services are provided not only to the 
Longwood community but to the citizens of the State as well . 

Recommendation 

ACCESS TO LIBRARY MATERIALS AND SERVICES 

Access to the J.ibrary materials and services is provided daily 
during the hours of library operation. As a public service the 
library materials and services are provided not only to the 
Longwood community but to the citizens of the State as well. 

Explanation 

This is the current practice, but it has, until now, not received 
Board of Visitors approval. 



Existing practice 

OFFICE OF ACADEMIC AFFAIRS 
ACCESS TO MATERIALS 

2.a . 1 )  (a ) 

Access to the ]ibrary materials and services is provided daily 
during the hours of library operation. As a public service the 
library materials and services are provided not only to the 
Longwood community but to the citizens of the State as well. 

Recommendation 

ACCESS TO LIBRARY MATERIALS AND SERVICES 

Access to the library materials and services is provided daily 
during the hours of library operation. As a public service the 
library materials and services are provided not only to the 
Longwood community but to the citizens of the State as well. 

Explanation 

This is the current practice, but it has, until now, not received 
Board of Visitors approval. 



Existing policy 

OFFICE OF ACADEMIC AFFAIRS 
COMMENCEMENT 

2.a.2)(a) 

Commencement exercises are held once a year, in the spring. 
Those students completing a degree program between commencements 
will be given, on request, a letter certifying that they have 
fulfilled all requirements for graduation. They will receive 
diplomas at the next spring commencement. 

Graduating seniors must buy or rent from the college bookstore 
the caps, gowns, and hoods required for commencement exercises. 

Recommendation 
AWARDING OF DEGREES 

Degrees shall be awarded in May, August and January. 
Commencement exercises shall be held once a year, after the close 
of the Spring semester. Students receiving degrees in the 
preceeding August and January will be invited to participate in 

. the May commencement. 

Explanation 

Opportunities for employment are enhanced by possession of the 
degree, and the delay in awarding them seems unjustified. 

Recommendation 

COMMENCEMENT 

Students participating in Commencement exercises are required to 
wear caps, gowns, and hoods approved by the college. 

Explanation 

Maintains remainder of existing policy. 



2 . a .2) (b)  

OFFICE OF ACADEMIC AFFAIRS 
SALARY RATE -- ADJUNCT AND OVERLOAD (ON AND OFF CAMPUS) 

Existing policy 

The rate of pay of $1, 200, for a three-credit course or its 
equivalent, for faculty members hired on an adjunct basis, or for 
faculty members who are teaching overloads, either on or 
off-campus is authorized. Courses which carry other than three 
credits will be paid on a PRO-RATA basis. 

Adopted by the Board of Visitors August 7, 1980. 

Recommendation 

The Vice President for Academic Affairs, subject to the review of 
the President, is authorized to establish the salary of adjunct 
faculty and compensation for teaching overloads. 

Explanation 

In certain disciplines and circumstances higher salaries are 
required to attract adjunct faculty. 



2 . a . 2) (c) 

OFF ICE OF ACADEMIC AFFAIRS 
RANK OF LECTURER 

Existing policy 

The Board of Visitors establishes the rank of Lecturer, to be 
used for those administrators or faculty members whose services 
are desirable for the College , but who do not have the 
credentials required for the ranks of Instructor , Assistant 
Professor , Associate Professor, or Professor. For 1981-82 , the 
salary level will be determined on an individual basis, with 
appointments subject to approval by the Board of Visitors . The 
salary scale will be $10 , 000-41, 100 on a 10-month basis ($12 ,000 
- 49 , 000 on a 12-month basis) . 

Adopted by the Board of Visitors November 6 ,  1981. 

Recommendation 

The Board of Visitors authorizes the President to offer 
concurrent appointment at the faculty rank of Lecturer to 
administrators who do not choose to be reviewed , in accordance 
with the Appointment, Reappointment, Promotion and Tenure; 
Policies and Procedures. for appointment as Instructor , Assistant 
Professor , Associate Professor , or Professor. 

Explanation 

The existing policy is negative in tone , contains salary data 
that would have to be updated on an annual basis , and does not 
provide an opportunity for administrators who so wish to apply 
for other faculty ranks through faculty review. 



2.a. 2) (d l ) 

OFFICE OF ACADEMIC AFFAIRS 
THE SELECTION AND EVALUATION OF DEPARTMENT HEADS 

Existing policy 

SELECTION OF DEPARTMENT CHAIRMEN 

Department chairmen shall be appointed annually by the President 
and the Board of Visitors upon the recommendation of the Dean of 
the College. 

In developing a recommendation for 'the appointment of a 
department chairman, the Dean of the College shall proceed as 
follows: 

When, for any reason, a department chairmanship is declared 
vacant by the President, the Dean shall call a meeting of the 
department faculty to discuss the general procedures and to 
determine the procedural details for selecting a new chairman. 

Should the Dean and the department faculty be unable to agree on 
the choice of a candidate from within the department, the Dean 
shall then establish a search committee to consist of three 
representatives elected by the department faculty, one department 
chairman appointed by the Dean, and one administrative officer 
appointed by the Dean. The search committee shall be charged 
with developing a slate of three to five candidates and shall be . 
authorized to interview the candidates, to review their 
credentials, and to take other investigative steps that may be 
necessary. The search committee shall, upon completion of its 
work and within a reasonable time, nominate at least three 
candidates and report its nominees, conclusions and 
recommendations in writing to the Dean. 

Upon receipt of the search committee's report, the Dean shall 
make a formal recommendation in writing to the President and the 
Board of Visitors from the list of nominees of the search 
committee. Each member of the committee shall receive a copy of 
this recommendation. 

The final decision of the President and the Board of Visitors 
shall be first announced by the Dean of the department faculty. 
This announcement shall precede general announcements to the 
college community and to the media. 

The Dean shall have the authority to appoint an acting chairman 
to serve until a new chairman has been appointed. 

EVALUATION OF DEPARTMENT CHAIRMEN 

Department chairmen shall be evaluated annually by members of 
their respective departments on a voluntary basis. 

The evaluation procedures, to be instituted and completed during 
the second semester of each academic year, shall be as follows: 



2 . a.2 ) (d . 2) 

At the beginning of the second semester of each academic year, 
the Dean of the Col lege shall  distribute to each faculty member 
the form entitled "Form for Faculty Evaluation of Department 
Chairmen. "  

The evaluation form may be completed and the first and second 
copies returned signed in a sealed envelope to the Dean of the 
College within two weeks of the date of distribution . The third 
copy shall be retained by the evaluator. 

Upon receipt of the evaluation forms, the Dean of the College 
shal l  schedule an evaluative conference with each chairman . The 
Dean shall also, not less than two weeks prior to this 
conference, furnish each chairman copies of the faculty 
evaluations. 

Adopted by the Board of Visitors November 6, 1975. 

Recommendation 

THE SELECTION OF DEPARTMENT HEADS 

Department Heads shall be appointed for one-year terms renewable 
to a maximum of three years by the President acting upon the 
recommendation of the Vice President for Academic Affairs . Prior 
to making a recommendation the Vice President for Academic 
Affairs wil l  consult with the Dean of the Faculty and with the 
department faculty in accordance with procedures outlined in the 
Faculty Handbook. 

EVALUATION OF DEPARTMENT HEADS 

Department Heads shall  be evaluated during the final year of each 
term or more frequently at the request of the department faculty 
and/or the Dean of the Faculty. The Dean of the Faculty is 
responsible for conducting the evaluation. Each department 
member shall be invited to participate in the evaluative process 
which shal l provide an opportunity for each member to complete a 
written evaluation form and to discuss with the Dean the 
Department Head's service. 

The Dean of the Faculty shall share the results of the evaluative 
process with the Department Head in an evaluative conference . 

Explanation 

The proposed policy will  have the fol lowing advantages: 

(a) it provides greater flexibility in that it al lows terms of 
one, two or three years for Department Heads; 

(b) it enables the faculty to be involved in more serious 



2 . a . 2 )  ( d .  3) 

evaluation of the Department Head since the Dean, Vice President 
and President can devote more attention to the four or five 
Department Heads who would be reviewed in any one year. 



2 . a . 2 ) ( e ) 

OFFICE OF ACADEMIC AFFAIRS 
SUMMER COMPENSATION FOR DEPARTMENT CHAIRMEN 

Existing policy 

Summer compensation for department chairmen equal to 12% of their 
winter salaries is authorized. The chairmen will be expected to 
teach one c] ass (for which 6% is normally paid) and to perform 
all of those necessary administrative duties related to the 
closing of one session and the opening of another as well as 
advj sing students during summer academic planning. 

Adopted by the Board of Visitors November 2, 1979. 

Recommendation 

The Board of Visitors dele9 �tes to the President the authority to 
determine stipends to be provided for service as Department Head. 

Explanat.l.Qn 

Department Heads bear varying degrees of  responsibility . The 
Office o f  Academic Affairs is requesting to establ ish stipends 
on an individual basis after review of  the scope and nature of  
duties performed during each school term . 



Existing polm 

OFFICE OF ACADEMIC AFFAIRS 
CODE OF VIRGINIA REQUIREMENT 

2 .a.3 ) (a) 

2 3-1. 1. Report of athletic receipts and disbursements - It shall 
be the duty of the president or chairman of the board of visitors 
or trustees of every State institution of higher learning which 
maintains an intercollegiate athletic program to cause to be made 
out by the proper officer of such institution, and forwarded to 
the Directo r of the Budget annually by December thirty-first a 
detailed statement of all athletic receipts and disbursements of 
such institution and of any affiliated committee, group, 
corporation or association charged with administering the 
athletic program. Such report shall include all receipts from 
admission tickets, programs, refreshment concessions, radio, 
television, newsreel or movie rights, and all other receipts 
related to any athletic contest or event. The report of 
disbursements shall include the name of each person, firm or  
corporation to whom such disbursement was made and the amount 
thereof. The report shal J be kept on file by the Dir ector of the 
Budget and shall be open to public inspection at all reasonable 
times. (195 2, c. 172) . 

23. 2 Penalty for failure to make report - If the report required 
by 23. 1  is not made from any educational institution which 
receives any portion of the revenue of the Literary Fund, or to 
which any loan has been made out of the fund, the Comptroller 
shall withhold, until the report is made, the payment of such  
portion of the Literary Fund, or proceed to enforce payment of 
the loan. (Code 1919, 989. ) 

Recommendation: Rescind 

Explanation 

Since the existing policy is a Code of Virginia requirement, it 
need not be Board of Visitors policy. 



Existing policy 

OFFICE OF ACADEMIC AFFAIRS 
ACCREDITATION 

The College is fully accredited as a professional school for the 
undergraduate training of teachers and as a comprehensive 
college. It is accredited by the Southern Association of 

2 . a .  3)  (b) 

Colleges and Schools , the National Council for Accreditation of 
Teacher Education , and the Virginia State Board of Education. It 
is on the list of colleges approved by the American Association 
of University Women. Its pre-medical curriculum is approved by 
the Council on Medical Education and Hospitals of the American 
Medical Association. Its pre-professional curricula in nursing, 
medical technology , pharmacy, dental hygiene and physical therapy 
prepare students for admission to accredited schools. Its social 
work program is accredited by the Council on Social Work 
Education. 

The College is a member of the American Assembly of Collegiate 
Schools of Business; the Association of American Colleges; 
American Association of Colleges for Teacher Education; 
Association of Virginia Colleges; National Association for 
Business Teacher Education; American Association for College 
Registrars and Admissions Officers; American Library Association , 
and the Virginia Museum of Fine Arts. 

Recmtuttenaat ion : Resc ind 

Explanation 

The existing "policy" is not policy but is a statement of the 
accreditation status of Longwood College and its programs. 



Existing policy 

OFFICE OF ACADEMIC AFFAIRS 
FACULTY AND ADMINISTRATIVE SALARIES 

2 . a . 3 )  (c) 

In the setting of individual salaries, there is no on-going 
policy at the College for paying any category of the faculty 
differently from any other category of the faculty. THIS POLICY 
IS APPLICABLE TO TEACHING FACULTY, CAMPUS SCHOOL FACULTY, 
LIBRARIANS, COACHES AND ADMINISTRATORS WITH FACULTY RANK. On the 
other hand, in any given year, there may be some degree of 
variation between or within categories. The Board and 
administration will periodically examine the relative standing of 
the various categories in comparison with the state and national 
norms as well as other salary information that is available. The 
Board and administration also reserve the right to recognize 
promotion and extraordinary meritorious service and to grant 
additional increases where either one or both are present. 

Adopted by the Board of Visitors February 1, 1979; capitalized 
portions adopted by the Board of Visitors May 3, 1979. 

Recommendation: Rescind 

Rationale 

Longwood is attempting to employ highly qualified persons and to 
do so must offer salaries comparable to those offered by other 
institutions. The President is responsible for the salaries of 
faculty (By-Laws, Article VII) . 



2 . a. . 3) (d) 

OFFICE OF ACADEMIC AFFAIRS 
THE FACULTY LIAISON COMMITTEE OF THE BOARD OF VISITORS 

Existing policy 

The Board of Visitors is vitally interested in communication with 
the faculty as a whole, and with these groups of faculty members 
which are a part of the structure of college governance (such as 
committees, departments, etc. ) The Board has appointed .the 
Faculty Liaison Committee as a further effort to establish these 
lines of communication. 

While strongly supporting the concept of communication, the Board 
feels that such dialogue is best accomplished when a small group 
of representative faculty members meets with the Liaison 
Committee. Therefore, the Board has established the policy that 
the Liaison Committee will normally meet with the President's 
Advisory Committee, which is an elected body, at those times 
during the year when the Board is in session. Meetings with the 
faculty as a whole, and with other officially recognized faculty 
groups, will be held from time to time. 

Communication with the Liaison Committee, including requests to 
meet with the Committee, must follow the normal channels of 
contact through the President of the College. 

Adopted by the Board of Visitors at its meeting on May 6, 1976. 

Recommendation: Rescind 

Explanation 

This policy is no longer necessary since a new structure for 
communication between the members of the Board of Visitors and 
campus groups has been established effective July 1, 1984 by 
Article V of the Board of Visitors. 



2 . a . 3) (e)  

OFFICE OF ACADEMIC AFFAIRS 
APPOINTMENT , REAPPOINTMENT, PROMOTION AND TENURE 

Existing policy 

GENERAL EMPLOYMENT POLICY 

All initial appointments to the teaching staff, except when a 
faculty member is granted tenure as a condition of initial 
appointment, shall be on a probationary basis with annual 
contracts being given under the following conditions: 

Instructors shall be appointed annually. If a contract is not to 
be offered for a subsequent year, written notification will be 
given as early as possible and no later than March 1. 

Assistant professors, associate professors, and professors shall 
be appointed annually during the five-year probationary period. 
They are not eligible for tenure until they have completed the 
five-year probationary period . The President may, with the 
concurrence of the faculty member involved and the Board of 
Visitors, extend the probationary period for one year . If the 
Dean, the President, and the Board of Visitors determine it 
unadvisable to continue the services of an untenured probationary 
assistant professor, associate professor, or professor, that 
faculty member shall receive such notice following any one of his 
five years and be given a teminating contract of one academic 
year . 

Where cause exists and after appropriate hearing proceedings and 
approval by the Executive Committee of the Board of Visitors, the 
President may terminate any contract immediately . 

The period while on leave or years of part-time employment will 
not count in satisfying the tenure requirement of five years' 
probation . 

Approved by the Faculty April 17, 1978. 
Adopted by the Board of Visitors February 2, 1979. 

Recommendation:. Rescind 

Explanation 

Replaced by the Appointment, Reappointment, Promotion and Tenure: 
Policies and Procedures approved by the Board of Visitors July 
16, 1982 . 

I 



Existing policy 

OFFICE OF ACADEMIC AFFAIRS 
TENURE DEADLINES/NOTIFICATIONS: 

SUMMARY OF PRINCIPAL REQUIREMENTS 

PROCEDURES FOR PROMOTION AND TENURE 

Procedures for promotion and tenure shall be developed within 
each department and applied consistently. 

2.a . 3) (f. l) 

The department chairman shall provide each faculty member with a 
copy of all departmental procedures on promotion and tenure. 

Upon appointment, each faculty member shall initiate and maintain 
a current professional file. The original responsibility for 
providing and maintaining the credentials for promotion and 
tenure rests with the individual faculty member. The 
organization of this material shall follow a format established 
by the Promotion and Tenure ADVISORY COMMITTEES. 

Each department shall maintain an active committee (s) on 
promotion and tenure. 

Prior to or during the fall semester of each academic year, the 
departmental tenure committee shall review credentials of each 
probationary faculty member. l After the review is completed, the 
committee shall send recommendations to the chairman and a copy 
to the probationary faculty member. Beginning with the second 
annual review, a copy of the recommendations shall also be sent 
to the Dean of the College. 

Prior to or during the fall semester, the departmental promotion. 
committee shall review the credentials of faculty members who are 
eligible that year to be considered for promotion. After the 
review is completed, the committee shall send recommendations to 
the chairman and a copy to the faculty member. A faculty member 
may withdraw from consideration by notifying the committee and 
the chairman. 

Except as herein provided, chairmen shall be considered for 
promotion and tenure in the same way as other members of the 
faculty. The chairman of a department is promoted and tenured on 
the basis of his performance as a faculty member and not on the 
basis of his performance as an administrator. Since the 
departmental chairman does not receive a separate formal 
recommendaion from a chairman (as in normal faculty 
consideration) , he may at his option for purposes of promotion 
and tenure 

rely solely upon the evaluation of his department committee (s) on 
promotion and tenure and the committee recommendation regarding 
his candidacy to the Dean of the College and the appropriate 
ADVISORY COMMITTEE. 

ask for a committee to be formed, consisting of three members of 



the department's promotion or tenure committee (whichever is 
appropriate) to be elected by the department and three teaching 
faculty members selected by the Dean of the College from a list 
of at least five submitted by the department chairman. The 
committee shall follow the procedures of the candidate ' s . 
department committees. The committee will send its 
recommendation to the Dean of the College who will CONSIDER IT IN 
CONSULTATION WITH THE APPROPRIATE ADVISORY COMMITTEE. The 
chairman of the committee will present the candidate's 
credentials to the appropriate ADVISORY COMMITTEE. 

The candidate shall have access to all materials relating to his 
candidacy in his or the committee's file which he or any other 
person has submitted to the departmental committee for 
consideration. 

Each candidate shall be notified formally at least 10 days in 
advance by its departmental committee chairman whenever he is to 
be considered for promotion and/or tenure. 

The department chairman and the chairman of the departmental 
promotion and/or tenure committee (s) shall present orally the 
recommendations and credentials of the candidate to the DEAN AND 
THE PROMOTION OR TENURE ADVISORY COMMITTEE. 2 

The Promotion and Tenure ADVISORY COMMITTEES shall develop and 
publish their procedures. These procedures are subject to review 
by the faculty and approval by the President and the Board of 
Visitors. 

When the Dean or President disagrees with a recommendation in 
which a department chairman and the departmental committee 
concur, he shall : (a) convene a meeting with the department 
chairman and the departmental committee at the earliest possible 
time to explain his action, and (b) give written notice to the 
faculty member. 

THE DEAN WILL SEND COPIES OF HIS LETTERS TO THE CANDIDATE, TO THE 
DEPARTMENT CHAIRMAN, AND THE CHAIRMAN OF THE APPROPRIATE 
DEPARTMENTAL COMMITTEE. 

If a rehearing is to be held at any level in these proceedings 
(I. E. , THE DEPARTMENTAL COMMITTEE, THE DEPARTMENT CHAIRMAN, THE 
DEAN AND APPROPRIATE ADVISORY COMMITTEE, OR THE PRESIDENT) , the 
initial request normally must be filed with the appropriate body 
within two weeks after the negative recommendation has been 
received by the faculty member. Following the filing of said 
request, the appropriate body should render its findings within 
two weeks. An appeal can be carried to the Faculty Status 
Committee only after a faculty member has appealed the decision 
through all appropriate channels short of the Board of Visitors. 

Approved by the Longwood faculty April 17, 1978. 
Adopted by the Board of Visitors February 2, 1979. 

2 . a . 3 } { f . 2 ) 



lFirst-year faculty will be reviewed in their second semester. 
Revised (capitalized portions) November 10, 1980. 

2After the consideration of a department chairman, the 
departmental committee shall send its recommendation to the Dean 
of the College who will transmit it to the Promotion and Tenure 
ADVISORY COMMITTEES. The chairman of the committee will present 
the candidate's credentials to the DEAN AND THE APPROPRIATE 
ADVISORY COMMITTEE . 
Revised (capitalized portions) November 10, 1980. 

Recommendation: Rescind 

Explanation 

The Board of Visitors approved the new Appointment, 
Reappointment, Promotion and Tenure: Policies and Procedures on 
Julv 16 , 1982 . 

2 .a . 3 ) (f . 3 )  



2 . a . 3 ) ( g )  

OFFICE OF ACADEMIC AFFAIRS 

Policy Adopted by the Board of Visitors, November 5, 1975. 

Department Heads shall be appointed annually by the President and 
the Board of Visitors upon the recommendation of the Dean of the 
Faculty and of the Vice President for Academic Affairs. 

Recommendation; Rescind 

Explanation 

According to the By-Laws of the Board of Visitors (Article VII, 
approved May 13, 1983) , the President of the College has the 

• responsibility to establish or modify the internal administrative 
structure of the College. 



Existing policy 

OFFICE OF ACADEMIC AFFAIRS 
PROGRAMS AND PROGRAM DIRECTORS 

2 .a . 3) (h. L) 

A PROGRAM is defined as an aggregation of course work leading to 
a major field of study, and must be approved as such by the State 
Council of Higher Education. Aggregations of courses leading to 
minors, emphases or concentrations are specifically excluded from 
this definition. A PROGRAM must enroll at least 25 majors per 
year, and produce a minimum of 5 graduates annually. Should a 
PROGRAM fail to meet these criteria for a period of 3 years, it 
will be discontinued. 

The responsibility of a PROGRAM DIRECTOR will be to ensure 
academic excellence in the curriculum of the discipline for which 
he/she is responsible. The PROGRAM DIRECTOR will have the 
authority to call meetings of the members of the discipline in 
questions for the purpose of any discussion necessary to maintain 
academic excellence in the curriculum. Recommendations for 
change in the content of the curriculum will be made by the 
PROGRAM DIRECTOR through the Chairman to the Academic Policies 
Committee. Any other recommendations pertaining to the 
curriculum will be made to the Dean of the College through the 
Department Chairman. Although no financial compensation or 
reduction in teaching load is recommended, PROGRAM DIRECTORS 
should be exempted from participation in departmental and college 
committee assignments whenever possible. 

Those departments having more than 15 faculty members, and which 
offer two or more majors, will be eligible for PROGRAM DIRECTORS. 
These individuals will be appointed by the Board of Visitors upon 
recommendation by the Dean of the College through the President. 
The Dean will consult, on an individual basis, with members of 
the academic discipline comprising the PROGRAM, and with the 
Department Chairman, before recommending the appointments. 

The departments eligible to partcipate in this form of 
organization are: Education and Psychology; Health, Physical 
Education and Recreation; and Natural Science. In certain 
instances, where duplication of course requirements is extensive 
between two programs, a single PROGRAM DIRECTOR may be proposed 
for both PROGRAMS. 

Adopted by the Board of Visitors February 1, 1979. 

Recommendation : Rescind ---.��--...... _ ,;  ____ _ 

Explanation 

According to the By-Laws of the Board of Visitors (Article VII , 
approved May 13, 198 3) , the President of the College has the 



2 . a 3) (h.2 ) 

responsibility to establish or modify the internal administrative 
structure of the Col lege. 



CONFIDENTIAL 

Action Item 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

POLICY: Degree Programs 

BY-LAW: Article X, Curriculum 

2.b 

RECOMMENDATION: That the Board of Visitors authorizes the 
submission on or before July 1 ,  1 9 8 4  of program 
proposals for any or all of the following 
programs which may be initiated between 

EXPLANATION: 

1986  and 1 9 9 3 . 

1986-1990. Bachelors Level: 

Actuarial Science 
Management Information Systems 
Public Justice 
Energy Resources Management 
Public Administration 
Rural Development 

1986-1990 .  Masters Level; 

Information Specialist for Schools 
M . S .  in Business Administration 
Gerontological Services 
Adaptive Physical Education 
Human Resource Development 

1990-1992 .  Bachelors Level: 

Nursing 

1990-1992. Masters Level: 

M . B . A .  in Business Administration 

The establishment of any of these 
programs would have academic merit 
and would likely increase enrollment. 
This list was drawn up and discussed 
with the department heads involved. 



Policy 

Appendix X - April 6, 1984 

OFFICE OF AD:II SSIONS 
Undergraduate Application/Readmission Fee 

Each applicant for admission , readmission , or returning student shall  be 
assessed a fee as determined by the  insti tution . Said fee i s  in  addi tion 
to  the normal and regular charges for the academic year or  summer session 
and is not refundable .  

Explanation 

The initial  application or  applicati on for readmi ssion i s  an expression of 
interest in  Longwood Col l ege . The fee  charged for the application submission 
wil l  d emons trate interest i n  attending or returning t o  Longwood  Col lege and 
wi l l  assist the institution in  defraying a portion o f  the  administrative 
cost i n  processing the applications . 



� 

Po licy 

Appendix Y - April 6, 1984 

OFFICE OF AD�ISSIO�S 
Advance De po s i t  Fee 

(Undergraduate Degree  St uden t s )  

Each newly admitted student , readmitted  student , o r  returning student shall  
be assessed an  advance deposit  fee  as  dete rmined  by the  institutio n . 

Explana t io n  

The advance deposit  i s  the student commi tment to the next instructional 
cycle and wil l  guarantee instructional space in  that cycle . 



� 

Appendix l - April 6 ,  1984 

OFFICE OF FINANCIAL AID 
Compliance with State  and Federal Regulation s  

Policy 

As d efined in the Program Participa tion Agreement for Longwood Col lege , 
Farmville , Virginia 2 390 1 , Employer Identifica tion No. 54-60001 788A , 
the col lege agrees to participa te in the Pel l  Grant Program thr ough 
the r egular di sbursement system , the National Direc t Student Loan ( NDSL)  
Program , the  Supplemental Educational Opportunity Grant ( SEOG ) Program , 
the Col lege Work-Study Program , the Guaranteed Student Loan Program , 
and  the Parent Loans for Undergraduate St udents ( PLUS )  Program . In 
t his agreement the col lege agrees t o  run all  programs under the latest 
federal r egulations approved by the Department o f  Education . The college 
governs state and ins titutional programs in compliance with the federal 
r egulations and complies with a l l  r epor t s  r equired to par ticipate in 
federal and state programs . 

Explanation 

Col lege aid operations must maintain s tandards consistent with sponsoring 
p rograms . 



r 

Pol icy 

Appendix Aa - April 6, 1984p 

OFFICE OF STUDE�T ACTIVITIES 
Facilit ies Reservations  

Facilities  within the  Lankford Bui lding can be  reserved by the  fol lowing : 

1 .  Individua l Longwood Col lege students , i f  the event is  for members 
o f  the Longwood community and invited guests , 

2 .  Registered Longwood groups or organizations , i f  the event i s  for 
members of  the Longwood community  and invi ted guests , 

3 .  Longwood Col lege facul ty and staff  for college-related events , and 

4 .  On a space-available  system , the areas can b e  rented by any organization 
or members of the Farmville community . 

The use of  alcoholic beverages wi thin the building must have prior 
approval of  the Director of Student Activities . 

Explanation 

The Student  Union buil ding i s  dedicated first  to  serving the needs 
o f  the Longwood Col lege community and second to the Farmville  community  
a t  large . 
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OFFICE OF CAREER PLANNING AND PLACE�IENT 
Campus Recrui tment 

Employers that recruit  on campus must comply with the col lege ' s  no n
discrimination  po licy . 

Explanation 

The function of the Office of Career Planning and Placement must comply 
with all the policies of the co llege . 
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CAMPUS POLICE 
Campus Police  Guidelines 

As a duly  organi zed police agency , the Longwood Campus Pol ice are bound 
to  enforce Virginia State Law and Federal Criminal Statutes as required 
o f  police agencies wi thin the Commonwealth . 

This  includes all  criminal statutes of  the Code Qf Virginia , 1 950 , As 
Amend ed ; The United States Code , Chapter 1 8 ;  and minimum training standards 
mandated by the Virginia Criminal Justice Services Commission . 

Explanation 

Employees o f  the Campus Police department are commissioned officers o f  
the Commonweal th and therefore required t o  abide b y  t hese laws . 
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CAMPVS POLICE 
Use o f  Firearms 

I t  shal l  be the policy of the Longwood  Campus Police to maintain and 
have available firearms by which to provide maximum police  protection 
for  the campus and i ts inhabi tants . 

a )  All  members o f  the LC Police Department wi l l  onl y  use an 
amount of  force necessary to lawfully  and properly neutralize 
an  unlawful assault , or which is necessary to  overcome resistance 
by  a person being taken into custod y .  

b )  It shall  be the policy o f  the LC Police  Department that all  
members shal l  exhaust every other reasonable  means before 
resorting to the use o f  dead l y  force. 
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GENERAL STUDENT LI FE 
Student Conduct  Po licy 

Pol i cy in consul tation with appropriate student s ,  facult  
The Vice  Pre sident for  Student Affairs;wil l  determine standards for  and administrativ 
student cond uct  consistent wi th academic excel lence , student responsibility , staff, 
freedom of  expression , and community  wel fare. These standards wi l l  be 
d i stributed  to  students and disciplinary  procedures consistent wi th the 
f undamentals of  due process wil l  be  established . 



LONGWOOD ' S  CONDUCT STANDARDS AND REGULATIONS 

St udents have the responsibility  to familiarize  themselves  with Col lege 
regulat ions , so they will understand and exercise both their rights and 
responsibiliti es . 

Students wi ll  be considered  for disciplinary action whenever violations 
are commi tted on College proper ty , part icularly as  it shows failure to 
accept responsi bility  for the welfare of  other persons . Violations 
not occurring on Col lege property wi l l  be  considered  only when College 
interests are involve d . 

Any type o f  di shones t , abusive , or destructive behavior i s  subject to  
inquiry and  may result in loss of  privileges  ( includes loss of  visitation 
privileges , party registration privi leges , use  of College facilities , e tc . )  
specified  disciplinary requirements , or separation from the College . 

Fundamental types of  m�sconduct which may lead t o  disciplinary action are  
as  follows : 

1 .  Any act or  threat , including profane or abusive language , which harasses 
o r  submit s  any member of the Col lege communi ty to  pain , discomfor t ,  o r  indignity . 

2 .  Actions which endanger the property o r  physical well-being o f  any member  
o f  the  Col lege community : tampering wi th fire  alarms or fire  safety equipment , 
violation o f  safety regulations and procedures, unauthori ze d  possession or  
use  o f  fi reworks , explosive s , firearms , knives  o r  guns  of  any kind , or  o t her  
weapons ;  interference wi th a staff  person in the  performance o f  his/her duties . 

3 .  Actions which interfere with the r ights o r  privileges o f  o ther members  
o f  the  College community ; obstruction or  d isrupt ion o f  regular College 
activities , including classroom and co-curricular acti vities , campus 
services , and operation and maintenance of facilities . 

4 .  Dishonesty , including provision o f  false  informati on , alteration o r  
misuse of  documents ,  improper u s e  of  student identif ication cards , plagiarism 
and other academic cheating ( as defined i n  the Honor Code ) ,  impersonat ion , 
forgery , or  fraud . 

S .  Obscene or  indecent behavior ; exposure o f  others to  highly offensive 
conditions ; d isregard for  the p rivacy o f  o ther s . 

6 .  Theft , damage , or  unauthorized use o f  personal or  Col lege propert y , 
including unauthorized presence in  Col lege facilities  and possession o f  
stolen property . 

7 .  I l legal  o r  unauthorized use or possession o f  drugs ( including alcohol ) ;  
possession of  drug paraphernalia . 



8 .  Gambling on Col lege property . . . 

9 .  Violations of rules governing conduct in residence ha l l s  and other 
campus  areas or faci litie s ;  e . g . , visitat ion policies or excessive noise . 

1 0 .  Fai l ure of a student to iden t i fy himsel f /herse l f  when requested to do  so 
by a Col l ege official . ( Upon request , the Col l ege official  must i dentify 
himself /herself  and state the source of  his /her authorit y ) .  

1 1 . I nvolvement in , supporting , or  encouraging any violation o f  Col lege 
policy . 

1 2 .  Actions leading to conviction of  criminal offenses . 
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GENERAL STUDENT LIFE 
Po ssessio n  o f  Firearms 

Po ssession  of any weapon  or firearm on the campus o f  Lo ngwood Co llege 
is  limited to : 

a ,  Members o f  the Campus Po lice  Department , 

b ,  Members o f  a duly  autho rized Criminal Justice agency with o f ficial  
business o n  the campus , o r . 

c .  Hunting weapons , which must be  checked in and stored  at Campus 
Po l ice  Headquarters , located in  the Graham Building , adjacent 
to the Student Health  Services . 

Anyone vio lating this rule is  subject to criminal , and/o r administrat ive 
sanctions . 

Exnlanatio n  

The safety o f  a l l  members o f  the campus  community i s  contingent upo n  
p roper  control o f  firearms o n  campus . 
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GENERAL STUDE;-;T LIFE 
Campus Solici tation 

College policy shall  permi t solicitation , selling o f  products , and 
collection of contributions , if the activity is  not d isruptive to college 
activi ties , conducted only  i n  approved areas , approved as an acceptable 
product or means o f  raising funds , and not for political  or  partisan 
purposes . 

The manner in  which solicitation ,  selling of  products , and collec tion 
of contributions is  to be done wi l l  be decided by  the Vice President for 
Student Affairs and administered by  his/her designee . 

Explanation 

This  policy wil l  protec� the  col lege communit y  from undesired solicitation .  
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GENERAL STUDENT LIFE 
Hono r Co d e  

Each student , facul ty , and staf f member wi l l  upho l d  the hono r o f  the 
col lege thro ugh standards of in tegr ity  established in  the Ho no r System . 
Trust and community spirit are essential to the academic mis sion o f  the 
co llege ; so members of the co l lege community  are assumed to be ho no rable 
unless their conduct ( lying cheating , plagiari zing , o r  stealing)  proves 
o therwise . 

The Vice President fo r Student Affairs  wi l l  establish and maintain 
pro cedures which define and assure the integr i t y  of this  hono r co de . 

Explanation 

The assumption of hono r enabled by  the  Hono r System is central to academic 
community . 



New Pol i cy 

Appendix Jj - April 6, 1984 

STUDENT HEALTH SERVICES 
Hea l th Record s  

A l l  students must have a heal th record on file  in t h e  Student Health 
Services . 

Expl anation 

Student health records a re required so  that proper t reatment is given 
to each student . 
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STUDE�T HEALTH SERVICES 
Vaccinations 

All students born after 1 956  must present to the Student Health Services 
documented proof o f  immuni ty to measle and rubella . 

Measle  documentation includes : 1 )  vaccination since 1 968 , 2 )  physician 
diagnosis of measle , or 3 )  laboratory evidence o f  immunity . Rubella 
documentation inc ludes : 1 )  vaccination with live  virus , 2)  vaccine 
after 1 year of age , or 3 )  l aboratory evidency of immuni ty . Students 
allergic to eggs , Aeomycin or with altered immune status are exempt . 

Explanation 

In May 1 983 at the annual meeting o f  the American Col lege Health Association 
( ACHA )  in St . Louis , the Council o f  Del egates passed on the Preadmi ssion 
Immunization Policy formulated by  the ACHA Committee on Immunization in 
collaboration with the Centers for  Disease Contro l  ( CDC) . The immunization 
policy ( passed by  ACHA ) for  measles and · rubella i s  "As a prerequisite to 
matriculat ion or registration ,  colleges and universities should require 
a l l  students born after 1956 to present docume�ted proof of  immunity to 
measles  and rubella . "  

Since measles · and rubella continue to  occur on American campuses , a concerted 
immunization effort b y  college health personnel  is  needed for prevention 
and control of these diseases . Such a college health program would  be  
c onsistent with  the  national program to  eliminate vaccine-preventable diseases . 
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GENERAL STUDENT LIFE 
Readmi ssion After  Medical  Withdrawal 

Students  who withdraw from schoo l fo r med ical reasons must submi t a 
medical summary letter from thei r  doc to r  to Student  Health Services 
before  they will  be readmi tted . Thi s  letter must verify they may 
return to schoo l and will  be kept in their confidential medical f i l e . 

Explanation 

The co l lege must have evidence that students  with a hi story  o f  physical 
or emo tional problems are able to manage the responsibilities  and 
requirements  o f  academic pursuits . 
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GENERAL STUDENT LIFE 
Alcohol Ma rketing 

The Division of  S tudent Affairs wi l l  assure that all policies ,  procedures , 
and practices pertaining  to  alcohol on campus are  consis tent with the 
following Alcohol Marke ting Resolution approved  by the National Associa tion 
o f  Student Personnel  Admini strators , The American Co llege Personnel 
Association , The Associat ion of  College and University  Housing Officers -
International and Boost  Alcohol Consciousness  Concerning the Health of  
Uni versi ty Students  ( BACCHUS ) .  

Explanation 

The proposed Alcohol Marketing Resolution i s  consisten t  with  college 
s tandards for r esponsible  consump�ion of  alcoholic  beverages . Such 
standards mus t  be reflected in advertising  and p romotional activities  
related  to  alcohol . 



ALCOHOL MARKETING RESOLUTION 

Whereas ; alcohol abuse poses a serious threa t t o  the health and 
welfare of  a large segment of  the col lege student population through 
acts  of  vandalism and proper t y  damage , automobile and other types o f  
accident s ,  lessening o f  acad emic performance , est rangement of  social  
r elations , creation of mental and  phy sical prob lems , and , in some cases , 
bodily injury , illness , and death , and 

Whereas ;  inappropriate and irresponsible marketing and promotion of  
beverage alcohol on campus can contribute to the problems of  alcohol abuse , 
and 

Whereas ; the development of  campus policies which protect the health 
and wel fare of  college students is an  important responsibilit y  of  persons 
engaged in student affairs , and 

Whereas ; institutional policies , practicea and regulations should 
form the basis for a responsible approach to  this area on  campus , 

� Therefore , Be It  Resolved ; that BACCHUS , NASPA , ACPA , AND ACUHO-I 
call s  u pon its members who permit alcohol beverage promotions t o  adopt the 
following guidelines as 3 realistic policy to  govern alcohol marketing 
p ractices on their campus : 

* Alcohol beverage marketing programs specifical l y  targeted for  students 
and/or held on campus should conform t o  the code of  student conduct of  
the institution and  should  avoid demeaning sexual or  d iscriminatory 
prot rayal of  individuals .  

* Promotion of  beverage alcohol should not encourage any form of  alcohol 
abuse nor should it place emphasis on quantity and frequency of use . 

* Beverage Alcohol ( s uch as  kegs or  cases of  beer ) should not be provided 
a s  free awards to  individual students or  campus organizations . 

* No uncontrolled sampling as  part o f  campus market{ng programs should 
be permitted and no sampling , or other promotional activitie s ,  should 
include "drinking contest8" . 

* When c ontrolled sampling is allowed by  law and ins titutiona l policy , 
it should be limited as t o  time and quantit y . Principles of  good 
hostin g  should be observed including availability o f  alternative 
beverages , food , and planned programs . The consumption of beer , wine 
or distil led spirits should not be the sole purpose of any promotional 
activity . 



* 

* 

* 

* 

* 

* 

Promo t io nal activities should  no t be  associated  with o therwise existing 
campus events or pro grams wi thout  the prio r  knowledge and consent o f  
appro priate institutional  o f ficials . 

Display o r  availability o f  promo t io nal  materials  should be determined 
in  co nsultatio n  with appro priate institutio nal  o f ficials .  

I nformational marketing programs should  have educatio nal value and 
subscribe to the philoso phy of responsible and l egal use of the 
p rod ucts represented . 

Beverage alco ho l  marketers should suppo r t  campus alcoho l  educatio n  
pro grams that enco urage informed and r espo nsible  decisions about the 
use or non-use of beer , wine or distilled  spirits . 

I f  permitted , beverage alcoho l  advert ising o n  campus o r  in instit u
t io nal  media , including that which promo tes events as  well as product  
advertising , should  no t po r tray drinking as  a so lution  to  personal o r  
academic problems o f  students o r  a s  necessary to so c ial , sexual o r  
academic success . 

Advertising and o ther  promo t io nal  campus activities  should no t associate  
beverage alcoho l  consumpt io n  with  the  perfo rmance of  tasks that require  
skilled  reactions such as the  o peratio n  of  mo tor vehicles o r  machiner y . 

Local o f f-campus promo t ional activities , p rimarily  d irected to students ,  
should  be  develo ped in  consultatio n  with appro pr iate institutio nal  
o f ficials . 

Be i t  Further Reso lved ; that the associatio n  calls upo n  its members  
who allow alco ho l  beverage promo tions to advise beverage alcoho l  marketers  
that  they  will  no t be permitted to promo t e  their  pro ducts o n  campus unless 
they agree to abide by  the  above marketing guidel ines . 
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GENERAL STUDENT LIFE 
Ethical S t andnrds 

Members of the Student Affairs  staff will  conduct themselves according 
to  the fol lowing Statement of Ethical and Professional Standards of  the 
American Col lege Personnel Association . 

Explanat ion 

A common code of  ethical and professional standards clarifies  the 
divisional mission , practices , and standards to evaluate professional 
service . 



Preamble 

AMERICAN COLLEGE PERSO�NEL ASSOCIATION 
STATEMENT OF ETHICAL AND PROFESSIONAL STANDARDS 

The American College Personnel Association , a Division of the American 
Personnel and Guidance Association , is  an educational , scientific , and 
prof essional organization whose members are  ded icated to enhancing the worth , 
d ignity , potential , and uniqueness 0 f  each individual and thus to the service 
o f  society . Al though members work in various post-secondary educational 
settings , they are committed to protecting ind ividual  human r ights , a dvancing 
knowledge of  college �tudent growth and development , and promoting ef fectiveness 
in student affairs  organizations and operations . As a means of  supporting these 
commitments , members of the American Col lege Personnel Association subscribe to 
the fol lowing standards of ·etl1ical and professional conduct . 

These standards are designed to  provide a guide for ethical and profess
ional behavior in general student  affairs .  practice and to complement  the 
existing "Ethical Standards" of  the Amer ican Personnel and Guidance Association 
Members in specialized student  affairs  settings are also encouraged to  consult 
ethical standards specific to  their  sett ings . 

A . Relationship With Students 

1 .  Members treat students as ind ividuals who possess d ignity , worth , and the 
ability  to  be self-directed and assist students in becoming productive , 
responsible c itizens and members  os societ y . Members are concerned  for 
t he welfare o f  all  students and work for constructive change on behalf of 
students . 

2 ,  Members respect the student ' s  r ight of  self-determination . The student ' s  
f reedom o f  choice should be l imited onl y  when the ind ividual ' s  decisions 
or actions may result in signif i cant damage to sel f , to oth-�rs , or to the 
institution . 

3 .  Members explicitly inform students of  the nature and /or  l imits o f  con
fi dentiality  in non-counselin3 , as wel l  as in counseling relationships . 

4 .  Members respect the student ' s  right  to  privacy and share information about 
ind ividuals onl y  in accordan�e with institutional policies.  or  when given 
permission b y  the student , or  when required to prevent  pers_onal  harm . 

5 .  Members con front students in a p ro fessional manner with issues and 
behaviors that have ethical  impl ications . 



f B .  General Respons ibil ities 

1 .  Members cont ribute to the d evelopment o f  the profession through sharing 
skills  and program ideas , serving professional organizat ions , educating 
emerging professionals , improving professional practices , keeping abreast 
o f  contemporary theories and applications , and conducting and reporting · 
research . 

2 .  M�mbers realize professional growth is  continuous and cumulative and i s  
characterized by  a wel l-defined philosophy that explains why and how members 
functio�s in the student affairs profession .  Members base this philosophy 
upon sound theoretical principles and an explicitly  examined personal value 
system ( assuming congruence wi th the basic assumpt ions from the Student 
Personnel Point of View and the Student Development Point of View) . 

3 .  Members model ethicall y  responsible behavior for  stud2nts and col leagues 
and expect ethical behavior among members and nonmembers at all t imes . 
When information is  possessed which raises serious doubt as to  the ethical 
behavior o f  professional colleagues , whether Association members or  not , 
members are encouraged. t o  take action to  rectify  such a cond ition . Possible 
actions include  ( a )  confronting the individual in question ,  ( b )  utilizing 
institutional channel s ,  and/or ( c )  using available Association mechanisms . 

4 .  Members do  not seek self-enhancem,�nt or  self-aggrandizement through 
evaluations or comparisons that are d amaging to other s .  

S .  Members perform in a fashion that i s  not d iscriminatory on the basis o f  race , 
sex , nation�l origin ,  affectional /sexual preference , handicap , age or  creed , 
and they work actively to  modify  dis�riminatory  prac t Lces when encountered . 

6 .  Members mainta in and enhance professional effectivene;s b y  improving skills  
and acquiring new knowledge through systematic  continuing education and 
assure the same opportunit y  for persons under  t heir  supervision.  

7 .  Members monitor their  personal functioning and e ffect iveness and when 
needed seek assistance from appropriate professionals ( e . g . , colleague , 
physician ,  counselor , attorney ) .  

8 .  Members accurately  represent their professional credentials , competencies , 
and l imitations t o  all  concerned and are  r esponsible for correcting any 
misrepresentations o f  their qualifications b y  others . 

9 .  Members have a c lear responsibility  to  ensure that information provided 
t o  the public or to  subordinates , peers and supervisors is _ factual , 
accurate , and unbiased . 

10.  Members establish fees for professional services after  consideration 
of  fees charged by  o th2r professionals delivering comparable services  
and the ability  o f  the recipient t o  pay . Members provide some service3 
for which they receive l i tt l e  or  no r emuneration .  



11 . Members demonstrate sensible  regard fo the social codes and moral expec ta
tions of  the communities in wh ich they l ive and work . Tney recognize 
that violc1 tions. of accepted mora l and l egal standa rds may involve their  
c lient s ,  st udent s ,  or  colleagues in damaging personal conflicts  and may 
impugn their own reputat i ons , the integrity o f  the profession ,  and the 
reputation of the employing institut ion . 

1 2 .  Members maintain ethical relat ionships with colleagues and students and 
refrain from relationshi ps which impinge on the d ignity , moral code , self
worth , profess ional funct ioning , and /or person�l  growth o f  these ind ividua l s .  
Specifical ly , members a r e  aware that sexual relatio�ships hold grea t potential 
for  exploitation .  Consequently , members refrain from hav ing sexual relation
ships with anyone to whom they act as  counselors or  therapists . Sexual rela
t ionships with staff members  or  stude �ts for whom one has supervisory or 
evaluative responsi bil ities  have high potential for  c aus ing personal damage 
and for  l imiting the exercis8  o f  professional responsibilities and are  
therefore unprofessional and unethica l . 

C .  Professi onal and Col legial  Relationships 

1 .  Members seek to  collaborate and t o  share expertise  with other student affairs 
staff  members , faculty  members , administrators , and students .  

2 .  Members contribute periodica l l y  t o  the profe�sional  development of colleagues 
• with no .compensation other than for immediat� expenses . 

3 .  Members accurately  acknowledge contr ibutions to program development , program 
implementation ,  evaluations , and reports made b y  others . 

4 .  Members support the appropriate efforts  of  fel low student affairs pro
fessional s  and institutional programs . Constructive criticism and pro
fessional disagreements are  shared ( in private when possible )  with those 
ind ividuals concerned and in a manner that is not demeaning . 

5 .  Members establish working agreements with subordinates and supervisors that 
c learly  define accountabi l i ty procedures , mutual expectations , evaluation 
criteria , position duties , and decision-rroong procedures . 

6 .  Members conduct themselves in such manner that their positions are nat used 
to  seek unjustified personal gains , sexual favors ,  or  unfair advantages , 
including goods and services not normally  accorded those in such positions . 

7 .  Members regularly evaluate the professional development and job perfor
mance of direct l ine subordinate staff members and recommend appropriate 
actions to  enhance professional development and improve job performance . 

8 .  Members seek regular evaluations of  their j ob performance and professional 
development from colleagues , supervisors , and c lientele . 

9. Members are fair and 
with whom they work . 
and supervisors wil l  

unbiased in judgements they render about persons 
Members have a r ight to expect that colleagues 

strive to render fair and unbiased j udgements 



a bout �hem . Members respect the rights  of  others to differ in the judg
ments and evaluations they render so long as  these judgements are  not 
intended to do harm or d isservice .  

10 . Members have the right to request and to receive support from the 
Associat i on in ma tters of e thical prac tice  and standards as defined herein , 

D .  Institu tional Relationships 

1 .  Members make contr ibutions to their employing institution in support o f  
i ts goal s , missions , and policies . 

2 .  Members ensure that accurate presentation o f  institution31  goal s ,  services 
programs , and policies are mad e  to  the p ubl ic , s tudents , prospect ive 
s tudents , colleagues , and subordinates . 

3 .  Members inform ap�iopriate officials  of  condi tions that may be potentially  
d isruptive or  damaging to the institution ' s  mission , personnel , and property .  

4 .  Members inform employers o f  condi tions which may l imit o r  curtail the 
members  e ffect iveness . 

5 .  Members have responsibilities both t o  the individuals  served and to  the  
institut ion within wh ich the  service  i s  performed . The acceptance of 
employment i n  an institut ion imp lies  that members are in general agree-

r'- ment with the mi ssion of the inst i t ut ion . Therefore , the professional 
activities of  members are expected to  be  in accord with the mission o f  
the  institution . 

6 .  When the memb2r  and the institut ion encounter substantial d isagreements  
or  conflicts  concerning professional or personal values , the  member has 
the  responsibility  to  d irectly  and construct ively seek resolution of the 
conflic t s .  Resolution of such conflicts  may result either in  sustained 
e f forts to modify institutional policies  and practices or i n  a d ecision 
by the member  to  terminate  the institutiona l affiliation . 

7 .  Members regularly and systematically  evaluate those programs , services , 
and courses for which they are responsible  in  accord with sound evaluat ion 
princ i ples and make these evaluation results  available to  appropriate 
institutional personnel . 

E .  Employment and Hiring Practices 

1 .  Employers d isseminate widely advertisements  and notices which accurately 
and c learly describe : ( a )  responsibilit ies of the position ; ( b )  infor
mat ion about the institution ; ( c )  necessary  qualifications ; such a s  
education , skills , and experiences ; ( d )  salary range and benefits ; ( e )  
s pecial restrictions , i f  any ( e . g . , l ive-in requirements , night  work 
expectations , travel requirements ,  posit ions of  a temporary nature ) .  

r 2 .  Employers clearly specify in wri ting the  interview and selection process 
to  the applicant and strictly follow that process . Ap plicants are 
periodically notified of the s tatus o f  their  a ppl ications during the 
selection process . 



3 .  Employers do not d iscrimina te against appl icants on the basis of  race , 
color , creed , sex , nat iona l origin , a f fect iona l/sexual preference , age , 
or hand ica p .  

4 .  Employers hire only ind ividuals f o r  professiona l posi tions who have 
received educat ional preparation experiences appropriate for the require
ments of the posi t ions . 

5 .  Employers provide opportunities  during the interviewing process for the 
appl icant to gain accurate informat ion about institutional colleagues , 
policies , philosophy , and about position requi rement s  and responsibilit ies . 

6 .  Employers notify  employees within a minimum o f  thirty  days when terminating 
or  changing the status of  their employment , specify ing reasons and provid ing 
full  due process rights . 

7 .  Applicant s  accurately represent  their education , skill s , and experiences . 

8 .  Applicants respond t o  job offers  without undue d elay . Applicants accept 
only those professional positions they intend t o  assume . Both applicants 
and employers honor mutually  derived contrac t s . 

9 .  Applicants advise all  instituti ons at which applications are pending 
immediately when they have s igned a contract and are withdrawing f rom 
the applicant pool . 

10 . Members inform their employers a minimum o f  thirty  days before leaving 
their positions . 

F .  Research , Publicat ion , and Wr i ten Communication 

1 .  Members are aware of  and res ponsive to  all  pertinent ethical principles 
when p lanning any research activity dealing with human subjects ( see 
Ethical Principles in the Conduct of  Research with Human Participants( l973)  
Washington , D . C . : Amer ican Psychological Associatiop) . 

2 .  Members who serve a s  principal researchers are u ltimately responsible for 
assuring that all research activities conform t o  ethical standards . Others 
involved in the research activities share full and  equa l  responsibility . 

3 .  Members are responsible  for  the wel fare o f  their  research subjects through
out the s tudy and take precautions to  prevent inj urious p sychological , 
physical , or  social effects : 

a .  When control groups are used care i s  exercised t o  assur� that they are  
not deprived of  services to  which they are  entit led . 

b .  When withholding information or  provid ing misinformat ion to subjects 
is  essential to  the investigation ( provided the condi tions above are 
met ) , members fully  inform subjects about the nature of  the research 
and take corrective action as  soon as  possible following data collec tion . 

c .  Participation in  research i s  expected t o  be voluntary . 

4 .  Members di sguise the identity  o f  the subjects when supplying data or  when 
reporting research results unless specific  authorization t o  do otherwi�e 
has been given by  such subjects . 



5 .  Members conduct and report investfga t ions in  a manner tha t minimizes the 
possibi lity that results wi l l  be mis l ead ing . 

6 .  Members become familiar w i t h and give  �ec ogn it ion to previous work on the 
topic ( both pub l i shed and unpubli shed ) ,  observe all copyr ight laws , and 
give ful l credit  to a l l  to whom credit  is due when cond ucting and reporting 
research . 

7 .  Members who agree to cooperate with another indiv idual i n  research and /or 
publication must cooperate as  promi sed i n  terms of punctuality  o f  perfor
mance and with equal regard for the completeness and accuracy of  the in
f ormation provided . 

8 .  Members acknowl edge maj or contr ibutions to  research projects and pro
fessional writ ings through joint authorships , l isting the author who made 
the principal contr ibution f irst . Minor contributions of a professional 
o r  technical  nature are acknowledged i n  footnotes or introductory state
ments . 

9 .  Members do  not d emand co-authorship  o f  publications when their  i nvolve
ment has been anci l lary . Teachers and/or  supervisors exercise caution 
when working with students and/or  subordinate staff so as not to  unduly  
pressure them for j oint authorship . 

10 . Members make sufficient original r esearch data available  to  qua l i f ied  
others  who may  wish to replicate  the stud y .  

11 . Members communicate t o  other professionals the results o f  any research 
judged to be of  professional or  scient i f ic value . Resul t s  reflec ting 
unfavorably on speci f ic institutions , programs , service s , or  vested 
interests should  not be withheld for  such reasons . 

1 2 .  Members submit manuscripts to only one j ournal when seeking publication 
o f  an  artic l e .  I f  not accepted b y  that j ournal the manuscript may then 
be submitted to another journa l . Members do  not seek publ ication of the 
same materia l  in  more than one publ ication wi thout receiving consent from 
the editors and/or publishers i nvolved . S lightly  altere d , previously 
published manuscripts or manuscrip ts under review are not submitted  
without first  informing the  editors  o f  both publications . 

G .  Professiona l Preparation and Development 

Members who are responsible  for  t eaching others should be  guided b y  
statements on professional preparation i ssued by  the Association and 
relevant accredi ting agencies . Members who function as facul ty  members 
assume unique ethical responsibilit ies  that frequently  go beyond that of  
members who do  not  func tion in  this capac i t y .  

1 .  Members inform prospec tive students o f  program expectations , basic  skills  
needed for  successful completion , and emp loyment prospects prior  to  
admission to  the  program . Information a bout programs based on a par ti
cular theoretical position i s  clear l y  communicated to students u pon 
appl ication . 
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2 .  Members ensure tha t  e xperiences focusing on sel f-understand ing or growth 
are volun tary  or , if req u i red as part of the program , are made known to 
pros pec tive s tudents  pr i or to ente ring the program.  When the program offers  
a growth ex perience with  an emphasis on sel f-disc losure or other relative l y  
in tima t e  or  personal invol vemen t , members should have n o  admini strat ive , 
supervisory , or evaluative authority regardi ng the participan t .  

3 .  Members support prepara t i on program efforts  by  providing practicum 
settings , field  pl acements , and consul ta t ion to s tudents and/or facu l ty 
members . 

4 .  Members in  charge of preparation programs ensure that such programs 
integrate both academic stud y and supervised prac t ice . 

S .  Members d evelop and implement clear policies  within their institution 
regarding f ield p lacement and the roles of  the  s tudent and the supervisor 
in such p lacements . 

6 .  Members present thoroughly varied theoret ical  positions or  make provision 
f or their study so  that s tudents may develop  a broad base of knowl edge . 

7 .  Members establish  programs d irected toward d eveloping s tudents ' ski l l s , 
knowledge , and self-unders tand ing , stated whenever possible in  terms 
of competency or  p erformance . 

8 .  Members identify  the  l evel  o f  competence o f  the  s tudent during and a t  
the end o f  the p rograms and communicate these assessments  t o  the student . 

9 .  Members , through cont inual student evaluation and appraisal , are aware 
o f  any personal l imitat ions of  the students that might impede future 
performance . Members not  only assist s tudents in securing remedial 
assistance but a l so screen from the p rogram those s tudents who are j udged 
unable  t o  perform as competent professionals . 

10 . Members provide  programs that inc lude research components commensurate 
with the l evel s  o f  expected funct ioning . Paraprofessional and technician 
-level personnel should  be trained as consumers of  research and shoul d  
learn how t o  evaluate their own and their program ' s  e ffectiveness . 
Advanced graduate education , especial l y  at  the d oc toral l evel , includes 
preparation for conducting ori ginal researc h .  

1 1 .  Members make s tud�nts aware of  the ethical responsibilities and standards -
o f  the  profession by distributing and d iscussing this document and other 
relevant documents .  

12 . Members conduct professional  preparation i n  keeping with the most current 
guide lines of  the American Personnel and  Guidance Association and the 
American College Personnel Association . 

13 .  Members  who serve as  preparation program faculty  members and/or prac
t i tioners aid in provid ing in-service development p rograms and educat iona l 
experiences to  one anothe r .  
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H .  Coun sel ing and To s t ing 

This sec tion constit utes general guide l i nes for counseling and testing 
experi ences frequen t ly  encoun tered by  stud ent affairs professionals . Those 
professionals who are engaged in in tensive  counsel ing and/or testing activities 
a re urg ed to consu lt  the American Personne l and Guidance Associa tion ' s  Ethical 
S tandards  f or more spec ific standard s .  

To the extent that the student ' s  choice o f  act ion i s  not imminently sel f
o r  o ther-destruc tive , the student must retain freedom o f  choic e .  

1 .  The counsel ing relationship  a n d  i n formation resul t ing therefrom must b e  
k e p t  conf idential , consisten t  with t h e  obligations o f  the member a s  a 
professional person . 

2 .  Memb ers who l earn from counseli n g  relat ionships of  conditions that are 
l ikely  t o  harm the ·client  or o thers , immed iately report t he cond ition 
to a responsible authority in  order to  preclude harm . 

3 .  Members i nform students. ' of the conditions and/or l imitat ions under 
which they may receive counseling  assistance at or  before the t ime when 
the  counseling relationship i s  entered � This i s  par t ic ularly  so when 
condi t ions exist of which the student could be unaware . 

4 .  Records o f  the counseling relationship ,  including i nterview notes , 
test  data , correspondence , tape  r ecordings , and o ther d ocuments are to  
b e  considered professional i n forma t ion for use in  counsel ing  and they 
are  not  part of the public  or  o fficial  records of  the institui on or  
agency i n  which the  counselor i s  employed . Revelation to  others  of  
counseling  record s shal l occur only  upon the e xpressed consent o f  the  
c l ient  or  upon court order . 

5 .  Members avoid initiating a counseling r elationship  o r  terminate an 
existing  relationship if they are  unable  to be o f  professional assistance 
to the student . In either event , members refer the student to an  appropriate 
specialist . (members must be  knowledgeable about referral resources so 
t ha t  a satisfactory referral  can be initiated . )  In the event the student 
d eclines the suggested referral , members are not obl iged t o  continue the 
relationship . 

6 .  Members adhere to the Ame rican College Personnel  Association standards 
established in  "The Use o f  Group Proced ures in  Highe:r Education : A 
Posi tion Statement by  ACPA . 1 1  "Journal o f  College Student  Personnel , "  
1976 , 17 , 161�168 . 

7 .  Members provide adequate orientation or  information to  s tud�nts prior to 
and  following any t est  admin istration so that  the r esults o f  test ing may 
be  placed inproper perspective  with other relevant fac tors . I n  so doing , 
members recognize the effects  o f  socioeconomic , ethnic and  cultural 
factors on test scores . 



8 .  Members  in form students about the purpose o f  testing  and make ex plicit  
the planned use  o f  the results  prior to  test i ng .  Members ensure that 
inst rument l i mitat i ons are not exceeded and that periodic review and/or 
retest ing are  mad e  t o  prevent stereoty ping . 

9 .  Members r ecognize the l imits of  thei r  competence in the administration , 
scoring , and interpretat ion of tests and perform only  those func tions  
for which they  are  quali fied . 

10 . Members ensure strict  test security  because the meaningfulness of  test  
r esul ts used in  personnel , guidanc e ,  and  counsel ing funct ions general l y  
d epends on  students ' unfamil iarity  with the specific i tems on the test . 

1 1 .  Members d o  not  permit the a ppropriation , reproduction , or modi f ication 
o f  pub l i shed � tests or parts thereof wi thout the expressed permission 
and adequate r ecognition of  the original  author or publisher . 

1 2 .  Members refer  t o  the fol lowing sources i n  the preparation , publ ication , 
and d ist r ibution o f  tests : 

a .  Standards for Educat i onal and Psychological  Tests and Manuals ( 1974 ) , 
r evised edi tion , published by the American  Psychological Association  
o n  beha l f  of  itsel f ,  the  American Educational Research Association , 
and  the National Counci l  on Measurement i n  Education . 

r--.__ 1 b .  "The Responsible  Use o f  Standardized  Tests"  the  position statement 
of t he American Personnel and Guidance Association , published i n  
"Guid epost" , October 5 ,  1978 . 
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GENERAL STUDENT LIFE 
Publicatio n Co de Of Longwood Co l lege 

The Board of Visitors  declares that responsibility  fo r the contents of any 
s tudent edited publ ication  rests so lely  wi th the edito r ; that such responsi
bility no t infer abso lute l icense ; and that the President o f  the Co llege 
may suspend publication  where the co ntents violate  the p revailing mo ral 
standards of the campus . 

The Publications Board o f fers the fo l lowing guidelines with r eference to 
the responsibility o f  the editors  o f  each o f  the three o fficially  recognized 
c ampus publications,  the GYRE , the ROTUNDA , and the VIRGINIAN . 

I .  1 .  The GYRE , Longwood ' s  l i terary magazine , is a compilation  o f  student 
work including sh9rt sto ries , po ems , essays , reviews , artwork , and 
photography . The GYRE - tries to enco urage serious  writing  on the 
campus and to produce magazines, . quali t y  representational wo rk . 

2 .  The ROTUNDA , Longwood ' s  weekly col lege newspaper , aims to keep 
students , faculty , administration , and alumnae info rmed o f  current 
affair s ;  to ref lec t campus o pinions ; and to serve as  a c hronicle 

(' o f  col lege activities . 

3 .  The VIRGINIAN ,  Lo ngwood ' s  yearbook , gives an  acco un t  o f  Longwoo d 
l i fe , the academic and  the social  functio ns , the campus proper , 
and the Farmville  communi t y .  

I I . Ei ther o f  the fo l lowing  shall  be classified as  p lagiarism i n  student 
edited  publications and shal l  be considered v io lations  of the Hono r 
Code and subject to the jurisdictio n  o f  the Judicial Board : 

1 .  The use o f  wri tten work from any source witho ut pro per acknowledgement ;  

2 .  The use o f  pho tographic prints o r  artwork wi tho u t  a release by the 
artist  or owner , (The acceptance of payment shal l  constitute a 
release . )  

Either o f  the fol lowing shall  be classified a s  o bscen i ty i n  student 
edited publications : 

1 .  The use o f  wo rks considered o bscence to the general r�adership o f  
, the individual publicatio n ; 

2 .  The use o f  pho tographic wo rk o ffensive to the general readership 
o f  the individual publicatio n . 
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III . All  student-edi ted publ ications must carry a statement t o  the effect 
that the context i s  the responsibi lity  of  the edi tor and that opinions 
o f  the edi torial staff  are not necessari l y  those of the s tudent body 
as a whole . 

IV . Complaints or questions deali ng wi th  the content or editorial prerogative 
o f  any student edited publ ication should be  directed to the chairman of  
the  Pub lications Board i n  wr i t ing . ( Normal ly , the Publications  Board  
meets  at  5 : 1 5 p . m .  on  the  second Monday i n  Grainger 1 08 ) . Plagiari sm 
charges are dealt wi th by the Judicial  Board  in  cooperation wi th the 
Publ ica ti ons  Board . Appea ls  from Publication Board decisions wi ll  
b e  directed  to  the College Review Commi ttee . 

NOTE 1 :  Since i t  i s  standard  procedure for newspapers t o  use o ther 
newspapers and simi lar sources t o  provide  their readers with news 
not available first-hand to staff  reporters , such practice shall  not  
be  d eemed  plagiarism .  

Adopted b y  the Board  o f  Visitors November 5 ,  1 97 1 . 

Proposed substantive  revision 

Student Publications  at Longwood Col lege will  be  governed by  the Board 
o f  Student Publications and i t s  cons titution and bylaws . The constitution 
and bylaws wi l l  encourage free and  r esponsible expression and high standards 
of collegiate journalism appropriate  to all student publications . 

Rational e 

Policy statement wil l  be limi t ed t o  r equired guidelines for publications . 
The a ttached constitution and bylaws wil l  specify  current practice . 



CONST I TUT ION A:m DYLA\·lS OF THE 
BOARD Ot' STUDs: ;T P L'J L r c;�Trm:s 

OF LONGWOOD COLLEGE 

Pre amb le  

Tpe r ight to freedom o f  speech and of the press is essential 
to a democratic society ; however , th is right is not without 
responsibility .  The very idea of democracy assumes the existence  
of an in telligent public opinion and the abil i ty of  the people to 
make sound decisions about social problems. 

Student publications should be free and responsib le . They should 
be effective co:��unication media th at constitute an educational 
experience for those involved in their production . A publication may 
print  what in its best j udgement it deems proper ;  however , it must 
accept full responsibility for its product ,  and it must observe the 
same ethical obligations and legal responsibili ties imposed upon the 
conventional news media . Thus , student publi cations should avoid 
expressions which : (a) are obscene , according to curren t legal 
definitions and local standards ; (b) are libelous , according to current 
legal defini tions;  (c) are inaccurate or unfair .  

The above restrictions do not prohibi t  expression which invites 
or stimulates heated discussion or debate among students or in the 
commun ity , or criti z es school offi cials . � 

Longwood College d esires to main tain an environment in which there 
can exist a free marketplace of thought and in whi ch students are 
at liberty to speak their minds on many subj ects. 

Article  I - Name and Purpose 

Section 1. The n ame of this board shall be the Board of Student 
Publications , herein after referred to as the Board. 

Section 2 .  The purpose of this Board shall b e  to provide guidance 
and leadership �or student publications , inc l�ding "The Rotunda , '' a 
student r..e',:spaper'; " Gyre , 11  a student literary magaz ine ; and "The • 
Virginia!'l , "  the student yearbook - - all of whi ch have responsibi l i ty 
to the College com.i"""lmni ty . The Eoa:::-d wi ll assur e  . that the respec t.ive 
functions of the publications are performed and .  that the best sta�dard3  
of collegiate j ournalism are maintained . 

Article  II  - Board Authority 

The Board receives its author ity from the College Board of 
Visitors through the President of the Col lege and the Vice Presiden t 
for Student Affairs. 



Article  I I I  - Boa rd Rcsnonsibili ties 

The respo� sibi l i t ies of the Board arc ( 1) recom.�ending , 
establi shing , i�plementing , and monitoring sound editorial , fiscal , 
production , and pers onnel policies ;  { 2) long-range planning in  all 
areas o f  respon s ibili ty ;  and { 3) assuring due process when , in 
the Board ' s  j udgement , a sta f f  member of a publication must be 
removed for cause . The Board shall : 

1. Select the editors and business managers o f  " The Rotunda , "  
" Gyre , " and " The Virginian. " 

2. Approve the budget of each publication. • • 

3. Maintain a cooperative working relationship with the persons 
it appoints to head the publication. 

4. Review the e�itoria l  produc t  after pub lication ; review the 
editorial operat�on when deemed app�opriate . 

5. Revi ew the financial operation of  the publications . 

6 . .  Review complaints that have riot been reso lved by the editor , 
business manager , or another involved sta f f  member of  the 
publication . 

7. Promulgate appropriate operating policies and procedures 
manuals for the pub lications and see to i t  that these polic ies 
and procedures are made available to Board members and staff  
members of the publications and adhered to. 

8 .  Hold regular meetings , all of whi ch are 
open to tffe public. 

9. Actively assist the edi tors i n  recruiting 
editorial staff  members. 

•· Article IV - Board Membership 

The Board shall  be co�posed of the Vice President for S tudent 
Affairs , who will serve as Chair and vote only iri case of  a tie ; 
10 regular voting members and 6 nQn-voting members as follows : 

' 
A. One merr�er appointed by the College President ; 

B. The faculty adviser to each of  the student publications ; 

C. The Communications Chair o f  the S tudent Government Associatio� ; 

D. One student representative , not holding any e lected or 
appointed SGA office ,  elec ted by each class ( freshman , 
sophomore , junior , sen ior) . ' 

E .  One member from the community appointed by the Board. 

F. The Editor- in-Chief and Business Manager o f  each student 



publica tion , who sh all be e x  o 6 6 -l c.io , non-voting members. 

In the absence of the Ch�ir from a meeting of the Board , the 
Chair may de legate  po�ers and respons ibili ties  to any voting faculty 
member or admini s trator . 

, , Article V - O ther  Cri teri a for Board Membership  

Thes e  additional criteria for Board membership shall be  applicable : 

A. For s tudent membership , each 

l. · �hall be enrolled as a full-time s tudent at  Longwood 
College . 

2. shall be a student in good s tanding ,  i . e . , not on 
academic ·or disciplinary probation . 

3. shall have po?ted no les s than a 2. 5 grade point average 
in the seme ster ir.mediately preceding s election to the 
Board , shall have no le s s  than a 2 . 5  cumulative grade 
point average , and shall maintain no less  than a 2 . 5 
during the term of  appointment . 

B. For non- student members , 

1. Faculty and staff  mus t  b e  employed by the College at no 
less than . 7 5 time (including split appointments) , 
except for Adj unct Faculty appointed by the Dean o f  the 
faculty . 

�rticle VI - Terms of O ffice  

Terms o f  members of  the  Board shall b e  one  year . Election 
or appointment will occur late in the s pring semester , except for 
the SGA Co11uuunication s  Chair and the freshman class  representativ e . 

Article VI I - Board Vacanc ies  

If  an  unexpired term should occur , the  Chair . shall report the 
vacancy to the appointing authority and request  a replacement. 

A Board -□e��er absent three consecutive meetings shall b e  
declared ineligible for membership , h i s  o r  her s eat  vacate d ,  and the 
appointing authority reques ted to appoint a replacement. 

Article VI I I  - Board S ecretary 

The Board will elect its  own secretary from members of the 
Board. 

Election o f  the s ecretary i s  by routine nomination and election 
procedures . In the ab s ence of  the secretary , the Chair - permanent 
or tcmpornry - m�y <lcleg�te the power s  and responsibilities of the 
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.,J'-'"• ridence c1nd c :•: r> lanations , to have counsel , and to pres ent 
tncsses  in  d o � cnse .  The resu l ts �nd findings of  the hearing are 

to be pre sented  i n  wri ting  to the person chc:trged , ,,·ho may appeci l 
the decision to  the President o f  the Col l ege , but such appeal m�st 
be fi led �i t � i n  4 8  hours of the defendant's receipt o f  the finding s 
of the hearing . 

, , 

Article XVI - Parli amentarv Procedure 

The Board shall estab l i sh its  own parliamentary procedures , 
excepting quorurn rules as  follows . 

For purposes of  Board meetings , a quorun i s  one more than one
hal f  the voting membership of the Board , i . e . ,  i f  there are 1 0  
regular voting members o f  the Board , six vo ting members present 
(in addition  to the chair or acting chair) con s titu te a quorum . 
In all  cases , four votes for or against a ques tion is  the minimum 
for valid action by the Board. 

Article XVI I  - Amendments to the Charter 

Provisions of thi s charter may be amended by a two-thirds vote 
�f the voting membership of the Publications Board. 



Appendix Pp - April 6 ,  1984 

G E N E R A L  
S T A T E M E N T  O F  R I G H T S  A N D  R E S PO N S I B I L I T I E S  

I n  1 9 6 9 , t h e  B o a r d  o f  V i s i t o r s , f a c u l t y  a n d  a d minis t r a t ion , 
and  L e g i s l a t i v e  B o a r d ,  a c t in g  f o r  t h e  s t u d en t  b o d y , a p p r o v e d  t h e  
" J o in t  S t a t e m e n t  on Ri g h t s  a n d  F r e e d o m s  o f  S t u d en t s " , p r e v io u s l y  
p a s s e d  b y  a g r o u p  o f  n a t iona l o r g a n i z a t io n s , in c l u d in g : A m e r i c an 
A s s o c i a t ion o f  Univ e r s i t y P r o f e s s o r s ,  U . S .  N a t ion a l  S t u d en t  A s 
s o c ia t ion , A s s o c ia t io n  o f  A m e r i c an C o l l e g e s , N a tion a l  A s s o c ia t ion 
o f  S t u d en t  P e r s o n ne l A d mini s t r a t o r s , and N a t iona l A s s o c ia t ion o f  
W o m en D e a n s  a n d  C o un s e l o r s . C o m p l e t e  c o p i e s o f  t h a t  p u b l i c a t ion 
a r e  a v a i l a b l e  in t h e o f f i c i e s o f  t h e  P r e si d ent , t h e  D e an o f  S t u d e n t s , 
a n d  t h e  P r e s i d e n t  o f  t h e  S t u d en t  G o v e r n m e n t  A s s o c ia t ion . I n  a d d i t io n , 
e a c h  o f  t h e s e  g r o u p s  p a s s e d  t h e  f o l l o win g s t a t e m en t  o f  R i g h t s  a n d  
R e s p on s i b i l i t ie s : 

S o  t h a t  a l l  m a y  b e  a wa r e  o f  t h e  f e e l in g s  and  e x p e c t a t io n s  o f  
t h e  B o a r d  o f  V i s it o r s  o f  L o n g w o o d  C o l l e g e , t h i s  s t a t e ment  o f  p o l i c y 
w a s  a d o p t e d  on  N o v e m b e r  7 ,  1 9 6 9 . T h e  a d o p t ion o c c u r r e d  a f t e r  d u e  
c o n s u l t a t ion w i t h  f a c u l t y , s t a f f , a n d  s t u d en t  g r o u p s . I t  i s  
r e c o gn i z e d  t h a t  n o  s in g l e  s t a t e m en t  i s  c a p a b l e  o f  c o v e r in g  a l l  
p o s si b l e  c on t in g en c ie s  b u t  i t  i s  h o p e d  t h a t  t hi s  s t a t e m en t  w i l l 
c on v e y  t h e  p r e v a i l in g  p h il o s o p h y  o f  t h e  B o a r d .  

T h e  o b j e c t i v e  o f  L o n g w o o d  C 6 l l e g e  i s. t h a t  o f  p r o v id in g  a n  
e d u c a tion o f  h i g h  q u a l it y . I n  o r d e r  t h a t  t hi s  mi g h t  b e  a c c o m p l is h e d , 
t h e B o a r d  o f  V i s i t o r s  r e c o gn i z e s  t h a t  c e r t a in r ig h t s  an d r e s p on s i
b i l i t i e s m u s t  b e  in c u m b en t  u p on t h e  v a r i e d  p a r t ie s in v o l v e d  in 
t h e  e d u c a t ion a l  p r o c e s s . T h i s  in c l u d e s  t h e  s t u den t b o d y  a s  w e l l  a s  
t h e  f a c u l t y  and  s t a f f . T o t a l  e f f o r t  s h o u l d  b e  e x p en d e d  t o  p r o m o t e  
a c c e p t an c e  o f  t h e  c on c e p t  t h a t  a l l  g r o u p s  c o m p r is in g  t h e  c o l l e g e  
h a v e  a c om m on o b j e c t i v e  in s e c u r in g  s u c h  a n  e d u c a t ion o f  q u a l it y . 

T h e  s t u d en t  b o d y  h a s  t h e  r i g h t  t o  e x p e c t  t h a t  t h e  f un d a m en t a l s  
o f  d u e p r o c e s s  w i l l b e  a c c o r d e d  t o  e a c h  an d e v e r y  s t u d en t  j u s t  a s  
t h e s e  f un d a m en t a l s  a l s o  m u s t  b e  a c c o r d e d  t o  a l l  m e m b e r s o f  t h e  
c o l l e g e  c o mm uni t y . T h e  B o a r d  o f  V i s i t o r s , t h e r e f o r e , a d o p t e d  a s  
in s t i t u t iona l p o l ic y  " T h e  J o i n t S t a t e m en t  on R i g h t s  and F r e e d o m s  
o f  S t u d en t s "  p u b l i s h e d  in 1 9 6 7 . T h i s  - d o c u m en t w a s  p r e p a r e d  b y  a 
j oin t c o m m i t t e e  r e p r e s en t in g  a w id e  r an g e  o f  s t u d en t  a n d  p r o f e s s i ona l 
o r g ani z a t ions . 

T h e  B o a r d  wis h e s  t o  no t e  i t s  c on c e rn t h a t . m e m b e r s  o f  t h e  
c o l l e g e  c o m m uni t y  h a v e  t h e  p r i v il e g e s  a n d  r ig h t s  a c c o r d e d  t o· o t h e r  
c i t i z e n s  . . W h i l e the B o a r d  is c on c e rn e d w i t h  in d iv i d u a l  r ig h t s s o  
i s  i t  c o n c e rn e d  w i t h t h e  r e s p on s i b i l i t y o f  t h e  c o l l e g e  c o mmunit y 
t o  a v o i d  t a kin g a d v an t a g e  o f  m e m b e r s h i p  in t hi s  c o m m unit y in o r d e r  
t o  f u r t h e r  p a r t is an p o l it ic a l  o r  o t h e r  v i e w s . 

E m b o d ie d  in t h e  j o in t s t a t e m en t  i s  t h e  c on c e p t  t h a t  f r e e d o m 
a n d  r ig h t s  d o  c a r r y  w i t h  t h e m  c e r t a in r e s p o n s ib i l i t ie s f o r  a l l  
m e m b e r  o f  t h e  c o l l e g e  c o m muni t y .  T h e  B o a r d  o f  V i s i t o r s , t h e r e -
f o r e , a s s e r t s  t h e  r e s p on s ib i l i t y o f  a l l  in v o l v e d  t o  f o l l o w established 



� 
a n d  o r d e r l y  c h a n n e l s  o f  c o m m u n i c a t i o n , i n q u i r y , a n d  d i s s e n t  a n d  
t o  d e s i s t  f r o m  a n y  a c t i o n  w h i c h  i n t e r f e r e s  w i t h  t h e  r i g h t s  o f  
o t h e �s t o  p u r s u e  t h e i r  n o r m a l e d u c a t i o n a l  t a s k s . 

R e c o g n i z i n g  t h a t  t h e  s t u d e n t  b o d y  h a s  c e r t a i n  r i g h t s  a n d  
r e s p o n s i b i l i t i e s , s o , t o o , s h o u l d  i t  b e  o b s e r v e d  t h a t  c e r t a i n  
r i g h t s  a n d  r e s p o n s i b i l i t i e s  a c c r u e t o  t h e  f a c u l t y  a n d  s t a f f  o f  t h e  
C o l l e g e . T h e  f a c u l t y  a n d  s t a f f  h a v e  t h e  r e s p o n s i b i l i t y  o f  establ ish
i n g  a n d  m a i n t a i n i n g  o p e n  c h a n n e l s  o f  c o m m u n i c a t i o n  t h r o u g h  wh i � h  
s t u d e n t  i n q u i r y  _a n d  d i s s e n t  m a y  b e  d i r e c t e d . O n  t h e  o t h e r  h a n d  
t h e  f a c u l t y  a n d  s t a f f  h a v e  t h e  r i g h t  t o  e x p e c t  t h a t  s t u d en t s  w i l l  
r e c o g n i z e  s t u d e n t  r e s p o n s i b i l i t y  t o  d i r e c t i n q u i r y  a n d  d i s s e n t  
p e a c e f u l l y  t h r o u g h  s u c h  c h a n n e l s . 

Th e B o a r d  c a n  t o l e r a t e  n o  a c t i v i t y  w h i c h  d i s r u p t s  t h e  n o r m a l  
p r o c e s s e s  o f  i n s t r u c t i o n , s t u d y , r e s e a r c h , s e r v i c e , a s s e m b l y , a n d  
a d m i n i s t r a t i o n . N e i t h e r  c a n  t h e  B o a r d  a c c e p t  c o n d u c t  w h i c h  
e n c o u r a g e s  o r  i n c i t e s  o t h e r s  t o  d i s r u p t  t h e  f u n ct i o n s  o f  t h e  Col lege . 
S p e c i f i c a l l y  i n c l u d e d  i n  t h e  i n t e n t  o f  t h i s  s t a t e m e n t  i s  p r o h i b i t i o n  
o f  d e m o n s t r a t i o n s  i n s i d e  a n y  b u i l d i n g s  a n d  t o  r e q u i r e  r e g i s t r a t i o n  
o f  a p r o p o s e d  d em o n s t r a t i o n  i n  o t h e �  a r e a s  w i t h  t h e  D e a n  o f  S t u d e n t s ' 
O f f i c� . a s  a m e a n s  o f  p r o v i d i n g  f o r a p p r o p r i a t e  u t i l i z a t i o n o f  s p a c e . 
T h e  r� q u i r e d  r e g i s t r a t i o n w i l l  b e  m a d e  i n  a c c o r d a n c e  w i t h  t h e  
S c h e d u l i n g  o f  E v e n t s  S e c t i o n o f  t h e  L o n g w o o d  C o l l e g e  S t u d e n t  H a n d b o o k . 

� ri y  p e r s o n  f r o m w i t h i n  t h e  C o l l e g e  c o m m u n i t y  f o u n d  g u i l t y  o f  
t h e  a� q v e  n o t e d  o f f e n s e s  i n  r e g a r d  t o  d i s r u p t i o n  m a y  b e  s u b j e c t  t o  
d i s c {p � i n a r y  a c t i o n i n c l u d i n g  s u s p e n s i o n , r e m o v a l  f r o m  a n y  a s s o c i a 
t i o n w i t h  t h e  C o l l e g e , o r  o t h e r  s e r i o u s  p e n a l i t i e s . T h e s e  o f f e n d e r s  
m a y  �l s o  b e  p r o s e c u t e d  t h r o u g h  t h e  c o u r t s . P e r s o n s  f o u n d  g u i l t y 
o f  d i � i u p t i o n w h o � e  n o t  m e m b e r s  o f  t h e  C o l l e g e  c o mm u n i t y  a r e  a l s o  
l i a b l e  - t o  p r o s e c u t i o n  i n  t h e  c o u r t s . � 

I 
-ci i 

A d o p t� �  b y  t h e  B o a r d  o f  V i s i t o r s  N o v e m b e r  7 ,  1 9 6 9 . 
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Appendix Rr - April 6, 1984 

LONGWOOD COLLEGE 

WHEREAS , on February 3 ,  1 9 8 4 , the Board of  

V i s itors of  Longwood Col lege ( the " Board " )  adopted a 

resolution (the "Original Resolution " )  regarding the 

sale of  up to $ 7 3 9 , 5 0 0  of  the Commonwealth of Virginia 

Higher Educational Institutions Bond s , 1 9 8 4  Series 

with an appropriate series des ignation ( the "Bonds " ) , to 

finance the cost of  the renovation of the Main and North 

Cunningham Res idence Hal l s  ( the "Pro j ect " )  at Longwood 

Col l ege ( the "College " ) ; 

WHEREAS , the Original Resolution pledged revenues 

from the College ' s  state owned hou s ing to the payment o f  

the pr inc ipal of , premium , i f  any , and interest on the 

Bonds ; 

WHEREAS , in the Or iginal Resolution , the Board 

found , determined and declared that the pledged revenues 

would be suffic ient to pay the current expense s of operating 

a l l  of the Col l ege ' s  state owned hou sing (the "Current 

Expenses " ) , the pr incipal o f , premium , if any , and interest 

on the Bonds , and existing debt service payable  from such 

pledged revenues so long as  the average interest rate on 

the series  of  bonds of which the Bond s are a part d id not 

exceed 9 %  per annum ; and 



WHEREAS , i t  has come to the attention of the 

Board tha t i n  order to sell the Bond s i n  the present tax

exempt bond market , the average interest rate on the series 

o f  bonds of  which the Bond s are a part may be as  high a s  

9 . 5 % per annum . 

NOW , THEREFORE , BE IT RESOLVED BY THE BOARD OF 

VISITORS OF LONGWOOD COLLEGE: 

1 .  I t  i s  hereby found , determined and declared 

that , based upon a r ev i sed fea s ib i l i ty s tudy for the Proj ec t  

a s  a ttached hereto a s  Exhibit A ,  the anticipated net revenues 

pledged pur suant to the Or i ginal  Resolution wil l  be suff ic ien t  

to pay the Current Expenses , the pri nc ipal o f , premium , i f  

any , and i nter es t  o n  the Bonds , and exi s ting debt service 

payable from such r evenues , as  the same become due , so long 

a s  the average i nterest  rate o n  the s er ie s  o f  bond s of  which 

the Bonds are a part does not exceed 9 . 5 % per annum . 

2 .  Subj ec t to the c hange i n  the average interest 

rate provided for above , all other matter s conta ined in the 

Ori ginal Resolution are hereby confirmed and approved , and 

the Or iginal Resolution shall  be deemed amended hereby and 

readopted a s  so amended . 

- 2-



I ,  Richard L .  Irby , Secretary of the Board of 

V i s itor s of  Longwood Coll ege , do hereby certify that the 

foregoing is a true and correct copy of a resolution 

adopted at the meeting of the Board of Visitor s of 

Longwood College , duly convened and held on April 6 ,  1 98 4 , 

at  which a quorum was present and voting , and that such 

resolution is  now in ful l  force  and effect . 

IN WITNESS WHEREOF , I have hereunto set my hand 

and affixed the seal of  Longwood Coll ege this ____ day 

of May , 1 9 8 4 . 

- 3 -



Appendix Ss - April 6,  1984 CONFIDENTIAL 
LONGWOOD 

Proposed TUITION & FEES, 1984-85 

I N-STATE STUDENTS 

Tuition 
Undergraduate 

Graduate 

Comprehensive Fee 

I ntramural Fee 

Student Activity Fee 

Room 

Board 

$ 

1983-84 

930 

930 

755 

5 

45 

1, 195 

995 

TOTAL I N-STATE TUITION AND FEES 
Undergraduate $3, 925 

Graduate 3, 9 25 

OUT-OF-STATE 

1983-84 
Tuition 

Undergraduate $1, 680 

Graduate 1, 680 

Comprehensive Fee 755 

Intramural Fee 5 

Student Activity Fee 45 

Room 1, 195 

Board 995 

TOTAL OUT-OF-STATE TUITION AND FEES 
Undergraduate 4, 675 

Graduate 4, 675 

1984-85 
Residential Day 

$1,155  1,15 5 

1, 3 20 1, 3 20 

84 7 640 

6 6 

50 50 

1, 235 

1,090 

4, 3 82 

4, 577 

11. 6% increase 

16. 6% increase 

r 

STUDENTS 

1984-85 

2, 3 80 

2, 3 80 

847 

6 

so 

1, 235 

1,090 

5, 608 20% I ncrease 

5, 608 20% Increase 



LONGWOOD 

OTHER FEES ( 1983-84 and Proposed 1984-85 ) 

FEE 

Internship and Student Teaching 
S upervisory fee , in addition 
to tuit ion based on credit 
hours and other appl icabl e 
fees 

Virginia , UG part-time 
st udent , per credit hour  

Virginia , G ,  part-time 
student , per credit hour  

Non-Virginia , UG & G part-time 
student , per credit hour  

Thes is Fee 
Diploma Fee 
Applicat ion Fee 
-Orientation Fee 
Re-admi ss ion Fee 
Depos it Fee (All Students ) 
Automobile Registration 
Transcript Fee ( fi rst copy ) 
Transcript Fee ( additional copy 

at same time ) 

Part-Time Student Comprehens ive 
Fee , 7-11 c redit hours , 
per credit hour  

1983-84 

100  

40 

40 

70 
190 

12 
15 

10 
90 

5 
4 

1 

20 

CONFIDENTJAL 

1984-85 

100  

49 

55 

100  
250 

15 
15 
15 
10 
90 
10  

4 

1 

22 

I' 



Appendix Tt - April 6, 1984 

CHARTER 

of the 

INTERNAL AUDIT DEPARTMENT 

LONGWOOD COLLEGE 

FAR.i'NI LLE , V I RGINIA 

Original ly approved by the Audit Committee of the Board of Visitors ,  Longwood 

Col lege on 

The pol icies adopted herein wil l govern the activities of the Internal Audit 

Department of Longwood Col lege . 



CON F I DENT IAL 2 ( 3 J 

Longwood Col lege 

Internal Audit Charter 
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I .  Foreword 

CON F IDENT IAL 

The Internal Audit Department of Longwood Col l ege has prepared this 

Internal Audit Charter to serve as  a guide in the performance of its duties .  

The Charter does not include , nor is  it  intended to include , al l of the 

department ' s  dutie s or responsibil ities as they may exist from time to 

time . 

2 ( 4 ) 



I I . Introduction 

CON F lDENT l f\L  

Internal auditing involves reviewing and appraising the activit ie s  

of an organization , examining the integrity o f  i t s  records , and eval

uating the effectiveness of  operations . The internal audit function 

.is a l so concerned with ensuring that effective internal control s are 

in place and are functioning ·as  designed .  

The Internal Audit Department is  responsible  for the performance 

of a l l  internal audit procedures  for a l l  departments of Longwood 

Col lege . 

The I nternal Audit Charter wil l :  

A. Create a formal written record of the pol icies of 

the I nternal Audit Department .  

B .  Provide a basis for the evaluation of the perform-

ance of the Internal Audit Department by the Board of Visitor s  

o f  the Col lege , the management o f  the Col lege , and the external 

auditors .  

C .  Serve a s  a basic document in the organization and 

administration of the Internal Audit Department .  

As used herein , the - term "external" shal l refer to representatives 

2 ( S )  

of or the activities of the Auditor of Publ ic Accounts for the Commonweal th 

of Virginia , independent Certified Publ ic Accountants ( the CPA) and auditors 

from organizations ,  governmenta l or commercia l ,  outs ide the Col lege . 



I l l . 

CON F l  DE i\JT I  /.\ L 
2 (6 )  

Object ive 

The overal l  obj ective of the Internal _Audit Department is  to assist 

the members of the Board of Visitors and the management of the College in 

the effective discharge of their responsibil ities by furnishing them with 

objective ana lyses ,  appraisal s ,  recommendations , counsel and information 

c oncerning the activities reviewed.  The Internal Auditor i s  concerned 

with any phase of business  activ ity wherein he can be of service to the 

Board and to management . 

To accomplish this obj ective , the audit p lan of the Internal Audit 

Department wil l prov ide for an evaluation of the fol l owing :  

A .  The adequacy of the Col lege ' s system of internal 

control s .  Internal controls are those procedures that : 

1 .  Safeguard assets  through an estab l ished 

system of checks and balance s .  

2 .  Ensure the rel iabil ity of financial data 

and reports prepared therefrom . 

3 .  Ensure compl iance with institutional policies  

and procedures and external ly- imposed regulat ion s .  

B .  The degree of compliance with the Col lege ' s systems of 

internal control s .  

C .  The economy , efficiency and effectiveness o f  financial , admin

istrative , and academic management .  

D .  The adequacy of compl iance with appl icable Federal , State 

and l ocal laws and regulations . 



CON.fl DENTIAL 

IV. Standards for the Profe ssional Practice of I nterna l Auditing 

In 1978 , the Institute of Internal Auditors ,  Inc . ,  (I IA) . an inter

nationa l organization dedicated  sole ly  to the advancement of the internal 

auditor and the internal auditing  profession ,  adopted international 

"Standards for the Professional Practice of Internal Auditing" . 

The Internal Audit Department of Longwood Col l ege recognizes  the 

benefits of these standards and hereby adopts  the "Standards for the 

Professiona l Practice of I nternal Auditing" a s  an integral part of the 

department ' s  charter .  

2 ( 7 )  



v. 

CONF\DlNTIAL 

Generally Accepted Aud iting Standards 

The American Institute of Certified Public Accountants has promul

gated General ly Accepted Auditing Standards (GAAS) through Statements 

qf Auditing Standards , Industry Audit Guide s and other profe ssional 

releases . The Comptrol ler General of the United States has also 

issued Standards for Audit of Governmental Organizations,  Programs , 

Activities  and Functions . 

The Internal Audit Department endorses  and adopts the appropriate 

use of GAAS and the Standards  for Audit of Governmental Organizations,  

Programs , Activities and Functions . 

2 (8 ) 



VI . 

CON F I DENTI A L  

Reporting Respon s ib il ities 

The Internal Auditor shal l have direct access  to the Col lege ' s Board 

of Visitors through an e stabl ished reporting  relationship with the Audit 

Committee of the Board of Vis itor s .  Th e  Internal Auditor sha l l  a l so have 

direct access to the Rector of the Board of Visitors of the Col lege in any 

instance where the Internal Auditor bel ieve s that such acces s  is needed to 

fulfil l the stated obj ectives of the department . 

The Internal Auditor shal l meet with the Audit Committee on a regularly 

scheduled basis to discuss : 

A .  Audit Reports  issued to  the Audit Committee and the 

President of the Col l ege . 

B .  Detailed Audit Plan for the three-year period . 

C .. Relationship s of the Internal Audit Department and 

external auditors . 

D .  Any l imitations on the scope of internal audits imposed 

by College management , and 

E .  Any administrative prob lems created b y  l imitations  

imposed by  Col lege management .  

The Internal Auditor sha l l  have direct access  to the President of 

the Col l ege through a simultaneous reporting relationship . I t  is  the 

resp onsibil ity of the Internal Auditor to ensure that the President of 

the Col lege is  aware of a l l  matters that have been discussed or wil l be 

discussed with the Audit Committee of the Board of Visitors ,  or the Rector 

of the Board of Visitors .  

2 ( 9) 



VII . Authority 

ON ..... I D L NT I /\ i C I t- .d_ · : , t-\ 1_ 

The Internal Audit Department sha l l  have unrestricted access to 

al l Col lege activitie s ,  records , properties and personnel app l icable  

to  the area under review. The Board of Visitors has endorsed this 

,ri ght and has re solved that the scope of internal audit activities 

not be restricted by actions of Col lege management . 

The Internal Audit Department recognizes  that certain items of 

the Col l ege are c onfidential  in nature and Special  arrangements wil l 

be made when examining and reporting on such items . 

2 ( 1 0 1  



VII I .  

CO�J F I DENTI AL  

Independence 

The Internal Audit Department can be independent only when the depart

ment can work freely and obj ectively . Independence , in fact and in appear

ance , permits the Internal Auditor to render the impart ial  and unbiased 

judgments essential to the proper conduct of any internal audit . 

The organization/reporting structure of the I nternal Audit Department 

has been estab l ished to ensure that the department wi l l  be independent in 

organization and in function .  The Internal Audit Department shal l have : 

A .  Programming independence . 

The department sha l l  be free f;om · control or 

undue infl uence in selection and appl ication of audit 

programs , procedures and techniques .  

B .  Reporting independence .  

The department sha l l  be free from control  or 

undue influence in the determination of facts  revealed 

during examinations or in the recommendations or opinions 

resulting from the examinations .  

C .  Investigative independence . 

The department shal l be free from contr?l or undue 

influence in the selection of areas ,  activities ,  personal 

relationship s and managerial p·ol ic ie s  examined .  

The Internal Audit Department sha l l  b e  organizational ly  independent 

of a l l programs and operations that are to be reviewed . Participation in 

special projects shal l  be minimized or incorporated into the audit plan .  

2 ( 1 1 )  



VIII . Independence (Continued) 

CONFIDE�JT IAL  

If  not included in the audit plan ,  a l l  special proj ects shal l require 

written approval of the Chairman of the Audit Committee . 

The Internal Audit Department will  not be  used in the preparation 

or reconstruction of accounting systems , data , or records as  the obj ec

tivity needed to review and report on this information would then be lost . 

The Internal Audit Department can act only in an advisory capac ity on 

these matters . 

The Internal Audit Department must be  cogn izqnt · of the fact that 

independence can be impaired due to personal involvements in certain 

situation s .  

Th e  Pre sident shal l  be informed immediately of a l l  instances where 

a member of the Col lege community bel ieve s that independence , in fact or 

in appearance ,  has been impaired .  

2 ( 1 2 )  



IX .  

CON F IDENTIAL 

Responsibi l itie s for the Detect ion of Errors or I rregularities  

The Internal Auditor has a professional responsibil ity to the Board 

of Visitors and management of the Col lege to conduct his/her areas of 

review with an attitude of professional skepticism, recognizing that 

the application of internal auditing procedures may produce evidential 

matter indicating the possibil ity of errors or irregularities .  

An error i s  an unintentional mistake in financial statements 

which include s mathematical or c lerical mistakes in the underlying records 

and accounting data from which the financial statements were prepared, mis

takes  in the ;;ppl ication of accounting . principles an� oversight or misinter-
. . 

pretation of facts  that existed a t  the t ime the financial s tatements were 

prepared . 

An irregularity is  an intentional distortion of financial statements  

or the misappropriation of  Col lege assets . 

The attitude of profess ional  skepticism must  be based on the Internal 

Auditor ' s  consideration of the degree of internal control within the area 

under review, the resul t s  of his/her review procedures ,  and by circumstances 

that raise questions concerning the integrity of management in the area under 

review. 

I f  the I nternal Auditor bel ieves that a material error _ or an irregularity 

may exist in an area under review or in any other area of the Col lege,  the 

2 ( L  

Audit Committee and the Pres ident shal l be notified a t  once . The Internal Audit or 

shoul d consider the impl ications of such an error or irregularity and deter-

mine the extent of any further review . The Internal Auditor will discuss  

the potential error or  irregularity and its  disposition with the Audit Com

mittee and the Pres ident . 



IX.  Respons ib i l it ies  for the Detect ion of Errors or Irregul arities (Cont inued) 

The internal review proce ss al one cannot be rel ied upon by the Board 

of Vis itors or management of the Col lege to detect  and prevent al l  errors 

and irregularities  that may occur within the Col lege .  This is a responsi

bil ity shared by a l l  members of  the Col lege management team .  

2 ( l 



x. 

CONF IDENT IAL 

System Planning and Deve l opment 

The Internal Audit Department wil l participate , in an advisory capaq

ity, in the planning , devel opment ,  implementation , and modification of 

maj or computer-based and manual systems to ensure that : 

A. The system design and plan is adequate , 

B .  Adequate control s are incorporated within the system, 

C .  A thorough testing of the system i s  performed a t  appro

priate stages ,  

D .  System documentation i s  complete and �ccurate , and 

E .  The intended purpose and obj ective· o f  the system imple

mentation or modification ha s been met .  

The Internal Auditor partic ipating i n  such a review should ensure that 

the extent of his/her work does not affect the Internal Audit Department ' s  

independence . 



XI . Cooperation with Externa l Auditors 

The Internal Auditor is responsib le  for coordinating the audit 

efforts of the Internal Audit Department with independent pub l ic 

accountants ,  the Auditor of Pub l ic Accounts  for the Commonweal th of 

Virginia , and other external auditor s repre senting Federal , State or 

l ocal agencies that have busine ss  with the Col lege . 

The coordination of audit efforts  should be in the planning and 

definition of the sco�e of proposed internal audits so that the work of 

al l auditing groups is comp lementary and wil l  provide a comprehensive , 

cost- effective audit . 

The Internal Audit Department sha l l  assist  the Audit Committee of 

the Board of Visitors  in the evaluation of and response to the Auditor of 

Public Accounts '  annual examination of the Col lege .  

2 ( 1 6 ) 



. XI I .  

CONF I DENT IAL 

Audit Plan 

The three-year audit plan approved by the Board of Visitors shall  serve 

as  a guide for the work to be performed . Additions  and changes to the p lan 

wil l be made only with �Titten approval of the Cha irman of the Audit Com

mittee . The Internal Auditor wil l  initiate audits  pursuant to this  approved 

p lan . 

Time wil l  be set aside for special investigations and special projects .  

2 ( 1 7 )  



XI I I .  

CON F I DEf\JT IAL 

Audit Repor ts 

At the conc lusion of each audit over 20 hours in l ength , an exit con

ference wil l be held  with the chief financial/operational officer re sponsi

ble for the area under review and the individual in charge of the depart

ment or activity under review. Al l Internal Audit findings and recommenda

tions wil l be discussed with the representatives of management and manage

ment wil l  be reque sted to provide the ir response to such findings and recom

mendations .  

A formal audit report wil l  b e  prepared after the exit conference is  

hel d .  This report wil l contain a SllJlli�ary o f  the function o f  the department 

or area under audit , the obj ective of performing the audit , the audit work 

performed ,  explanations of maj or weaknesses  noted during the audit , our 

recommendations for improvement s thereon ,  and management ' s  response to such. 

.:! ( 1 8 )  

Al l internal audit reports shal l be  structured to  meet the needs of the Board 

and Col l ege Administration . Information contained sha l l  be restricted to those 

who need the ir.formation and those involved in responding to  comments . This 

ensures complete candor and obj ectivity .  

The audit report wil l be  discussed with the chief financial/operational 

officer responsible  for the area under review prior to i ssuance to the Audit 

Committee and the President of the Col l e ge . 

Al l audit reports wil l  be  is sued to  the Audit Committee and the Pre sident 

of the Col lege and be availab l e  for discuss ion· at the next regularly schedul ed 

meet ing of the Audit Committee of the Board of Visitors . 



XI I I . Audit Reports (Continued) 

The Internal Audit Department wil l conduct a fol l ow-up review in 30 

days on audit reports issued to ensure that a l l  recommendations have been 

considered and acted upon . The Audit Committee of the Board of Visitors 

and the Pre sident of the College wi l l  be furnished a memorandum summarizing  

the fol l ow-up review . 

. . 

2 ( 1 9 ' 



XIV . Personnel 

CO�J F l DENTL�L  

. Minimum qual ificat ions for each position within the department have 

been e stab l ished by the Commonweal th of Virginia;  however , additional 

experience , training ,  special ized ski l l s  a s  we ll  as  intel l igence , adapt

abi l ity , promotabil ity , an inquiring mind , analytica l abi l ity , good busi

ness  j udgmen t ,  and an abil ity to c ommun icate with individua l s  must be con

s idered in the employment proces s .  

The Internal Auditor should report annual ly t o  the Audit Committee and 

the Pre sident of the Col lege a s  to the effectiveness of the present staff in 

fulfil l ing the stated objectives of the Internal Audit Department .  

2 ( 20 ) 



XV .  Training 

The Col lege recognizes  the need for members of the Internal Audit 

Department to " stay current" on accounting is sue s and auditing techniques 

in the col l ege field .  

To fulfil l this need, .  the Internal Audit Department wil l require 

each representative of the department to obtain at least 40 hours of 

continuing education credits annual ly. 

2 ( 2 1 ) 



XVI . Inve stigat ions 

CONF \DFNT \AL 

The Internal Audit Department shal l be notified in a l l  cases where 

a ssets have or are thought to have been l ost through embezzlement or other 

security breaches in the financial and operating systems of the Col lege . 

1mmediately upon such notification ,  the Internal Auditor shoul d ensure 

that the Audit Committee , the President , and the Auditor of Pub l ic Accounts 

have been notified of the potential l os s .  

The Internal Audit Department and/or the Auditor of Pub l ic Accounts 

2 ( 2 2) 

wil l  perform sufficient tests to identify the weaknesses in financial and 

operating procedures  which permitted the l o s s  to occ�r and recommend improve

ments  to the procedures to correct these  wea�nesse s .  

At the completion of the Internal Audit Department ' s  and/or Auditor 

of Pub l ic Accounts ' tests of the f inancia l and operating procedures,  a 

complete report wil l be prepared for the Audit Committee of the Board of 

Visitors , and the President of the Col l ege . 

When information comes to  the attention of the I nternal Audit Depart

ment which indicates that a criminal act may have occurred ,  the fol lowing 

guidel ines wil l  be used : 

A.  When information comes t o  the Internal Audit Depart

ment ' s attention that would indicate  that a criminal act _has ,  in 

fact,  occurred,  this information wil l be _  referred to _the Col l ege ' s 

President for handl ing.  The Rector of the Board and the Cha irman 

of the Audit Committee wil l be notified, also .  



CONF IDENT IAL 

B .  When information comes to the Internal Audit Depart

ment ' s  attention that would indicate the possibi l ity that a 

criminal act may have occurred, the Internal Audit Department 

wil l consul t with the Attorney General ' s  Office as  to the legal 

status of such an act . 

1 .  I f  the Attorney General bel ieves that such 

an act has ,  in fact ,  been criminal in nature , the Internal 

Audit Department wil l refer this information to the Rector 

of the Board , the Chairman of the Audit Committee , and the 

Col lege President for handl ing . ·  

2 .  I f  the Attorney General bel ieves that such an 

act has not been criminal in nature , the Internal Audit 

Department wil l review the act with the Rector of the 

Board, the Chairman of the Audit Committee , and the 

Col lege President , and inform them of the Attorney 

General ' s  opinion . Additional work may be performed to 

satisfy any area of concern . 

The investigation of the specific event with the 

obj ective of recovery and/or prosecution is the respon

sibil ity of the President, Campus Pol ice , Auditor of 

Pub l ic Accounts ;  and State Pol ice with the decisibn LO 

prosecute being the responsibil ity of the Attorney General 

and the appropriate Commonwealth ' s Attorney . 

2 ( 2  3)  



1 .  I nformati on I tem : 

STUDENT AFFAIRS  COMM ITTEE 

J u l y  Mee t i n g  

Agen d a  

a .  P l ans  for F a l l 1 9 84 

2 .  Act i o n  I tems 

a .  P a rk i ng Po l i cy 



Appendix A - April 6, 1984 

REPORT OF THE ACADEMIC AFFAIRS COMMITTEE 
to the 

LONGWOOD COLLEGE BOARD OF VISITORS 

April 5, 1984, 1:45 p.m. in the Virginia Room 

Members Present: 

Others Present: 

INFORMATION ITEMS 

Dr. Conley, Chair 
Dr. Thompson 
Gen. Wilson 
Dr. Haltzel 

Dr. Greenwood 
Mr. Barry 
Mr. Rust 
Mr. Watson 
Mr. Perry 
Dr. Pleasants 
Ms. Graeber 
Ms. Pretlow 
Ms. Holland 
Dr. Armstrong 
Dr. Webber 
Ms. Gorski 

The following information items were discussed during the 
meeting of the Academic Affairs Committee: 

Registrar's Report (Item 1 a.) The report listed the 
number of degree candidates, grade distribution for the fall 
semester and the Dean's List Statistics for the Fall 
Semester. 

Summer School Report (Item l.b) Longwood will offer two 
five-week undergraduate sessions and two four-week graduate 
sessions. The first session of summer school will begin on 
May 22, which is one week earlier than in the past. 

New Program in Special Education (Item l.c) This program 
was approved by the State Council two years ago and will be 
in place at the beginning of the 1984-85 academic year. The 
program permits selection of one of two tracks 
Emotionally Disturbed or Learning Disabled. The primary 
objectives of this undergraduate program are to prepare 
students to become skilled teachers; to provide staff 
development programs in special education for the teachers 
in Southside Virginia; and to offer support programs for 
Longwood students in other human service majors. 

New curriculum for the Department of Business and Economics 
(Item l.d) The new curriculum contains revisions in the 
B.S. in Business Administration programs and will meet 



accreditation guidelines of the American Assembly of 
Collegiate Schools of Business. The programs in Business 
Education and Office Administration have also been revised. 

1984 Summer Bridge Program (Item 1.e) The program proposal 
for 1984 has been submitted to State Council and if accepted 
is designed to offer a six weeks readiness program for 
approximately 35-40 Virginia residents, principally Blacks. 
Students accepted into this program will be automatically 
accepted for admission to Longwood College. 

Committee on Committees (Item 1.f) A subcommittee will 
present its report to to the full committee and to the OTF 
in April 1984 with a final report to be submitted to the 
Board in July. 

Progress Report 
This committee 
procedures for 
Office of the 
being brought to 

on Access to Student Records (Item l.g) 
has drafted a revised policy and uniform 
impl�mentation which will be reviewed by the 
Attorney General and by the President before 
the Board for action in July. 

Appointment of New Department Head (Item l.h) or. Donald c. 
Stuart,III, Associate Professor of English, has been 
appointed head of the Department of English, Philosophy and 
Foreign Languages effective July 1, 1984. 

Long-range Planning coordinators {Item l.i) The President 
has selected Professor Maurice Maxwell of the Department of 
Natural sciences as Coordinator of Long-range Planning, 
effective July 1, 1984. He will serve full-time in the 
summer and one-half time during the academic year. He will 
report to the President. Ms. Barbara Bishop was appointed 
by the Board of Visitors in 1978 as Executive Director of 
Longwood's Fine Arts Center. She will be giving up her 
responsibilities as head of the Department of Art, effective 
July 1, 1984, in order to provide leadership for the Fine 
Arts Center. She will report to Vice-President Haltzel. 

Progress Report of the College Governance Review committee 
(Item 1.J) Ms. Barbara Gorski, chairperson of this 

committee, reported that the committee has come up with many 
questions and answers, but no final model to present to the 
Board. Ms. Gorski reported that classified and 
administrative personnel do not have an organized structure 
for representation, a fact that has delayed the proposal of 
a final model to present to the Board. Ms. Gorski stated 
that her committee would have a final model to present to 
the Board at its November 1984 meeting. 

Dr. Harold w. Conley, Chair 
Academic Affairs Committee of the 
Longwood College Board of Visitors 



REPORT OF THE ACADEMIC AFFAIRS COMMITTEE 
to the 

LONGWOOD COLLEGE BOARD OF VISITORS 

Members Present: 

Others Present: 

ACTION ITEMS 

Dr. Conley, Chair 
Dr. Thompson 
General Wilson 
Dr. Haltzel 

Dr. Greenwood 
Mr. Barry 
Mr. Watson 
Mr. Perry 

Ms. Holland 
Ms. Pretlow 
Ms. Graebec 
Dr. Pleasants 
Mr. Rust 
Dr. Armstrong 

Personnel Actions {Item 2.e (1-7)) of the Confidential 
Report) On behalf of the Academic Affairs Committee, I 
recommend that the Board of Visitors award the rank of 
Professor Emeritus to Ms. Emily Barksdale, former Associate 
Professor of Spanish. 

On behalf of the Academic Affairs Committee, I recommend 
that the Board of Visitors endorse the resignations of Dr. 
Carol Altizer-Tuning, Dr. Betty A. Bowman, Mr. Hollis W. 
Powers, and Dr. Charles W. Sydnor, Jr. 

On behalf of the Academic Affairs Committee, I recommend 
that the Board accept the salary proposals listed on pages 
2.e(2) thru 2.e.(7) of the Confidential Report. 

Promotion (Item 2.f (1)) On behalf of the Academic Affairs 
Committee, I recommend that the Board approve the following 
candidates for promotion; 

To Professor: Dr. Paul S. Hesselink 

To Associate Professor: Dr. William R. Harbour and 
Dr. Bette L. Harris 

Tenure (Item 2.g.(1)) On behalf of the Academic Affairs 
Committee, I recommend that the Board of Visitors award 

tenure to: 

Or. Patrick G. Barber 



Dr. Louard Egbert, Jr. 
Dr. Owen F. Fields 
Dr. James W. Jordan 
Mr. Thomas A. Williams 

Academic Affairs Policies and Procedures (Items 2.a thru 
2.a 3)) On behalf of the Academic Affairs Committee, I 
recommend that the Board of Visitors endorse the proposed 
policies and procedures as amended. 

The Selection of Department Heads (page 2.a.2) (d.2) was 
amended to read,"Departrnent Heads shall be appointed for 
renewable terms not to exceed three years by the President 
acting upon the recommendation of the Vice-President for 
Academic Affairs ....... " 

Degree Program� (Item 2.b) on behalf of the Academic 
Affairs Committee, I recommend that the Board of Visitors 
authorize the submission to State Council of the program 
proposals that may be initiated between 1986 and 1993 as 
cited on page 2.b. 

Delegation of Authority {Item 2.c) On behalf of the 
Academic Affairs Committee, I recommend that the Board of 
Visitors approve the Delegation of Authority as amended as 
it relates to hiring below the Vice-Presidential level. The 
word "approval" on page 2.c(2) line three was changed to 
"affirmation." 

faculty Achievement Awards (Item 2.d) On behalf of the 
Academic Affairs Committee, I recommend that the Board of 
Visitors approve the awarding of Faculty Achievement Awards 
in the amount of $1,000 each to the following individuals: 

Mr. Mark Baldridge 
Dr. Eleanor w. Bobbitt 
Mr. Charles B. Bolding 
Dr. David A. Breil 
Dr. Martha E. Cook 
Dr. L. Raymond Fawcett 
Dr. William L. Frank 
Dr. William R. Harbour 
Dr. Charles F. Lane 
Dr. Michael Lund 
Dr. Gilbert J. Millar 
Dr. Rosemary Sprague 
Dr. Mary S. Woodburn 

Dr. Harold w. Conley, Chair 
Academic Affairs Committee for the 
Longwood College Board of Visitors 

Yr? -/Y/;Fv?o; 



CONFIDENTIAL 

Revised 

AGENDA 

ACADEMIC AFFAIRS COMMITTEE 
April 5, 1984 
Virginia Room 

Presenter: Dr. Harold Conley 

EXECUTIVE SESSION TO DISCUSS PERSONNEL ACTIONS 

Pursuant to Section 2.l-344(a) (1) of the Code of Virginia, the 
following personnel actions are presented for approval: 

2. e. Personnel Actions (pages 2.e(l-7) of the Confidential 
Section) 

f. Promotion (pages 2.f.(1-18)) 

g. Tenure (pages 2.g. (1-42) 

OPEN SESSION 

1. Information Items 

a. Registrar's Report (pages l.a(l-2)) 

b. Summer School Report (page l.b) 

c. New Program in Special Education (page l.c) 

d. New curriculum for the Department of Business and 
Economics (page 1.d) 

e. 1984 Summer Bridge Program (page l.e} 

f. Committee on Committees (page l.f) 

g. Progress Report on Access to Student Records (page l.g) 

h. Appointment of New Department Head {page l.h) 

"" 



i. Long-range Planning Coordinators (page l.i) 

j. Progress Report of the College Governance 
Committee (page l.j} 

2. Action Items 

a. Academic Affairs Policies and Procedures {page 2.a) 

1) Endorse existing policies which currently direct 
practice 

(a) Access to Library Materials and Services 
(page 2.a.l}(a)) 

2) Endorse substantive revision of existing policy 

(a} Commencement and Awarding of Degrees 
(page 2.a.2) (a)) 

(b) Salary Rate -- Adjunct and Overload 
(page 2.a.2) (b)) 

(c) Rank of Lecturer {page 2.a.2) (c)} 
(d} Selection and Evaluation of Department Heads 

(page 2.a.2) (d.1-3)) 
(e) Summer Compensation for Department Chairmen 

(page 2.a.2) (e)) 

3) Rescind existing policy 

(a) Code of Virginia Requirement on Report of 
Athletic Receipts (page 2.a.3) (a)) 

(b} Statement on Accreditation (page 2.a.3)(b)) 
(c} Faculty and Administrative Salaries 

(page 2. a. 3) ( c) ) 
(d) Faculty Liaison Committee of the Board of 

Visitors (page 2.a.3) (d)) 
(e) General Employment Policy (page 2.a.3)(e)) 
(f) Procedure for Promotion and Tenure 

(page 2.a.3)(f.1-3)) 
(g) Appointment of Department Heads (page 2.a.3)(g)) 
(h) Programs and Program Directors 

(page 2.a.3)(h.l-2)) 

b. Degree Programs (page 2.b) 

c. Delegation of Authority (pages 2.c.(1-2)) 

d. Faculty Achievement Awards (pages 2.d.(1-2)) 

, 



e. Personnel Actions (pages 2.e(l-7) of the Confidential 
Section) 

f. Promotion (pages 2.f. (1-18) of the Confidential 
Section) 

g. Tenure (pages 2.g(l-33) of the Confidential 
Section) 

3. Setting of the July Agenda 

4. Review of the Meeting 

(
 

C
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� CONFIDENTIAL 

Information Items 

ACADEMIC AFFAIRS 

Presenter: Dr. Conley 

POLICY: Registrar's Report 

BY-LAWS: Committees (Article V) 

1.a (1) 

EXPLANATION: The Registrar's Report for the 1984 Spring Semester 
is attached. 



I. 

II. 

l.a (2) 

BOARD REPORT 

Degree Candidates 
1980-81 1981-82 1982-83 1983-84 

Bae Mas Bae Mas Bae Mas Bae Mas 

Completed Summer 30 25 58 34 22 30 13 
Completed December 85 80 16 88 9 83 7 
Completed May 315 373 20 3 58 26 *378 *27 

Total Degree 
Candidates 430 82 478 94 480 57 *491 *47 

*Subject to satisfactory completion of work in progress. 

Undergraduate Grade Distribution, Fall Semester 

A 
B 
C 
D 
F 
W or Inc 
p 

1980-81 

23.2% 
34.7% 
25.2% 

8.1% 
5.5% 
1. 6% 
1. 7 % 

1981-82 

23.7% 
33.6% 
25.0% 

7.6% 
5.4% 
2.5% 
2. 2 % 

1982-83 

20.8% 
32.1% 
25.2% 

9.6% 
8. 2% 
2.4% 
1. 7 % 

1983-84 

2 2. 0 % 
31.6% 
2 6. 5 % 

9.2% 
6.3% 
2.9% 
1. 4 % 

Distribution percentages are based on undergraduate grades only and 
do not include grades for student teaching. 

III. Dean's List Statistics, Fall Semester 

Students on Dean's 
List 

Students with 4.00 
Fulltime 

Undergraduates 

Males on Dean's 
List 

Males with 4.00 
Fulltime Under

graduate Males 

Females on Dean's 
List 

Females with 4.00 
Fulltime Under

graduate Females 

Office of the Registrar 
March 13, l 984 

1980-81 1981-82 1982-83 1983-84 

281 (13.0%) 285 (12.0%) 252 (10.1%) 262 (10.7%) 
52 (2. 3%) 50 (2. 0%) 38 (1. 6%) 54 (2. 2%) 

2292 

30 (5.9%) 
5 (1. 0%) 

511 

2307 

33 (5.8%) 
7 (1.2%) 

573 

2428 

46 (7.1%) 
6 (.9%) 

646 

2456 

58 (7.6%) 
9 (1. 2%) 

759 

251 (14.1%) 252 (14.5%) 206 (11.6%) 204 (12.0%) 
47 (2.6%) 43 (2.5%) 32 (1.8%) 45 (2.7%) 

1781 17 34 1782 1697 



CONFIDENTIAL 

Information Item 

POLICY: 

BY-LAW: 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

Plans for Summer School 

Article X, Curriculum 

l.b 

Longwood College proposes to continue its basic pattern of summer 
school by offering two 5-week undergraduate sessions and two 
4-week graduate sessions. The first undergraduate session will 
begin a week earlier than has been the pattern in the hope that 
it will prove more attractive to Longwood students. Other 
special efforts are being made to increase summer enrollment. 



CONFIDENTIAL 

Information Item 

POLICY: 

BY-LAW: 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

New Program in Special Education 

Article X, Curriculum 

l.c 

The primary objectives of the proposed undergraduate program in 
Special Education are: (a) to prepare students to become 
skilled teachers of emotionally disturbed and/or learning 
disabled children1 {b) to provide staff development programs in 
special education for the teachers in Southside Virginia area, 
and (c} to offer support programs and course work to meet the 
needs of Longwood students in other human service majors who are 
preparing to work in developmental disability type settings. The 
program permits selection of one of two tracks -- Emotionally 
Disturbed or Learning Disabled. 

The major in Special Education will qualify graduates for the 
Virginia Collegiate Professional Certificate. Graduates will be 
certified to teach in public schools or other institutional 
settings in grade levels R-12. 

The Department of Education is conducting a national search for a 
faculty member to develop the program. 



CONFIDENTIAL 

Information Item 

POLICY: 

BY-LAW: 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

New Curriculum for the Department 
of Business and Economics 

Article X, Curriculum 

l.d 

The Academic Affairs Council has approved rev1s1ons in the B.S. 
in Business Administration Programs offered by the Department of 
Business and Economics. The newly approved programs will meet 
the accreditation guidelines of the American Assembly of 
Collegiate Schools of Business. The programs in Business 
Education and Office Administration have also been revised. 

Accounting 
Finance 
Management 
Marketing 
General Business 

Business Education 
Office Administration 

Accounting 
Finance 
Management 
Marketing 

1983-84 Program 

core 

33 
33 
33 
33 
33 

1984 Program 

Lower Upper 
Division 

24 30 

24 30 
24 30 
24 30 

48 

54 

�oncentration 

21 

18 
18 
18 
18 elective 

hours 

concentration 

21 
18 
18 
18 

General Business Program Eliminated 
Management Information Systems 
Business Education 
Office Administration 

24 30 
30 
30 

18 
27 
30 



CONFIDENTIAL 

Information Item 

POLICY: 

BY-LAW: 

ACADEMIC AFFAIRS 

Pr�senter: Dr. Harold Conley 

1984 Summer Bridge Program 

Article x, Curriculum 

l.e 

Longwood College is proposing a six-week readiness program 
beginning June 25, 1984 designed to serve approximately 35-40 

Virginia residents, principally Blacks, whose academic 
credentials may be slightly below regular admitted students who 
may have specific readiness weaknesses in reading, writing, 
mathematics, or the sciences. The proposal presently being 
reviewed by on-campus groups calls for admission contingent only 
on participation in the summer program. Furthermore, that 
proposal suggests that program participants receive no credit 
towards graduation except in physical education. Longwood 
College has submitted a proposal to the State Council for $60,000 
for the program. 

"
 

) 



CONFIDENTIAL 

Information Item 

POLICY: 

BY-LAW: 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

l.f 

Progress Report of the Committee on Committees 

Article II, Section 2, b. 

For the past fourteen months a subcommittee of the Committee on 
Committees, under the co-chairmanship of Professor Susan May and 
Dr. Ray Rothermel, has developed a thorough revision of the 
College Committee structure. The full Committee and the OTF will 
review this proposal in April 1984. If approved, the new 
committee purposes {or charges) should provide a home for most of 
the topics and issues that may arise on the Longwood campus. A 
final report will be presented to the Board in July. 



CONFIDENTIAL 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

l.g 

Information Item 

POLICY: 

BY-LAW: 

Progress Report on Policy on Access to Student 
Records 

Article VII, Section 3.g.,The President of 
the College 

The committee charged with developing a new College policy on 
access to student records has surveyed the policies of other 
Virginia institutions of higher education and has carefully 
studied applicable federal and state law. The committee has 
drafted a revised policy and uniform procedures for 
implementation, which will be reviewed by the Office of the 
Attorney General and by the President before being brought to the 
Board for final action in July. 



CONFIDENTIAL 

ACADEMIC AFFAIRS 

Presenter: Dr. Harold Conley 

Information Item 

POLICY: New Department Head 

BY-LAW: Article VII, Sections 3 and 5 

l.h 

Donald c. Stuart, III. Associate Professor of English. has been 
appointed head of the Department of English, Philosophy and 
Foreign Languages, effective July 1, 1984. Dr. Stuart received 
the B.A. degree from Hamilton College, the M.A. from Duke 
University, and the Ph.D. from the University of Virginia. He 
joined the Longwood faculty in 1966. Dr. Stuart has been 
involved in numerous Longwood activities, including the AAUP, the 
Committee on the Allocation of Academic Resources, and the Arts 
and Sciences Honors Program. 

- ··-· 



l'hursd��. A.£_ril S, 1984: 

'.I u . m. - 10: 30 a. m. : 

l0:4S a.m. - 12:15 p.m.: 

12;30 p.m. - 1:30 p.m.: 

I :45 p.m. - 3:45 p.m.: 

.t p.m. - S: 30 p.m.: 

t1: 30 p. m. : 

7 µ.m.: 

7:30 a.m. - 8�30 a.m.: 

8:45 a.m. - 10 a.m.: 

11 a.m.: 

(Revised) 

Appendix B - 4/5-6/84 

Agend;,i 

Meeting of the Boaed of Visitors 

April 5-6, 1984 

Advancement Committee - Prince Edward Room 

Student Affairs Committee - Virginia Room 

Business Affairs Committee/Internal Audit Committee - Prim 
Edward Room 

Lunch - Board Room 

Academic Affairs - Virginia Room 

Open forwn with Academic Affairs Committee - Virginia Room 

Social - Longwood !louse 

Dinner/Program - Longwood House 

Breakfast with College community - Prince Edward Room 

Executive Committee Board Room 

Public meeting of the Board:- Prince Edward Room 

1. Call to order 

2. Informational reports: 

a. Academic Affairs Committee - Or. Conley 

b. Student Affairs Committee - Mrs. Pretlow 

c. Business Affairs Committee/Internal 
Audit Committee - Dr. Pleasants 

d. A<lv:11u.:cment Committee - Mi·. Rust 

e. Executive Committee - Mr. Rust 



EXECUTIVE SUMMARY 

Basic Facts 

Academic Aff�irs 

U6.5 
6 

30 
28 
6 

850 

full-time teaching faculty members 
professionai librarians 
undergraduate majors offered 
undergraJuate minors offered 
master 1 s programs offered 
individual course� offered 

Library holdings of more than 200,000 books and bound periodicals, more 
than 1,500 periodical subscriptions, and more than 75,000 slides, film
:,trips, microforms, and pamphlets . 

. '1,:credited by the S()llthcrn Association of Colleges and Schools, the National 
(ouncil fo1' Accreditation ,)f Teacher Education, and the Virginia State Board 
of !:du,:at-ion. On th<' l i :-t or collC'£,cs approved by the American Association 
•·>f Univt'rsity W1)men. 

fntercolleg:i,ih' tec±m:-; in 8 sports fnr women, 6 sports for men, and one sport 
. ucduc-.:.i ti om11. 

Student Affair� 

�l�lications fo1· a<lmissi�1 to Longwood are two percent ahead of last year at 
this time. 

There are 1,425 :;c.udent:; rcce1.ving financial aid during the 1983-84 year. (799 
,)f these students part k ipate in the work-study program.) 

Iiu:ring the year, tLv housing office facilitated almost 600 room changes. 

During this semester, 65 students have been involved with counseling services 
on an ind i.vidur, l bas i;:;, and 44 students have been involved in group programs. 

During the month of F(·bruary, 1,488 persons were involved with the student 
!teal th .services. (27 of these per:;ons were staff.) 

Uuring this yco.r, the Campus Police have registered 1,221 student vehicles. 
Tht' number of par!,: ing ,- i tations issued is 2,078. 

B1i.,;:11ess Affairs 

l'.vi..n though th1: Col I egc was subjected to substantial reversions of State 
:,:1.·1,cral funds during ] 982-8:i and 1983-84, thus far the total operating bud
get for Acadernh' Affairs was not reduced. 

Ev,-11 LhOH!-'-11 tht� State provided no funds for faculty salary increase:; in 
1983-84, the f:11.·ult_v !;al:11·y ,1veragc was incrc;1sed by more than 5",; as il 
J'<'Stilr of ;1c1·,1--,.--;-llw-h11;1rd inc1·c:.iscs, pt'()IOOtitHl:tl inc.1-cascs, tnct·it incn-as('S 
(l'Drthcomin.!!,), othl'r ,·,il:11·y .11ljust111c11ts, n.}signations, ;ind ucw J[)poi11tmcnt:-;. 



The Student Work Experience Program was begun in June, 1983 and funded 
through reallocation within Business Affairs. 

Tuition and fees for 1983-84 for Virginia residence hall students is $3,925. 

Institutional Advancement 

Public image and positive media attention at Longwood have been enhanced 
greatly through a focus on accomplishments. 

Alumni contributions have increased from $43,413 to $101,847 in two years. 

Alumni annual donors have increased from approximately 1,700 to 3,928 in two 
years. 

Thirteen new records for private support were set in 1983. 

The duPont challenge was intended to spur very special major gifts and not 
reduce the annual fund effort. (Pages 1.a(l-4) Advancement Committee Report) 

�ajor Busines� at April Board Meeting 

Academic Affairs 

Reappointment, promotion (Pages 2.f(l-19) Confidential Report of the P�esident) 
and tenure (Pages 2.g.(1-33) Confidential Report of the President) cases. 
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Revision of policies and procedures in Academic Affairs. (Pages 2.a - 2.a3)(h.2) 
Academic. Affairs Committee Report) 

Student Affairs 

Governance proposal. 

Business Affairs 

Determination of tuition and fees for 1984-85. 

Legislative actions report. (Pages 1.a(l-2) Business Affairs Conunittee Report) 

Institutional Advancement 

Resolution on Board of Visitors' by-laws change relative to membership on 
Advancement Committee. (Pages 1.e(l-20) Advancement Committee Report) 

Major Ongoing Challenges 

Academic Affairs 

Advising--in process of setting up an Office of Academic Advising. 

Class �ilc--in procc�s of developing a policy on minimum class siz�. 

Studt:nt credit hours--inter-area task force studying a variety of traditional 
and non-traditional potential courses. 



Facul t.)' salari�s- -cont.inued efforts in Rjchmond to improve benchmark 
level. 

Student Affairs 

Computer supp�,r t f.n tracking pro spec ti ve s tu den ts and foll owing them 
,hrough Longi-.oou c.rn<l lnto their involvement as alumni. 

Having adequatt' dollars to furnish residence halls properly (and with 
t.;1stc) anu to ac-.::ompl ish proper decor and preventive maintenance. 

Some desi.rc f1:om student,; to reside off of the campus in a.n institution 
that has an esr.abl.i.;he<l .1'."esidence requirement by nature cf its mission and 
pul icy. 

Need for computerizl'd career information system. 

Requ:irf;aentt- f,n additional parking areas and :;paces. 

Development of a quality freshman year experience designed to prevent attri
tion, continuing recruitment and enrollment of $tudcnts. 

Business Affairs 

Level of tuit.ion and fees. 

Insufficient staff in computing services to meet the needs of administrative 
and academic users. 

Tnsuffi.cient funds for purcha!Se of computer hardware and software. 

Mainly due to the sever(.' budget constraints during 1982-83 and 1983-84 the 
Business Affairs Office continues to be short-staffed. 

The severe damage due to the summer drought (1983) to the grounds of the 
l0ngwood campus, including rhosc at Longwood House and the golf course. 
This is compounded by the low level of funds an<l shortage of staff to cor
re<.: t the damage. 

Institutional Advancement 

Lack of sufficient reseaTch and records staff to implement a successful 
capita 1 funds prog1·am. 

Slowness in development of appropriate cornputeri3ed records system. 

Approval of new curri�·til wn .in Department of Bu�incss and Economics. 

Re...:ommendat ions O!t fa.cu I ty A1..�h icvemcnt Awards made by Faculty I Admini:,;tra
t i.on Committee. 

. --· - ---- � - - -- - ---

Ma_j o_r __ A_cc_o_mp_l _i_�_h_l!'_�!'.t_s 



Approval by the OTF of an evaluation of ins true tion questionnaire developed 
by a Faculty/Administration Committee. 

The 28 students admitted to Longwood under the summer/fall conditional pro
gram completed the first semester with a group grade-point average higher 
than that of the freshman class as a whole. 

4 

Ir. College-division basketball in Virginia, Valerie Turner was named female 
player of the yea-r, Jerome Kersey male player of the year, and Shirley Duncan 
female coach of the year. 

Stmicnt Affairs 

Completed minority student program proposals for the summer transition and 
recruitment and retention programs. 

Residence hall plan for furnishing .student rooms and public areas, space 
utilization and enhancement, and facility renewal. 

Establishment of an on the campus support group for students with alcohol 
dependency and for .stud�nts with eating disorders. 

Employee Health [)ay on J,rnuary 11--blood pressure screening, information on 
hypertension, blood sugar screening, and seminar on weight reduction. 

l;rce measles immuni:ation clinic for students on March 6. 

New serv.ice.s for stuJent health: throat cultures to diagnose "strep throat,' 1 

urinalysis, and mono spot test to diagnose mononucleosis. 

Orga.nlzed the 11.-\1:nnni Resource File'' project ... mailed 5,576 letters to alwnni 
(1968-1982) asking them to serve as resource persons, guest speakers, and 
experts to Longwood seniors and graduates. 

Organization of an investigative arm of the Campus Police ... made possible by 
c:1 new organi3ati.ona1 struc.ture. 

PTogn�ss with devdopingcompctency-ba!:ied definition:; for each of the 14 student 
Jevelopment goal�. 

Summary and campus Lli�tribution of the American Counil on Education data on 
Longwood freshmen, 1983. 

Business Affair,; 

ThTough realloL:ation of staff within Bu.siness Affairs, an additional full-time 
classified posit ion ha::; been assigned to computing services and should be filled 
hy April 15. 

Received approval of the General Assembly to renovate the science facility and 
to purchase almost $200,000 in !:iCience equipment for .:i total capital outlay cost 
of $1,034,000 (all State funcb"). 

!kn.:ive<l <1pprov,li of tlw 1;enl•r;tl AssL�mbly for a ha::;e budget adrhtio11 of $:illO,OOl) 
annually 1->hi�-h will ,lff:;l't previously long-stanJing un<lcrfun<ling of the Coll0g,, 
caused by the r.1pid ;1,·uJJerati.un of fm•I. and utilities costs. 



Received approval 0f the General Assembly for an additional $200,000 in 
fun<ls for internal a:,signmcnt to strengthen College programs. 

Received .special funding from the Governor in the amount of $241,000 for the 
conversion of two unusable coal boiler� to wood/coal boilers. 

Obtained hardship sta.tu� under the Federal Energy Conservation Program ,�h:i.ch 

required the College to meet only 30% of energy projects under the program 
Tather than SO%. 

Institutional Advancement 

Record alu.Tini telefund pledges for 1984 totaling almost 5,500 pledges and 
$120,000. (Page 1. c Advancement Committee Report) 

Deferred gift expectancies identified totaling approximately $400,000 since 
September 1983. 

Increasing support for :;cholar.ship pageant by about $1,000 through a special 
experi enc.e for !:' tu dent in r.crn. 

Completed the reorganization \)f the Alumni Association through voter approval 
of new Constitution. 

Developed proposals Ln· 2C private foundations for fine Arts Center. 
(Pages 1.a(l-4) 1\dvai1cement Committee Report) 

lnitiated work of the Longwuod College Foundation Nominating Committee. 

Completed work 0f the L0ngwood College Foundation By-laws Committee. 
(Pages 1.e(l-20) Advancement Committee Report) 
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Information Items 

Student Affairs 

April 5, 1984 

Presenter: Mrs. Pretlow 

1. Review of Admissions Services 

The review of admissions services points out requirements for long 
range plans both in admissions and Longwood relevant to in state/out of 
state, men/women, and numbers. The requirement for a tracking system 
that identifies prospective students and follows them throughout their 
Longwood involvement is essential. The necessity for greater personali
zation during the recruitment and admission process is also essential. 

2. Staff Devel'opment 

Student Affairs staff members have been participating in a series 
of staff development programs to stimulate effectiveness and work quality. 
Sessions include: stress management, time management, assertiveness. 
management styles, office conflicts, and public relations. 

3. Counseling Services 

last semester, the following issues were handled: 4 Rape, 7 Incest, 
16 Anorexia/Bulimia, 7 Unwqnted Pregnacy, 14 Physical Violance in Rela
tionships, 3 Sexual Harassments, 7 Pychotic Breaks, 21 Alcoholism, 42 
Family Problems (alcoholic parents, parents divorce, death of a parent, 
criminal offences by parent), 11 Severe Depres�ion (requiring medication 
and/or hospitalization). All other concerns were of a more developmental 
nature. There is an increase in the use of the service and in the severity 
of concerns. 

4. Student Uni on 

In order to provide increased opportunity for socialization and 
recreation, the space in the lower level of the Student Union will be 
developed for greater student involvement and activity: games, large 
screen television, dancing, and a variety of food and beverage selections. 



Action Items 

Student Affairs 

April 5, 1984 

Presenter: Mrs. Pretlow 

BY-LAWS Article V, Section 4 

ACTION: 1. On behalf of the Student Affairs Committee, I move that the 
Board of Visitors endorse the following policies which direct 
current practice: 

a. Office of Admissions, UNDERGRADUATE APPLICATION/READMISSION 
FEE (Page 2a. (l)) 

b. Office of Admissions, ADVANCE DEPOSIT FEE (Page 2a.(2}) 
c. Office of Financial Aid, COMPLIANCE WITH STATE AND FEDERAL 

REGULATIONS (Page 2a.(3)) 
d. Office of Student Activities, FACILITIES RESERVATIONS (Page 2a. 

( 4) ) 
e. Office of Career Planning and Placement, PLACEMENT/CREDENTIALS 

FILE (Page 2a. (5)) 
f. Office of Career Planning and Placement, CAMPUS RECRUITMENT 

(Page 2a. (6)) 
g. Campus Police, CAMPUS POLICE GUIDELINES (Page 2a.(7)) 
h. Campus Police, USE OF FIREARMS (Page 2a.(8}) 
i. General Student Life, STUDENT CONDUCT POLICY (Page 2a.(9)1-3) 
j. General Student Life, POSSESSION OF FIREARMS (Page 2a.(10}) 
k. General Student Life, CAMPUS SOLICITATION (Pa9e 2a.(11)) 
l. General Student Life, HONOR CODE (Page 2a.(12)) 

BY-LAWS Article V, Section 4 

ACTION: 2. On behalf of the Student Affairs Committee, I move that the 
Board of Visitors endorse the following new policies: 

a. Student Health Services, HEALTH RECORDS (Page 2b.(l)) 
b. Student Health Services, VACCINATIONS (Page 2b.(2)) 
c. General Student Life, READMISSION AFTER MEDICAL WITHDRAWAL 

(Page 2b.(3)) 
d. General Student Life, ALCOHOL MARKETING (Page 2b.(4}1-3) 
e. General Student Life, ETHICAL STANDARDS (Page 2b.(5)) {Page 2b. 

(6)1-9) 

BY-LAWS Article V, Section 4 

ACTION: 3. On behalf of the Student Affairs Committee, I move that the 
Board of Visitors endorse substantive revisions in the following 
policy: 

General Student Life, PUBLICATION CODE OF LONGWOOD COLLEGE 
(Page 2 c. ( l ) 1-8) 

........ 



BY-LAWS Article V. Section 4 

ACTION: 4. On behalf of the Student Affairs Committee, I move that the 
Board of Visitors rescind the following existing policy: 

General Student Life, STATEMENT OF RIGHTS AND RESPONSIBILITIES 
(Page 2 d. ( l) l -2) 

(__ f!}LU 1µ(?'. � � 
M;: Bett retlow, Chair 



1. Information Items 

AGENDA 

Student Affairs Comnittee 

April 5, 1984 

Presenter: Mrs. Pretlow 

a. Review of Admissions Services (Page la.b.) 
b. Staff Development (Page 1a.b.) 
c. Counseling Services (Page la.b.) 
d. Student Union. {Page la.b.) 

CONFIDEN.T1Al 

2. Action Items 
a. Endorse existing policies which currently direct practice: (Page 2a.) 

{l}Undergraduate Application/Readmission Fee (Page 2a.(1)} 
{2)Advance Deposit Fee {Page 2a.(2)) 
(3)Compliance with State and Federal Regulations {Page 2a.(3)) 
{4)Facilities Reservations {Page 2a. (4)) 
(5)Placement/Credentials File (Page 2a.(5)) 
(6)Campus Recruitment (Page 2a.(6)) 
(?)Campus Police Guidelines (Pa�e 2a.(7)) 
{8)Use of Firearms (Page 2a.(8)) 
(9}Student Conduct Policy (Page 2a.(9)1-3) 

(lO)Possession of Firearms {Page 2a.(10)) 
(ll)Campus Solicitation (Page 2a.(11)) 
(12)Honor Code (Page 2a.(12)) 

b. Endorse new policies: (Page 2b.) 
(l)Health Records (Page 2b.(1)) 
(2)Vaccinations (Page 2b:(2)) 
(3)Readmission After Medical Withdrawal (Page 2b.(;3)) 
(4)Alcohol Marketing (Page 2b.(4)1-3) 
{5)Ethical Standards (Page 2b.(5)) (Page 2b.(6)1-9) 

c. Endorse substantive revision of existing policy (Page 2c.) 
(l)Publication Code of Longwood College {Page 2c.(l)l-8) 

d. Rescind existing policy: (Page 2d.) 
(l)Statement of Rights and Responsibilities (Page 2d.(l)l-2) 

3. July Meeting Preview 

4. Student Interests 

5. Review of Meeting 



Information Items 

STUDENT AFFAIRS 

April 5, 1984. 

Presenter: Mrs. Pretlow 

l. Review of Admissions Services 

Page l . a. b. 

COf\! FIDEf�Tlt 

The review of admissions services points out requirements for long 
range plans both in admissions and Longwood relevant to in state/out of 
state, men/women, and numbers. The requirement for a tracking system 
that identifies prospective students and follows them throughout their 
Longwood involvement is essential. The necessity for greater personali
zation during the recruitment and admission process is also essential. 

2. Staff Development 

Student Affairs staff members have been participating in a series 
of staff development programs to stimulate effectiveness and work quality. 
Sessions include: stress management, time management, assertiveness, 
management styles, office conflicts, and public relations. 

3. Counseling Servi�es 

Last semester, the following issues were handled: 4 Rape, 7 Incest, 
16 Anorexia/Bulimia, 7 Unwanted Pregnacy, 14 Physical Violance in Rela
tionships, 3 Sexual Harassments, 7 Pychotic Breaks, .21 Alcoholism, 42 
Family Problems (alcoholic parents, parents divorce, death of a parent, 
criminal offences by parent), 11 Severe Depression (requiring medication 
and/or hospitalization). All other concerns were of a more deve1opmental 
nature. There is an increase in the use of the service and in the severity 
of concerns. 

4. Student Union 

In order to provide increased opportunity for socialization and recrea
tion, the space in the lower level of the Student Union will be developed 
for greater student involvement and activity: games, large screen tele
vision, dancing, and a variety of food and beverage sele�tions. 



BY-LAWS 

RECOMMENDATIO��S: 

CONFIDEf�Tli 2a. 

Action Item 

STUDENT AFFAIRS 

April 5, 1984 

Presenter: Mrs. Pretlow 

Article V, Section 4 

1. On behalf of the Student Affairs Committee, I 
move that the Board of Visitors endorse the 
following policies which direct current practice: 

a. Office of Admissions, UNDERGRADUATE APPLICATION/ 
READMISSION FEE 

B, Office of Admissions, ADVANCE DEPOSIT FEE 
c. Office of Financial Aid, COMPLIANCE WITH STATE 

AND FEDERAL REGULATIONS 
d. Office of Student Activities, FACILITIES RESERVATIONS 
e, Office of Career Planning and Placement, PLACK'IENT/ 

CREDENTIALS FILE 
f, Office of Career Planning and Placement, CAi�PUS 

RECRUITMENT 
g. Campus Police, CAMPUS POLICE GUIDELINES 
h. Campus Police, USE OF FIREARMS 
i. General Student Life, STUDENT CONDUCT POLICY 
j. General Student Life, POSSESSION OF FIREARMS 
k. General Student Life, CA.:"--IPUS SOLICITATION 
1. General Student Life, HONOR CODE 



Policy 

OFFICE OF Am!ISSIONS 
Undergraduate Application/Readmission.Fee 

Each applicant for admission, readmission, or returning student shall be 
assessed a fee as determined by the institution. Said fee is in addition 
to the normal and regular charges for the academic year or summer session 
and is not refundable. 

,, 

Explanation 

The initial application or application for readmission is an expression of 
interest in Longwood College. The fee charged for the application submission 
will demonstrate interest in attending or returning to Longwood College and 
will assist the institution in defraying a portion of the administrative 
cost in processing the applications. 



Policy 

OFFICE OF AD'.'-lISSIONS 
Advance De,0sit Fee 

(Undergraduate Degree Students) 

Each newly admitted student, readmitted student, or returning student shall 
be assessed an advance deposit fee as determined by the institution. 

Explanation 

The advance deposit is the studen·t commitment to the next instructional 
cycle and will guarantee instructional space in that cycle. 



OFFICE OF FINA�CIAL AID 

Compliance with State and Federal Regulations 

Policy 

As defined in the Program Participation Agreement for Longwood College, 
Farmville, Virginia 23901, Employer Identification No. 54-60001788A, 
the college agrees to participate in the Pell Grant Program through 
the regular disbursement system, the National Direct Student Loan (NDSL) 
Program, the Supplemental Educational Opportunity Grant (SEOG) Program, 
the College Work-Study Program, the Guaranteed Student Loan Program, 
and the Parent Loans for Undergraduate Students (PLUS) Program. In 
this agreement the college agrees to run all programs under the latest 
federal regulations approved by the Department of Education. The college 
governs state and institutional programs in compliance with the federal 
regulations and comp-lies with all reports required to partic.ipate in 
federal and state programs. 

Explanation 

College aid operations must maintain standards consistent with sponsoring 
programs. 



Policy 

OFfICE OF STUDENT ACTIVITIES 

Facilities Reservations 

Facilities within the Lankford Building can be reserved by the following: 

1. Individual Longwood College students, if the event is for members 
of the Longwood community an� invited guests, 

2. Registered Longwood groups or organizations, if the event is for 
members of the Longwood community and invited guests, 

3. Longwood College faculty and staff for college-related events, and 

4. On a space-available system, the areas can be rented by any organization 
or members of the Farmville community. 

The use of alcoholic beverages within the building must have prior 
approval of the Director of Student Activities. 

Explanation 

The Student Union building is dedicated first to serving the needs 
of the Longwood College community and second to the Farmville community 
at large, 



Policv 

OFFICE OF CAREER PLANNING AND PLACL\JENT 
Placement/Credentials File 

Co ?dr.:"!Qf.:'1\jTI ,>j 
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The Office of Career Planning and Placement will make available to all 
rising seniors the opportunity to establish a placement file/credentials 
fi.le. 

Explanation 

Contents are mailed to employers for employment evaluation. 



Policy 

OFFICE OF CAREER PLANNING AND PLACE:•IENT 

Campus Recruitment 

Employers that recruit on campus must comply with the college's non
discrimination policy. 

Explanation 

The function of the Office of Career Planning and Placement must comply 
with all the policies of the college. 



Policy 

CAMPUS POLICE 
Campus Police Guidelines 

As a duly organized police agency, the Longwood Campus Police are bound 
to enforce Virginia State Law and Federal Criminal Statutes as required 
of police agencies within the Commonwealth. 

This includes all criminal statutes of the Code of Vir�inia, 1950, As 
Amended; The United States Code, Chapter 18; andminimum training standards 
mandated by the Virginia Criminal Justice Services Commission. 

Explanation 

Employees of the Campus Police department are commissioned officers of 
the Commonwealth and therefore required to abide by these laws, 



Policy 

CAMPUS POLICE 
Use of Firearms 

It shall be the policy of the Long�ood Campus Police to maintain and 
have available firearms by which to provide maximum police protection 
for the campus and:its inhabitants. 

a) All members of the LC Police Department will only use an 
amount of force necessary to lawfully and properly neutralize 
an unlawful assault, or which is necessary to overcome resistance 
by a person being taken into custody. 

b) It shall be the policy of the LC Police Department that all 
members shall exhaust every other reasonable means before 
resorting to the use of deadly force. 



Policy 

GENERAL. STUDE�ff LIFE 
Possession of Firearms 

Possession of any weapon or firearm on the campus of Longwood College 
is limited to: 

a. Members of the Campus Police Department. 

b, Members of a duly authorized Criminal Justice agency with official 
business on the campus, or. 

c. Hunting weapons, which must be checked in and stored at Campus 
Police Head-quarters, located in the Graham Building, adjacent 
to the Student Health Services. 

Anyone violating this rule is subject to criminal, and/or administrative 
sanctions. 

Explanation 

The safety of all members of the campus community is contingent upon 
proper control of firearms on campus. 



Policv 

GENERAL S°TUDE:-iT LIFE 

Campus Solicitation· 

College policy shall permit solicitation, selling of products, and 
collection of contributions, if the activity is not disruptive to college 
activities, conducted only in approved areas, approved as an acceptable· 
product or means of raising funds, and not for political or partisan 
purposes. 

The manner in which solicitation, selling of products, and collection 
of contributions is to be done will be decided by the Vice President for 
Student Affairs and administered by his/her designee. 

Explanation 

This policy will protec� the college community from undesired solicitation. 



' 

Policy 

GENERAL STUDENT LIFE 

Honor Code 

-Each student, faculty, and staff member will _uphold the honor of the 
college through standards of integrity established in the Honor System. 
Trust and community spirit are essential to the academic mission of the 
college; so members of the college community are assumed to be honorable 
unless their conduct (lying cheating, plagiarizing, or stealing) proves 
otherwise. 

The Vice President for Student Affairs will establish and maintain 
procedures which define and assure the integrity of this honor code. 

Explanation 

The assumption of honor enabled by the Honor System is central to academic 
community. 



BY-LAWS 

RECOMMENDATIONS: 

Actton Item 

STUDENT AFFAIRS 

April S, 1984 

Presenter: Mrs. Pretlow 

Article V, Section� 

2. On behalf of the Student Affairs Committee, I 
move that the Board of Visitors endorse the 
following new policies:-

a. Student Health Services, HEALTH RECORDS 
b. Student Health Services, VACCINATIONS 
c. General Student Life, READMISSION AFTER MEDICAL 

WITHDRAWAL 
d. General Student Life, ALCOHOL MARKETING 
e. General Student Lifet ETHICAL STANDARDS 



New Policy 

STUDENT HEALTH SERVICES 
Health Records 

All students must have a health record on file in the Student Health 
Services. 

Explanation 

Student health records are required so that proper treatment is given 
to each student. 



New Policy 

STUDENT HEALTH SERVICES 
Vaccinations 

All students born after 1956 must present to the Student Health Services 
documented proof of immunity to measle and rubella. 

Measle documentation includes: 1) vaccination since 1968, 2) physician 
diagnosis of measle, or 3) laboratory evidence of immunity. Rubella 
documentation includes: 1) vaccination with live virus, 2) vaccine 
after 1 year of age, or 3) laboratory evidency of immunity. Students 
allergic to eggs, Aeornycin or with altered immune status are exempt. 

Explanation 

In May 1983 at the annual meeting of the American College Health Association 
(ACHA) in St. Louis, the Council of Delegates passed on the Preadmission 
Imm�nization Policy formulated by the ACHA Committee on Immunization in 
collaboration with the Centers for Disease Control (CDC). The immunization 
policy (passed by ACHA) for measles and·rubella is "As a prerequisite to 
matriculation or registration, colleges and universities should require 
all students born after 1956 to present documented proof of immunity to 
measles and rubella." 

Since measles'and rubella continue to occur on American campuses, a concerted 
immunization effort by college health personnel is needed for prevention 
and control of these diseases. Such a college health program would be 
consistent with the national program to eliminate vaccine-preventable diseases. 



New Policy 

GENERAL STUDE�T LIFE 
Readmission After Medical Withdrawal 

Students who withdraw from �chool for medical reasons must submit a 
medical summary letter from their doctor to Student Health Services 
before they will be readmitted. This letter must verify they may 
return to school and will be kept in their confidential medical file. 

Explanation 

The college must have evidence that students with a history of physical 
or emotional problems are able to manage the responsibilities and 
requirements of academic pursuits. 



New Policy 

GENERAL STIJDENT LIFE 
Alcohol Marketing 

The Division of Student Affairs will assure that all policies, procedures, 
and practices pertaining to alcohol on campus are consistent with the 
following Alcohol Marketing Resolution approved by the National Association 
of Student Personnel Administrators, The American College Personnel 
Association, The Association of College and University Housing Officers -
International and Boost Alcohol Consciousness Concerning the Health of 
University Students. (BACCHUS). 

Explanation 

The proposed Alcohol Marketing Resolution is consistent with college 
standards for responsible consump�ion of alcoholic beverages. Such 
standards must be reflected in advertising and promotional activities 
related to alcohol. 

' 



ALCOHOL MARKETING RESOLUTION 

Whereas; alcohol abuse poses a serious threat to the health and 
welfare of a large segment of the college student population through 
acts of vandalism and property damage, automobile and other types of 
accidents, lessening of academic performance, estrangement of social 
relations, creation of mental and physical problems, and, in some cases, 
bodily injury, illness, and death, and 

Whereas; inappropriate and irresponsible marketing and promotion of 
beverage alcohol on campus can contribute to the problems of alcohol abuse, 
and 

Whereas; the development of campus policies which protect the health 
and welfare of college stuaents is an important responsibility of persons 
engaged in student affairs, and 

Whereas; institutional policies, practicea and regulations should 
form the basis for a responsible approach to this area on campus, 

Therefore, Be It Resolved; that BACCHUS, NASPA, ACPA, AND ACUHO-I 

calls upon its members who permit alcohol beverage promotions to adopt the 
following guidelines as 3 realistic policy to govern alcohol marketing 
practices on their campus: 

* Alcohol beverage marketing programs specifically targeted for students 
and/or held on campus should conform to the code of student conduct of 
the institution and should avoid demeaning sexual or discriminatory 
protrayal of individuals. 

* Promotion of beverage alcohol should not encourage any form of alcohol 
abuse nor should it place emphasis on quantity and frequency of use. 

* Beverage Alcohol (such as kegs or cases of beer) should not be provided 
as free awards to individual students or campus organizations. 

* No uncontrolled sampling as part of campus marketing programs should 
be permitted and no sampling, or other promotional activities, should 
include "drinking contests". 

* When·controlled sampling is allowed by law and institutional policy, 
it should be limited as to time and quantity, Principles of good 
hosting should be observed including availability of alternative 
beverages, food, and planned programs. The consumption of beer, wine 
or distilled spirits should not be the sole purpose of any promotional 
activity. 
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Promotional activities should not be associated with otherwise existing 
campus events or programs without the prior knowledge and consent of 
appropriate institutional officials. 

Display or availability of promotional materials should be determined 
in consultation with appropriate institutional officials. 

Informational marketing programs should have educational value and 
subscribe to the philosophy of responsible and legal use of the 
products represented. 

Beverage alcohol marketers should support campus alcohol education 
programs that encourage informed and responsible decisions about the 
use or non-use of beer, wine or distilled spirits. 

If permitted, beverage alcohol advertising on campus or in institu
tional media, including that which promotes events as well as product 
advertising, should not portray drinking as a solution to personal or 
academic problems of students or as �ecessary to social, sexual or 
academic success. 

Advertising and other promotional campus activities should not associate 
beverage alcohol consumption with the performance of tasks that require 
skilled reactions such as the operation of motor vehicles or machinery. 

Local off-campus promotional activities, primarily directed to students, 
should be developed in consultation with appropriate institutional 
officials. 

Be it Further Resolved; that the association calls upon its members 
who allow alcohol beverage promotions to advise bevera�e alcohol marketers 
that they will not be permitted to promote their products on campus unless 
they agree to abide by the above marketing guidelines. 

) 



New Policy 

.. 

GENERAL STUDENT LIFE 

Ethical Standards 

Members of the Student Affairs staff will conduct themselves according 
to the following Statement of Ethical and Professional Standards of the 
American College Personnel Association. 

Explanation 

A common code of ethical and professional standards clarifies the 
divisional mission, practices, and standards to evaluate professional 
service. 

\ 
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AMERICAN COLLEGE PERSONNEL ASSOCIATION 

STATEMENT OF ETHICAL AND PROFESSIONAL STANDARDS 

The American College Personnel Association, a Division of the American 
Personnel and Guidance Association, is an educational, scientific, and 
professional organization whose members are dedicated to enhancing the worth, 
dignity, potential, and uniqueness 0f each individual and thus to the service 
of society. Although members work in various post-secondary educational 
settings, they are committed to protecting individual human rights, advancing 
knowledge of college ?tudent growth and.development, and promoting effectiveness 
in student affairs organizations and operations. As a means of supporting these 
commitments, members of the American College Personnel Association subscribe to 
the following standards of ·etl1ical and professional conduct. 

These standards are designed to provide a guide for ethical and profess
ional behavior in general student affairs. practice and to complement the 
existing "Ethical Standards" of the American Personnel and Guidance Association 
Members in specialized student affairs settings are also encouraged to consult 
ethical standards specific to their settings. 

�.Relationship With Students 

1. Members treat students as individuals who possess dignity, worth, and the 
ability to be self-directed and assist students in becoming productive, 
responsible citizens and members os society. Members are concerned for 
the welfare of all students and work for constructive change on behalf of 
students. 

2, Members respect the student's right of self-determination. The student's 
freedom of choice should be limited only when the individual's decisions 
or actions may result in significant damage to self, to oth-=rs, or to the 
institution. 

3. Members explicitly inform students of the nature and/or limits of con
fidentiality in non-counselinJ, as well as in counseling relationships. 

4. Members respect the student's right to privacy and share information about 
indivi9uals only in accordan�e with institutional policies, or when given 
permission by the student, or when required to prevent pers_onal harm. 

S. Members confront students in a professional manner with issues and 
behaviors that have ethical implications. 



B. General Responsibilities 

1. Members contribute to the development of the profession through sharing 
skills and program ideas, serving professional organizations, educating 
emerging professionals, improving professional practices. keeping abreast 
of contemporary theories and applications, and conducting and reporting 
research. 

2. Mrimbers realize professional growth is continuous and cumulative and ii 
characterized by a well-defined philosophy that explains �hy and how members 
functioas· in the student affairs profession, Members base this philosophy 
upon sound theoretical principles and an explicitly examined personal value 
system (assuming congruence with the basic assumptions from the Student 
Personnel Point of View and the Student Development Point of View). 

3. Members model ethically responsible behavior for students and colleagues 
and expect ethical behavior among members and nonmembers at all times. 
When information is possessed which raises serious doubt as to the ethical 
behavior of professional colleagues, whether Association members or not, 
members are encouraged. to take action to rectify such a condition. Possible 
actions include (a) confronting the individual in question, (b) utilizing 
institutional channels, and/or (c) using available Association mechanisms. 

4. Members do not seek self-enhancem�nt or self-aggrandizement through 
evaluations or comparisons that are damaging to others. 

S. Members perform in a fashion that is not discriminatory on the basis of race, 
sex, nation�l origin, affectional/sexual preference, handicap, age or creed, 
and they work actively to modify dis·:riminatory pract Lees when encountered. 

6. Members maintain and enhance professional effectiveness by improving skills 
and acquiring new knowledge through systematic continuing education and 
assure the same opportunity for persons under their supervision. 

7. Members monitor their personal functioning and effectiveness and when 
needed seek assistance from appropriate professionals (e.g., colleague, 
physician, counselor, attorney). 

8. Members accurately represent their professional credentials, competencies, 
and limitations to all concerned and are responsible for correcting any 
misrepresentations of their qualifications by others. 

9. Members have a clear responsibility to ensure that information provided 
to the public or to subordinates, peers and supervisors is. factual, 
accurate, and unbiased, 

10. Members establish fees for professional services after consideration 
of fees charged by other professionals delivering comparable services 
and the ability of the recipient to pay. Members provide some services 
for which they receive little or no remuneration. 



11. Members demonstrate sensible regard fo the social codes and moral expecta
tions of the communities in which they live and work. Tney recognize 
that violations of accepted moral and legal standards may involve their 
clients, students, or colleagues in damaging personal conflicts and may 
impugn their own reputations, the integrity of the profession, and the 
reputation of the employing institution. 

12. Members maintain ethical relationships with colleagues and students and 
refrain from relationships which impinge on the dignity, moral code, self
worth, professional functioning, and/or person3l growth of these individuals. 
Specifically, members are a¼are that sexual relatio�ships hold great potential 
for exploitation. Consequently, members refrain from having sexual relation
ships with anyone to whom they act as counselors or therapists, Sexual rela
tionships with staff members or stude�ts for whom one has supervisory or 
evaluative responsibilities have high potential for causing personat damage 
and for limiting the exercise of professional responsibilities and are 
therefore unprofessional and unethical. 

C. Professional and Collegial Relationships 

1. Members seek to collaborate and to share expertise with other student affairs 
staff members, faculty members, administrators, and students. 

2. Members contribute periodically to the professional development of colleagues 
with no.compensation other than for immediate expenses. 

3. Members accurately acknowledge contributions to program development, program 
implementation, evaluations t and reports made by others. 

4. Members support the appropriate efforts of fellow student affairs pro
fessionals and institutional programs. Constructive criticism and pro
fessional disagreements are shared (in private when possible) with those 
individuals concerned and in a manner that is not demeaning. 

5. Members establish working agreements· with subordinates and supervisors that 
clearly define accountability procedures, mutual expectations, evaluation 
criteria, position duties, and decision-rra.1<:ing procedures. 

6. Members conduct themselves in such mannet that their position.s are n,')t used 
to seek unjustified personal gains, sexual favors, or unfair advantages, 
including goods and services not normally accorded those in such positions. 

7. Members regularly evaluate the professional development and job perfor
mance of direct line subordinate staff members and recommend appropriate 
action� to enhance professional development and improve job performance. 

8. Members seek regular evaluations of their job performance and professional 
development from colleagues, supervisors, and clientele. 

9, Members are fair and unbiased in judgements they render about persons 
with whom they work. Members have a right to expect that colleagues 
and supervisors will strive to render fair and unbiased judgements 



about them, Members respect the __ rights of others to differ in the judg
ments and evaluations they render so long as these judgements are not 
intended to do harm or disservice, 

10. Members have the right to request and to receive support from the 
Association in matters of ethical practice and standards as defined herein. 

D. Institutional Relationships 

1. Members make contributions to their employing institution in support of 
its goals, missions, and policies. 

2. Members ensure that accurate presentation of institution�l goals, services 
programs, and policies are made to the public, students,. prospective 
students, colleagues, and subordinates. 

3. Members inform app.ropriate officials of conditions that may be potentially 
disruptive or damaging to the institution's mission, personnel, and property. 

4. Members inform employers of conditions which may limit or curtail the 
members effectiveness. 

S. Members have responsibilities both to the individuals served and to the 
institution within wl1ich the service is performed. The acceptance of 
employment in an institution implies that members are in general agree
ment with the mission of the institution. Therefore, the professional 
activities of members are expected to be in accord with the mission of 
the institution. 

6. When the mernbsr and the institution encounter substantial disagreements 
or conflicts concerning professional or personal values, the member has 
the responsibility to directly and constructively seek resolution of the 
conflicts. Resolution of such conflicts may result either in sustained 
efforts to modify institutional policies and practices or in a decision 
by the member to terminate the institutional affiliation. 

7. Members regularly and systematically evaluate those programs, services, 
and courses for which they are responsible.in accord with sound evaluation 
principles and make these evaluation results available to appropriate 
institutional personnel. 

E. Employment and Hiring Practices 

1. Employers disseminate widely advertisements and notices which accurately 
and clearly describe: (a) responsibilities of the position; (b) infor
mation about the institution; (c) necessary qualifications� such as 
education, skills, and experiences; (d) salary range and benefits; (e) 
special restrictions, if any (e.g., live-in requirements, night work 
expectations, travel requirements, positions of a temporary nature), 

2. Employers clearly specify in writing the interview and selection process 
to the applicant and strictly follow that process. Applicants are 
periodically notified of the status of their applications during the 
selection process. 



3. Employers do not discriminate against applicants on the basis of race, 
color, creed, sex, national origin, affectional/se�ual preference, age, 
or handicap. 

4. Employers hire only individuals for professional positions who have 
received educational preparation experiences appropriate for the require
ments of the positions. 

5. Employers provide opportunities during the interviewing process for the 
applicant to g�in accurate information about institutional colleagues, 
policies, philosophy, and about position requirements and responsibilities. 

6. Employers notify employees within a minimum of thirty days when terminating 
or changing the status of their employment, specifying reasons and providing 
full due process rights. 

7. Applicants accurately represent their education, skills, and experiences. 

8. Applicants respond to job offers without undue delay. Applicants accept 
only those professional positions they intend to assume. Both applicants 
and employers honor mutually derived contracts. 

9. Applicants �dvise all institutions at which applications are pending 
immediately when they have signed a contract and are withdrawing from 
the applicant pool. 

10. Members inform their employers a minimum of thirty days before leaving 
their positions. 

F. Research, Publication, and Writen Communication 

1. Members are aware of and responsive to all pertinent ethical principles 
when planning any research activity dealing with human subjects (see 
Ethical Principles in the Conduct of Research with Human Participants(l973) 
Washington, D.C.: American Psychological Association). 

2. Members who serve as principal researchers are ultimately responsible for 
assuring that all research activities conform to ethical standards. Others 
involved in the research activities share full and equal responsibility. 

3. Members are responsible for the welfare of their research subjects through
out the study and take precautions to prevent injurious psychological, 
physical, or social effects: 

a. When control groups are used care is exercised to assur� that they are 
not·deprived of services to which they are entitled. 

b. When withholding information or providing misinformation to subjects 
is essential to the investigation (provided the conditions above are 
met), members fully inform subjects about the nature of the research 
and take corrective action as soon as possible following data collection. 

c. Participation in research is expected to be voluntary. 

4. Members disguise the identity of the subjects when supplying data or when 
reporting r�search results unless specific authorization to do otherwi�e 
has been given by such subjects. 



5. Members conduct and report investi�otions in a manner that minimizes the 
possibility that results �ill be misleading. 

6. Members become familiar with and give recognition to previous work on the 
topic (both published and unpublished), observe all copyright laws, and 
give full credit to all to whom credit is due when conducting and reporting 
research. 

7. Members who agree to cooperate with another individual in research and/or 
publication must cooperate as promised in terms of punctuality of perfor
mance and with equal regard for the completeness and accuracy of the in
formatjon provided, 

8. Members acknowledge major contributions to research projects and pro
fessional writings through joint authorships, listing the author who made 
the principal contribution first. Minor contributions of a professional 
or technical nature are acknowledged in footnotes or introductory state
ments. 

9. Members do not demand co-authorship of publications when their involve
ment has been ancillary. Teachers and/or supervisors exercise caution 
when working with students and/or subo�dinate staff so as not to unduly 
pressure them for joint authorship. 

10. Members make sufficient original research data available to qualified 
others who may wish to replicate the study. 

11. Members commur.icate to other professionals the results of any research 
judged to be of professional or scientific value. Results reflecting 
unfavorably on specific institutions, programs, services, or vested 
interests should not be withheld for such reasons. 

12. Members submit manuscripts to only one journal when seeking publication 
of an article. If not accepted by that journal the manuscript may then 
be submitted to another journal. Members do not seek publication of the 
same material in more than one publication without receiving consent from 
the editors and/or publishers involved. Slightly altered, previously 
published manuscripts or manuscripts under review are not submitted 
without first informing the editors of both publications. 

G. Professional Preparation and Development 

Members who are responsible for teaching others should be guided by 
statements on professional preparation issued by the Association and 
relevant accrediting agencies. Members who function as facul�y members 
assume unique ethical responsibilities that frequently go beyond that of 
members �ho do not functiQn in this capacity. 

1. Members inform prospective students of program expectations, basic skills 
needed for successful completion, and employment prospects prior to 
admission to the program. Information about programs based on a parti
cular theoretical position is clearly communicated to students upon 
application. 



2. Members ensure that experiences i�cusing on self-understanding or growth 
are voluntary or, if required as part of the program, are made known to 
prospective students prior to entering the program. When the p�ogram offers 
a growth experience with an emphasis on self-disclosure or other relatively 
intimate or personal involvement, members should have no administrative, 
supervisory, or evaluative authority regarding the participant. 

3. Members support preparation program efforts by providing practicum 
settings, field placements, and consultation to students and/or faculty 
members. 

4. Members in charge of preparation programs ensure that such programs 
integrate both academic study and supervised practice. 

5. Members develop and implement clear policies within their institution 
regarding field placement and the roles of the student and the supervisor 
in such placements. 

6. Members present thoroughly varied theoretical positions or make provision 
for their study so that students may develop a broad base of knowledge, 

7. Members establish programs directed toward developing students' skills, 
knowledge, and self-understanding, stated whenever possible in terms 
of competency or performance. 

8. Members identify the level of competence of the student during and at 
the end of the programs and communicate these assessments to the student. 

9. Members, through continual student evaluation and appraisal, are aware 
of any personal limitations of the students that might impede future 
performance. Members not only assist students in securing remedial 
assistance but also screen from.the program those students who are judged 
unable to perform as competent professionals. 

10. Members provide programs that include research components commensurate 
with the levels of expected functioning. Paraprofessional and technician 
-level personnel should be trained as consumers of research and should 
learn how to evaluate their own and their program's effectiveness. 
Advanced graduate education, especially at the doctoral level, includes 
preparation for conducting original research. 

11. Members make students aware of the ethical responsibilities and standards -
of the profession by distributing and discussing this docum�nt and other 
relevant documents. 

12. Members conduct professional preparation in keeping with the most current 
guidelines of the American Personnel and Guidance Association and the 
American College Personnel Association. 

13. Members who serve as preparation program faculty members.and/or prac
titioners aid in providing in-service development programs and educational 
experiences to one another. 



H. Counseling and Testing 

This section constitutes general guidelines for counseling and testing 
experiences frequently encountered by studont affairs professionals. Those 
professionals who are engaged in intensive counseling and/or testing activities 
are urged to consult the American Personnel and Guidance Association's Ethical 
Standards for more specific standards. 

To the extent that the student's choice of action is not imminently self
or other-destructive, the student must retain freedom of ·choice. 

1. The counseling relationship and information resulting therefrom must be 
kept confidential, consistent with the obligations of the member as a 
professional person. 

2. Members who learn from counseling relationships of conditions that are 
likely to harm th�·-client or others, immediately report the condition 
to a responsible authority in order to preclude harm. 

3. Members inform studenc�·of the conditions and/or limitations under 
which they may receive counseling assistance at or before the time when 
the counseling relationship is entere�� This is particularly so when 
conditions exist of which the student could be unaware. 

4. Records of the counseling relationship, including interview notes, 
test data, correspondence, tape recordings, and other documents are to 
be considered professional information for use in counseling and they 
are not part of the public or official records of the instituion or 
agency in which the counselor is employed. Revelation to others of 
counseling records shall occur only upon the expressed consent of the 
client or upon court order, 

S. Members avoid initjating a counseling relationship or terminate an 
existing relationship if they are unable to be of professional assistance 
to the student. In either event, members refer the student to an appropriate 
specialist. (members must be knowledgeable about referral resources so 
that a satisfactory referral can be initiated.) In the event the student 
declines the suggested referral, members are not obliged to continue the 
relationship. 

6. Members adhere to the American College Personnel Association standards 
established in "The Use of Group Procedures in Higher Education: A 
Position Statement by ACPA." "Journal of College Student Personnel," 
1976, 17, 161�168. 

\ 

7. Members provide adequate orientation or information to- students prior to 
and following any test administration so that the results of testing may 
be placed inproper perspective with other relevant factors. In·so doing, 
members recognize the effects of socioeconomic, ethnic and cultural 
factors on test scores. 
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8. Members inform students about the- purpose of testing and make explicit 
the planned use of the results prior to testing. Members ensure that 
instrument limitations are not exceeded and that periodic review and/or 
retesting are made to prevent stereotyping. 

9. Members recognize the limits of their competence in the administration, 
scoring, and interpretation of tests and perform only those functions 
for which they are qualified. 

10. Members ensure strict test security because the meaningfulness of test 
results used in personnel, guidance, and counseling functions generally 
depends on students' unfamiliarity with the specific items on the test. 

11. Members do not permit the appropriation, reproduction. or modification 
of published�tests or parts thereof without the expressed permission 
and adequate recognition of the original author or publisher. 

12. ,Members refer to the following sources in the preparation, publication, 
and distribution of tests: 

2b.(6)9 

a. Standards for Educational and Psycholo�ical Tests and Manuals (1974), 
revised edition, published by the ·American Psychological Association 
on behalf of itself, the American Educational Research Association, 
and the National Council on Measurement in Education. 

b. "The Responsible Use of Standardized Tests" the position statement 
of the American Personnel and Guidance Association, published in 
"Guidepost", October 5, 1978. 
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Action Item 

STUDENT AFFAIRS 

April 5, 1984 

Presenter: Mrs. Pretlow 

Article V, Section 4 

3. On behalf of the Student Affairs Comm:i.ttee, I 
�ove that the Board ·of Visitors endorse 
substantive revisions in the following policy: 

a. General Student Life, PUBLICATION CODE OF 
LONGWOOD COLLEGE 



Existing policy 

GENERAL STUDENT LIFE 

Publication Code Of LongKood College 

The Board of Visitors declares that responsibility for the contents of any 
student edited publication rests solely with the editor; that such responsi
bility not infer absolute license; and that the President of the College 
may suspend publication where the contents violate the prevailing moral 
standards of the campus. 

The Publications Board offers the following guidelines with reference to 
the responsibility of the editors of each of the three officially recognized 
campus publications, the CYRE, the ROTUNDA, and the VIRGINIAN. 

I. 1. The GYRE, Longwood's literary magazine,is a compilation of student 
work including sh9rt stories, poems, essays, reviews, artwork, and 
photography. Th� GYRE·tries to encourage serious writing on the 
campus and to produce magazines,. quality representational work. 

2. • The ROTUNDA, Longwood' s weekly college newspaper, aims to keep 
students, faculty, administration, and alumnae informed of current 
affairs; to reflect campus opinions; and to serve as a chronicle 
of college activities. 

3. The VIRGINIAi'l', Longwood I s yearbook, gives an account of Longwood 
life, the academic and the social functions, the campus proper, 
and the Farmville community. 

II. Either of the following shall be classified as plagiarism in student 
edited publications and shall be considered violations of the Honor 
Code and subject to the jurisdiction of the Judicial Board: 

1. The use of written work from any source without proper acknowledgement; 

2.  The use of photographic prints or artwork without ·a  release by the 
artist or owner. (The acceptance of payment shall constitute a 
release.) 

Either of the following shall be classified as obscenity in student 
edited publications: 

1. The use of works considered obscence to the general r�adership of 
, the individual publication; 

2. The use of photographic work offensive to the general readership 
of the individual publication. 
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III. All student-edited publications must carry a statement to the effect 
that the context is the responsibility of the editor and that opinions 
of the editorial staff are not necessarily those of the student body 
as a whole. 

IV. Complaints or questions dealing with the content or editorial prerogative 
of any student edited publication should be directed to the chairman of 
the Publications Board in writing. (Normally, the Publications Board 
meets at 5:15 p.m. on the second Nonday in Grainger 108). Plagiarism 
charges are dealt with by the Judicial Board in cooperation with the 
Publications Board. Appeals from Publication Board decisions will 
be directed to the College Review Committee. 

NOTE l: Since it is standard procedure for newspapers to use other 
newspapers and similar sources to provide their readers with news 
not available first-hand to staff reporters, such practice shall not 
be deemed plagiarism. 

Adopted by the Board of Visitors Novembe·r 5, 1971. 

Proposed substantive revision 

Student Publications at Longwood College will be governed by the Board 
of Student Publications and its constitution and bylaws. The constitution 
and bylaws will encourage free and responsible expression and high standards 
of collegiate journalism appropriate to all student publications. 

Rationale 

Policy statement will be limited to required guidelines for publications. 
The attached constitution and bylaws will specify current practice. 

) 
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OF LONGi·:OOD COLLEGE 

Preamble 

Tpe right to freedom of speech and of the press is essential 
to a democratic society; however, this right is not without 
responsibility. The very idea of denocracy assumes the existence 
of an intellige�t public opinion and the ability of the people to 
make sound decisions about social problems. 

Student publications should be free and responsible. They should 
be effective co:r:..'nunication media that constitute an educational 
experience for those involved in their production. A publication �ay 
print what in its best judgement it deems proper; however, it must 
accept full responsibility for its product, and it must observe the 
same ethical obligations and legal responsibilities imposed upo� the 
conventional news media. Thus, student publications should avoid 
expressions which: (a) are obscene, according to current legal 
definitions and local standards; (b) are libelous, according to current 
legal definitions; (c) are inaccurate �r unfair. 

' 
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The above restrictions do not prohibit expression which invites 
or stimulates heated discussion or debate among students or in the 
community, or critizes school officials. 

Longwood College desires to maintain an environment in which there 
can exist a free marketplace of thought and in which students are 
at liberty to speak their minds on many subjects. 

Article I - Name and Purpose 

Section 1. The name of this board shall be the Board of Student 
·� Publications, hereinafter referred to as the Board. 

Section 2. The purpose of this Board shall be to provide guidance 
and leadership ::or student publications,· inclw.ding "The Rotunda," a 
student r.e,·:spaper'; "Gyre 1 11 a student literary magazine; and "The • 
Virginian," the student yearbook -- all of which have responsibility 
to the College community. The Eoa�d will assure .that the respectiva 
functions of the publicatio�s are performed and. that the best stancarc3 
of collegiate journalism are maintained. 

Article II - Board Authority 

The Board receives its authority from the College Beard of 
Visitors through the President of the Col.lege and the Vice President 
for Student Affairs. 

- -- -- -
• .  !If' 
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Article III - Board Responsibilities 

The respo�sibilities of the Board are (1) re.commending, 
establishing, i�plcmenting, and nonitoring sound editorial, fiscal, 
production, and personnel policies; (2) long-range planning in all 

areas of responsibility; and (3} assuring due process when, in 

the Bo�rd's judgement, a staff member of a publication must be 
removed for cause. The Board shall; 

l. Select the.editors and business managers of 11The Rotunda," 
"Gyre," and "The- Virginian." 

2. Approve the budget of each publication. 

3. Maintain a cooperative working relationship with the persons 
it appoints to head the publication. 

4. Review the editorial product after publication; review the 
editorial operation when deemed appropriate. 

5. Review the financial operation of the publications. 

6 .. Review comp-laints that have not been resolved by the editor, 
business manager, or another involved staff member of the 
publication. 

7. Promulgate appropriate operating policies and procedures 
manuals for the publications and see to it that these policies 
and procedures are made available to Board members and staff 
members of the publications and adhered to. 

8. Hold regular meetings, all of which are 
open to tlfe public . 

9. Actively assist the editors in recruiting 
editorial staff members. 

Article IV - Board Membership 

The Board shall be co�posed of the Vice President for Student 
Affairs, who will serve as Chair and vo�e only iri case of a tie; 
10 regular voting merr.bers and 6 n0n-voting membe·rs as follows: 

A. One member appointed by the College President; 
., . 

B. The faculty adviser to each of the student publications� 

c. The Communications Chair of the Student Government Associatio�; 

o. One •student representative, not holding any elected or 
appointed SGA office, elected by each class (freshman, 
sophomore, junior, senior). ' 

E. One member from the community appointed by the Board. 

F. The Editor-in-Chief and Business Manager of each student 

.. 



publicn tion, who shall be ex o 6 5-i..ci..o, non-voting members. 

In the absence of the Chair.from a meeting of the Board, the 
Chair may delegate po�crs �nd responsibilities t6 any voting faculty 
member or administrator. 

• Article V - Other Criteria for Board Mernbershic 

These additional criteria for Board membership shall be applicable: 

A. For student membership, each 

l.• phall be enrolled as a full-time student at Longwood 
College. 

2. shall be a student in good standing, i.e., not on 
academic or disciplinary probation. 

3. shall have posted no less than a 2.5 grade point average 
in the seNester immediately preceding selection to the 
Board,shall have no less than a 2.5 cumulative grade 
point average, and shall maintain no less than a 2.5 
during the term of appointment. 

B. For non-student members, 

l. Faculty and staff must be employed by the College at no 
less than .75 time (including split appointments}, 
except for Adjunct Faculty appointed by the Dean of the 
faculty. 

�rticle VI - Terms of Office 

·- Terms of members of the Board shall be one year. Election 
or appointment will occur late in the spring semester, except for 
the SGA Cor.�unications Chair and the freshman class representative. 

Article VII - Board Vacancies 

If an unexpired term should occur, the Chair.shall report the 
vacancy to the appointing authority and request a replacement. 

A Board ne"'�er absent three consecutive meetings �hall be 
declared ineligible for membership, his or her seat vacated, and the 
appointing authority requested to appoint a replacement. 

Article VIII - Board Secretarv 

The Board will elect its own secretary from members of the 
Board. 

Election .of the secretary is by routine nomination and election 
procedures. In the absence of the secretary, the Chair - permanent 
or tempornry - m.:iy dclegztte the powers and responsibilities of the 



secretariat to any voting member of the Doard. 

The Sccr�tary will take the.minutes of each meeting and provide 
·epics for c:v::h r:H)r,bcr of the Coard, for the president of the Student 

�overnmcnt �ssociation, and for the President of the College. 

Article IX - Authoritv to Establish, Cons6lidatei Discontinue 

When, in the judaement of the Publications Board, a publication 
has beco�c substandar�, marginal, or unnecessary, the Board may 
reco,��end to SGA that the publication be.discontinued, subject to 
the approval of the President. The Board may also reco��end to 
SGA and subsequently to the President the establishment or modifica
tion of a publication. 

Article X - Prooerties and Funds 

All properties, funds, securities, ·goodwill and titles of 
1'The Virginian," "The Rotunda," and "Gyre" shall be managed in 
accordance with the fiscal management policy o.f Longwood College. 

Article XI Selection of Editors 

The following criteria must be met by applicants for the position 
of editor of "1'he Rotunda, 11 "The Virginian, 11 and 110yre." 

A. Applicant must be a full-time undergraduate student at 
Longwood College, i.e., be enrolled in the. equivalent of no 
less than 12 semester hours at the time of application and 
during term of appoinG�ent . 

. ,, 

B. Shall be a student in good standing, i.e., not be on academic 
or disciplinary probation. 

c. Shall have posted :po less than a 2.5 grade point average in 

.the s�mester immediately preceding selection to the position 
of editor, and shall have no les-s than a 2.5 cumulative 
gra.de point average. 

D. Shall not have an elective· or appointiv� position in 
student government during tenure.as editor. 

Applicants will execute the proper ap9lication forms at the 
specified fil·ing times, appeur before t:.e Board for interviews at a 
time prescribed by the Chair, and certify by their signatures on 
the application form that they have read, understand, and will u?hold 
the policies and procedures pertinent to. the positions for which 
they apply. 

Voting on applicants for these positions will be done only for 
those that arise fro:n a motion and second from voting members. of the 
Board. Voting will be by ballot, which the secretary shall record in 
the minutes of the meeting. 

Editors for each publication are appointed in the spring for 
the following year. 



Article XII - Role of Editors 
.. 

The E<litor-i�-Chief of each publication has the ultimate 
authority ilnd =esponsibility for wh�t is published. He or she 
is to respond to quastions, complaints and criticisms of the 
publication's co�tcnt. The Editor-in-Chief:is responsible for 
recrui�ing and rc�oving staff me��ers. The Editor-in-Chief is 
responsible for reco8.:aending publication dates and frequency of 
publication to the Board, and for meeting that schedule. 

The publications are required to·carry a statement in every 
issue on the procedure for lo�ging complaints, as well as a 
statement that the views expressed are those of the editorial 
staff and not of the College, the Student Government Association, 
or the Student Publications Board. 

Article XIII - Role of Business Managers 

The Business Manager of each publication has the ultimate 
responsibility for financial well-being of the publication. He 
or she must work closely with the Editor-in-Chief in fiscal planning. 
The Business Manager must keep accurate, up-to-date financial 
records, in accordance with the standaids of the Student Activity 
Fee Cowmittee and the requirements of the.Board, and must submit 
a complete financial statement to the Boar-d upon its request, and 
·{.J) conj unction with the report of the Internal Audi tor. 

Article XIV - Role of Advisers 

Advisers are accountabJ_e for following the "Code of Professional 
Standards for Advisers" adopted !1arch 15, 1974, by the National 
Council of College Publications Advisers. Advisers should provide 
instruction, adv.ice, and critique that will result in a better 

·':-. publication, and they should guide students to an understanding of 
the nature, functions, and ethics of ths student press. The 
adviser must make sure that every staffer has an opportunity to 
develop as fully as possible his or her potential within the frame
work of the publication. 

Article XV - Removal of Editors and susiness Hanaaers 

The Board �ay remove an Editor-in-Ghief or Business Manager for 
misfeas�nce, ·malfeasance or nonfeasance. The Board cannot re�ove 
anyone it did not appoint. Removal c�nnot occur without a specific 
written complaint or charge and due process. 

Complaints must be submitted in writing to the Board Chair. 
Complaints raay originate from a Board member: fro� a student, faculty 
member, or staff member; or from a non-campus pe.rson or group. The 
Chair will notify the defendant in writing of the charge, the natu::-e 
of the evidence, the possible action to be taken if the charges are 
proven, and the date, ti�c, and place of a hearing, such hearing to 
be held no earlier than 48 hours after notification to the person 
charged (except for unforsecn circumstances}. At the hearing, the 
�erson charged will be. given fair opportunity to present his or her 
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evidence ·and cxolanations, to have counsel, and to present 
• ·i. tncsses in c;Q !:cnse. 'Ihc rcsul ts �_nd findings of the hearing i:lre 

� be presented in writing to the person charged, who may appeal 
the decision to the President of the College, but such appeal must 
be filed �it:1in 48 hours of the defendant's receipt of the findings 
of the hearing. 

, 
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Article XVI - Parliarnentarv Procedure 

The Board shall establish its own parliamentary procedures, 
excepting quorum rules as follows. 

For purposes of Board meetings, a quorum is one more than one-
• half the voting mew�ership of the Board, i.e., if there are 10 

regular voting members of the Board, six voting members present 
(in addition to the chair or acting chair) constitute a quorum. 
In all cases, four votes for or against a question is the minimum 
for valid action. by the Board. 

Article xvrr'- Amendments to the Charter 

Provisions of this charter may be amended by a two-thirds vote 
of the voting membership of the Publications Board. 
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RECOMMENDATIONS: 

Action Item 

STUDENT AFFAIRS 

April 5, 1984 

Presenter: Mrs. Pretlow 

Article V, Section .4 

4. On behalf of the Student Affairs Committee, I 
move that the Board of Visitors rescind the 
following policy. 

a. General, STATEMENT OF RIGHTS AND RESPONSIBILITIES 



GENERAL 

STATEMENT OF RIGHTS AND RESPONSIBILITIES 

In 1969, the Board of Visitors 1 
faculty and administration, 

and Legislative Board, acting for the student body, approved the 
"Joint Statement on Rights and Freedoms of Students", previously 
passed by a group of national organizations, including: American 
Association of University Professors, U.S. National Student As
sociation, Association of American Colleges, National Association 
of Student Personnel Administrators, and National Association of 
Women Deans and Counselors. Complete copies of that publication 
are available in the officies of the President, the Dean of Students, 
and the President of the Student Government Association. In addition, 
each of these groups passed the following statement of Rights and 
Responsibilities: 

So that all may be aware of the feelings and expectations of 
the Board of Visitors of Longwood College, this statement of policy 
was adopted on November 7, 1969. The adoption occurred after due 
consultation with faculty, staff, and student groups. It is 
recognized that no single statement is capable of covering all 
possible contingencies but it is hoped that this statement will 
convey the prevailing philosophy of the Board. 

The objective of Longwood Ccillege is.·that of providing an 
education of high quality. In order that this might be accomplished, 
the Board of Visitors recognizes that certain rights and responsi
bilities must be incumbent upon the varied parties involved in 
the educational process. This includes the student body as well as 
the faculty and staff. Total effort should be expended to promote 
acceptance of the concept that all groups comprising the college 
have a common objective in securing such an education of quality. 

The student body has the right to expect that the fundamentals 
bf due process will be accorded to each and every student just as 
these fundamentals also must be accorded to all members of the 
college community. The Board of Visitors, therefore, adopted as 
institutional policy "The Joint Statement on Rights and Freedoms 
of Students" published in 1967. This -document was prepared by a 
joint committee representing a wide range of student and professional 
organizations, 

The Board wishes to note its concern that.members of the 
college community have the privileges and rights accorded to other 
citizens. While the Board is concerned with individual rights so 
is it concerned with the responsibility of the college community 
to avoid taking advantage of membership in this community in order 
to further partisan politica1 or other views. 

Embodied in the joint statement is the concept that freedom 
and rights do carry with them certain responsibilities for all 
member of the college community. The Board of Visitors, there-
fore, asserts the responsibility of all involved to follow established 



r 
and orderly channels of communication, inquiry, and dissent and 
to desist from any action which interferes with the rights of 
others to pursue their normal educational tasks. 

Recognizing that the student body has certain rights and 
responsibilities, so, too, should it be observed that certain 
rights and responsibilities accrue to the faculty and staff of the 
College. The faculty and staff have the responsibility of establish
ing and maintaining open channels of communication through which 
student inquiry and dissent may be directed. On the other hand 
the faculty and staff have the right to expect that students will 
recognize student responsibility to direct inquiry and dissent 
peacefully through such channels. 

The Board can tolerate no activity which disrupts the normal 
processes of instruction, study, research, service, assembly, and 
administration. Neither can the Board accept conduct which 
encourages or incites others to disrupt the functions of the College. 
Specifically included in the intent of this statement is prohibition 
of demonstrations inside any buildings and to require registration 
of a proposed demonstration in other areas with the Dean of Students' 
Office as a means of providing for appropriate utilization of space. 
The required registration will be made in accordance with the 
Scheduling of Events Section of the Longwood College Student Handbook. 

Any person from within the College community found guilty of 
the above noted offenses in regard to disruption may be subject to 
disciplinary action including suspension, removal from any associa
tion with the College, or other serious penalities. These offenders 
may also be prosecuted through the courts. Persons found guilty 
of disruption who are not members of the College community are also 
liable to prosecution in the courts. 

Adopted by the Board of Visitors November 7, 1969. 
Amended February 4, 1971, May 12, 1972, August 1, 1974. 

Proposed recission 

Propose rescission of this policy as it duplic�tes other existing 
statements. 

Paragraphs 1 - 3 
Paragraph 4 

Paragraphs 5 - 9 

Introduction 
Due process guaranteed in Joint Statement 

of Rights and Freedoms 
Disruption of academic process is prohibited 

in Longwood's Conduct Regulations. 

' 



1. Information Item: 

STUDENT AFFAIRS COMMITTEE 

July Meeting 

Agenda 

a. Plans for Fall 1984 

2. Action Items 

a. Parking Policy 

.,-... 



Appendix C!. - April 6, 1984 

Information Items 

Student Affairs 

April 5, 1984 

Presenter: Mrs. Pretlow 

1. Review of Admissions Services 

The review of admissions services points out requirements for long 
range plans 'both in admissions and Longwood relevant to in state/out of 
state, men/women, and nurrtlers. The requirement for a tracking system 
that identifies prospective students and follows them throughout their 
Longwood involvement is essential. The necessity for greater personali
zation during the recruitment and admission process is also essential. 

2. Staff Development 

Student Affairs staff members have been participating in a series t 
of staff development programs to stimulate effectiveness and work quality. 
Sessions include: stress management, time management, assertiveness, 
management styles, office conflicts, and public relations. 

3. Student Union 

In order to provide increased opportunity for socialization and 
recreation. the space in the lower level of the Student Union will be 
developed fo� �reater student involvement and activity: games, large 
screen telev1s1on. dancing, and a variety of food and beverage selections. 



Action Items 

Student Affairs 

. April 5, 1984 

Presenter: Mrs. Pretlow 

BY-LAWS Article V, Section 4 

ACTION: l. On behalf of the Student Affairs Committee, I move that the 
Board of Visitors endorse the following policies which direct 
current practice: 

a. Office of Admissions, UNDERGRADUATE APPLICATION/READMISSION 
FEE {Page 2a. (1)) 

b. Office of Admissions, ADVANCE DEPOSIT FEE (Page 2a.(2)) 
c. Office of Financial Aid, COMPLIANCE WITH STATE AND FEDERAL 

REGULATIONS (Page 2a.(3)) 
d. Office of Student Activities, FACILITIES RESERVATIONS (Page 2a. 

( 4) ) 
e. Office of Career Planning and Placement, PLACEMENT/CREDENTIALS 

FILE (Page 2a. (5)) 
f. Office of Career Planning and Placement, CAMPUS RECRUITMENT 

(Page 2a.{6)) 
g. Campus Police, CAMPUS POLICE GUIDELINES (Page 2a.(7)) 
h. Campus Police, USE OF FIREARMS (Page 2a.(8)) 
i. General Student Life, STUDENT CONDUCT POLICY (Page 2a.(9)1-3} 
J. General Student Life, POSSESSION OF FIREARMS (Page 2a.(l0)) 
k. General Student Life, CAMPUS SOLICITATION (Page 2a.(ll}) 
l. General Student Life, HONOR CODE (Page 2a.(12)) 

BY-LAWS Article V, Section 4 

ACTION: 2. On behalf of the Student Affairs Committee, I move that the 
Goard of Visitors endorse the following new policies: 

a. Student Health Services, HEALTH RECORDS (Page 2b.(l)) 
b. Student Health Services, VACCINATIONS (Page 2b. (2)) 
c. General Student Life, READMISSION AFTER MED1CAL WITHDRAWAL 

(Page 2b.(3)) 
d. General Student Life, ALCOHOL MARKETING {Page 2b.(4)l-3) 
e. General Student Life, ETHICAL STANDARDS (Page 2b.(5)) (Page 2b. 

(6)1-9) 

BY-LAWS Article V, Section 4 

ACTION: 3. On behalf of the Student Affairs Committee, I move that the 
Board of Visitors endorse substantive revisions in the following 
policy: 

General Student Life, PUBLICATION CODE OF LONGWOOD COLLEGE 
(Page 2 c. ( l ) l -8) 



BY-LAWS Article V, Section 4 

ACTION: 4. On behalf of the Studen t Affairs Committee, I move that the 
Board of Visitors rescind the following existing policy: 

General Student Life, STATEMENT OF RIGHTS AND RESPONSIBILITIES 
(Page 2 d. ( 1) 1-2) 



INTERNAL AUDIT COMMITTEE MEETING 

April 5, 1984 

12:15 p.m. - Prince Edward Room 

Presenter: D. Grace Pleasantsp 

Members Attending: Dr. Pleasants, Chair 
Mr. Martin 
Dr. Armstrong, Staff 
Gen. Irby 

Others Attending: Dr. Greenwood 
rlr. Huston 
Mr. Barry 
Mrs. Holland 
Mrs . Graeber 
Mrs. Pretlow 
Mr. Watson 
Mr. Rust 
Dr. Thompson 

1. Information Items 

a. Mr. Martin presented the Internal Audit Work Report for fiscal year 
1982-83 and July 1, 1983 - December 31, 1983. The Audit Committee 
accepted the report for distribution to the Board. Mr. Martin 
stated that he would be doing an Internal Audit Work Report for 
fiscal year 1983-84 ended June 30, 1984 to be presented in July. 

b. SACS recommendation on reporting of Auditor will be delayed until 
July. Mr. John Huston, State Internal Auditor, is doing an update 
review of Longwood College's internal auditor. A previous report 

T 

was done in 1982. This review is done to see that the Cnllege's 
internal auditor is following procedures and to see that he is up
to-date with these procedures. His report will be submitted in July. 
Mr. Huston's office has done approximately 25 reviews for different 
sized agencies to upgrade the internal auditor statewide and has 
been very successful in upgrading internal auditor positions. 

General Irby moves that Item 1.a. will be referred to the Board for 
information and Item l.b be delayed until July. 

�/Jn,<J� 
Dr. Grace Pleasants, Chair 

0 



INTERNAL AUDIT COMMITTEE MEETING 

April 5, 1984 

12:15 p.m. - Prince Edward Room 

Presenter: Or. Pleasants 

Members Attending: Dr. Pleasants, Chair 
Mr. Martin 
Dr. Armstrong, Staff 
Gen. Irby 

Others Attending: Dr. Greenwood 
Mr. Huston 

2. Action Item 

Mr. Barry 
Mrs. Holland 
Mrs. Graeber 
Mrs. Pretlow 
Mr. Watson 
Mr. Rust 
Dr. Thompson 

a. The internal auditor needs a Charter or guideline manual by which to 
perform these duties. The update to this Charter is an on-going 
document which will need changes periodically. 

General Irby moved that the Charter be approved as presented to the 
Board. 

�IJn,(1� 
Dr. Pleasants, Chair 



Agenda 

BUSINESS AFFAIRS COMMITTEE - INTERNAL AUDIT COMMITTEE 

April 5, 1984 

1. Information Items: 

Presenter: Dr. Pleasants 

a. Internal Audit work report for fiscal year 1982-83 and July 1, 
1983, through D ecember 31, 1983. (Pages 1.a(l-3).) 

b. SACS recommendation on reporting of Auditor. 

2. Action Item: 

Adoption on the internal audit charter, as revised. (Pages 2(1-23).) 

3. July Board meeting preview 

4. Review of Committee meeting 



Internal Auditor 

�NFIDENTIAL 

I, a_.(, } 
Work Report to the Audit Committee 

July 1, 1982 through December 31, 1983 

Jobs Com.E_leted 

Cash cut offs at June 30, 1982 
Confinnation of bank balances at June 30, 1982 
Central Stores test counts at June 30, 1982 
Physical inventory·of Bookstore at June 30, 1982 
Review of Audi tor of Public Accounts audit excep-

tions for fiscal year 1980-81. 
Completed twenty-nine Student Activity audits: 

Afro-American Student Alliance 
Camerata Singers 
Catalinas 
Chemistry Club 
Class of 1983 
Class of 1984 
Class of 1985 
Concert Choir 
Foreign Language Club 
Gyre 
Home Economics Club 

Inter-Religious Council 
Intramural Activity Association 
Kappa Del ta 
Longwood Company of Dancers 
Longwood Concert Band 
Longwood Pageant 
Longwood Players (2 years) 
Lychnos 

Phi Beta Lambda 
Pre-Professional Club 
Rotunda 
Series of the Performing Arts 
Sociology and Anthropology Club 
Student Education Association 
Student Government Association 
Student Union 
Therapeutic Recreation 
Virginian 

Ma1or Findings 

Fund balances were correct. 
Balances agreed with the trial balance. 
Perpetual record needs improvements. 
None. Work performed due to contractor change. 
We are in compliance with requirements. 

Record quality varied widely, but was generally 
acceptable. Quality depends on interest and skills 
of the individual elected Treasurers. 



Jobs Com2_leted 

Business Office Audits: 
Petty Cash Fund 
Agency Fund 
Discretionary Fund 
Travel advances at June 30, 1982 

Institutional Memberships 
Athletic Ticket Sales 
Security/procedures/relocation of Office of 

Continuing Education 
Panhellenic Council 
Equipment inventory testing 
Athletic event concession sales 
Service Contracts - All 
Review/E&G Teaching Positions/4 years 
Longviood Golf Course 
Longwood Post Office 
Printing/Duplicating Services 
Librar}' /Fines 
Bnployee Relations 
Payroll Department 
Student Housing/Damage Deposits 

Jobs Com_p_leted/In Process Since July 1, 1983 

Registrar 
Travel Advances at 6/30/83 
Discretionary Fund to 2/21/83 
J\Jmi ssions 
Continuing Education 
Physical Plant 
i'urchasing 
Accounts Payable 
Development/Fund Raising 
Off Campus Workshops 
Audio-Visual Services J 

Maj or Findil)_K� 

Accountability excellent. 
Accountability excellent. 
Accountability excellent. 
Accountability excellent. 

Page 2 

Should be used only for College name dues. 
Control system working well. 
Transition completed successfully. 

Accountability excellent 
Many errors. System needs management support. 
Control system working well. 
In compliance with requirements. 

Accountability much improved. 
Internal controls are adequate. 
Internal controls are adequate. 
Internal controls are adequate. 
Should be computerized. 
Should be computerized, controls inadequate. 
Damage deposit system working properly. 

Major Findings 

Internal controls and storage inadequate. 
Controls are funtioning properly. 
Proper accounting. 
Control over cash receipts needs improvement. 
Internal controls are adequate. 
Controls and procedures need improvement. 
Equipment inventory system controls weak. 

l , c • .( 2. ) 

In process at Dec. 31, fieldwork not yet completed. 



Jobs Com.e_leted/In Process Since July 1, 1983 

Conversion. of Student Activity Organizations 
to McBee Accounting Systems 

Cash cut-offs at June 30, 1983 
Computerizing College Art Collections 
Equipment Inventory System 

Other 

Seminar: Audit Report Writing 
Seminar: Auditing in an ADP Environment 
Seminar: Senior Level Internal Auditing 
Professional Development: Attended ACUA Conference 

with 4 days intensive classwork. 
Served on committee dealing with relocation of the Data 

Processing Department to Barlow Building 
Practice and familiarization with Otrona Attache computer 

using Multiplan. 

Majo_r-___ Findin_g_s 

Installation proceeding smoothly. 

Fwid balances were correct, 
On 11hold" due to FAACS. 

System needs management support. 

L. M. Martin 
December 31, 1983 

Page 3 
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April 5, 1984 

AGENDA 

1. Information Report 

a. Legislative Actions Page l. a(l-2) 

CONFJDENTt'\L 

b. Boiler Conversion Project (Wood-burning} Page 1. b(l) 

2. Action Items 

a. Tuition and Fees, 1984-85 Page 2. a( 

b. Fee Waiver for College Personnel Page 2. b(l) 

c. Collection of Student Accounts Page 2. c(l) 

d. Town/College Agreement on Main Street Parking Page 2. d(l) 

e. Jackson/College Agreement on Pine Street Lot Page 2. e( 1) 

f. Revenues, budget, and expenditures-to-date 

3. July Board Meeting Preview 

4. Review of Committee Meeting 



INFORMATION ITEM 

Business Affairs Committee 
April 5, 1984 

I. a {l) 

CONFIDENTIAL 

POLICY REFERENCE: SUMMARY OF SELECTED LEGISLATIVE ACTIONS 

BY-LAW: Article v.3 

INFORMATION: 

In addition to the Budget Bill which was summarized in ON-CAMPUS (March 
14, 1984, Issue t2), the General Assembly passed the following bills 
which, if signed by the Governor, will be effective for the 1984-86 
Biennium: 

1. BB 707 - Requires that two members of Longwood's Board of Visitors 
be alumni. 

2. HJR 178 - Commemorates the 100th Anniversary of Longwood College as 
a publicly supported institution of higher education. 

3. HB 6 - Prescribes penalties for use of another's computer with 
fradulent intent resulting in damage, intentionally 
accessing a computer and causing damage, and unauthorized 
entry. 

4. BB 24 - Prohibits the use of telephonic, video, electronic or 
other communications means for meetings by public bodies 
where the parties are not physically assembled. 

5. BB 131 - Requires that state agencies pay bills promptly. 

6. BB 172 - Requires state agencies to report fraudulent transactions 
involving state funds or property to the Auditor of Public 
Accounts and the Department of State Police. 

7. BB 214 - Clarifies the eligibility for in-state tuition charges. 

e. BB 247 - Permits enrollments under senior Citizens Higher Education 
Act to be counted in FTE enrollments. 

9. BB 308 - Amends Conflict of Interest Act. 

10. BB 488 - Makes numerous changes in the VSRS (retirement system). 

11. BB 506 - Provides that failure by the grievant or the respondent to 
comply with all substantial procedural requirements of the 
grievance procedure will result in a decision in favor of 
the other party. 



- 2 - CONFIDENTl.4..l 
1. a(2) 

12. BB 523 - Allows state departments, agencies or institutions to 
participate in a cooperative procurement arrangement with 
private health or educational institutions or agencies of 
other states or the federal government for the acquisition 
of major equipment in excess of $150,000 without 
competitive procurement when approved by the Director of 
the Division of Purchases and Supply. 

13. HB 583 - Designates the State Library as an institution of higher 
education. 

14. HB 808 - Clarifies that financial or administrative records of 
state institutions are not exempted from the Virginia 
Freedom of Information Act. 

15. HJR 3 - Expresses sense of General Assembly that public contracts 
for goods and services should be awarded to Virginia 
f inns. 

16. BJR 77 - Requesting the State Council of Higher Education and the 
publicly-supported institutions of higher education to 
develop procedures for the reduction in the scope of the 
system of higher education. 

17. SB 47 - Provides option to deny unemployment benefits. during 
semester or academic term breaks to certain employees of 
educational institutions. 

18. SB 48 - Mandates denial of unemployment compensation benefits to 
certain workers during semester or academic term breaks. 

19. SB 235 - Repeals the Virginia Public Procurement Act which became 
effective on January 1, 1983, and restores those statutes 
pertaining to procurement which were amended or repealed 
by the passage of the Act. 

20. SB 240 - Creates the Innovative Technology Authority (to oversee 
the activities of the Center for Innovative Technology). 

21. SB 304 - Exempts certain officers and employees from provisions in 
the Comprehensive Conflict of Interests Act pertaining to 
conduct regarding contracts. 

22. SB 329 - Adds certain considerations be given to minority 
businesses. 

23. SJR 10 - Continues study of needs of engineering programs at public 
colleges and universities. 

24. SJR 35 - Requests State Council of Higher Education to develop a 
f o rmula to fund the acquisition and replacement of 
equipment for engineering programs. (The State Council 
has expanded this study to include all equipment.) 



INFORMATION ITEM 

Business Affairs Committee 
April 5, 1984 

POLICY REFERENCE: Boiler Conversion Project 

BY-LAW: Article v.3 

INFORMATION: 

l. b {l) 

CONFIDENTIAL 

The contract for the Boiler Conversion Project has been awarded. 

Herewith is the tentative schedule for subject project: 

mid-June 

July & Aug. 

Arrival of equipment in Virginia 

Shut-down of 12 and 13 boilers for extensive work on walls 
and ends, insulation of boiler and pipe work and 
installation of new equipment 

Since the two boilers have a common wall, repairs which will involve 
replacement of some refractory bricks cannot be done with one boiler on 
and the other off. 



2. b ( 

BUSINESS AFFAIRS 

April 5, 1984 CONFIDENTIA 
• I ;. 

POLICY: Fee Waiver for College Personnel 

BY-LAWS: Article v. Section 3 

RECOMMENDATION: 

On behalf of the Committee, I move that the Board approve 
the following policy statement which shall replace any preceding 
policy on this matter: 

•Longwood College personnel, their spouses and dependent 
children shall be exempt from paying the comprehensive fee when 
taking classes full-time or part�time at the College. They shall 
pay in full other tuition and fees, e.g., tuition, graduation 
fee, internship fees, room and board, etc.• 

EXPLANATION: 

Many of the benefits accompanying the comprehensive fee already 
accrue to these individuals. Also, this is a common benefit in 
higher education for employees of the institutions. A previously 
Board action on May 4, 1978 exempted employees and their spouses 
from the comprehensive fee when taking part-time courses. 



2. C (1) 

BUSINESS AFFAIRS 

April 5, 1984 

CONFIO�NTIA 

POLICY: Collection of Student Accounts 

BY-LAWS: Article v. Section 3 

RECOMMENDATION: 

On behalf of the Business Affairs Committee, I move that the 
Board app rove the addition of the following statement to the 
policy on Collection of Student Accounts: 

•rn the case of a delinquent account, the College may retain 
and apply to the account, any deposit or other funds held for the 
student in question.• 

EXPLANATION: 
, .. 

The College should avail itself of every legitimate and 
feasible means of collecting debts owed it. 



2. d (1) 

CONFIDENTIAL 

ACTION ITEM 

Business Affairs Committee 
April 5, 1984 

POLICY REFERENCE: Town/College Agreement on Main Street Parking 

BY-LAW: Article V.3 

RECOMMENDATION: On behalf of the Committee I move that the Board 
a pprove accepta nce of the offer of the Town of 
Farmville to pave a portion of the College property on 
Main Street in front of the Wynne Building in return 
for permitting town residents to park on 10 of the 31 
parking spaces thus created. The President, or the 
contracting officer upon her delegation, shall 
negotiate an agreeroet with the town to formalize the 
arrangement. 

EXPLANATION: The Town of Farmville wishes to restrict parking on 
a portion of Main Street and requests the College's 
cooperation in this endeavour. The above offer was 
made by Mr. Gerry Spates on behalf of the Town of 
Farmville. 

� 



ACTION ITEM 

Business Affairs Committee 
April 5, 1984 

2. e (1) 

CONFIDENTIAL 

POLICY REFERENCE: Jackson/College Agreement on Pine Street Lot 

BY-LAW: Article V.3 

RECOMMENDATION: On behalf of the Committee I move that the Board 

approve the following: 

EXPLANATION: 

Longwood accepts the offer of Elizabeth Burger Jackson 
to permit the College to use her lot on Pine Street 
for parking if the College will clear the vacant 
garage from the property and be responsible for other 
necessary improvements. The President or, upon her 
delegation, the Contracting Officer is empowered to 
negotiate an  agreement with Dr. Jackson formalizing 
the arrangement. 

Dr. Elizabeth Burger Jackson has made the above 
described offer to the College. The Town of Farmville 
has volunteered to clear and level the lot after the 
College removes the old garage from the property. The 
College would then need only to purchase gravel to 
cover the 1 ot to provide additional parking for 
Longwood use. 



INFORMATION ITEM 

Business Affairs Committee 
April 5, 1984 

POLICY REFERENCE: Boiler Conversion Project 

BY-LAW: Article V.3 

INFORMATION: 

l. b (1) 

CONFIDENTIAL 

The contract for the Boiler Conversion Project has been awarded. 
Herewith is the tentative schedule for subject project: 

mid-June 

July & Aug. 

Arrival of equipment in Virginia 

Shut-down of t2 and 13 boilers for extensive work on walls 
and ends, insulation of boiler and pipe work and 
installation of new equipment 

Since the two boilers have a com m on wall, repairs which will involve 
replacement of some refractory bricks cannot be done with one boiler on 
and the other off. 



2. b { 

BUSINESS AFFAIRS 
April 5, 1984 CONFIDENT.IA 

� . 
-. 

POLICY: Fee Waiver for College Personnel 

BY-LAWS: Article v. Section 3 

RECOMMENDATION: 

On behalf of the Committee, I move that the Board approve 
the following policy statement whiqh shall replace any preceding 
policy on this matter: 

•tongwood College personnel, their spouses and dependent 
children shall be exempt from paying the comprehensive fee when 
taking classes full-time or part-time at the College. They shall 
pay in full other tuition and fees, e.g., tuition, graduation 
fee, internship fees, room and board, etc.• 

EXPLANATION: 

Many of the benefits accompanying the comprehensive fee already 
accrue to these individuals. Also, this is a common benefit in 
higher education for employees of the institutions. A previously 
Board action on May 4, 1978 exempted employees and their spouses 
from the comprehensive fee when taking part-time courses. 
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BUSINESS AFFAIRS 
April S, 1984 

CONFIO!;NTIA 

POLICY: Collection of Student Accounts 

BY-LAWS: Article v. Section 3 

RECOMMENDATION: 

On behalf of the Business Affairs Committee, I move that the 
Board approve the addition of the following statement to the 
policy on Collection of Student Accounts: 

•rn the case of a delinquent account, the College may retain 
and apply to the account, any deposit or other funds held for the 
student in question.• 

EXPLANATION: 

The College should avail itself of every legitimate and 
feasible means of collecting debts owed it. 
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CONFIDENTIAL 

ACTION ITEM 

Business Affairs Committee 
April 5, 1984 

POLICY REFERENCE: Town/College Agreement on Main Street Parking 

BY-LAW: Article V.3 

RECOMMENDATION: On behalf of the Committee I move that the Board 
approve accepta nce of the offer of the Town of 
Farmville to pave a portion of the College property on 
Main Street in front of the Wynne Building in return 
for permitting town residents to park on 10 of the 31 
parking spaces thus created. The President, or the 
contracting officer upon her delegation, shall 
negotiate an a greemet with the town to form alize the 
arrangement. 

EXPLANATION: The Town of Farmville wishes to restrict parking on 
a portion of Main Street and requests the College's 
cooperation in this endeavour. The above offer was 
made by Mr. Gerry Spates on behalf of the Town of 
Farmville. 

)
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Work Report to the Audit Committee 

Jul_l'. 1, 1982 through December _31_, _1__9_8} 

Jobs Comp_leted 

Cash cut offs at June 30, 1982 
Confirmation of bank balances at June 30, 1982 
Central Stores test counts at June 30, 1982 
Physical inventory'of Bookstore at June 30, 1982 
Review of Auditor of Public Accounts audit excep-

tions for fiscal year 1980-81. 
Completed twenty-nine Student Activity audits: 

Afro-American Student Alliance 
Camerata Singers 
Catalinas 
Chemistry Club 
Class of 1983 
Class of 1984 
Class of 1985 
Concert Choir 
Foreign Language Club 
Gyre 
Home Economics Club 
Inter-Religious Council 
Intramural Activity Association 
Kappa Del ta 

Longwood Company of Dancers 
Longwood Concert Band 
Longwood Pageant 
Longwood Players (2 years) 
Lychnos 
Phi Beta Lambda 
Pre-Professional Club 
Rotunda 
Series of the Performing Arts 
Sociology and Anthropology Club 
Student Education Association 
Student Government Association 
Student Union 
Therapeutic Recreation 
Virginian 

Major findings 

Fund balances were correct. 
Balances agreed with the trial balance. 
Perpetual record needs improvements. 
None. Work performed due to contractor change. 
We are in compliance with requirements. 

Record quality varied widely, but was generally 
acceptable. Quality depends on interest and skills 
of the individual elected Treasurers. 



Jobs ComE_leted 

Business Office Audits: 
Petty Cash Fund 
Agency Fund 
Discretionary Fund 
Travel advances at June 30, 1982 

Institutional Memberships 
Athletic Ticket Sales 
Security/procedures/relocation of Office of 

Continuing Education 
Panhellenic Council 
Equipment inventory testing 
Athletic event concession sales 
Service Contracts - All 
Review/E&G Teaching Positions/4 years 
Longwood Golf Course 
Longwood Post Office 
Printing/Duplicating Services 
Library/Fines 
Employee Relations 
Payroll Department 
Student Housing/Damage Deposits 

Jobs ComE_leted/In Process Since July _1,_ 1_983 

Registrar 
Travel Advances at 6/30/83 
Discretionary Fund to 2/21/83 
Admissions 
Continuing Education 
Physical Plant 
Purchasing 
Accounts Payable 
Uevelopment/Fund Raising 
Off Campus Workshops 
Audio-Visual Services J 

·-..._,1 

Major Findings 

Accountability excellent. 
Accountability excellent. 
Accountability excellent. 
Accountability excellent. 

Page 2'---" 
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Should be used only for College name dues. 
Control system working well. 
Transition completed successfully. 

Accountability excellent 
Many errors. System needs management support. 
Control system working well. 
In compliance with requirements. 

Accountability much improved. 
Internal controls are adequate. 
Internal controls are adequate. 
Internal controls are adequate. 
Should be computerized. 
Should be computerized, controls inadequate. 
Damage deposit system working properly. 

Major Findings 

Internal controls and storage inadequate. 
Controls are funtioning properly. 
Proper accounting. 
Control over cash receipts needs improvement. 
Internal controls are adequate. 
Controls and procedures need improvement. 
Equipment inventory system controls weak. 

In process at Dec. 31, fieldwork not yet completed. 



'-----' 

Jobs ComEleted/In Process Since July 1, 1983 

Conversion of Student Activity Organizations 
to McBee Accounting Systems 

Cash cut-offs at June 30, 1983 
Computerizing College Art Collections 
Equipment Inventory System 

Other 

Seminar: Audit Report Writing 
Seminar: Auditing in an ADP Environment 
Seminar: Senior Level Internal Auditing 
Professional Development: Attended ACUA Conference 

with 4 days intensive classwork. 
Served on committee dealing with relocation of the Data 

Processing Department to Barlow Building 
Practice and familiarization with Otrona Attache computer 

using Multiplan. 

l-1.aj_or finding_s 

Installation proceeding smoothly. 

Fund balances were correct. 
On "hold" due to FMCS. 
System needs management support. 

L. M. Martin 
December 31, 1983 

Page 3 
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POLICY: 

BY-LAWS: 

RECOMMENDATION: 

ACTION ITEM 

INTERNAL AUDIT COMMITTEE 

February 2, 1984 

Internal Audit Policy 

Article V. 3 

CON F 1 onrr IAL 

On behalf of the Internal Audit Committee, I move that the 
Board approve the following Internal Audit Charter, a$ 
revised: 

----·-----



CHARTER 

of the 

INTER.i�AL AUDIT DEPARTMENT 

LONGWOOD COLLEGE 

FARMVILLE, VIRGINIA 

Originally approved by the Audit CoIIllilittee of the Board of Visitors, Longwood 

College on 

The policies adopted herein will govern the activities of the Internal Audit 

Department of Longwood College. 



II. 

III. 

IY. 

V. 

VI. 

VII. 

VIII. 

IX. 
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XI. 

XII. 

XIII. 

XIV. 

xv. 

XVI. 
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I. Foreword 

The Internal Audit Department of Longwood College has prepared this 

Internal Audit Charter to serve as a guide in the performance of its duties. 

The Charter does not include, nor is i.t intended to include, all of the 

department's duties or responsibilities as they may exist from time to 

time. 

2 (4) 
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II. Introduction 

CON Fl DEi'JTII\L 

Internal auditing involves reviewing and appraising the activities 

of an organization, examining the integrity of its records, and eval

uating the effectiveness of operations. The internal audit function 

,is also concerned with ensuring that effective internal controls are 

in place and are functioning•as designed. 

The Internal Audit Department is responsible for the performance 

of all internal audit procedures for all departments of Longwood 

College. 

The Internal Audit Charter will: 

A. Create a formal written record of the policies of 

the Internal Audit Department. 

B. Provide a basis for the evaluation of the perform

ance of the Internal Audit Department by the Board of Visitors 

of the College, the management of the College, and the external 

auditors. 

C. Serve as a basic document in the organization and 

administration of the Internal Audit Department. 

As used herein, the - term "external" shall refer to representatives 

2 (S) 

of or the activities of the Auditor of Public Accounts for the Commonwealth 

of Virginia, independent Certified Public Accountants (the CPA) and auditors 

from organizations, governmental or commercial, outside the College. 



III. 

2(6) 

Objective 

The overall objective of the Internal Audit Department is to assist 

the members of the Board of Visitors and the management of the College in 

the effective discharge of their responsibilities by furnishing them with 

objective analyses, appraisals, recommendations, counsel and information 

concerning the activities reviewed. The Internal Auditor is concerned 

with any phase of business activity wherein he can be of service to the 

Board and to management. 

To accomplish this objective, the audit plan of the Internal Audit 

Department will provide for an evaluation of the following: 

A. The adequacy of the College's system of internal 

controls. Internal controls are those procedures that: 

1. Safeguard assets through an established 

system of checks and balances. 

2. Ensure the reliability of financial data 

and reports prepared therefrom. 

3. Ensure compliance with institutional policies 

and procedures and externally-imposed regulatio�s. 

B. The degree of compliance with the College's systems of 

internal controls. 

C. The economy, efficiency and effectiveness of financial, admin

istrative, and academic management. 

D. The adequacy of compliance with applicable Federal, State 

and local laws and regulations. 

CON Fl l1E 1\JTf l\L 



IV. 

CON.flDE�JTlAL 

Standards for the Professional Practice of Internal Auditing 

In 1978, the Institute of Internal Auditors, Inc., (IIA), an inter

national organization dedicated solely to the advancement of the internal 

auditor and the internal auditing profession, adopted international 

11Standards for the Professional Practice of Internal Auditing". 

The Internal Audit Department of Longwood College recognizes the 

benefits of these standards and hereby adopts the "Standards for the 

Professional Practice of Internal Auditing" as an integral part of the 

department's charter. 

2 c: 



v. Generally Accepted Auditing S tandards 

The American Institute of Certified Public Accountants has promul

gated Generally Accepted Auditing Standards (GAAS) through Statements 

qf Auditing Standards, Industry Audit G uides and other professional 

releases. The Comptroller General of the United States has also 

issued Standards for Audit of Governmental Organizations, Programs, 

Activities and Functions. 

The Internal Audit Department endorses and adopts the appropriate 

use of GAAS and the Standards for Audit of Governmental Organizations. 

Programs, Activities and Functions. 

cor�FlDt_NTIAL 



VI. 

CO�JF IDENTIAL 

Reporting Responsibilities 

The Internal Auditor shall have direct access to the College's Board 

of Visitors through an established reporting relationship with the Audit 

Committee of the Board of Visitors. The Internal Auditor shall also have 

direct access to the Rector of the Board of Visitors of the College in any 

instance where the Internal Auditor believes that such access is needed to 

fulfill the stated objectives of the department. 

The Internal Auditor shall meet .with the Audit Committee on a regularly 

scheduled basis to discuss: 

A. Audit Reports issued to the Audit Committee and the 

President of the College. 

B. Detailed Audit Plan for the three-year period. 

C.. Relationships of the Internal Audit Department and 

external auditors. 

D. Any limitations on the scope of internal audits imposed 

by College management, and 

E. Any administrative problems created by limitations 

imposed by College management. 

The Internal Auditor shall have direct access to the President of 

the College through a simultaneous reporting.relationship. It is the 

responsibility of the Internal Auditor to ensure that the President of 

the College is aware of all matters that have been discussed or will be 

discussed with the Audit Committee of the Board of Visitors, or the Rector 

of the Board of Visitors. 

2 (! 
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VII. Authority 

The Internal Audit Department shall h�ve unrestricted access to 

all College activities. records, properties and personnel applicable 

to the area under review. The Board of Visitors has endorsed this 

,right and has resolved that the scope of internal audit activities 

not be restricted by actions of College management. 

The Internal Audit Department recognizes that certain items of 

the College are confidential in nature and Special arrangements will 

be made when examining and reporting on such items. 
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VIII. 

CO�JFJ0ENTIAL 

Independence 

The Internal Audit Department can be independent only when the depart

ment can work freely and objectively. Independence, in fact and in appear

ance, permits the Internal Auditor to render the impartial and unbiased 

judgments essential to the proper conduct of any internal audit. 

The organization/reporting structure of the Internal Audit Department 

has been established to ensure that the department will be independent in 

organization and in function. The Internal Audit Department shall have: 

A. Programming independence. 

The department shall be free from·control or 

undue influence in selection and application of audit 

programs, procedures and techniques. 

B. Reporting independence. 

The department shall be free from control or 

undue influence in the determination of facts revealed 

during examinations or in the recommendations or opinions 

resulting from the examinations. 

C. Investigative independence. 

The department shall be free from contr�l or undue 

influence in the selection of areas, activities� personal 

relationships and managerial policies examined. 

The Internal Audit Department shall be organizationally independent 

of all programs and operation_s that are to be reviewed, Participation in 

special projects shall be minimized or incorporated into the audit plan. 
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CONFIDE�JTIAL 

VIII . . Independence (Continued) 

If not included in the audit plan, all special projects shall require 

written approval of the Chairman of the Audit Committee. 

The Internal Audit Department will not be used in the preparation 

or reconstruction of accounting systems, data, or records as the objec

tivity needed to review and report on this information would then be lost. 

The Internal Audit Department can act only in an advisory capacity on 

these matters. 

The Internal Audit Department must be cogniz4nt·of the fact that 

independence can be impaired due to personal involvements in certain 

situatjons, 

The President shall be informed immediately of all instances where 

a member of the College community believes that independence, in fact or 

in appearance, has been impaired. 

2 (12) 



IX. Responsibilities for the Detection of Errors or Irregularities 

The Internal Auditor has a professional responsibility to the Board 

of Visitors and management of the College to conduct his/her areas of 

review with an attitude of professional skepticism, recognizing that 

the application of internal auditing procedures may produce evidential 

matter indicating the possibility of errors or irregularities. 

An error is an unintentional mistake in financial statements 

which includes mathematical or clerical mistakes in the underlying records 

and accounting data from which the financial statements were preparedJ mis

takes in the�plication of accounting.principles an9 ?versight or misinter

pretation of facts that existed at the time the financial statements were 

prepared. 

An irregularity is an intentional distortion of financial statements 

or the misappropriation of College assets. 

The attitude of professional skepticism must be based on the Internal 

Auditor's consideration of the degree of internal control within the area 

under review, the results of his/her review procedures, and by circumstances 

that raise questions concerning the integrity of management in the area under 

review. 

If the Internal Auditor believes that a material error.or an irregularity 

may exist in an area under review or in any other area of the College, the 

2 

Audit Committee and the President shall be notified at once. The Internal Auditor 

should consider the implications of such an error or irregularity and deter-

mine the extent of any further review. The Internal Auditor will discuss 

the potential error or irregularity and its disposition with the Audit Com

mittee and the President. 

CONFIDENTIAL 



IX. 

co�.JFIDE�JT!l\L 

Responsibilities for the Detection of Errors or Irregularities (Continued) 

The internal review process alone cannot be relied upon by the Board 

of Visitors or management of the College to detect and prevent all errors 

and irregularities that may occur within the College. This is a responsi

bility shared by all membeFS of the College management team. 

2( 



x. System Planning and Development 

The Internal Audit Department will participate, in an advisory capaq

ity, in the planning, development, implementation, and modification of 

major computer-based and manual systems to ensure that: 

A. The system design and plan is adequate, 

B. Adequate controls are incorporated within the system, 

C. A tho�ough testing of the system is performed at appro

priate stages, 

D. System documentation is· complete and 'accurate, and 

E. The intended purpose and objective· of the system imple

mentation or modification has been met. 

The Internal Auditor participating in such a review should ensure that 

the extent of his/her work does not affect the Internal Audit Department's 

independence. 

2 ( 



XI. 

CONF\0E��TlJ\L 

Cooperation with External Auditors 

The Internal Auditor is responsible for coordinating the audit 

efforts of the Internal Audit Department with independent public 

accountants, the Auditor of Public Accounts for the Commonwealth of 

Virginia, and other external auditors representing Federal, State or 

local agencies that have business with the College. 

The coordination of audit efforts should be in the planning and 

definition of the sco�e of proposed internal audits so that the work of 

all auditing groups is complementary and will provide a comprehensive, 

cost-effective audit. 

The Internal Audit Department shall assist the Audit Committee of 

the Board of Visitors in the evaluation of and response to the Auditor of 

Public Accounts• annual examination of the College. 

2 (16) 



. xn. 

CONFIDENTIAL. 

Audit Plan 

The three-year audit plan approved by the Board of Visitors shall serve 

as a guide for the work to be performed. Additions and changes to the plan 

will be made only with written approval of the Chairman of the Audit Com

mittee. The Internal Auditor will initiate audits pursuant to this approved 

plan. 

Time will be set aside for special investigations and special projects. 

2 (17) 



XIII. 

CON Fl DEJ\JTIAL 

Audit Reports 

At the conclusion of each audit over 20 hours in length, an exit con

ference will be held with the chief financial/operational officer responsi

ble for the area under review and the individual in charge of the depart

ment or activity under review. All Internal Audit findings and recommenda

tions will be discussed with the representatives of management and manage

ment will be requested to provide their response to such findings and recom

mendations, 

A formal audit report will be prepared after the exit conference js 
. . 

held. This report will contain a summary of the function of the department 

or area tmder audit, the objective of performing the audit, the audit work 

performed, explanations of major weaknesses noted during the audit, our 

recommendations for improvements thereon, and management's response to such. 

.?(18) 

All internal audit reports shall be structured to meet the needs of the Board 

and College Administration. Information contained shall be restricted to those 

who need the ir.formation and those involved in :responding to cmmnents. This 

ensures complete candor and objectivity. 

The audit report will be discussed with the chief financial/operational 

officer responsible for the area under review prior to issuance to the Audit 

Committee and the President of the College. 

All audit reports will be issued to the Audit Committee and the President 

of the College and be available for discussion at the next regularly scheduled 

meeting of the Audit Committee of the Board of Visitors. 



XIII. 

CONFiDE�{TIAL 

Audit Reports (Continued) 

The Internal Audit Department will conduct a follow-up review in 30 

days on audit reports issued to ensure that all recommendations have been 

considered and acted upon. The Audit Committee of the Board of Visitors 

and the President of the College will be furnished a memorandum summarizing 

the follow-up review. 

2(1 



XIV. Personnel 

CO�J.FlDENTIAL 

Minimum qualifications for each position within the department have 

been established by the Commonwealth of Virginia; however, additional 

experience, training, specialized skills as well as intelligence, adapt

ability, promotability, an inquiring mind, analytical ability, good busi

ness judgment, and an ability to communicate with individuals must be con

sidered in the employment process. 

The Internal Auditor should report annually to the Audit Committee and 

the President of the Coilege as to the effectiveness of the present staff in 

fulfilling the stated objectives of the Internal Audit Department. 

2(20 



xv. Training 

The College recognizes the need for members of the Internal Audit 

Department to "stay current" on accounting issues and auditing techniques 

in the college field. 

To fulfill this need,. the Internal Audit Department will require 

each representative of the department to obtain at least 40 hours of 

continuing education credits annually. 

2(21) 



XVI. 

CONFlDFNTIAL 

Investigations 

The Internal Audit Department shall be notified in all cases where 

assets have or are thought to have been lost through embezzlement or other 

security breaches in the financial and operating systems of the College. 

1mmediately upon such notification, the Internal Auditor should ensure 

that the Audit Committee, the President, and the Auditor of Public Accounts 

have been notified of the potential loss. 

The Internal Audit Department and/or the Auditor of Public Accounts 

2(22 

will perform sufficient tests to identify the weaknesses in financial and 

operating procedures which permitted the loss to occ�r and recommend improve

ments to the procedures to correct these wea�nesses. 

At the completion of the Internal Audit Department's and/or Auditor 

of Public Accounts' tests of the financial and operating procedures, a 

complete report will be prepared for the Audit Committee of the Board cf 

Visitors, and the President of the College. 

When information comes to the attention of the Internal Audit Depart

ment which indicates that a criminal act may have occurred, the following 

guidelines will be used: 

A. When information comes to the Internal Audit Depart

ment's attention that would indicate that a crininal act has, in 

fact, occurred, this information will be referred to the College's 

President for handling. The Rector of the Board and the Chairman 

of the Audit Committee will be notifi.ed, also. 



CONFlDEf\JTIAL 

B. When information comes to the Internal Audit Depart

ment's attention that would indicate t�e possibility that a 

criminal act may have occurred, the Internal Audit Department 

will consult with the Attorney·Gcneral's Office as to the legal 

status of such an act. 

I. If the Attorney General believes that such 

an act has, in fact, been criminal in nature, the Internal 

Audit Department will refer this information to the Rector 

of the Board, the Chairmar- of the Audit Committee, and the 

College President for handling.· 

2. If the Attorney General believes that such an 

act has not been criminal in nature, the Internal Audit 

Department will review the act with the Rector of the 

Board, the Chairman of the Audit Com.�ittee, and the 

College President, and inform them of the Attorney 

General's opinion. Additional work may be performed to 

satisfy any area of concern. 

1he investigation of the specific event with the 

objective of recovery and/or prosecution �s the respon

sibility of the President, Campus Police, Auditor of 

Public Accounts ) and State Pol:i.ce with the decision to 

prosecute being the responsi�ility of the Attorney General 

and the appropriate Commonwealth 1 s Attorney. 

2 (23) 
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REPORT OF THE ADVANCEMENT COMMITTEE 

OF THE LONGWOOD COLLEGE BOARD OF VISITORS 

April 5, 1984, 9:00 a.m., Prince Edward Room 

Present: Mr. Thomas D. Rust, Chairman 
Mr. Lester E. Andrews 
Mr. Gene Dixon 
Mr. John Smyth 
Dr. w. T. Thompson, Jr. 
Dr. Janet D. Greenwood 
Mr. Donald L. Lemish 

In Attendance: Mr. Thomas Bailey 
Ms. Myrna Ballard 
Mr. Bob Barry 

Mr. Hunter Watson 
Dr. Robert Webber 
Gen. Sam Wilson 

Dr. Carolyn Hodges 
Ms. Brenda Kidd 

Mr. Donald Winkler 

Section 2. Action Items: 

2.b The Advancement Committee approved and recommends to the Board 
of Visitors that the Board of Visitors amend its Bylaws, ap
proved in November 1983 and effective July 1984, concerning 

bjs 

the membership of the Advancement Committee to read as follows: 

"The Advancement Committee. The Advancement Committee 
shall consist of the Rector (or his or her designee from 
the Board of Visitors) and two other members of the Board 
of Visitors, and three members of the Longwood College 
Foundation, Incorporated. The Rector (or his or her 
designee from the Board of Visitors) shall be the chair 
of the Committee. The President of the Longwood College 
Foundation, Incorporated, shall serve as vice chair of the 
Committee and shall appoint two additional Foundation 
directors to membership on the Committee. Ex officio 
membership shall consist of volunteers at the designation 
of the Rector and shall include the President of the 
College and Vice President for Institutional Advancement. 

The Vice President also will serve as executive secretary 
of the Committee." 

�'PrSD\Z.� 
Thomas D. Rust, Chairman 
Advancement Committee of the 
Longwood College Board of Visitors 

(
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LIVE '84 _Co01es 

To Life Fullv 
., 

Comes 

Alive 

A funny thing happened - or, 
rather' didn 'l happen - during LIVE 
'M oo Saturday. 

OrgantzeraofLIVE 'IM, a Longwood 
Colle1Hp0Da0Nld volUDteer work day 
In the community, bad upected 
IOfflethlng to eventually go wrong 
with the nrst-time event. However, 
they were pleuantly aarpr1lecl. 
• "I thou&ht we'd have 10me 
prob&ema at aome polnt in the day, but 
everytl-.in& WCPt like clock-w-0rk," 

aaid eootdlnator Tmn Bailey. 
''The volunteen were great," added 

Bailey, a eenior from Richmond. • 'We 
never had any complalnta. Sign-in -
waan'tavppoaed toatart unW 8::.1. We 
bad people tlMR at I: 1�." 

About &OD Longwood students, 
faculty and ataff took part in the work 
day, lg}own .. "l.oopood Initiates 
Volunteer F.nergy." 

VOIWl\eel'I pelionned yardwork at 
the homel of senior clti.zeDs and 
Longwood'• Alumnl HoUle; painted 
windowa at the Old Mill; picked up 
truh along aeveral.l'Olda; cleaned the 
former high IChool, Scope Senior 
CitiJ.ena Caiter, and the Red Croll 
office; and vlllled paUenta at 
Eklercare and Holly Manor. 

"We had doubled the number of 
work.era for each 1Ue, tbioking aome 
wowdn't ahow, but Ju1t about 
ev-,,body U\I& we ualgned io • won 
... at\Owed up," Balley aaid. "So the 
jOl)I '°' ftnllhed a lot quicker than we 
bid anUdpated. 'Jhefe •ere very few 
....... 

1be work began around 9:30 In the 
morniRI, u Lhe Longwood b111 
tranaponed womn to their attea. 
Memben ot Alpha au Rho fraternity 
and Kappa Delta 10rority worked at 
the former high acboo&. Memben ol. 
1.eta TauAJpha IOl'Clrity worked at the 
Old Mill, which now la Wied by the 
Waterworb Playen, and viaited at 
Eldercare. Alpha Gamma Delta 
llilten plcked up b'uh aklng Rt. 15 
South. Members of Longwood'• 
lnatll.uUonal Advancement 1taff 
woned outalde at &be Alumni House. 

"l \&laed \0 guya who were driving 
the town trucuand they uJd they bad. 
Oll'e'llr-flllle-W!llRIDg IO hard,." 

said Bailey. "They picked up 275 bags 
of garbage." 

Awarda of $100 each were given to 
various organizations with the best 
participation. The winning social 
fraternity-sorority was Alpha Chi 
Rho; the winning club or organization 
waa Delta Sigma Pi business 

fraternity; and the winning residence 
hall was eighth floor Frazer. The 
Longwood office with the best 
participation was Institutional 
Advancement. All those groups had 
participation of 90 percent or better, 
said Bailey. 

Members of Sigma Sigma Sigma 
sorority and Alpha Phi Omega, a co
ed service fraternity, also took part. 

... � .. ,,,. ... • 
� -,t ...... ·��-:.:-... 

( Continued from Page I) 

The awards were presenll:!d al a 
mixer Saturdity night in the lower 
dining hall. All those who had worked 
were admitted free to the mixer. The 
volunteer work day will become an 
annual event, said Donald Lemish, 
vice president for institutional 
advancement. 

"Overall, things went really well," 
said Bailey, who devoted a great deal 
of time to planning the event. "I think 
there will be even more enthusiasm 
for it next year." 

StadmtB at IAllgwOGd Callege participated. ID. llVE 'flt, 
(Longwood Initiates Volunteer F.aergy) oa Saturday. Here 

sludlstsan piemred.CAOectm:g;b!ahakiq Osbnrn.Ra4 
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Longwood 
March 21, 1984 

1984 Alumni Annual Telefund Results 

The 1984 Alumni Annual Telefund was held January 30  through 
March 12, and results are as follows: 

Total Pledges Received ...................................... 5,727 

Total Dollar Amount Pl edged .............................. $12 3, O 21 

Total Alumni Contacts ................. 8,421 

Pledges Received ........ 5,727 or 68% of total contacted 
Refusals ................ 1,660 or 20% of total contacted 
"Maybe's" ............... 1,034 or 12% of total contacted 

Of the 5,727 pledges received, 2,171 are new donors (38% of the 
total pledges received). 

Total Pledged Dollars .............. $123,021 

New Dollars 
Increases 
Decreases 

Net Total New & Increased 

$24,802.00 
+ 17,843.00 

3,356.25 

$39,288.75 

Average Gift 
Average Gift 

Previous Donors 
New Donors 

$21.50 
$11.42 

1984 
1983 
1982 

Other 

Wrong Numbers 945 
Deceased 56 
Duplicate Forms (computer 

programming error) 67 
Attempted Contact no less 

than 3 evenings but 
alumni not available 781 

Pledges 

5,727 
4,127 
3,421 

Dollars Pledged 

$123,021 
$ 73,821 
$ 61,143 

Average Pledge 

$21.50 
$17.89 
$17.87 

@
OFFICE Of THE VICE PRESIDENT FOR INSTITUTIONAL ADVANCEMENT, 3041192-92" 
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POLICY 

INFORMATION ITEM 

Advancement Committee 

Apr i l 5 , 1 9 8 4 

REFERENCE: Advancement Committee Purpose 

BY-LAW: Article V, Section 6 

RECOMMENDATION: Review the status of fund raising for the 
Fine Arts Center. 
(Executive Session) 

EXPLANATION: See attachments of report to Jessie Ball 
duPont Fund and letter from Miss Hazel 
Williams. Also, attached is the 
"¢onfidential" pledge report. 

We have tried to seek commitments without 
impairing our annual fund program. 

At present we are preparing proposals to 

l ,a(l) 

21 Virginia and regional foundations totaling 
$181,000. 





JESSIE BALL uuPoNT 

RELIGIOUS, Ct-WUTABLE AND EDUCATIONAL FUND 
812ED'MRD BALL 0UIL01NG 

Jit.Cl<SONVILLE. f LORIOA 32202 
TELEPHONE (904)353-0090 

Janu.ll}' 12, 1984 

Dr. Janet D. Greerwxxi, President 
Mr. Conald Lee Ianish, Vice President 
� College 
PaDUVille, Virginia 23901 

Dear Dr. Greerwxxi and Mr. Lanish: 

l.a(3) 

Thank you so much for the fine progress report on the 
� College Fine Arts Center fund-raising efforts. We do 
reatorber � decision to try to neet our challenge witbout infer
ferir.g with your annual fwrl program and oorqratulate you for the 
�-S ard cash gifts received thus far. 

It is difficult to say which is the nnst i.rrportant news -
the $62,317.00 raised toward the challenge grant, or the histocy
lMking $100,000.00 I'(lark reached for your Alumni FW1d and the rise in 
}Q.&r allm'U. giving to 32.33 percent. 

Yoo seem to be off to a very fine start for the New Year 
AIU £Ian eadl of us, vecy best of wishes for continued success, good 
heal.th and rawiness. 

Sinoert:?ly, . _ 

�(j� 
Ha2e/�. Williams 
Trus� and Executive Secretary 

P.S. Please give Mrs. Bishop our very best of wishes also. It was such , 
a pleasure mae.ti.nJ her and havin;} her join us on our nice tour of •.' 
Iaw;wood. ... 

• , I . .  , 

11:W/hab 

• 
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1839 

Miss Hazel o. Williams 
Trustee and Executive Secretary 
Jessie Ball duPont Religious, 

Charitable and Educational Fund 
872 Edward Ball Building 
Jacksonville, Florida 32202 

Dear Mias Williams: 

January 6, -1984 

This letter is to provide you and the other directors of the 
Jessie Ball duPont Religious, Charitable and Educationa\ Fund a 
progress report on the Longwood College Fine Arts Center fund 
raising related to the challenge grant provided by the Fu nd. 

At this writing we have received signed pledgei and cash 
gifts totaling $62,317. As you are aware, we are trying to meet 
the challenge through a private effort that does not impede the 
necessary growth and progress of our rejuvenated annual fund 
prograll\. 

In addition to the Fine Arts Center program, we are happy to 
report that our 1983 Alumni Fund topped the $100,000 mark for the 
first time in the history of Longw ood. ,Just two years ago our 
Alumni Fund totaled only $43,413. Also, the best milestone is 
that our alumni giving percentage has risen to 32.33 percent 
ranking Longwood seventh nationally among all public four-year 
institutions in alumni giving pa�ticipation. 

Our very best to you for a happy and prosperous 1984. 

cc: Barbara Bishop 

Sincerely, 

('/ 
/,�b'" '-

odri-:ia Lee Lemish 

Vice Pres i_dent 

Janet D. Greenwood 
Presiden·t 

1 . a (4 )  



POLICY 

INFORMATION ITEM 

Advancement Committee 

April 5, 1984 

REFERENCE: Advancement Committee Purpose 

BY-LAW: Article V, Section 6 

RECOMMENDATION: Review the attached fund raising report 
comparing first-quarter calendar year 1984 
with first-quarter 1983. 

EXPLANATION: (Report cannot be generated until end of 
quarter and will have to be distributed at 
Advancement Committee meeting.) 

l.b 



POLICY 

INFORMATION ITEM 

Advancement Committee 

April 5, 1984 

REFERENCE: �dvancement Committee Purpose 

BY-LAW: •Article V, Section 6 

RECOMMENDATION: Review report on success of Alumni Annual 
Fund Telefund cond ucted by Longwood Ambas
sadors under the direction of Mrs. Brenda 
Kidd. 

l.c 

EXPL�NATION: The Telefund campaign is scheduled to run 
Monday through Thursday evenings, 6-9:30, 
January 30-April 12. Ten callers each 
evening will be attempting to contact over 
10,000 alumni. To date (February 29, 1984) 
the following results are reported: 

Total Contacts: 6,715 

Total Donors: 4,685 

Total Maybe's: 589 

Total Refusals: 1,049 

Wrong Information: 392 

Total Pledges: $98,504 

(An updated report will be distributed in 
the Advancement Committee meeting.) 



INFORMATION ITEM 

Advancement Committee 

April 5, 1984 

POLICY 
REFERENCE: Advancement Committee Purpose 

BY-LAW: Article V, Section 6 

RECOMMENDATION: Privately review and discuss Major Gift 
Prospectus (Executive Session) 

l.d 

EXPLANATION: The Prospectus will be distributed to the 
Advancement Committee only for review, dis
cussion, and.refinement. At a future date, 
and upon approval of the Advancement 
Committee, the Prospectus will be distributed 
to the full Board. 



POLICY 

INFORMATION ITEM 

Advancement Committee 

April 5, 1984 

REFERENCE: Advancement Committee Purpose 

BY-LAW: Article v, Section 6 

RECOMMENDATION: Review the proposed new Bylaws of the 
Longwood College Foundation, Inc. 

1.e(l) 

EXPL�NATION: These Bylaws have been drafted by the 
Foundation Bylaws Committee and will be 
presented to the Foundation Board for con
sideration at its annual meeting, June 29, 
1984. The Bylaws Committee will meet once 
more for a final review before the new 
proposed B ylaws are circulated to the 
directors of the Foundation. 
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PREAMBLE. The Longwood College Foundation, Inc., is the main 

fund-raising organization of Longwood College for the receipt and 

management of all private gifts and sanctioned by the Longwood 

College Board of Visitors. 

ARTICLE I. - OFFICE 

The principal office of the Longwood College Foundation, 

shall be located in Farmville, Prince Edward County, Virginia. 

ARTICLE II. - SEAL 

The Corporate Seal of the Foundation shall consist of two 

concentric circles around the inner edge of which shall be 

I 
engraved the words, "Longwood College Foundation, Incorporated, 

Farmville, Virginia," and across the center thereof the word 

"seal" and figure "1959." 

ARTICLE III. - BOARD OF DIRECTORS 

Section 1. General Power. The entire management of the 

Foundation and its property is vested in its Board. 

The Board of Directors of said Foundation shall have full 

power, except as prohibited by the terms of any instrument oE 

gift, devise, bequest, or other transfer, at its sole discretion, 
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to change the form of any investment and for that or other 

purposes of the Corporation to dispose of any securities or other 

property held by said Corporation. 

Section 2, Number, The Board of Directors of the 

Corporation shall consist of twenty-six (26) individuals, 

Additional persons may be designated as "director emeritus." 

Section 3. Quorum. A majority of the members of the 

Board shall constitute a quort.nn for the transaction of business. 

However, less than a majority of the members of the Board may 

adjourn a meeting f.rom time to time after determination of an 

alternate date for a meeting of the Board and notification to the 

directors. 

Section 4. Ex Officio Directors. There shall be eight 

(8) Ex Offi;io Directors. The following persons shall be members 

of the Board during their respective terms of office and shall 

serve ex officio without voting rights: <l) President of 

Longwood College, (2) Vice President for Business Affairs, (3) 

Vice President for Institutional Advancement, and (4) Chairperson 

of the Board of visitors Advancement committee. Also·, (5 > the 

aooointed Treasurer of the Foundation, and (6) (7) two Longwood 

faculty members elected for three-year terms by the voting 

directors, shall serve as Ex Officio Directors without voting 

rights. (8) The President of the Longwood College Alumni 

Association shall serve as ex-officio director with voting rights. 

aestion 5. Public Directors. There Rhall be eighteen 

.nB) Public Directors, two of whom shall be alumni of the College. 

Members of the Board that are not "Ex Officio" Directors shall be 

known as nPublic 11 Directors, No employee of Longwood College may 

.. 
,i �.::! �� ., ,. 
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serve as a.public director, These directors shall be elected by 

the Board of Directors from nominations presented annually by the 

Nominating Committee. The Public Directors shall be elected at 

the annual meeting for terms of office as follows: six {6) 

directors shall be elected for an initiai term of one (l)year, six 

(6) directors for an initial term of two (2) years, and six (6) 

directors for an initial term of three (3) years. 

Thereafter, all Public Directors shall be elected for a term 

of tQr§� (3) years µnon the expiration of the previous t�rm or 

until their successors have beeri elected and qualified. A 

director shall be able to succeed himself/herself no more than 

twice. 

Section 6. Director Emeritus. By majority vote of the 

Board. any 11 Public 11 director haying served a minimum of six years 

�s a director, may be elected to the status of hdirector emeritus.� 

Directors emeritus may attend all meetings and participate in 

discussioni however, they have no voting privileges. Director 

Emeritus term is indefinite. 

Section 7. Removal of Directors. Any elected Public 

Director or elected ex officio director may be removed from the 

Board for any cause whatsoever by a vote of two-thirds of the full 

Board. 

ARTICLE IV. - MEETINGS 

Section 1. Regular Meetings. There shall be at least 

two (2) regular meetings of the Board of Directors of the 

Foundation each year. The annual meeting shall be held· in 

Farmville, Virginia, during the fourth week in June. The time, 
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place and date of the second meeting shall be determined at the 

annual meeting. 

Section 2. Special Meetings. Special meetings of the 

directors may be called by the President, upon 10 days notice. 

Special meetings may also be cal led any time by petition of a 

majority of the directors. 

Section 3. Manner of Acting. The act of a majority of 

the Board present at a meeting at which quorum is present shall be 

an act of the Board unless a greater number is required by these 

Bylaws or by law. 

Section 4. Vacancies. Any v.acancy occurring among the 

Public Directors or any directorship to be filled by reason of an 

increase in the number of directors may be filled by the 

affinnative vote of a majority of the remaining directors, even 

though less than a quorum of the Board. A Public Director elected 

to fill a vacancy shall be elected for the unexpired tenn of his 

predecessor in office. 

The continuation of a vacancy in an ex officio position or a 

public position shall not be deemed to b3 a default in the terms 

of the Articles of Incorporation or in the terms of these Bylaws 

and the Board shall have full authority to continue to·operate. 

Section 5. Informal Action. Any action required by law 

to be taken at a meeting of the Board, or any action that may be 

taken at a meeting of the Board, or of any cornmi ttee 'of the Board 

may be taken without a meeting if a consent in writing, setting 

forth the action so taken, shall be signed bY all of the directors 

or committee members entitled to vote on the subject thereof, 

Such consent shall have the same force and effect as a unanimous 

l 

� ' 
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vote of the Board and shall be recorded with the minutes of the 

Foundation. 

ARTICLE V. - OFFICERS 

Section 1. Officers The officers of the Foundation 

shall be a President, a First Vice President, a Second Vice 

President, a Secretary, and a Treasurer. All officers shall be 

elected from the Board of Directors. The officers shall be 

elected each year at the annual meeting for a term of one (1) 

year, beginning July 1 next, and shall hold office.until their 

successors are elected and qualified. No one employed by the 

College may serve as President, First Vice President or Second 

Vice President of the Foundation. 

Section 2. Remuneration. No officer or director may 

employ anyone at th� expense of the.Foundation without approval of 

at least three-fourths of the Directors present·and qualified to 

vote at a regular or special meeting of the Board. The Directors 

shall fix the remuneration to be paid to anyone so employed. 

Vacancies in any position already authorized may be filled, but 

the Directors shall fix the remuneration to be paid to anyone 

filling such vacancies. 

Section 3. The President. It shall be the duty of the 

President to preside at all meetings of the Board of Directors and 

the Executive Committee and to see that such meetings are 

conducted strictly in accordance with the Articles of 

Incorporation, Bylaws, and Robert's Rules of Order. The President 

shall appoint annually from the Board of Directors, a Finance 

Committee, an Audit Committee, a Nominating Committee, and two 

.. ... . 
I r 
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persons to the Board of Vis i to t"S Advancement Committee. The 

President also may appoint other Administrative Committees as is 

advisable to expedite the business of the Foundation. The 

President shall be an ex-officio member of all committees. All 

officers shall report directly to the President in all matters 

pertaining to the handling of the affairs of the Foun&tion. 

Section 4. First Vice President. In the absence of the 

President at any meeting of the Board or of the Executive Committee, 

the First Vice President shall act as President. 

Section 5. Second Vice President. In the absence of 

both the President and the First Vice President, the Second Vice 

President shall act as President. 

Section 6. The Secretary. The Vice President for 

Institutional Advancement of the College shall serve as Secretary 

and Executive Director of the Foundation. The Secretary shall 

keep the records of the Corporation and books of account. He 

shall h�ve the custody of the seal of the Corporation. He shall 

issue, sign, and seal together with the President, all instruments 

of writing affecting the Corporation, and the Secretary shall, in 

addition, perform all the other duties usually pertaining to this 

office. 

Section 7. Treasurer. The Treasurer shall keep the 

accounts of the Foundation and prepare'checks to pay all 

legitimate bills and other legitimate expenses of the Foundation, 

as may be authorized by the Board. His accounts shall at all 

times be subject to inspection by the directors and by the Finance 

Committee. He shall inform the Board and the Executive Committee 

at its meetings of the financial condition of the Foundation, and 

;_; 
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subnit an annual financial statement to the Board of Directors. 

The treasurer will be bonded: the amount of coverage to be 

determined by the Board of Directors. All money of the 

Corporation shall be deposited in such depositories as shall be 

selected by the -Di recto rs. Checks may be signed by anyone 

authorized to do so by the Board. 

Section 8. President of the College. The President 

shall be an ex-officio member of all committees. 

Section 9. Vacancies. A vacancy in any elected office 

may be filled by a majority vote of a quorum of the Board for the 

unexpired term of the predecessor in office. 

Section 10. Delegation of Duties. The Board for any 1 

reason may delegate the powers or d uties of any officer to any 

other officer or director. 

Section 11. Other Officers. The Board may appoint other 

officers, as they may deem advisable, and give them such authority 

and prescribe such duties as they see fit. 

Section 12. Removal. Any officer elected or appointed 

by the Board may be removed by the Board for any reason whenever 

in the Board's judgment the best interests of the Foundation would 

be served thereby. Such removal shall be without prejudice to any 

contract rights of the officer removed. 
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ARTICLE VI. - COMMITTEES 

Section 1. Executive Committee. The Executive 

l.e(IJ) 

Committee shall be the administrative body of the Foundation. The 

Board of Directors shall elect annually an Executive Committee. 

The Executive Committee shall be two elected Public Directors, the 

President of the Foundation, the First Vice President, and the 

Second Vice President, and the President of the College. 

The function of the Executive Committee shall be to perform 

any routine administrative duties by express authority of the 

Board of Directors or subject to ratification of the Board at its 

next meeting or any other matter as may be prescribed by the Board. 

The Executive Committee shall be empowered to act on behalf of the 

Board of Directors to conserve, protect, and disburse funds of the 

Foundation, which may, from time to time, come into possession of 

the Foundation, and in matters which may require Board action, and 

with reference to which it be necessary that action be taken 

before the next regular or special meeting of the Board will or 

may be convened. All action taken at the Executive Committee 

meetings will be reported to the Board by the President within 21 

days of said action. The Executive Committee shall meet at the 

call of_ the President at any time and place it decides: � 

Secretary shall be ex officio to the Executive Committee, take all 

minutes, but has no vote. 

Section 2. Finance Committee. The Finance Committee 

shall consist of not less than three (3) directors who shall be 

appointed by the President at each annual meeting of the Board. 

The Finance Committee shall perform all such duties as may be 

,. 
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assigned to it by the Board of Directors. These d uties may 

include investment policy recommendations and investment review. 

Section 3. Audit Committee. The Audit Committee shall 

consist of not less than three (3) directors who shal l be 

appointed by the President at the interim meeting of the Board. 

It shall be the d uty of the Audit Committee to select the auditors 

and have an independent audit made of the books of the Foundation 

each year and report the results of the audit to the Board. 

Section 4. Nominating Committee. A Nominating 

Committee consisting of three (3) directors shall be appointed by 

the President not les� than forty-five (45) days prior to the 

annual meeting. The Nominating Committee shall make nominations 

from the eligible directors for a President, a First Vice 

President, a Second Vice President, a Secretary, and two (2) 

members of the Executive Committee. The Nominating Committee also 

must annually nominate a treasurer. The chairman of the 

Nominating Committee shall present the slate of the nominees 

selected by the Committee for the various offices at the annual 

meeting of the Board to be voted upon by the Board of Directors. 

The Nominating Committee shall also select nominees for directors 

and directors emeritus, and likewise present the slate of nominees 

for directors at the annual meeting of the Board to be voted upon 

by the Board of Directors. The slate of nominees is to be sent to 

the Foundation Board members �t the time that the annual meeting 

notice is sent to them. 

Section 5. Admipistrat)ye Committees. The President of 

the Foundation shall apcoint the following Administrative 

Committees and their respective chairmen. The membership of these 

. . 
� L tn ���� 
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committees is limited to individuals who are members of the Board 

of Directors; (1) Two persons to the Advancement Committee of the 

Board of Visitors. (2) Special Projects Committee, (3) Budget 

Committee, and (4) Gift Acceptance Committee. 

Other Administrative Committees not having and exercising the 

authority of the Board in the management of the Foundation may be 

designated from time to time by the Board of Directors. The 

committees should be appointed on an annual basis. The duties and 

functions of such committees shall be determined by delegation of 

authority from the Board. 

Section 6. Active Fund Raising Committees. Active Fund 

Raising Committees shall be chaired by a member of the Board, 

appointed by the President, and shall include a staff development 

officer as executive secretary. Persons-at-large who are not 

members of the Foundation Board of Directors may serve as members 

9f active Fund Raising Committees. 

The President of the Foundation, in advisement with the 

Secretary shall appoint these committees and their chairmen: ( 1) 

Major Donor Committee, (2) Deferred Gifts Committee, (3) Annual 

Fund Committee, and (4) Corporate Giving Committee. 

Other active fund-raising committees may be designated from 

time to time by the Board of Directors. 

Section 7. vacancies. Vacancies in the membership of 

any committee may be filled by apoointments made in the same 

manner as provided for original appointments. 

Section 8. Quorum. Unless otherwise provided in the 

resolution of the Board designating a committee, a majority of the 

whole committee shall constitute a quorum and the act of a 
0 
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majority of the members present at a meeting at which a quorum is 

present shall be the act of the committee. 

Section 9. Rules. It is recommended that each 

committee adopt rules for its own management not inconsistent with 

these Bylaws or with the rules adopted by the Board. Committee 

rules must be aporoved by majority vote of the Board of Directors. 

Section 10, Minutes, Minutes of al 1 ·committee meetings 

should be tcik,en and filed with the Secretary. 

Section 11. Qualifications. Ex Officio Directors may be 

appointed to committees and will be voting members of any 

committees to which th_ey are appointed. 

ARTICLE VII. - FINANCES 

Section 1. Use of Income. All gifts to the Foundation 

or other income not otherwise designated by the donor shall go 

into the general fund of the Foundation and shall be used 

exclusively for the use and benefit of Longwood College in 

accordance with the general purposes of the Foundation. The 

Foundation may receive, manage, invest, and disburse conditional 

gifts only if such gifts are for the exclusive use and benefit of 

Longwood College. 

The phrase "exclusive use and benefit of Longwood College" 

shall include gifts for the benefit of any separate or independent 

organization which is supportive of or affiliated with the College 

or its programs and functions, provided t�at such organization is 

Ca> organized exclusively for c_baritable, scientific. or 

educational purooses and for the exclusive use and benefit of 

Longwood College and Cb) qualified as an oroanization exempt from 

-------- -- -
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income tax under Section 50l(c)(3) of the Internal Revenue Code of 

1954 (or the corresponding Provision of any future United States 

Internal Revenue law). The Board may from tim� to time provide 

procedures for the establishment of special or designated funds to 

be administered by the Board under the conditions of their 

creation in accordance with the Articles of Incorporation, 

Section 2. Contributions and Disbursements, All 

contrib..utions received by the Foundation shall be deposited by the 

TreasjJL_er in a special account or accounts in such banks, trust 

companies, or other depositories as the Board may select. All 

disbursements shall be made under a proper authority of the Board. 

All contributions to and disbursements from the Foundation shall 

be recorded by the Treasurer and such recor.ds shall be subject to 

examination at any reasonable time, upon request, by any director. 

Section 3. Budget, A statement of proposed operating 

income and expenditures for the following year shall be prepared 

by the Secretary and submitted to the Board annually. When 

approved by the Board, such budget shall be the only authorization 

for expenditures for operating expenses of the Foundation subject 

to subsequent changes made by the Board and the provisions of 

Section 4 below. 

Section 4. Administration of the Budget. The Treasurer 

is authorized to make commitments for budgeted ooerating expenses. 

All payments for budgeted items should be made only when a 

withdrawal form and expenditure verification is presented to the 

Vice President for Institutional Advancement and to the Treasurer. 

section 5. Checks, Drafts, Etc. All checks, drafts, or 

orders for the payment of money, notes, or other evidences of 

. .. 

- - - -

--



r,'. I t� •, ' ; � : t 
t<.,:•: �:, • ,a [! t' � :.'.., � ..i � ii f � i;,, 

l.e(I6) 

indebtedness issued in the name of the Foundation shall be signed 

by such officer or officers or agent or agents of the Foundation 

and in such manner as shall from time to time be provided by 

resolution of the Board. In the absence of such provision by the 

Board such instrument shall be signed by the Treasurer or an 

Assistant Treasurer. 

Section 6. The Fiscal Year. The fiscal year of the 

Foundation shall be July 1 to June 30 but may be altered by 

resolution of the Board. 

Section 7. Bank Accounts. Bank accounts may be opened 

by authority of the Executive Committee. Any check or note given 

by the Foundation in excess of two.thousand dollars ($2,000) must 

also be signed by one other officer of the Foundation in addition 

to provision in Article VII., Section 5. 

ARTICLE VIII. 

EXECUTION OF CONTRACTS, DEEDSr AND TRANSFERS AND 

REPRESENTATION WITH REFERENCE TO SECURITIES 

�ection 1. Execution of Contracts and Deeds. Exceot as 

�therwise provided by resolution of the Board authorizing th� 

execution thereof, all contracts, deeds, mortgages, pledges, 

transfers. and other written instruments bindino upon the 

Foundation shall be executed on behalf of the Foundation by the 

President and the corporate seal shall b� affixed and attested by 

the Secretary. 

Section 2. Voting Securities Owned by the Foundation. 

Unless otherwise ordered by resolution of the Board, the President 

and Secretary or Treasurer shall have full authority on behalf of 

-
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the Foundation to attend, to act, and to vote at any meetings of 

!i..tockholders, bondholders, or other security holders of any 

cor.poration, trust, or association in which the Foundation may 

hold securities. At any such meeting, the President and Secretary 

or Treasurer shalr oossess all of the rights and powers incident 

10 the ownership of such securities, which as owner thereof the 

Foundation might have possessed if present, including the 

,a_uthority to delegate such authority to a proxy. The Board may, 

by resolution, confer like authority upon any other person or 

persons. 

ARTICLE IX. - EXCULPATION OF DIRECTORS 

No director shall be liable to anyone for anv acts on behalf 

of the Foundation or any omissions with respect to the Foundation 

committed by such director except for his or her own willful 

wmct or default, nor shall any director be liable to anyone for 

any act or neglect or default on the part of any one or more of 

the other directors of the Foundation in the absence of specific 

knowledge on the part of such director of such neglect or 

default. 

r 
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ARTICLE X. - CONFLICT OF INTEREST 

Any director or officer shall declare himself as "abstaining" 

from vote and discussion on any matter in which said director or 

officer may be considered to have a conflict of interest. Such 

abstaining declaration shall be made for the record at the 

beginning of any such motion or discussion and shall be recorded 

in the official minutes of the meeting. The same conflict of 

interest procedures shall apply to any director particioating in 

any committee action or vote. 

ARTICLE XI. - EFFECTIVE DATE 

These Bylaws shall become effective upon their approval by 

the Board. 

ARTICLE XII. - AMENDMENTS 

Section 1. Notice. These Bylaws may be  amended or 

repealed and new Bylaws may be adopted by a majority of the 

directors present at any regular or special meeting at which there 

is a quorum if at least ten (10) days written notice is given of 

the intention to amend or repeal the Bylaws or to adopt new Bylaws 

at such meeting. Proposed amendments or changes in Bylaws must 

accompany the notice of intention to amend or change. 

Section 2. Articles of Incorporation. No amendment may 

be made to avoid limitations imposed by the Articles ·of Incorpor

ation. 

Section 3. Board of Visitors. The Board of Visitors of 

Longwood College shall receive at least ten (10) days written 

notice of any intention to amend or repeal the Bylaws or to adopt 

- --
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new Bylaws at any such meeting. Proposed changes must accompany 

written notice. 

ARTICLE XIII. - DISSOLUTIONMENT 

In the event of the dissolution of the corporation, the Board 

of Directors shall cause the assets of the corporation to be 

distributed as follows; 

(a) All liabilities of the corporation shall be paid or 

adequate rroyision shall be made for payment; 

(bl Assets held by the corporation upon a condition which 

occurs by reason of the dissolution shall be returned or conveyed 

in a.ccordapce with such requirements; and 

(c) All of the remaining assets of the corporation shall be 

conveyed to the Board of Visitors of Longwood College or its 

successor. said corooration or its successor shall qualify as an 

exempt organization under Section 50l(c)(3) of the Internal 

Revenue Code of 1954 (or the corresponding Provision of any future 

United States Internal Revenue law. If said corporation or its 

successor shall not so qualify, the remaining assets shall be 

conveyed to some other organization or organizations organized and 

operated exclusively for charitable, educational, religious or 

,- -
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scientific purposes that are qualified as an exempt organization 

or organizations under Section-50l(c)(3) of the Internal Revenue 

Code of 1954 (or the corresponding provision of any future United 

States Internal Revenue law). 

DRAFT - October 15, 1982 

REVISED - November, 1983 
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March 12, 1984 
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POLICY 

ACTION ITEM 

Advancement Committee 

April 5, 1984 

2.a 

REFERENCE: Advancement Committee Purpose 

BY-LAW: Article V, Section 6 

RECOMMENDATION: On behalf of the Advancement Commitee, I 
move that the Board of Visitors approve the 
use of advertising from private enterprise in 
accordance with NCAA guidelines on adver
tising and acceptable television advertising. 

EXPLANATION: The athletic department can gain revenue by 
accepting private business sponsorship on 
such items as schedules, tickets, special 
game promotions, etc. This has been done 
previously; however, the question of 
accepting sponsorship by certain types of 
enterprises has been questioned, particularly 
breweries. This is a good potential source 
of revenue and is acceptable within NCAA 
guidelines. Liquor and cigarette sponsorship 
are not acceptable by NCAA or television. 
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2. b 

REFERENCE: Advancement Committee Purpose 

BY-LAW: Article V, Section 6 

RECOMMENDATION: On behalf of the Advancement Committee, I 
move that the Board of Visitors amend its 
Bylaws, approved in November 1983 and 
effective July 1984, concerning the member
ship of the Advancement Committee to read 
as follows: 

"The Advancement Committee. The Advancement 
Committee shall consist of the Rector (or his 
or her designee from the Board of Visitors) 
and two other members of the Board of 
Visitors, and three members of the Longwood 
College Foundation, Incorporated. The Rector 
(or his or her designee from the Board of 
Visitors) shall be the chair of the Committee. 
The President of the Longwood College Founda
tion, Incorporated, shall serve as vice chair 
of the Committee and shall appoint two addi
tional Foundation directors to membership on 
the Cammi t tee. • Ex: officio membership shall 
consist of volunteers at the designation of 
the Rector and shall include the President of 
the College and Vice President for Institu
tional Advancement. The Vice President also 
will serve as executive secretary of the 
Committee." 

EXPLANATION: This amendment returns the structure of the 
Advancement Committee, after July 1, to its 
present membership by not including the 
president of the Alumni Association. The 
president of the Alumni Association has been 
recommended to be an ex officio member of the 
Longwood College Foundation, Inc., Board of 
Directors, which is the preferred structure 
of the Vice President of Institutional 
Advancement. 

r -



Advancement Committee 

July Meeting 

Agenda 

I. Information Items: 

a. Review of actions of the Longwood College Foundation, 
Inc., Annual Meeting. 

b. Review of calendar year fund raising report. 

c. Review of Fine Arts Center fund raising. 

d. Continue review of Fund Raising Prospectus. 

2. Action Items: 

None anticipated at present. 

3. Setting of November Agenda 

4. Review of Meeting 
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